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Instructor: Dr. Eick, eickcha@auburn.edu, 844-6887    

GTA: Ms. Taylor, bst0001@auburn.edu, 205-602-0123   Office Hours: M 8-11:30, TW 9-12:30


AUBURN UNIVERSITY

SYLLABUS
1. Course Number: CTEE 4910
Course Title: Practicum
Credit Hours: 1-6, Lab hours
Prerequisites: None
Corequisites: CTEE 4030/4040
2. Date Syllabus Prepared:  updated August 2011 
3. Texts or Major Resources: 

· None

4. Course Description: 
· Students and faculty cooperatively select an appropriate field experience. Course may be repeated for a maximum of 6 credit hours. 
5. Student Learning Outcomes: 
· Students will document additional time spent in their field placement with one credit hour equaling two lab hours per week. {Assessment: Lab Hours Sheet}

· Students will complete an assigned teaching task in the field that has been negotiated with the cooperating teacher.{Assessment: Artifacts of Assignment}

6. Course Content Outline: 

· Week 1 – Lab placement (TBD) 

· Week 2 – Lab placement (TBD) – Begin Lab Hours Sheet

· Week 3 – Lab placement (TBD) 

· Week 4 – Lab placement (TBD) – Assigned Teaching Task Contract due this week

· Week 5 – Lab placement (TBD) 

· Week 6 – Lab placement (TBD) 

· Week 7 – Lab placement (TBD)

· Week 8 – Lab placement (TBD)

· Week 9 – Lab placement (TBD)

· Week 10 – Lab placement (TBD)

· Week 11 – Lab placement (TBD)

· Week 12 – Lab placement (TBD)

· Week 13 – Lab placement (TBD)

· Week 14 – Lab placement (TBD) – Assigned Teaching Task Assignment & Lab Hours Sheet due

· Week 15 – Lab placement make-up hours for extenuating circumstances

7. Assignments/Projects:

· Lab Hours Sheet – Students will keep a weekly lab hours sheet where they document their experience and have their cooperating teacher sign to verify their time in the school each week. Students should agree upon a weekly schedule for their practicum hours. Two hours in the field are required per week for every one hour of credit.  Time sheets should be filled out and signed by cooperating teacher each week and will be due at the end of the semester.  Students must meet their total lab hour requirement in order to pass this practicum. 

· Teaching Task Artifacts – Students will keep assignments, preparations, lessons, and student work (names removed) utilized in the teaching task. These should be arranged neatly in a folder or binder that includes an executive summary of the teaching task and a table of contents for the artifacts related to it. Students must submit task artifacts that document their weekly work in the field.  This assignment should be worked on throughout the semester and will be due at the end of the semester.  Students must achieve an 80% score on this submission in order to pass this practicum. 

8. Rubric and Grading Scale:
· Lab Hours Sheet – Students must complete all of the required field hours for which they have enrolled. 

i) Example: Students who enrolled in one practicum hour must complete on average two field hours per week over the 15-week term, not including week 1 and week 15. This example adds up to 26 total field hours in order to pass this part of the practicum. 

Students must complete all the required field hours for which they have enrolled in order to pass this practicum.

· Teaching Task Artifacts – Students must submit their teaching task artifacts from their practicum experience, additional field hours. 

The assignment includes the following sections:

i) Title page – Name, term, school, teacher, title of the task (5 points)
ii) Executive Summary – One-page narrative of the teaching task, its goals and intent, and its outcomes (15 points)
iii) Table of Contents – enumerating pages and titles of discrete items in the artifacts document (10 points)
iv) Artifacts – copies of preparations, plans, implementation, sample student work (names removed), and student learning outcomes from the teaching task [Scan and make electronic images of work or products as needed] (60 points)
v) Appendix/References – List or include any additional information, sources, or materials used for the teaching task that were not direct artifacts in its actual planning, implementation, and outcomes (10 points)
Rubric for Each Component: 

A point range = Complete, very thorough, well organized, very neat, few to no grammar errors

B point range = Complete, thorough, organized, fairly neat, few to no grammar errors

C point range = Complete, fairly thorough, somewhat organized, somewhat neat, grammar errors

D point range = Incomplete, not thorough, not organized, not neat, multiple grammar errors

F point range = Mostly incomplete, cannot judge other criteria

Students must attain 80 points on this assignment in order to pass this practicum.

· Field attendance does contribute to the S/U course grade. Additional information is provided in the Class Policy Statements. 

· Students must submit all completed work, including meeting their field hour requirement, by the last day of scheduled classes in the semester.

9. Class Policy Statements:
· Attendance: Attendance is required, students are expected to meet their weekly field hours as agreed upon and scheduled with the cooperating teacher. Students must complete all field hours. 
· Excused absences: Students are granted excused absences from scheduled field hours for the following reasons: illness of the student or serious illness of a member of the student’s immediate family, the death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for university classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance, and religious holidays. Students who wish to have an excused absence from class for any other reason must contact the instructor in advance of the absence to request permission. The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence. Appropriate documentation for all excused absences is required. Please see the Tiger Cub for more information on excused absences. 
· Make-Up Policy: Arrangement to make up missed field hours due to properly authorized excused absences must be initiated by the student within one week of the end of the period of the excused absences(s). Except in unusual circumstances, such as the continued absence of the student or the advent of university holidays, field hour make-up will take place within two weeks of the date that the student initiates arrangements for it. Except in extraordinary circumstance, no field hour make-up will be arranged during the last three days before the final exam period begins.

· Academic Honesty Policy: All portions of the Auburn University student academic honesty code (Title XII) found in the Tiger Cub will apply to university courses. All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.

· Disability Accommodations: Students who need special accommodations in class, as provided by the Americans with Disabilities Act, should arrange for a confidential meeting with the instructor during office hours in the first week of classes (or as soon as possible if accommodations are needed immediately). The student must bring a copy of their Accommodations Letter and an Instructor Verification Form to the meeting. If the student does not have these forms, they should make an appointment with the Program for Students with Disabilities, 1288 Haley Center, 844-2096 (V/TT).

· Course contingency: If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation, the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, and addendum to your syllabus and/or course assignments will replace the original materials. 
· Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

CTEE 4910: Time Sheet for Field Hours 

Name:                                                                      Cooperating Teacher: ___________________________
School: ________________________________________        Grade:  ______        Credit Hours: ______

Students are required to complete a minimum of 2 clock hours of field experience per week for every 1 hour of credit for 

the practicum requirement. Any scheduled lab time missed must be made up in order to complete the required hours. 

	Weeks

Write dates & times
	Activities/Instruction/Tasks Completed in Lab Placement 

Describe/list activities/instruction/tasks you participated in this week.
	Total Hours 

for week
	Coop. Teacher Signature – 

to be signed each week

	Week 1
	Not in field
	
	

	Week 2


	
	
	

	Week 3

	
	
	

	Week 4

	
	
	

	Week 5


	
	
	

	Week 6


	
	
	

	Week 7


	
	
	

	Week 8


	
	
	

	Week 9


	
	
	

	Week 10


	
	
	

	Week 11


	
	
	

	Week 12
	
	
	

	Week 13


	
	
	

	Week 14


	
	
	

	Week 15
	Not in field
	
	


       TOTAL HOURS REQUIRED = ________
Teacher’s Verification Signature: ______________________________________
Date: __________________

CTEE 4910: Contract for Teaching Task

(Student name:) ___________________________________ and I have agreed for her/him to visit my class regularly during the semester to complete his/her additional teaching task and field hours on the following days and times: _________________________________________ . 

I understand that s/he must complete (required hours:) __________ hours during this term above-and-beyond the required all-day scheduled Tuesday and Thursday methods field placement. During these times, s/he will prepare, implement, and complete the following teaching tasks that include instructing individual or groups of students and collecting artifacts of this process (describe assignment and tasks):

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________

We understand that artifacts must include information or products of student learning outcomes from the teaching task, including possible digital images, but with any student names removed. 

(teacher signature:) __________________________________________
Date: _____________________

(student signature:) __________________________________________  Date: _____________________
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