I have completed and submitted a Request for Authority to Travel (see next page).

In it, I have listed In-State travel amounts.


My budget is actually as indicated on the online request, which is:

Transportation – I am driving myself: $65

Lodging: $150

Meals: $34

Registration: $60


Thank you for your consideration.
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AUBURN UNIVERSITY
REQUEST FOR AUTHORITY TO TRAVEL

AN AUTHORITY TO TRAVEL ANDIOR INCUR EXPENSES IN PERFORMANCE OF OFFICIAL DUTIES ON BEHALF
OF AUBURN UNIVERSITY IS REQUESTED BY:

Sarah Elizabeth Alley Diamond Graduate Teaching Assistant Curiculum and Teaching
Travae) L) eparmen
1. Nature and purpose o travel request:_ P taLanba e Ladsrshp Corersnce

TREch e Converence, Workshop, o rofoe - ppieabie)

2. tinerary: Atiached
3. Time and date travel begins: 41215 Ende: 455
4. Time and date meeting begins: #1212 Ends; 41318
5. Estimated Costs:
Transportation — Tourst Class Afrfare (receipt required)
— Train Fare (receipt required)
— Personal Car: Mileage 20 ® current state rate: 12075
— hirare In-Lieu-Of Mieage (Quoted by in Accounts Payable)
— Rental Vehicle including gasoline and tols (receipts required)
— TaxiBusiSubway Fares
— Parking (receipt required)
Subsistence:
In-State —PerDiem 1 days ® current tate rate =
OutofState  — Lodging - actual expenses (receipt required)
— Meals actual expenses not to exceed current A U. ate per day
— Guest Meals - actual expenses not 0 exceed curent A.U. rate
per day per person (receipt and guest st required)
6. Registration  — To be paid by traveler (receipt and copy of program required)
— To be paid separately by vendor voucher (copy of approved R. A. T. required)
7. Honorarium:  — Attach agreementicorrespondence - lump sum payment only (no.

expenses allowed)
&, Miscelaneous Expenses:
— FAX and Telephone (receipt & itemization required)
— OTHER: (receipt and itemization required)

. TOTAL ESTIMATED COSTS: 21075

0. Remarks:
1. Account Name Account#
Account Name Account#
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