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AUBURN UNIVERSITY

SYLLABUS

1.

Course Number:

CTCT 4000/4003



Course Title:
Classroom/Laboratory Management, Organization and Evaluation in Career and Technical Education



Credit Hours:

2 semester hours (Lecture 2)



Prerequisites:

Admission to Teacher Education



Corequisites:

None

2.

Data Syllabus Prepared:  August 2010
3.
Texts or Major Resources:  Alabama State Department of Education Web Site, Career Tech Division.
This course will require the use of Blackboard, which can be accessed from the Auburn University website (www.auburn.edu). 
4.


Course Description:


Organization, objectives, principles, management, and evaluation of career and technical education classrooms, laboratories, and programs.

5.


Course Objectives:

Upon completion of this course, students will be able to project themselves as competent, committed, and reflective professionals through their ability to:

1.
Demonstrate the knowledge of the history, philosophy, principles, objectives, trends, patterns, and issues of career/technical education programs.  (290-3-3-.23-1.a.1)


2.
Demonstrate the knowledge of organization, management, and methods of assessment of career/ technical education programs on the national, state, and local levels.  (290-3-3-.23-1.a.2)


3.
Explain the role that is played by advisory committees in career and technical education

4.
Discuss and analyze major trends and issues in career and technical education.  (290-3-3-.23-1.a.1)


5.
Demonstrate knowledge of the principles and practices associated with applicable business/industry certification of career/ technical education programs.  (290-3-3-.23-1.a.6)

6.
Organize, manage, and maintain classroom and laboratory facilities using proper safety procedures. (290-3-3-.23-1.b.4)


7.
Provide for program management with workplace applications including safety, record keeping, budgeting, acquisition of equipment/materials, and program maintenance. (290-3-3-.23-1.b.7)

8.
Identify the interests and preferences of students with diverse needs including students with disabilities.  These identified interests and preferences will be used to design activities that encourage students with diverse needs including students with disabilities to make positive contributions.

9. 
Discuss factors and situations that promote or diminish intrinsic motivation.  


10.
Take action to promote positive social relationships among students, including age-appropriate peers and students with disabilities. 

11.
Design and implement individual behavioral support plans. Individual behavioral support plans will be used to proactively respond to the needs of all students 

12.
Create and design learning environments that encourage engagement, self-motivation, academic and social learning. This learning environment will respect and accommodate diverse needs.

13.
Use appropriate classroom/behavior management and discipline techniques such as positive behavior support strategies.  

14.
Demonstrate an understanding of the importance of teacher expectations and their relationship to student performance.  

15.
Demonstrate knowledge of strategies for developing and implementing a classroom management plan to ensure equitable and effective student access to available technology resources. 


16.
Explain school emergency response, juvenile law, and nonviolent conflict resolution.

17. 
Encourage students to assume responsibility for themselves and promote each others’ learning.

18.
Organize, allocate, and manage resources of time, space, and activities. 

19.
Knowledge of conflict resolution strategies, school emergency response procedures, and juvenile law. (290-3-3-.04(2)(c)2.(iv))
     20.            Demonstrate the knowledge to plan a Career Tech program evaluation.  (290-3-3-.23-1.a.2)
6.

Course Content and Schedule:

I.
Principles and Objectives of Career and Technical Education Programs 

II.
History and Philosophy of Career and Technical Education 


A.
Historical development of career and technical education



B.
Legislation influencing the development of career and technical education



C.
Philosophy of career and technical education

III.
Organizational Structure Management and Methods of Assessment of Career and Technical Education    


A.
National level



B.
State level

· Business/ Industry Certification  

· Advisory Committees



C.
Local level



IV.
Trends and Issues in Career and Technical Education 


A.
Tech Prep



B.
School-to-Work Programs



C.
Integration of academic and career/technical education



D.
Teacher preparation



E.
Work-based learning



F. 
Emerging Trends and Issues

V.
Program Management 
A. Safety

B. Record Keeping

C. Budgeting

D. Equipment/Materials

E. Maintenance

VI.
Identifying Needs, Interest, and Preferences of Students

A. 
Developing appropriate lesson plans and activities


VII. Using a Positive Approach to Discipline 
a. Intrinsic Motivation
b. Positive social relationships

c. Support plans

d. Teacher expectations

e. Developing standards and rules

VIII. Classroom Management Plans 
a. School Emergency Response

b. Juvenile law

c. Nonviolent conflict

d. Student responsibility

e. Communication with parents

f. Managing space, time, and activities  
             XI.           Program Evaluation

                             a.   Preparing to evaluate a Career Tech Progam

                      b.   Selecting an evaluation committee
                             c.    Plan the evaluation

                             d.   Evaluate the program

                           e.  Report the findings

                           f.   Utilize the findings

7.

Course Requirements/Evaluation:

A.
Participation in all class discussions.


B.
Complete all examinations.


C.
Present research on a current trend or issue in Career and Technical Education  

E.
Develop a Classroom Management plan (include safety plan) 


F.
Complete an observation/interview and write a report on an aspect of student discipline (i.e. observe a teacher and report how they deal with discipline, observe an administrator and report how they deal with discipline).


G.
Complete all course assignments, exercises, and activities.



Any assignment presented or turned in late will be penalized 10% for each class period late.  Late assignments presented or turned in late after two class sessions will not be accepted.


NOTE TO DISTANCE LEARNING STUDENTS: 

Distance Learning students will be responsible for locating a qualified proctor and completing all proctor forms prior to and after closed resource exams. The following descriptions of a proctor are provided by the University:

 “Students in distance education courses shall take all closed resource examinations under the supervision of an approved proctor. Examples of approved proctors include a School Superintendent, a Principal of a high school, or a Dean or Department Head of a College. Proctors shall be verified. The proctor will manage the examination in a secure manner, requiring students to present a picture ID.” 

The pre-test Proctor Form must be received least three days prior to EACH exam in order to verify the proctor. The post-test proctor form must be received immediately after completion of the exam. 



The following grading scale will be used:




90 - 100 % = A




80% - 89.9% = B




70% - 79.9% = C




60% - 69.9% = D




Below 60% = F

8.

Class Policy Statements:
Participation:  Students are expected to participate in all class discussions and participate in all exercises. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work.

Attendance/Absences:  For on campus students, attendance is required at each class meeting. If an exam is missed, a make-up exam will be given only for University-approved excuses as outlined in the Tiger Cub. Arrangement to take the make-up exam must be made in advance.  Students who miss an exam because of illness need a doctor’s statement for verification of sickness and should clear the absence with the instructor the day they return to class.  Other unavoidable absences from campus must be documented and cleared with the instructor in advance.

Unannounced quizzes:  There may be unannounced quizzes.

Accommodations:  Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately.  If you have a conflict with my office hours, an alternative time can be arranged. To set up this meeting, please contact me by e-mail. Bring a copy of your Accommodation Memo and an Instructor Verification Form to the meeting. If you do not have an Accommodation Memo but need accommodations, make an appointment with the Program for Students with Disabilities at 1244 Haley Center, 844-2096 (V/TT).

Honesty Code:  The University Academic Honesty Code and the Tiger Cub Rules and Regulations pertaining to Cheating will apply to this class.

Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

Distance Learning Students: Unless specific instructions have been given for a designated course, students in distance education courses shall take all closed resource examinations under the supervision of an approved proctor.  Examples of approved proctors include a school superintendent, a principal of a high school, or a dean or department head of a college.  Proctors shall be verified and exams shall be sent directly to the proctor who will manage the examination in a secure manner, requiring students to present a picture ID.
CTCT 4000 Syllabus

