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SYLLABUS

1. 
Course Number:
COUN 8970
Course Title:

Special Topics: Internship Preparation
Credits:

3 semester hour
Prerequisites:

Faculty approval to apply to internship 

Instructor:

Annette S. Kluck; 2084 Haley (messages: 2084); ask0002@auburn.edu or 844-2553.

2.
Date Syllabus Prepared:
Reviewed and Updated: 8/11
3.
Text or Major Resources:
Required:
Students should read all documents on the APPIC website regarding the match process and policies (and are solely responsible for abiding by those policies). In addition to assigned reading below, students must read any material assigned by the instructor (regarding internship).  

4.
Course Description:  
This three-hour required course is designed to help students effectively apply for their one-year COP internship.  
5. 
Course Objectives:

At the end of the course students are expected to:

1.  Demonstrate the ability to effectively interview for internship.  

2.  Demonstrate the ability to effectively complete the paperwork required by internship sites.    
3. Submit appropriate documentation of hours.
The assumption in this course is that all students in the College of Education are working to be competent, committed, and reflective professionals.

6. 
Course Content and Schedule:

At current rates, approximately 20%-25% of all counseling psychology and clinical psychology applicants will fail to be matched by the national computer matching service on “match day.  Thus, due to the increasingly challenging problem of successfully applying for an internship, counseling psychology students now take this course in order to assist them in writing effective essays and learning how to interview successfully for an internship.  Students will be given extensive, repeated feedback on their responses to required essays, will have an opportunity to ask questions of multiple people who have successfully interviewed, and will have an opportunity to do repeated role plays during which they will be involved in mock interviews and then given feedback about their responses.    

In addition to feedback provided by the instructor, students are expected to provide peer feedback.
Class will meet once each week (Wed, 6 p.m.). Some weeks part of class time will be used for individual appointments with the course instructor to review materials related to internship application.  There will be times where class-related activities occur outside of scheduled class-time or extend beyond scheduled class time.  It is possible that I may make modifications to the time expected for class during the term to reflect what I judge to be needed by students to be successful in the internship application process. 
Week 1: Aug 22 Review Syllabus

Week 2: Aug 29 

Week 3: Sept5 List of potential sites due. Sites not accredited by APA require documentation from students that the site is equivalent to APA sites. This will require students to obtain information on requirements for internship sites by APA and appropriate outcome data from sites, evaluation techniques, training objectives, and hour fulfillment for direct contact and supervision. This information for any non-accredited site that you apply to will be due no later than 3 weeks prior to the application deadline for that site. Failure to provide the information 3 weeks prior to the application deadline may mean that faculty cannot review site. You cannot apply to a non-accredited site without faculty approval. In addition, you cannot submit rankings for a non-accredited site without faculty approval. If a site is not equivalent to APA accredited sites, then the internship will not count towards graduation. In addition, it is against APPIC policies to allow people to complete for a second internship if they have already completed an internship (so completion of a non-accredited internship disqualifies students from competing for and completing an accredited internship). Completion of a non-accredited internship carries risk of preventing you from graduation with a doctorate if the internship you select is not equivalent to an APA-accredited internship (THE INTERNSHIP MUST MEET THE APA ACCREDITATION STANDARDS FOR INTERNSHIPS AND YOU MUST PROVIDE PROGRAM FACULTY WITH SUFFICIENT DOCUMENTATION TO VERIFY THIS EQUIVALENCE IN ORDER FOR THE INTERNSHIP TO MEET PROGRAM REQUIREMENTS). It is important that students understand that there are good internship sites that are not accredited, that do meet the APA standards and can document that they meet the standards. If students choose to complete such an internship, it may prevent them from working in settings that require an APA accredited internship in the future. In addition, students are always encouraged to consider state laws in states where they wish to be licensed.
Week 4: Sept 12 Complete a draft of your CV (and start getting feedback). Have tallied your hours for both current and expected (you will still add to this, but you need to be close to being able to drop the numbers you have into the APPIC form). Order transcripts to get them out of the way (at least start this process by this date). You will each need to meet with me to review your hours count.
Week 5: Sept 19 Register with APPIC and complete application (except for essays). Have narrowed down list of potential sites to those you will apply to. Create a timeline of the due dates for these sites. Discuss your list with your advisor. Keep notes (a list of some type) on specific application criteria for the sites on your list and keep track of those that require “extras.” Be identifying people you will ask to write letters and contact them to see if they will write you a GOOD/STRONG letter. 
Week 6: Sept 26 Have completed your first draft of all your essays. Ask your advisor to review this. Also bring this to class.
Week 7: Oct 3 Have completed your first draft of site specific essays and cover letters (and start getting feedback). Have your list of letter writers for each site finalized and send the requests via the APPIC system to those people.
Week 8: Oct 10 Finalize vita incorporating feedback. Be finishing up and finalizing your essays.
Week 9: Oct 17 Finish final version of all essays and gather those site specific “extras.”
Week 10: Oct 24 First draft of sample cover letter due. Print or show advisor/others 
Week 11: Oct 31 Revise hour totals based on recent documentation to be accurate. Make any other needed corrections on application. Proof read again after making corrections.
Week 12: Nov 7 Submit applications (note that a few sites have deadlines before this date and a few have slightly later deadlines, move the timeline up if your first deadline is before this date). In addition, you need to be aware that it may take me several days to view the second part (the part for the training director) of the application. In addition, you should be aware that I cannot make corrections and must send it back to you should there be errors. It is often likely that I will take a few days to review the application each time you submit it to me. Should you wait until close to your deadlines, I may not be able to complete my review and approve the application. I encourage you to give me a few weeks prior to the deadline for your first application to begin this process.
Week 13: Nov 14 Interview preparation
Week 14: Nov 28 Interview preparation
7. 
Course Requirements/Evaluation:

This is a three-hour course in which you enroll in the fall semester of the year immediately preceding when you wish to go on internship.  

Class Requirements 

Attend class

Submit internship application materials for review

Apply to internship sites appropriate for career objectives and your training background

Participate in mock interviews

Utilize feedback to improve your internship application and interview performance

Grading: 

Submission to the instructor, on a timely basis, of your responses to

required internship questions:  






15%

Demonstrated ability to use feedback to revise application materials:  

15%

Active participation in mock interviews:  





15%

Demonstrated ability to use feedback regarding your mock interviews:  

15%

Overall attendance and active participation in the class: 

 

15%
Submission of necessary materials (according to APPIC policies) to 

director of training with sufficient time for her to validate/certify 

your application (including reviewing for accuracy): 



25%
90--100:  A

80--89:   B

70--79:   C

60–69:    D

Below 60: F

8.
Class Policy Statements:

Late Policy: I do not accept late assignments. MORE IMPORTANTLY: internship sites don’t accept late applications.

It is expected that you have completed all assignments by the start of class on the day assignments are due, that you are prepared in class, that you bring completed assignments to class for feedback, and that you allow adequate time for the director of training to validate your application.
Attendance Policy: I expect you to be in class and prepared. The primary method of instruction in this course is through experiential learning and thus no assigned reading can replace a missed class experiences. I expect to know in advance when you will be absent whenever possible. I encourage you to carefully review the portions of the syllabus that address my grading related to participation and the effect that missed classes may have on that grade so that you are fully informed of the effect of missing any classes.. 

Class Manners: I expect that your focus will be on course content during class and thus ask that you silence all cell phones. I understand that emergencies can and do occur, but they do not occur every week. If you must answer your phone, please do so outside of the classroom. I also require that you treat your colleagues will absolute professionalism. You will be encouraged to share your questions/concerns, receive and provide feedback to colleagues. This feedback from individuals who know you well is extremely valuable in improving your application. Your feedback should be provided in a way that communicates respect, facilitates your peers’ learning, and conveys your interest in learning from your peer. Should I determine that your feedback is provided in a way that undermines the success of a peer (or that you failed to provide peers with feedback when required), I will ask you to remediate your behavior and may refer you to the counseling psychology faculty for formal remediation. 

Academic Honesty: The University Honesty Code and the university policies, see website at https://sites.auburn.edu/admin/universitypolicies/default.aspx for more information, pertaining to cheating will apply to this class.

Disability Accommodations: Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. If you have a conflict with my office hours, an alternate time can be arranged. To set up this meeting, please contact me by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).

Professionalism: As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:
a. Engage in responsible and ethical professional practices

b. Contribute to collaborative learning communities

c. Demonstrate a commitment to diversity

d. Model and nurture intellectual vitality 
Confidentiality/Privacy: Should I have serious concerns about your ability to pass the class or successfully compete for an internship, I may discuss these concerns with colleagues to arrive at an appropriate decision for future training requirements.  
Office Hours:  I will be available by appointment. I have found that posted office hours often do not work for students in the counseling psychology program who often are away from campus, sometimes out of state, one or more days a week for other program requirements (and thus, no single time works for all students). Students needing to meet with me should email me to set up an individual appointment. In that email, the subject line should indicate that the student is seeking an appointment for COUN 8970. 
General Class Policy Statements:  Students are expected to attend all class meetings and participate in all classroom discussion/exercises.  Should students need to be absent for any reason, if possible, please contact me before missing that class meeting.  Students are responsible for initiating arrangements for missed work due to excused absences. 
As students enrolled in a training program accredited by the American Psychological Association, you are bound by the Ethical Principles of Psychologists and Code of Conduct adopted by that organization.  This document may be downloaded from the APA website.  

Class participation is very important; it is important for your own learning, as well as for the learning of your fellow classmates.  By actively participating, you are able to share your ideas with others, receive feedback both from the class and from me about your ideas, etc.  Counseling is a profession that requires you to work with and in groups from time to time if not often, so being asked to participate in this class is a microcosm of part of what you have to do in the helping professions. As such, missing class means you cannot make up for the missed training experience (and the same is true for the lost input your peers will not receive from you). Thus, attendance in class is required and failure to attend will negatively affect your grade (see above).
9.
Justification for Graduate Credit:
Graduate courses “should be progressively more advanced in academic content than undergraduate programs” and should “foster independent learning” (SACS guidelines 3.6.1 and 3.6.2).  Further, the guidelines presented in the Statement of Clarification of the Definition and Use of 6000-level courses as approved by the Graduate Council, May 21 1997 apply.
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