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AUBURN UNIVERSITY

SYLLABUS
1.
Course Number:

CTCT 4000
Course Title:

Classroom/Laboratory Management, Organization and Evaluation in Career   

and Technical Education
Location & Time

Wallace 114, Tuesday 2:00-3:50

Credit Hours:

2 semester hours

Prerequisites:

Departmental approval 

Co-requisites:

None
Instructor:

Dr. Christopher A. Clemons

2. Date Syllabus Prepared:
 August 2017
3. Text(s):
 None. Course readings and associated materials will be uploaded to Canvas.
4.
Course Description:
Organization, objectives, principles, management, and evaluation of career and technical education classrooms, laboratories, and programs.
5.        Course Objectives:  
Upon completion of this course, students will be able to project themselves as competent, committed, and reflective professionals through their ability to:

1.
Demonstrate the knowledge of the history, philosophy, principles, objectives, trends, patterns, and issues of career/technical education programs.  (290-3-3-.23-1.a.1)

2.
Demonstrate the knowledge of organization, management, and methods of assessment of career/ technical education programs on the national, state, and local levels.  (290-3-3-.23-1.a.2)

3.
Explain the role that is played by advisory committees in career and technical education

4.
Discuss and analyze major trends and issues in career and technical education.  (290-3-3-.23-1.a.1)

5.
Demonstrate knowledge of the principles and practices associated with applicable business/industry certification of career/ technical education programs.  (290-3-3-.23-1.a.6)

6.
Organize, manage, and maintain classroom and laboratory facilities using proper safety procedures. (290-3-3-.23-1.b.4)

7.
Provide for program management with workplace applications including safety, record keeping, budgeting, acquisition of equipment/materials, and program maintenance. (290-3-3-.23-1.b.7)

8.
Identify the interests and preferences of students with diverse needs including students with disabilities.  These identified interests and preferences will be used to design activities that encourage students with diverse needs including students with disabilities to make positive contributions.


9. 
Discuss factors and situations that promote or diminish intrinsic motivation.  

10.
Take action to promote positive social relationships among students, including age-appropriate peers and students with disabilities. 

11.
Design and implement individual behavioral support plans. Individual behavioral support plans will be used to proactively respond to the needs of all students 

12.
Create and design learning environments that encourage engagement, self-motivation, academic and social learning. This learning environment will respect and accommodate diverse needs.

13.
Use appropriate classroom/behavior management and discipline techniques such as positive behavior support strategies.  

14.
Demonstrate an understanding of the importance of teacher expectations and their relationship to student performance.  

15.
Demonstrate knowledge of strategies for developing and implementing a classroom management plan to ensure equitable and effective student access to available technology resources. 

16.
Explain school emergency response, juvenile law, and nonviolent conflict resolution.

17. 
Encourage students to assume responsibility for themselves and promote each others’ learning.

18.
Organize, allocate, and manage resources of time, space, and activities.

6. Course Content and Schedule:

Module 1
Introduction and Orientation (8-22-17)
A. Overview of course

B. Materials and resources

C. Expectations

D. Course Requirements and Evaluation

E. Meeting Locations
Module 2
 Classroom Management Practices, Legality, and Local Policy (8-29-17)
A. Classroom organizations structure
B. Local Policy Guidelines and Responsibilities for Educators
C. Legal Guidelines and in Loco Parentis during instruction and beyond normal school operation. 
D. Understanding risk management between instructors and students. 
Module 3
Classroom Management Plans (9-5-17)
A. Classroom Management Plan development, implementation, amendment, and adherence. 

B. Agriculture Mechanics Lab Management Plan
C. Greenhouse Management Plan

D. Land Lab Management Plan

E. FFA Management Plan

Module 4
Organizing the Lesson Period and School Day (9-12-17)
A. Beginning the school day 

B. Preparing for anticipated activities

C. Organizational programs commonly used by school districts for management.

D. Before, during, and after the instructional lesson.

Module 5
Management of Classroom/Laboratory Equipment and Supplies (9-19-17)
A. Local and state policies related to capital equipment purchases.
B. Differentiating between consumables, capital items and how each are classified and accounted for. 

C. Developing timelines for purchases. 

D. Responsibilities of the agriscience teacher and CTE Director related to equipment and supplies. 

Module 6
Development and Management of Capital Equipment (9-26-17)
A. Making and evaluating capital purchases
B. Developing schedules for equipment maintenance, safety inspections, storage, use, and operation. 

C. (Class will meet at the shop)

D. Local Program Evaluation and Discussion Papers Due

Module 7
Developing the Annual Report (10-3-17)
A. Structure and organization of the End of Year Report
B. Necessary and important components

C. Organization of the report

D. Publishing and dissemination.

Module 8
Schedules, Timelines, and Responsibilities (10-10-17)
A. Scheduling student responsibilities in the agriculture labs
B. Safety and orientation to lab equipment

C. Organizing and creating a safe work environment

D. (Class will meet at the shop)

Module 9
Evaluation and Operation of Classroom Spaces (10-17-17)
A. Greenhouse
B. Land Lab

C. Transportation

D. Mechanical (Tractors, Equipment, etc.)
E. (Class will meet at the shop)
F. Capital Inventory Spreadsheets Due


Module 10       Evaluating and Creating Classroom Management Plans (10-24-17)

A. Discuss the classroom management plan: successes, failures, and pitfalls.

B. Review existing classroom management plans and evaluate policy, language, expectations, and realistic practices.

C. Develop classroom plan.

 
Module 11       Budgeting for the Classroom and FFA (10-31-17)

A. Evaluate and discuss the role of budgeting prior to the end of the spring semester. 

B. Evaluate existing budgets and their role in the agriscience classroom and FFA.

C. Anticipating budgetary needs.

Module 12       Designing and Equipping the Agriculture Mechanics Lab (11-7-17)

A. Discuss the classroom management plan: successes, failures, and pitfalls.

B. Review existing classroom management plans and evaluate policy, language, expectations, and realistic practices.

C. Development of a holistic agriculture mechanics lab plan.

D. Classroom Management Plan Due


Module 13       District Operating Handbooks (11-14-17)
A. Evaluation of existing student handbooks and the value, role, protections and responsibilities afforded to students. 

B. Evaluation of existing faculty handbooks for policy, responsibility, contractual, and operating procedures of the secondary building. 


Module 14       Managing Student Experiences in the Classroom/FFA. (11-28-17)

A. Managing student absences, late work, parental conversations, open house, and missing assignments.

B. Gradebook best practices and typical programs utilized by school systems. 

C. Managing student participation for selection of programs, awards and opportunities. 


Module 15       Utilizing Assessment for Student Organization (12-5-17)
A. Utilizing formative assessment for student engagement and evaluation. 
B. Developing assessments which promote student accountability.
C. Shop Development and Equipment Design Due 
7.        Course Requirements/Evaluation:
Specific details and procedures will be explained during class.  

A. Observation and evaluation of a local program and their procedures for organization before, during, and after instruction. Develop and ask questions which may include: organizing the class for lab experiences, shop safety and responsibilities, building level requirements for classroom organization, etc. (250 points)
B. Develop a capital inventory spreadsheet including yearly tabs, purchase cost, replacement and repair schedules, and location. (250 points)
C. Develop and present one classroom management plan for one of the following: mechanics lab, greenhouse, FFA trip, or Land Lab. (250 points)
D. Shop plan and equipment project due. (250 points)
Students are required to complete all assignments in a timely manner by a due date established by the instructor. No late assignments will be accepted. Assignments will be submitted through the proper assignment link in Blackboard. Excellent writing skills are required in the completion of the written assignments – i.e., proper grammar, correct sentence structure, and correct spelling. Use APA Publications Manual, Fifth Edition format to cite sources.
Assignments include, but may not be limited to, the following:  Assignment due dates are posted with the assignments in Canvas.
The final grade for the course will be based on the following:

Assignments
1000 points

Final examination
200 points
Total
1200 points    
Field Experience.  Students must complete the field experience requirement and form to pass the course.  350 points will be deducted from total score for not acquiring appropriate field experience hours.
The following grading scale will be used:

91% - 100% = A

81% -  90% = B

71% -  80% = C

60% -  70% = D

Below  60% = F

8.
Class Policy Statements:
A. Participation:  Students are expected to participate in all class discussions and participate in all exercises.  Assignments are due on announced dates. Unexcused late assignments are unacceptable. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work. Students must satisfy all course objectives to pass the course.

B. Excused Absences:  Students are granted excused absences from class for the following reasons:  Illness of the student or serious illness of a member of the student’s immediate family, the death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for University classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance, and religious holidays.  Students who wish to have an excused absence from this class for any other reason must contact the instructor in advance of the absence to request permission.  The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence.  Appropriate documentation for all excused absences is required. Please see the Student Policy eHandbook for more information on excused absences (http://www.auburn.edu/student_info/student_policies/).
C. Make-Up Policy: Arrangement to make up missed major examination (e.g. hour exams, mid-term exams) due to properly authorized excused absences must be initiated by the student within one week from the end of the period of the excused absences.  Except in unusual circumstances, such as continued absence of the student or the advent of University holidays, a make-up exam will take place within two weeks from the time that the student initiates arrangements for it. Except in extraordinary circumstances, no make-up exams will be arranged during the last three days before the final exam period begins.  The format of the make-up exam will be (as specified by instructor).
D. Disability Accommodations: Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. To set up the meeting, please contact the instructor by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).
E. Honesty Code:   All portions of the Auburn University student academic honesty code (Title XII) found in the Student Policy eHandbook will apply to this class.  All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.
F. Course contingency: If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation, the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, and addendum to your syllabus and/or course assignments will replace the original materials. 

G. Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

Justification for Graduate Credit:
CTCT 6050/6056 (Methods of Teaching in Area of Specialization) is the graduate-level teaching methods course for students enrolled in the 5th year teacher certification program.  Students will learn how to develop course syllabi and lesson plans for teaching in secondary Career/Technical Education programs.  Furthermore, students will analyze various teaching techniques used in instruction and defend the use of such teaching techniques in Career/Technical Education.

Field Experience Documentation Form
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8.2
EDUCATION

AUBURN UNIVERSITY
—





Field experiences shall facilitate candidates’ development as professional educators by observing in schools and other agencies, tutoring student, assisting teachers or other school personnel, attending board meetings and participating in education-related community events prior to internship (290-3-.02(4)(f)2) (290-3-.02(4)(f)1)

STUDENTS ARE REQUIRED TO HAVE A MINUMUM OF 8 HOURS OF FIELD EXPERIENCE IN CTCT 5050/5053/6050/6056 AND CTCT 4000 (Total 16 hours).

Attach any additional documentation and a reflection of the experience.
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	Student Signature
	


Acceptable Field Experiences:

· Observe in schools

· Tutor students after school

· Tutor students during school

· Assist teachers

· Assist other professional school personnel 

· Attend school board meeting

· Participate in education- related community events

· Interact with diverse faculty

· Interact with diverse learners

· Use information technology to support teaching and learning

· Engage in reflections including feedback from peers and supervisors

· Include both the opening and closing of school

· Team teaching

· Must include at least three lesson presentations (Graduate)

· Must include at least one lesson presentation (Undergraduate)

DETAILED DESCRIPTION AND REFLECTION

(Required for each activity)

Authorized Signature

Student Signature and Date
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