COUN 1000 (section 004/005) 
Career Orientation & Exploration

Spring 2010
-  -  -  -  -  -  -  -  -  -

Department of Counselor Education, Counseling Psychology, and School Psychology

College of Education

Instructor Information:

Kimberly Prince, M.Div., MA
Graduate Teaching Assistant

2054 Haley Center
Kap0019@auburn.edu
-  -  -  -  -  -  -  -  -  -

Office Hours:

Mon: by appointment 

Tues: by appointment
Wed: by appointment
[image: image1.emf]
I.
COUN 1000: Career Orientation and Exploration
COURSE SYLLABUS

Auburn University College of Education

Department of Counselor Education, Counseling Psychology, and School Psychology

Instructor:
Kimberly Prince, M.Div., MA
 Section:
004, MW, 9:00-9:50 AM

Office:
2054 Haley Center



005, MW, 10:00-10:50 AM


Auburn, AL  36849

Office hours:  Mon: by appointment only








Tues:  by appointment only

E-mail:
kap0019@auburn.edu


        
Wed:  by appointment only
II.
SYLLABUS PREPARATION DATES:

Syllabus updated:    December 2009
III.
REQUIRED TEXT:
Sukiennik, D., Bendat, W., & Raufman, L. (2010). The Career Fitness Program: Exercising Your Options (9th ed.). Upper Saddle River, NJ: Prentice Hall.

IV.
COURSE DESCRIPTION:
This is a two (2) credit-hour course that provides students with assistance in making effective career decisions.  The course is appropriate for anyone who is interested in determining and/or evaluating his/her career options and vocational plans.  Students learn about and gain personal insight into the process of career decision-making.

V.
COURSE OBJECTIVES:

1. To be able to describe and understand the process of career development.

2. To understand how personal characteristics (e.g. interests, values, and skills) influence career development.

3. To become oriented to the socioeconomic world of work as it impacts individual and family career systems.

4. To identify appropriate academic major(s) and/or occupational alternatives in relation to personal characteristics.

5. To learn about and use a variety of informational resources to explore academic majors and career options.

6. To understand career development theories and use decision-making skills for life/career planning and management.

7. To formulate plans and strategies for moving toward implementation of life/career goals.

8. To learn about and use skills necessary for successful job placement.

9. To learn about multiculturalism in careers.

VI.
COURSE CONTENT & SCHEDULE

	Date
	Class Topic
	Reading Assignment
	Assignments Due

	January 11
	Introduction & Syllabus
	Read Ch. 1
(pp. 3-15)
	Personal Data Sheet*

	January 13
	Review Ch. 1 (pp. 3-15)
Theme: Job vs. Career
	
	Career Family Tree*

	January 18
	MLK Holiday: No class
	Read Ch. 2

(pp. 17-35)
	

	January 20
	Review Ch. 2 (pp. 17-35)

Theme: Mental Outlook
	
	Career Autobiography due
Internship & Summer Job Fair: Student Center

	January 25
	Computer Lab: SII
3442 Haley Center (LRC)
	Read Ch. 3
(pp. 37-52)
	SII Assessment*

	January 27
	CDS: SII Presentation
Guest Speaker: TBA
	
	

	February 1
	Review Ch. 3 (pp. 37-52)

Theme: Values Clarification
	Read Ch. 4

(pp. 53-61)
	Values Inventory*

SII Reflection Report due

	February 3
	Review Ch. 4 (pp. 53-61)

Theme: Personality & Career
	
	

	February 8
	Computer Lab: TypeFocus

3442 Haley Center (LRC) 
	
	TypeFocus Assessment*

	February 10
	CDS: TypeFocus Presentation

Guest Speaker: TBA
	
	

	February 15
	Informational Interviewing

Theme: Personality & Career 
	
	

	February 17
	Computer Lab: Discover

3442 Haley Center (LRC)
	Read Ch. 5 

(pp. 77-97)
	Discover Assessment*
Interview I Contact due

	February 22
	Review Ch. 5 (pp. 77-97)

Theme: Skills Assessment
	
	

	February 24
	Computer Lab: Career Articles

3442 Haley Center (LRC)
	Read Ch. 6

(pp. 101-129)
	Informational Interview I due

	March 1
	Review Ch. 6 (pp. 101-129)

Theme: The World & You
	
	Career Article Presentations

	March 3
	Theme: Career Article Presentations
	
	Career Article Presentations

	March 8
	Theme: Career Article Presentations
	
	Career Article Presentations

	March 10
	Theme: Career Article Presentations
	
	Career Article Presentations;
Interview II Contact due

	March 15
	Spring Break: No class
	Read Ch. 7

(pp. 131-151)
	

	March 17
	Spring Break: No class
	
	

	March 22
	Review Ch. 7 (pp. 131-151)

Theme: Information Integration
	Read Ch. 8

(pp. 153-183)
	

	March 24
	Review Ch. 8 (pp. 153-183)

Theme: Making Decisions


	
	

	March 29
	CDS: Building Your Resume

Guest Speaker: TBA
	 
	Informational Interview II due

	March 31
	Computer Lab: Résumés

3442 Haley Center (LRC)

	Read Ch. 10

(pp. 213-250)
	

	April 5
	Review Ch. 10 (pp. 213-250)

Theme: Cover Letter & Resume
	Read Ch. 9

(pp. 187-196)
	Cover Letter & Résumé due

	April 7
	Review Ch. 9 (pp. 187-196)

Theme: Targeting Your Job
	Read Ch. 9

(pp. 196-212)
	Job Shadow Contact

	April 12
	Review Ch. 9 (pp. 196-212)

Theme: Targeting Your Job
	
	

	April 14
	Theme: Cultural Diversity
	
	

	April 19
	Guest Speaker: TBA

Theme: Cultural Diversity
	Read Ch. 11

(pp. 251-259)
	Job Shadow Report due

	April 21
	Review Ch. 11 (pp. 251-259)

Theme: Interviewing
	Read Ch. 11

(pp. 260-266)
	

	April 26
	Review Ch. 11 (pp. 260-266)

Theme: Interviewing
	Read Ch. 12

(pp. 267-271)
	Small Groups: Mock Interviews*

	April 28
	Review Ch. 12 (pp. 267-271)

Theme: Career Management
	
	

	May 3
	Course Wrap-Up
	
	Career-Learning Reflection Paper due


* - denotes assignment will be completed in class
The instructor reserves the right to modify the syllabus throughout the semester.

The updated syllabus will be available on Blackboard.
VII.
COURSE REQUIREMENTS & EVALUATION
Class Participation – 25 points

Students are encouraged to demonstrate knowledge of course reading materials through initiating questions, interacting with peers, and relating personal experiences.  Class Participation will be assessed according to the rubric on page 7 of the syllabus.
In-Class Activities – 8 points each (48 points total)

Students must complete the worksheets and handouts assigned during class.
Career Autobiography – 12 points

Students will compose a paper reflecting on their own experiences related to career development.  Length: 600 words.

Strong Interest Inventory (SII) Reflection Report – 15 points

Students will compose a report upon what they learned from the SII presentation in class regarding their type, interests, and suggested careers.  Length: 600 words.

Career-Related Article & Presentation – 15 points

Students will locate and present a current newspaper, journal, or online article regarding a particular career in which they are interested.  Students will briefly introduce (5-7 min.) their articles to the class.
Informational Interviews – 15 points each (30 points total)

Students will conduct an interview with an individual currently employed in a career area of interest.  Students may not interview a relative or family member.  The second interview must consist of a different person in a dissimilar career.  Length: 600 words.

Cover Letter & Résumé – 15 points

Students must write a résumé and cover letter to apply for a position within a career area of interest.  Students must style a résumé along the guidelines provided in class.  Length: one page each (résumé & cover letter).

Job Shadow Report – 15 points

Students must complete two (2) hours of job shadowing with a person holding a job similar to their career interest area.  Students may not job shadow a relative or family member.  Reflect on this experience.  Length: 600 words.

Career-Learning Reflection Paper – 40 points

Students will compose a comprehensive reflection discussing their career orientation and learning process.  It is recommended that students keep a copy of all assignments completed during the semester in order to integrate their learning for this final assignment.  Reflection criteria will be provided to students.  Length: 1000-1250 words.
Total Points Possible = 200
Grading Scale:

A
90 - 100%
180 - 200 points
B
80 - 89%
160 - 179 points

C
70 - 79%
140 - 159 points

D
60 - 69%
120 - 139 points

F
0 - 59%
0 - 119 points

VIII.
CLASS POLICY STATEMENTS:

1. The University Academic Honesty Code and the Tiger Cub Rules and Regulations pertaining to cheating will apply to this class.
2. Students who need accommodations are asked to arrange a meeting with the instructor during the first week of classes, or as soon as possible if accommodations are needed immediately.  Please contact the instructor by email to make an appointment.  Bring a copy of your Accommodation Memo and an Instructor Verification Form to the meeting.  If you do not have an Accommodation Memo but need accommodations, make an appointment with the Program for Students with Disabilities at 1244 Haley Center, 844-2096 (V/TT).
3. As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

a. Engage in responsible and ethical professional practices
b. Contribute to collaborative learning communities

c. Demonstrate a commitment to diversity

d. Model and nurture intellectual vitality
4. Students are allowed two (2) unexcused absences.  Every day missed beyond these two unexcused absences will result in a ten (10) point reduction of the final total point score.  University-approved excused absences are outlined in the Tiger Cub; proof of excused absence must be presented to the instructor.
5. Students are required to be punctual; tardiness is disruptive and inappropriate for classroom behavior.  The instructor will address excessive tardiness with students on an individual basis and may assess a point reduction from the final grade, if necessary.  
6. Participation in class is REQUIRED.  A portion of each student’s grade is determined by class participation.
7. Cell phones, pagers, MP3 players, and other electronic gadgets (including laptop computers) are to be TURNED OFF during class.  Students using these items in class will be reminded to turn them off and then may be asked to give the electronic item to the instructor for the remainder of the class.
8. Students are required to complete all readings and in-class activities, actively engage in classroom discussions, and submit assignments on time.
9. All papers and major projects must be submitted in print on the specified due date.  Any assignment turned in late will receive a point deduction of three (3) points per class period.  All assignments are due at or before the beginning of class.  Assignments will not be accepted for credit if they are submitted more than one week after the due date.
10. Some assignments require advance planning.  It is the student’s responsibility to proactively plan for these activities.  Failure to plan ahead may result in a grade reduction if assignments are submitted late or not completed.  
11. Students are required to complete the Strong Interest Inventory in this class.  A $15 assessment fee will be billed to your bursar’s account for this particular career assessment.   
IX.
EXTRA-CREDIT OPPORTUNITIES
Extra-Credit Objectives:

Extra-credit opportunities are designed to provide students with an opportunity to receive additional graded credit for additional work completed through this course.  Additionally, extra-credit opportunities are not to be used as substitution for required assignments.  Therefore, to be considered eligible to receive credit for completing an extra-credit assignment, students must have completed all assignments and submitted them for credit.  
Extra-Credit Opportunities:
There are three opportunities for students to receive extra-credit in this course.  Other opportunities may arise throughout the semester, but instructor approval must be given prior to submitting any extra-credit work.  Any additional extra-credit opportunities will be announced in class.  Students may choose two of the three options listed below:
1. IMPACT Volunteer  -  www.auburn.edu/impact/
Student may volunteer with IMPACT, a student-operated volunteer organization that is involved in a variety of service projects.  A student must volunteer on three different occasions to receive extra-credit.  Students should bring a statement of recorded hours with a supervisor’s signature to the instructor to receive credit.  Doing so will result in five (5) points of extra-credit being added to your final grade.  Please see instructor for more details.
2. Myers-Briggs Type Inventory (MBTI)  -  www.auburn.edu/career/
Students may complete the MBTI online at any time.  The assessment fee of $15 will be directly applied to the student’s bursar bill.  Students must also schedule an interpretation session with the CDS.  To receive five (5) points extra-credit, students must provide MBTI results to instructor.
3. Perfect Interview  -  www.auburn.edu/career/

Students may schedule a 60-minute Perfect Interview session online with the CDS.  Students must visit the CDS at 303 Mary Martin Hall to conduct the interview.  Please log in/out with the receptionist to receive credit.  This extra-credit opportunity may not be used simultaneously for the CDS Visit & Reflection assignment.  Students may receive five (5) extra-credit points upon completion.  Please see the instructor for more details.
X.
CLASS PARTICIPATION GRADING RUBRIC

Excellent: (20-25 points)

Proactive participation: thoughtful, informed, and challenging contributions that contribute to class discussions and reflect in-depth study and analysis of the topic under consideration.  Proactive participation characterizes a student who consistently helps to lead discussions and also listens to and builds upon the ideas of others.
Satisfactory: (15-19 points)

Reactive participation: supportive, follow-up contributions that are relevant and of value, but rely on the leadership and study of others, or reflect opinion rather than study, thought, and contemplation.
Acceptable: (10-14 points)

Passive participation: present, awake, alert, and attentive, but not actively involved.
Unsatisfactory: (0-9 points)

Uninvolved: absent, present but not attentive, sleeping, and offering irrelevant contributions that inhibit the progress of the discussion.
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