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Professor:

Dr. Elisha Wohleb
wohleec@auburn.edu

334-844-8724
Office: 0303B Haley Center
Office Hours:
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AUBURN UNIVERSITY SYLLABUS

	Course Number:
	CTCT 2200/2203

	Course Title:
	Computer Literacy

	Credit Hours:
	3 semester hours (Lecture 3)

	Class Time:
	M/W 12:00-12:50

	Prerequisites:

	None

	Co requisites:
	None

	Instructor:
	Dr. Elisha Wohleb

	Office Location:
	0303b Haley Center

	Office Hours :
	T/TH 8:00-10:00
Other times by appointment

	Office Phone:

	334-844-8724

	E-mail:
	wohleec@auburn.edu




1.
Date Syllabus Prepared:
Fall 2022
2.       Texts:


LMS Integrated for MindTap® Computing, 1 term (6 months) Technology for Success *I would recommend purchasing Cengage Unlimited.
COURSE OVERVIEW

Course Description:  

This course is designed to provide the student with the knowledge of basic computer concepts with an emphasis on both the personal computer and computing at work. Topics include hardware, application and system software, the Internet and World Wide Web (WWW), communications, e-commerce, societal issues, database management, systems analysis and design, programming, information systems, career opportunities, certification in the computer field, and computer trends. 

Student Learning Outcomes:

1. Plan, develop, and deliver oral presentation using presentation software.(290-3-3-.25-1-b-2-2003) 
2. Use computer hardware and software in word processing, spreadsheet, and database software to create, modify, and print documents. .(290-3-3-.25-1-b-3-2003)  
3. Demonstrate knowledge of computer technology (290-3-3-.25-1-a-3-2003)
4. Explain computer network management and support (290-3-3-.25-1-b-10-2003)
5. Demonstrate knowledge of information processes. (290-3-3-.25-1-a-2003)

Course Requirements:

1. Read lesson materials in MindTap

2. Complete the Computer Concepts Exam for each module.
3. Complete the discussion or each module – remember to respond to at least two of your classmates. 
4. Complete and turn in assignments at the assigned time. This is a very fast-paced course. It is highly recommended that you stay on schedule with assignments. Late assignments will not be accepted.  All weekly assignments are due as presented in MindTap, typically each Sunday night by 11:59pm. 
5. Complete a Final Project which includes selecting a chapter from the MindTap lessons and creating a presentation. See week 16 for a detailed description of the requirements. No late presentations will be accepted. 
Course Outline:

See Fall 2022 Schedule in Canvas
EVALUATION METHOD(S):
The final course grade is based on three major components: 
Component 1:  Weekly Assignments

75% 
Component 2:  Discussions       


15% 
Component 2:  Final Project


10%

Grading Scale (10-point):

90-100

A

80-89.9
B

70-79.9
C

60-69.9
D

<60

F

3. Class Policy Statements:

Participation:  Students are expected to participate in all class discussions and participate in all exercises. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work. 
Late Work will not be accepted. 

Attendance/Absences: For on campus students, attendance is required at each class meeting. Distance learning students must log on and participate in Canvas weekly. If an exam is missed, a make-up exam will be given only for University-approved excuses as outlined in the Student Policy eHandbook; the URL is www.auburn.edu/studentpolicies. Arrangement to take the make-up exam must be made in advance. Students who miss an exam because of illness need a doctor’s statement for verification of sickness and should clear the absence with the instructor the day they return to class. Other unavoidable absences from campus must be documented and cleared with the instructor in advance. 

Unannounced quizzes: There will be no unannounced quizzes. 

Accommodations: Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. If you have a conflict with my office hours, an alternate time can be arranged. To set up this meeting, please contact me by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).

Honesty Code: The University Academic Honesty Code and the Student Policy eHandbook (www.auburn.edu/studentpolicies) pertaining to cheating will apply to this class. 

Professionalism: As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below: 

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

Distance Learning Students: Unless specific instructions have been given for a designated course, students in distance education courses shall take all closed resource examinations under the supervision of ProctorU.
The instructor reserves the right to make changes to the syllabus, class requirements, and schedule.

Contingency Policy:
If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation (such as an H1N1 flu outbreak), the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, an addendum to your syllabus and/or course assignments will replace the original materials. In the event of a disruption, students should contact the GTA for the course.
Statement on COVID-19 Physical Distancing:
Face coverings are not a substitute for physical distancing. Students shall observe physical distancing guidelines where possible in the classroom, laboratory, and in public spaces. 

Students should avoid congregating around doorways before or after class sessions. If the instructional space has designated entrance and exit doors students are required to use them. Students should exit the instructional space immediately after the end of instruction to help ensure social distancing and allow for the persons attending the next scheduled class session to enter.

Face Covering Policy:
In response to COVID-19, and in alignment with Auburn University's Presidential directives, and local, state, and national health official guidelines face coverings are required at all times while on campus, except when alone in a private office. This includes the classroom, laboratory, studio, creative space, or any type of in-person instructional activity, and public spaces. "A “face covering” is defined as a “covering that fully covers a person’s nose and mouth, including without limitation, cloth face mask, surgical mask, towels, scarves, and bandanas.
If a student has a medical exception to the face covering requirement, please contact the Office of Accessibility to obtain appropriate documentation.

Possibility of Going Remote:

In the event that the University is forced to move to fully online instruction, please be assured that the learning goals and outcomes of the course will not change; however, some aspects of the course will change in terms of the mode of delivery, participation, and testing methods. Those details will be shared via a Canvas Announcement within 24 hours of the announcement that we are going remote. Please be prepared for this contingency by ensure that you have access to a computer and Internet.

Assignment/Schedule Subject to Change due to Pandemic:

The course schedule and assignments are designed with the most up-to-date information and policies in mind. If the situation changes I will make every effort to keep the schedule as consistent as possible; however, please note that the due dates for assignments and tests may be changed during the semester in response to the changing health and safety requirements or policies of the University. When changes are made, they will be communicated via Canvas Announcement, Canvas message, and all assignment due dates will be updated. 

In the Event a Student in Class Tests Positive:

Students must conduct daily health checks in accordance with CDC guidelines. Students testing positive for COVID-19, exhibiting COVID-19 symptoms or who have been in direct contact with someone testing positive for COVID-19 will not be allowed to attend in-person instructional activities and must leave the venue immediately. Students should contact the Student Health Center or their health care provider to receive care and who can provide the latest direction on quarantine and self-isolation. Contact your instructor immediately to make instructional and learning arrangements.

In the Event Instructor Test Positive or Must Quarantine:

If I am unable to attend our F2F portions of the class, we will transition to a fully online course until I am allowed to return. If I become ill or unable to lead the class, a backup instructor will be identified and they will communicate any changes or updates to the course schedule or mode of instruction as soon as possible.

Zoom Policies:

When we meet on Zoom, your attendance, attention, and participation are expected. Zoom participation requires you to keep your video on and your microphone muted when you are not speaking. Although you may be participating from your domicile, our Zoom meetings are professional interactions. You should dress and behave as you would in a normal F2F classroom. To the extent possible, please minimize distractions in the background. I reserve the right to dismiss anyone from a Zoom meeting whose environment or behavior is distracting or problematic. If you have any issues with sharing your video feed, adhering to this policy, or anything else related to your use of Zoom please notify me via email in the first week of class. I’m happy to consider and provide accommodations, but you will need to be in communication with me.

Attendance:

Your health and safety, and the health and safety of your peers, are my top priorities. If you are experiencing any symptoms of COVID-19, or if you discover that you have been in close contact with others who have symptoms or who have tested positive, you should not attend in-person classes. You will not be penalized for such an absence nor will you be asked to provide formal documentation from a healthcare provider. My hope is that if you are feeling ill or if you have been exposed to someone with the virus, you will stay home to protect others. I don’t want the need for documentation to discourage you from self-isolating when you are experiencing symptoms.

Please do the following in the event of an illness or COVID-related absence:

Notify me in advance of your absence if possible

Keep up with coursework as much as possible

Participate in class activities and submit assignments electronically as much as possible

Notify me if you require a modification to the deadline of an assignment or exam

Finally, if remaining in a class and fulfilling the necessary requirements becomes impossible due to illness or other COVID-related issues, please let me know as soon as possible so we can discuss your options.

