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AUBURN UNIVERSITY
SYLLABUS

Special Education, Rehabilitation, & Counseling/School Psychology

1. Course Number: RSED 8070
Course Title: 
Professional Seminar: Teaching and Supervision
Credit Hours: 
3 semester hours
Prerequisites: 
none
Co-requisites: 
none
Time:

Wed. 5:00-7:30pm


Haley Center Rm 1212

Instructors:
Dr. Peggy Shippen

Dr. Margaret Flores 

2. Date Syllabus Modified: August 2013
3. Text:  Svinicki, M. & McKeachie, W. (2014). McKeachie's teaching tips: Strategies, research, and theory for college and university teachers, 14th ed. Belmont, CA: Wadsworth Publishing.
4. Course Description: 
This course will address the issues and concerns related to the teaching of adults learners in various capacities. The class will focus on andragogy (opposed to pedagogy) so that students will understand the unique demands of providing instruction (training) in various settings to adults including- college courses, conferences, presentations, site trainings, in-service, etc. This class will also address advisement, staff organization, and management.

5. Course Objectives:

a. Students will articulate a personal philosophy as related to teaching 
b. Students will explore the characteristics of adult learners.

c. Students will identify and integrate professional research related to issues that surround teaching in higher education.

d. Students will demonstrate knowledge of resources and materials necessary to prepare a postsecondary level course or professional development experience.
e. Students will articulate various evidence-based teaching and evaluation practices.

f. Students will explore professional opportunities related to teaching 
g. Students will demonstrate proficiency in written communication.

h. Students will demonstrate their ability to present material effectively within a university-based or professional development setting.

6. Course Content and Tentative Schedule:

	Date
	Topic
	Readings
	Assignments Due

	Aug. 21
	Introductions, syllabus

Understanding audience
Teaching Philosophy 
	
	

	Aug. 28
	Preparation and course development

Canvas Tutorial
	Ch 2 & 3 McKeachie


	

	Sept 4
	Preparation and course development Canvas Tutorial
	Ch 2 & 3 McKeachie


	Canvas Assignment

	Sept. 11
	Preparation and Course Development 

Course Organizer 
	Course Organizer Guide
	Canvas Assignment 

	Sept. 18
	Course Organizer

Reading
	Course Organizer Guide
Ch. 4
	

	Sept. 25
	Discussions and Lecture

	Ch. 5 & 6
	Guest Speaker

	Oct. 2 
	No class- Work on Syllabus

	Oct. 9
	Assessment
	Ch. 7 & 8
	

	Oct. 16
	Student feedback

Grading
	Ch. 9 & 10
	Syllabus

	Oct. 23
	Understanding students  
	Ch. 11-13
	

	Oct 30
	Course Organizer presentations 
	
	Course Organizer 
Distance Recording

	Nov. 6 
	No Class -Work on rubric and video

	Nov. 13
	Facilitating higher order thinking 
	Ch. 20-21
	

	Nov. 20
	Ethics

Future employment Teaching Videos/Peer review
	Ch. 22-23McKeachie


	Rubric
Teaching Videos

	Nov. 27
	Thanksgiving holiday

	Dec. 4
	Teaching Videos and peer review
	
	Teaching Videos




7. Course Requirements/Evaluation:
Teaching Activity (10 points): Each student will conduct a teaching activity characterized by active student/audience engagement. This activity should last 15-20 minutes. The topic should be discussed with the instructors prior to presentation. (10 points total).

Course Development (60 points): Each student will choose a university course (undergraduate or graduate) that he/she would like to teach later in his/her career. Based on this course, the student will create:

A. Syllabus: Course syllabus will include, but is not limited to, course topics, assignments, and policies. This assignment will be worth 20 points.

B. Course Organizer: Each student will develop a course organizer which will include the submission of the graphic organizer as well as an accompanying presentation of the routine. This assignment is worth 20 points.

C. Rubric: Each student will develop an assignment that might be used within his/her future university course. Based on this assignment, the student will develop a comprehensive rubric that will be used to grade the assignment. In addition to the rubric, the student will provide a description of the assignment and the learners who will use the rubric. This assignment is worth 10 points

D. Canvas Activities: Each student will complete activities which demonstrate one’s skill in utilizing online course tools. Completion of these activities will occur in class and outside of class. These activities are worth 10 points.
Teaching/Training Demonstration (30 points). Students will teach/train during a 15-20 minute activity in their area of expertise. This lesson activity will be completed in an authentic setting. Students must plan and demonstrate a(n): introduction (warm-up), lesson, and wrap-up for this activity. They may use overheads, PowerPoint, dry erase, or any other related and appropriate medium for facilitating the activity. Further, they may facilitate a discussion, design a collaborative learning activity, lecture, or use any other strategy that might typically be used to effectively convey the material. Students will record this lesson and submit it for review by the professors and the other students in the class. The Teaching/Training Demonstration rubric will be used to evaluate this activity. Please submit the rubric with your assignment.

8. Rubric and Grading

	Assignments
	Point values
	
	Grading Scale

	Teaching Activity 
	10
	
	90-100 =
	A

	Course development
	60
	
	80-89 =
	B

	Teaching/training demonstration
	30
	
	70-79 =
	C

	Total
	100       
	
	0-59 
	F


9. Class Policy Statements:

Extra Credit: There is an RSED 8070 policy that no extra credit opportunities will be provided outside of the activities and assignments described in this syllabus. Final grades will be comprised of points earned on the activities, tests, and projects described in the syllabus. 

Attendance:  Students are expected to attend class and participate in class discussions and activities. 

Assignments: All written assignments are expected to conform to the current style manual of the American Psychological Association (APA). This includes the use of person-first language (i.e. “child with a disability” rather than “disabled child”). Written assignments are expected to be typewritten, grammatically accurate, and free of spelling and typographical errors. Assignments are to be of a quality that would be expected of a professional. 

All assignments must be turned in via Canvas the day each are due within the first 10 minutes of the regularly scheduled class time.  No late assignments will be accepted unless the instructor has received prior notice of absence (via phone, email, etc…) that can be verified as a university approved excuse. When prior notice is provided and the student has a university approved excuse, he or she will have one week from the time he or she returns to class to turn in the assignment.

NOTE: Any assignments completed and/or submitted that do not comply with the above requirements will be returned and will not be accepted for credit.

Classroom Behavior and Honesty: Students are expected to read and adhere to all classroom polices in the Auburn University Policies site regarding classroom behavior and honesty (https://sites.auburn.edu/admin/universitypolicies/default.aspx).

Classroom Behavior: “Behavior in the classroom that impedes teaching and learning and creates obstacles to this goal [learning] is considered disruptive and therefore subject to sanctions… Students have the responsibility of complying with behavioral standards… Examples of improper behavior in the classroom (including the virtual classroom of e-mail, chat rooms, telephony, and web activities associated with courses) may include, but are not limited to the following: arriving after a class has begun; use of tobacco products; monopolizing discussion; persistent speaking out of turn; distractive talking including cell phone usage; audio or video recording of classroom activities or the use of electronic devices (including cell phones) without the permission of the instructor; refusal to comply with reasonable instructor directions; employing insulting language or gestures; verbal, psychological, or physical threats, harassment, and physical violence.” (See Auburn University Policy Site https://sites.auburn.edu/admin/universitypolicies/default.aspx).
Honesty Code: The University Academic Honesty Code and the University Policy Site Regulations pertaining to Cheating will apply to this class (https://sites.auburn.edu/admin/universitypolicies/default.aspx).  The Auburn Academic Honesty Code is found in both the University Policy Site and the Student Government Association’s Code of Laws.  Students are to read the honor code carefully, making sure they understand the policy, its implications for their work (e.g. tests, reports, papers, projects), and the consequences of code violation.  Non-compliance with this policy will result in formal action with the university academic honesty procedures.  Among other things, students are responsible for understanding the definition of plagiarism.  Individuals are to (a) reference materials they use, and (b) reference only material they access directly.  Individuals who copy or use ideas from the works of others without properly acknowledging the author, risk grave consequences.

Accommodations: Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. If you have a conflict with office hours, an alternate time can be arranged. To set up this meeting, please contact your supervisor by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).
Student Academic Grievance Policy: The purpose of this university policy is to “resolve academic grievances of students, which results from actions of faculty or administration.  This resolution should be achieved at the lowest level and in the most equitable way.  The burden of proof rests with the complainants.”  See University Policy Site for steps toward redress https://sites.auburn.edu/admin/universitypolicies/default.aspx.
Confidentiality: Respect family rights to privacy, the identity of children and families will be confidential.

Contingency Plan: In the unlikely event that either instructor(s) or students are unable to attend class due to serious infectious illness (documentation required), assignments and will be made available on Canvas for completion or submission.

Teaching Activity Rubric

	Category
	Acceptable

1 point 
	Needs Improvement

.5 point
	Unacceptable

0 points

	Time Management
	Presentation lasts between 15-20 minutes
	Presentation lasts 13 -22 minutes
	Presentation lasts under 13 minutes or over 20 minutes

	
	Acceptable

3 points
	Needs Improvement

1-2 points
	Unacceptable

0 points

	Clear directions/ expectations
	· Presenter provides clear and concise directions
· Presenters provides expectations for activity

	· Presenter provides directions somewhat clear and   concise 

· Presenters provides incomplete expectations for activity
	· Presenter does not provide clear and concise directions

· Presenters does not provide expectations for activity

	Organization
Engagement
	· Presenter facilitates active engagement
· Presenter’s pace is appropriate for the level of engagement

	· Presenter struggle  to facilitate active engagement

· Presenter’s pace is somewhat appropriate for the level of engagement


	· Presenter fails to facilitates active engagement

· Presenter’s pace is inappropriate for the level of engagement



	Wrap Up
	· Presenter makes connections between previous knowledge and future knowledge
· Presenters brings activity to a seamless closure

	· Presenter attempts to make connections between previous knowledge and future knowledge

· Presenters brings activity to a closure somewhat abruptly

	· Presenter fails to make connections between previous knowledge and future knowledge

· Presenters does not bring activity to a closure




Rubric for Evaluating the Syllabus

	Category
	Acceptable

5 points per category
	Needs Improvement

3 points per category
	Unacceptable

0-1 points per category

	General Information
	· College cover page with complete information

· Course #, Title, Computer #, Semester

· Prerequisites listed or indication that there are none

· Contact Information— Your name, office location, office phone number, email address, Office Hours

· Textbook(s) with APA citation

· Course Description/goal

· Course objectives/outcomes
	· College cover page present, but incomplete

· Course #, Title, Computer #, Semester included

· Prerequisites listed or indication that there are none

·  No more than two items related to contact Information are missing

· Textbook(s) with APA citation

· Course Description/goal

Course objectives/outcomes
	· College cover page missing, or

· Course #, Title, Computer #, Semester missing, or

· Missing reference to prerequisites

·  Missing three or more items related to contact information

· Missing textbook(s) with APA citation, or 

· Missing Course Description, or

· Missing Course objectives/outcomes

	Course Schedule
	· Table for course schedule is included with clearly marked entries for assignment due dates and tests

· Table includes schedule of topics and assigned readings  for each week of  the course
	· Table for course schedule is included, but missing clearly marked entries for assignment due dates and tests

· Table includes schedule for some  topics and readings  
	· Missing table for course schedule, or 

· Table is missing schedule of topics and assigned readings  

	Assignments 
	· Clear description of requirements and assignments such that a student would understand how to complete each assignment 

· Assignments include due date and point value

· If participation is required and graded, a clear statement about how points will be assigned is included 

· Grading scale for course that clearly indicates how grades will be determined 
	· Brief descriptions of requirements and assignments, but difficult for students to follow

· Assignments include due date and point value

· Participation requirement and grading is vague or unclear

· Grading scale for course that clearly indicates how grades will be determined
	· Descriptions of requirements and assignments are confusing or missing, or

· Assignments missing due date and point value, or 

· Participation requirement is included, but not explained

· Grading scale for course is missing or inaccurate 



	Course Policies & Required Statements 
	· Course policies for make-up assignments and examinations are clear, consistent with college/university requirements, and are logical and reasonable 

· Course policy for attendance is clear consistent with college/university requirements and is logical and reasonable

· Course policy for late assignments is clear, logical, and reasonable

· Statement regarding accommodations for students with disabilities is consistent with college/university requirements 

· Statement regarding academic honesty based on college/university requirements 

· Statement regarding professional behavior is clear

· The following is present: statement that reads, “The course syllabus provides a general plan for the course; deviations may be necessary.”

· The following is present: statement that reads, “ In the unlikely event that either instructor(s) or students are unable to attend class due to serious infectious illness (documentation required), assignments and tests will be made available on blackboard for completion or submission.”
	· Course policies for make-up assignments and examinations are unclear,  inconsistent with college/university requirements, or illogical and unreasonable 

· Course policy for attendance is unclear, inconsistent with college/university requirements or illogical and unreasonable

· Course policy for late assignments is unclear, illogical, or unreasonable

· Statement regarding accommodations for students with disabilities is consistent with college/university requirements 

· Statement regarding academic honesty based on college/university requirements 

· Statement regarding professional behavior is clear

· The following is present: statement that reads, “The course syllabus provides a general plan for the course; deviations may be necessary.”

The following is present: statement that reads, “ In the unlikely event that either instructor(s) or students are unable to attend class due to serious infectious illness (documentation required), assignments and tests will be made available on blackboard for completion or submission.”
	· Course policies for make-up assignments and examinations are unclear,  inconsistent with college/university requirements, or illogical and unreasonable 

· Course policy for attendance is unclear, inconsistent with college/university requirements or illogical and unreasonable

· Course policy for late assignments is unclear, illogical, or unreasonable

· Statement regarding accommodations for students with disabilities is missing or inaccurate

· Statement regarding academic honesty missing or inaccurate

· Statement regarding professional behavior is missing

· Statement regarding changes in syllabus or course is missing

· Statement regarding contingency plan is missing




Rubric Development Rubric
	Category
	Acceptable
	Needs Improvement
	Insufficiently
Demonstrated

	Categories/Topics to be Evaluated 
	Categories/topics are reasonable and logical based on the task. The number of categories/topics is adequate to assessment all aspects of the overall task. 
(1 pt)
	Categories/topics are reasonable and logical based on the task. The number of categories may be too few. There may be too many categories, making the rubric too overwhelming or confusing. (0.5 pt)
	The categories/topics are not reasonable or logical based on the task. 
(0pts)

	Clarity of performance outcomes
	The descriptions of the students’ performance outcomes are written in language that is clear and easily understood and is free of errors on spelling and grammar. 

(3pts)
	Most of the descriptions of the students’ performance outcomes are written in language that is easily understood and is free of errors on spelling and grammar.

(2pts)
	Half or fewer of the descriptions of the students’ performance outcomes are written in language that is easily understood and is free of errors on spelling and grammar. (1pt)

	Breadth of performance outcomes
	The descriptions of the students’ performance outcomes are comprehensive and include all aspects of the tasks.

(3pts)
	Most of the descriptions of the students’ performance outcomes are comprehensive and include all aspects of the tasks.

(2pts)
	Half or fewer of the descriptions of the students’ performance outcomes are comprehensive and include all aspects of the tasks. (1pt)

	Extent to which performance outcome are observable and measurable 
	The descriptions of the students’ performance outcomes are observable and measurable.

(2pts)
	Most of the descriptions of the students’ performance outcomes are observable and measurable.

(1pt)
	Half or fewer of the descriptions of the students’ performance outcomes are observable and measurable. (0.5 pts)

	Organization and grading scheme
	The rubric is organized and easy to follow. The points for each category add up to the total points for the assignment. 

(1pt)
	The rubric may be difficult to follow due to poor organization. The points for each category add up to the total points for the assignment. (0.5pt)
	The rubric may be difficult to follow or there may be lapses in organization. There are errors in the point system for the rubric.

(0pts)


Teaching/Training Demonstration Rubric

	Teaching/Training Demonstration



	Performance Indicators
	Acceptable


	Needs Improvement


	Insufficiently

Demonstrated



	1. Lesson is 15 to 20 minutes
	· 15 to 20 minutes

(1 point)
	· Exceeds time frame (0 points)
	n/a

	2. Demonstration includes: introduction, lesson, and wrap-up
	· All 3 parts evident

· Faces Audience

· Speaks at an appropriate rate

· Involves learners 
(8 points)
	· 2 of 3 parts evident

(5 points)
	· 1 or 0 parts evident

(0-2 points)

	3. Clear use of an instructional strategy
	· Strategy was clearly identified. 

· Strategy was appropriate. 

· Strategy was effective based on positive learner response. (5 points)
	· Strategy was evident.

· Strategy may not have been appropriate.

(3 points)
	· Strategy was not clear, appropriate, or effective.

(0-1 points)

	4. Material was well organized, accessible, and clearly presented to the audience.
	· Material was clear, focused, & and logical.

· Objective of session was clear.

· The session was structured and well facilitated.

(3 points)
	· The objective of the session was clear. 

and

· Material was loosely related to objective.

or

· The session was lacked structure.

(2 points)
	· Lacked clarity and structure

and

· Objective of session was unclear.

(0-1 points)

	5. Student was responsive to audience feedback and/or questions.
	· Created opportunities for feedback.

· Responded effectively.

· Probed for understanding.

(3 points)
	· Responded when feedback was offered.

· Responses were vague and/or ineffective.

(2 points)
	· Feedback was not sought.

· Student failed to check for clarity.

(0-1 points)


Course Organizer Grading Rubric (20 points)
	Category
	2 points per category
	1 point
	0 points

	Graphic Organizer: Title, Paraphrase, and Course Questions 
	· Course title present and accurate
· Paraphrase is clear, concise, and logical

· Course questions would prompt a discussion rather than a short response (begin with “why” How” “Discuss”…etc)

· Course questions are logical and reasonable based on course 
	· 3 out of 4 expectations met 
	· 2 or fewer expectations met

	Graphic Organizer: Critical Concepts and Units 
	· Critical concepts are logical and reasonable based on course

· Units are clearly related to critical concepts

· Units and critical concepts are clearly related to the course questions 
	· 2 out of 3 expectations met

	· 1 or fewer expectations met



	Graphic Organizer: Community Principles, Learning Rituals, and Performance Options 
	· Community principles are logical and reasonable based on the course 

· Learning rituals are logical based on course and consistent with principles of learning discussed in RSED 7440

· Performance options are logical and reasonable based on course and are consistent with principles of teaching and learning addressed 
	· 2 out of 3 expectations met


	1 or fewer expectations met

	Graphic Organizer: Course Standards
	· Course standards are clear, logical and reasonable 
· Course standards clearly communicate course requirements, expectations, and determination of grades 
	· 1 expectation met 


	· None of the expectations met 



	Presentation: Introduction and Cue


	· The course organizer is clearly defined for students, explanation is consistent with model in guidebook
· Students are told when and how the course organizer will be used 
	· 1 expectation met 


	· None of the  expectations met 

	Presentation: Do Routine (title, paraphrase, course questions)
	· Title is named

· Students help construct the course curse paraphrase
· Questions are presented and briefly discussed with students 
	· 2 out of 3 expectations met


	1 or fewer expectations met

	Presentation: Do (introduce critical concepts, present course map)
	· Two critical concepts are presented and the additional of more throughout the semester is explained 
· Purpose of unit map is explained 

· Students participate in creating key words associated with units
	· 2 out of 3 expectations met


	1 or fewer expectations met

	Presentation: Do (community principles, learning rituals, performance options)
	· Explain that a few community principles are listed and each one is explained 

· Students have opportunity to generate more community principles 

· The concept of learning ritual is explained
· Each of the listed community rituals is explained 

· Each of the listed performance options is explained
	· 3-4 out of 5 expectations met


	· 2 or fewer expectations met 



	Presentation: Do (course standards)
	· Explain each of the standards listed 
· Clearly explain course progress graph/section
	· 1 expectation met 


	· None of the expectations met 



	Presentation: Review
	· Briefly review how course organizer will be used 

· Assess students’ understanding by briefly asking questions that prompt them to participate in a discussion about the components of the course organizer 
	· 1 expectation met 


	· None of the  expectations met 
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