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AUBURN UNIVERSITYPRIVATE 


SYLLABUS

1.
Course Number:

CTCT  7920/7926


Course Title:

Internship  


Credit Hours:

1-10 semester hours


Prerequisites:

Admission to Internship and CTCT 7050 or departmental approval

2.
Date Syllabus Prepared:  January 2007; updated June 2007



3.
Texts:  None

4.
Course Description:
Provides supervised internship experiences in a school or other appropriate setting.  Evaluation and analysis of the internship experience  

5.
Course Objectives:
Course objectives include a subset of key indicators from the Alabama Quality Teaching Standards and program-specific indicators. Indicators assigned to CTCT 7920/7926 are highlighted on the performance assessment templates included in the attachments. [Or noted below.]
Upon completion of this course, students will be able to project themselves as competent, committed, and reflective professionals through their ability to:

1. 
Demonstrate knowledge of The Alabama Course of Study – Business/Marketing, Career Tech Core, and/or Agriscience. And how it relates to other areas (290-3-3-.23-1.a.3) (290-3-3-.04-2.a.1.iii)
2. 
Advise Career/Technical student organizations for the development of leadership skills, and to enhance career objectives.  (290-3-3-.23-1.b.1)

3. 
Design career/technical education instruction which accommodates all student learning styles, needs, abilities, interests and backgrounds. (290-3-3-.23-1.b.2)

4. 
Teach academic core concepts specific to career/technical education teaching fields. (290-3-3-.23-1.b.3)

5. 
Organize, manage, and maintain classroom and laboratory facilities using proper safety procedures. (290-3-3-.23-1.b.4)
6. 
Recruit and retain students based upon assessment of needs and interests.  (290-3-3-.23-1.b.5)
7.
Demonstrate knowledge of scope and sequence of the content area. (290-3-3-.04-2.a.1.ii)

8. 
Demonstrate the process of inquiry in subject matter content area. (290-3-3-.04-2.a.2.i)

9. 
Provide accommodations, modifications, and/or adaptations to general curriculum. (290-3-3-.04-2.a.2.ii)

10.
Use students’ prior knowledge and experiences to introduce new subject-area related concepts and ideas. (290-3-3-.04-2.a.2.iii)

11.
Create interdisciplinary learning experiences that allow students to integrate knowledge, skills, and methods of inquiry from several subject areas. (290-3-3-.04-2.a.2.iv)

12.      Access resources to gain information about state, district and school policies and procedures. (290-3-3-.04-2.a.2.v)
13.      Appropriately structure activities that reflect the scope and sequence of the content area. (290-3-3-.04-2.a.2.vi)
14. 
Recognize individual variations in learning and development that exceed the typical range and use this information to provide appropriate learning activities; apply knowledge of student learning and development in planning, selection of instructional strategies, classroom management techniques, communication, assessment, and collaboration to create appropriate, challenging and supportive learning opportunities for students. (290-3-3-.04-2.b.2.i)
15.
Build students’ awareness, sensitivity, acceptance and appreciation of all students including those with manifestations of a disability. (290-3-3-.04-2.c.2.i)
16.       Model, teach and integrate multicultural awareness, acceptance, and appreciation. (290-3-3-.04-2.c.2.ii)
17.
Communicate in ways that demonstrate a sensitivity to diversity (cultural, gender, disability, linguistic and family differences) such as appropriate use of eye contact, interpretation of body language and verbal statements, acknowledgement of and responsiveness to different models of communication and participation. (290-3-3-.04-2.c.2.iii)
18.      Share responsibility for education of students with diverse needs including students with disabilities to ensure implementation of appropriate instructional practices. (290-3-3-.04-2.d.2.i)
19. Use research-based practices. (290-3-3-.04-2.d.2.ii)
20. Modify tasks and/or accommodate individual needs. (290-3-3-.04-2.d.2.iii)
21. Provide a variety of ways for students with diverse needs including students with disabilities to        demonstrate their learning. (290-3-3-.04-2.d.2.iv)
22. Adjust instruction in response to information gathered from ongoing monitoring of performance and progress of students with diverse needs including students with disabilities. (290-3-3-.04-2.d.2.v)
23. Use strategies that promote the independence, self-control and self-advocacy of all students. 

(290-3-3-.04-2.d.2.vi)
24.     Make developmentally appropriate choices in selecting teaching strategies to meet the needs of
diverse learners. (290-3-3-.04-2.d.2.vii)
25. Provide accelerated, highly specialized, explicit instruction in phonemic awareness, phonics,     fluency, vocabulary and comprehension that significantly expands and increases students' pace of learning and competence in reading, writing, speaking and listening. (290-3-3-.04-2.d.2.viii)
26. Stimulate interest in and foster appreciation for the written word, promote reading, and increase the motivation of students to read widely and independently for information and pleasure. (290-3-3-.04-2.d.2.ix)
27. Provide integration of reading and writing instruction  (290-3-3-.04-2.d.2.x) 
28. Provide the application of technology across all content areas. (290-3-3-.04-2.d.2.xi) 
29. Provide opportunities for all students to develop skills and strategies in critical thinking and problem solving.  (290-3-3-.04-2.d.2.xii) 
30. Evaluate, select and integrate a variety of strategies such as cooperative learning, discussion, discovery, problem-based learning and direct instruction.   (290-3-3-.04-2.d.2.xiii)
31. Vary teaching roles such as instructor, facilitator, coach, listener and mentor.  (290-3-3-.04-2.d.2.xiv)
32. Facilitate students’ individual and collaborative use of technologies.  (290-3-3-.04-2.d.2. xv)

33. Use interest and preferences of students to design activities that encourage students with diverse need including students with disabilities to make positive contributions. (290-3-3-.04-2.e.2. i)

34. Take action to promote positive social relationships among students, including age-appropriate peers and students with disabilities. (290-3-3-.04-2.e.2. ii)

35. Create learning environments that encourage engagement, self-motivation, academic and social learning. (290-3-3-.04-2.e.2. iii)

36. Use individual behavioral support plans to proactively respond to the needs of all students. (290-3-3-.04-2.e.2. iv)

37. Design learning environments to respect and accommodate diverse needs. (290-3-3-.04-2.e.2.v)

38.  Create a print/language rich environment the develops/extends students' desire and ability to read, write, speak and listen extensively.  (290-3-3-.04-2.e.2.vi)

39.
Encourage students to assume increasing responsibility for themselves and promote each others’ learning.  (290-3-3-.04-2.e.2.vii)
40.
Organize, allocate and manage the resources of time, space and activities.  (290-3-3-.04-2.e.2.viii)
41.
Use appropriate classroom/behavior management and discipline techniques.  (290-3-3-.04-2.e.2.ix)

42.
Communicate optimal expectations for each student.  (290-3-3-.04-2.e.2.x)

43.  Organize, use and monitor a variety of student groupings for instruction.  (290-3-3-.04-2.e.2.xi)

44.
Provide multiple opportunities to foster effective verbal and nonverbal communication including assistive technologies.  (290-3-3-.04-2.f.2.i)

45.
Demonstrate appropriate listening strategies that include questioning and reflective listening.  (290-3-3-.04-2.f.2.ii)

46.
Use effective nonverbal communication and respond appropriately to nonverbal cues from students.  (290-3-3-.04-2.f.2.iii)

47.
Model appropriate verbal and written communication.  (290-3-3-.04-2.f.2.iv)

48.
How to determine objectives based on the Alabama Course(s) of Study and the needs and abilities of the students.  (290-3-3-.04-2.g.1.i)
49.
Plan learning opportunities based on the Alabama Course(s) of Study applicable to his/her teaching field and appropriate for diverse learners.  (290-3-3-.04-2.g.2.i)
50.
Use data to guide instruction.  (290-3-3-.04-2.g.2.ii)

51.
Collaborate to plan instruction for an expanded curriculum in general education to include IEPs and other plans such as Section 504 goals for students with disabilities.  (290-3-3-.04-2.g.2.iii)

52.
Select teaching resources, curriculum materials, and technology appropriate for students with diverse background and reading skills.  (290-3-3-.04-2.g.2.iv)
53.
Assessment tools to monitor the acquisition of reading strategies, improve reading instruction and identify students who require additional instruction.  (290-3-3-.04-2.h.1.ii)
54.
Design and use a variety of formal and informal assessment techniques to plan instruction, modify teaching, and measure and report student progress related to curriculum objectives.  (290-3-3.04-2.h.2.i)

55.
Collaborate with others to incorporate accommodations into all assessments.  (290-3-3-.04-2.h.2.ii)

56.
Engage all students in assessing and understanding their own learning and behavior.  (290-3-3-.04-2.h.2.iii)

57.
Use technology to assess student progress and manage records.  (290-3-3-.04-2.h.2.iv)

58.
Use classroom observation, student response and other sources to evaluate students’ learning and revise practice.  (290-3-3-.04-2.h.2.v)

59.
Evaluate students’ technology proficiency and students’ technology-based products within curriculum areas.  (290-3-3-.04-2.h.2.vi)

60.
Focus on student learning based on interpretation of reports from standardized test current required statewide, other assessments of student learning, use of assessments in instruction, and development of meaningful learning experiences for students based on their developmental levels and prior experience.  (290-3-3-.04-2.h.2.vii)
61.
Engage in and reflect on meaningful professional development activities n order to enhance teaching ad learning.  (290-3-3-.04-2.i.2.i)

62.
Keep accurate records including IEPs, especially records related to federal, state, and district policies, and other records with legal implications.  (290-3-3-.04-2.i.2.ii)

63.
Communicate and collaborate effectively with colleagues, students, parents, guardians and significant agency personnel who are included and valued equally as partners.  (290-3-3-.04-2.i.2.iii)
64.
Conduct professional activities in an ethical manner consistent with the requirements of law, rules, regulations, policies and procedures.  (290-3-3-.04-2.i.2.iv)

65.
Articulate a personal philosophy and its relationship to teaching practices.  (290-3-3-.04-2.i.2.v)

66.
Use best practices, professional literature, and collegial assistance to improve as a teacher and a learner.  (290-3-3-.04-2.i.2.vi)
67.
Maintain confidential student information in a professional manner.  (290-3-3-.04-2.i.2.vii)

68.
Practice safe, responsible, legal and ethical use of technology and comply with school and district.  (290-3-3-.04-2.i.2.viii)

69.
Exhibit the professional dispositions delineated in professional, state, ad institutional standards while working with students, colleagues, families, and communities.  (290-3-3-.04-2.i.2.ix)

70.
Share instructional responsibility for students with diverse needs, including students with disabilities, and develop collaborative teaching relationships and instructional strategies.  (290-3-3-.04-2.j.2.i)

71.
Participate as reflective members of different types of teams including but not limited to Building Based Student Support Teams within the education process.  (290-3-3-.04-2.j.2.ii)
72.
Collaborate with para-educators and other paraprofessionals.  (290-3-3-.04-2.j.2.iii)

73.
Use confidential student information in a professional manner.  (290-3-3-.04-2.j.2.iv)

6.
Course Content and Schedule:
The student will be placed in an approved internship site in his/her area of specialization to be in compliance with certification requirements.  The student will be supervised by the program teacher (cooperating teacher) or mentor and a University faculty member.  According to Alabama State Department Teacher Education regulations, the intern shall “…be full-time in the schools for a full semester…, which should not be limited to one classroom or grade level, with experiences of the intern progressing to the full responsibilities of  the teacher for at least 20 full days including at least 10 consecutive days….” 290-3-3.44(3)(f).

7.

Course Requirements/Evaluation:

1.
Plan instruction based on instructional objectives, develop instructional units and prepare lesson plans.



2.
Provide instruction which includes varied teaching techniques and learning activities.



3.
Evaluate student performance by preparing and administering test, assigning and supervising laboratory activities and assigning student grades.




4.
Participate in activities of public relations promotional, and community involvement.



5.
Seek contacts with teachers in other subject areas, attend faculty and professional meetings and participate in other professional development activities.

6. Display classroom management skills.

7. Participate in guidance activities related to the program.



8.
For the career/technical intern, participate in and advise the youth program organization.

8. Participate in supervising students in their work-based activities.

9. Successfully complete the College of Education Professional Work Sample.

10. Successfully complete the Business Education Portfolio requirements.

11. Receive a success score on the midterm and final evaluation form completed by Coordinating Teacher and Supervising Teacher. 

12. Submit weekly reflections to discussion board in WebCT.



The final grade will be an S/U grade.

The intern will be visited by the university supervisor as prescribed by certification regulations during the internship period. Based on observations the university supervisor will evaluate the intern and discuss progress and suggest where improvement is needed. The cooperating teacher or mentor will evaluate the intern on an ongoing basis during the internship.  The final evaluation will be made through the efforts of both the university supervisor and the cooperating teacher or mentor with the final grade to be assigned by the university supervisor.  A student must receive an overall average (3) score on the College of Education Internship Evaluation form to receive a satisfactory grade.

Evaluation:

The Alabama State Board of Education requires all students completing teacher certification programs to be assessed using the Alabama Quality Teaching Standards and program-specific standards. Assessments used during internship to assess these standards are (1) the Professional Work Sample, (2) PEPE, and (3) the Inventory of Candidate Proficiencies. Information regarding the following is provided in the attachments:

· directions and rubrics for key assessments – Internship Handbook, pp. 16-24

· alignment of state standards with the College’s 15 candidate proficiencies – performance assessment templates

· alignment of candidate proficiencies with the key assessments

The final internship grade (S, U) is determined by the university supervisor and the cooperating teacher based on the key assessments which include a holistic evaluation of the student’s performance throughout the semester (e.g., Inventory of Candidate Proficiencies).
8.
Class Policy Statements:

 Participation:  Students are expected to participate in all class discussions and participate in all exercises. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work.

Attendance/Absences:  For on campus students, attendance is required at each class meeting.  Distance learning students must log on and participate in WebCT weekly. If an exam is missed, a make-up exam will be given only for University-approved excuses as outlined in the Tiger Cub. Arrangement to take the make-up exam must be made in advance.  Students who miss an exam because of illness need a doctor’s statement for verification of sickness and should clear the absence with the instructor the day they return to class.  Other unavoidable absences from campus must be documented and cleared with the instructor in advance.

Unannounced quizzes:  There will be no unannounced quizzes.

Accommodations:  Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately.  If you have a conflict with my office hours, an alternative time can be arranged. To set up this meeting, please contact me by e-mail. Bring a copy of your Accommodation Memo and an Instructor Verification Form to the meeting. If you do not have an Accommodation Memo but need accommodations, make an appointment with the Program for Students with Disabilities at 1244 Haley Center, 844-2096 (V/TT).

Honesty Code:  The University Academic Honesty Code and the Tiger Cub Rules and Regulations pertaining to Cheating will apply to this class.

Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

Distance Learning Students: Unless specific instructions have been given for a designated course, students in distance education courses shall take all closed resource examinations under the supervision of an approved proctor.  Examples of approved proctors include a school superintendent, a principal of a high school, or a dean or department head of a college.  Proctors shall be verified and exams shall be sent directly to the proctor who will manage the examination in a secure manner, requiring students to present a picture ID.

9.
Justification for Graduate Credit:
Graduate students will have the opportunity to select and apply educational theories and practices and will be required to analyze and evaluate teaching strategies, educational resources, and students' educational progress.
College of Education

Department of Curriculum and Teaching

Internship Placement Policy

Distance Learning Alternative Master’s Degree Programs
Applicants In State:

1.  Applicants without teaching experience:

a. Must complete a full-time semester (in field) in an approved elementary and/or secondary internship* site with an approved intern supervisor.  

2.  Applicants who have acquired or are acquiring teaching experience:
a. Must have one year of documented full-time teaching* experience (in field) or have completed one year of documented full-time teaching experience (in field) prior to the completion of the program.

b.    For those with approved teaching experience in lieu of the internship, credit hours equivalent to the number of internship credit hours must be taken to complete the total hour requirement for the program.

Applicants Out of State:  

1.  Applicants without teaching experience:

a. Must complete a full-time semester internship (in field) in an approved elementary and/or secondary internship* site with an approved intern supervisor. 

b. If an approved out-of-state internship site and supervisor cannot be secured, the internship must be completed in an approved site in Alabama. 

c. The distance learning programs in the Department of Curriculum and Teaching are designed to meet the state of Alabama certification requirements.  Graduates of these programs are required to apply for Alabama certification upon graduation.  Applicants from states other than Alabama will need to check with their respective state departments of education to determine specific certification requirements pertaining to their individual states.

2.  Applicants who have acquired or are acquiring teaching experience:

a. Must have one year of documented full-time teaching* experience (in field) or have completed one year of documented full-time teaching experience (in field) prior to the completion of the program.

b. For those with approved teaching experience in lieu of the internship, credit hours equivalent to the number of internship credit hours must be taken to complete the total hour requirement for the program.

c. The distance learning programs in the Department of Curriculum and Teaching are designed to meet the state of Alabama certification requirements.  Graduates of these programs are required to apply for Alabama certification upon graduation.  Applicants from states other than Alabama will need to check with their respective state departments of education to determine specific certification requirements pertaining to their individual states.

· The internship or teaching experience must be appropriate to the degree program and meet Alabama certification requirements.  
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