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1.
Course Number:

CTCT 8810


Course Title:

Supervised College Teaching


Credit Hours:

1 semester hour 


Prerequisites:

Departmental approval


Corequisites:

None

2.
Date Syllabus Prepared:  January 2007



3. Texts:  

Textbooks and resources as required for the course being taught will be furnished by the department.

4.
Course Description:
May be repeated at the master’s level not to exceed 2 hours credit toward graduation; at the doctoral level, not to exceed 4 hours credit toward graduation.  Practical experience in the classroom under the supervision of a faculty mentor.

5.
Course Objectives:

The objectives of this course are to allow students to:

A. Gain experience teaching an undergraduate class while under the supervision of a mentoring faculty member.

B. Gain practical experience in planning, preparing, and presenting classroom and/or laboratory instruction.

C. Select and/or develop visual aids to support the learning activity.

D. Prepare, administer, and grade examinations based upon the course content and assignments. 

6.
Course Content and Schedule:
Weeks 1-15
Student teaches undergraduate class

Weeks 16
Student administers final exam

7.
Course Requirements/Evaluation:

A. Adhere to the policies and procedures established within the program area of their specialization.  Read and sign the mentorship agreement.  (See attached example.)

B. Plan, prepare, and present classroom and/or laboratory instruction in an undergraduate class in area of specialization.

C. Prepare and administer examinations.

D. Participate in assigning grades to the students in their class.


Evaluation:



No grade will be assigned for this course.

8. Class Policy Statements:


Student instructors are expected to prepare and present classroom and/or laboratory instruction for an undergraduate class.  The class will be determined by the mentoring faculty member.  The student, faculty mentor, and department head are to review and sign the mentoring program agreement prior to the student's teaching the class.

Student instructors are expected to attend all class meetings.  Should the student instructor need to be absent for any reasons, the faculty mentor should be contacted before missing that class meeting. 

Participation:  Students are expected to participate in all class discussions and participate in all exercises. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work.

Attendance/Absences:  Attendance is required at each class meeting.  If an exam is missed, a make-up exam will be given only for University-approved excuses as outlined in the Tiger Cub. Arrangement to take the make-up exam must be made in advance.  Students who miss an exam because of illness need a doctor’s statement for verification of sickness and should clear the absence with the instructor the day they return to class.  Other unavoidable absences from campus must be documented and cleared with the instructor in advance.

Unannounced quizzes:  There will be no unannounced quizzes.

Accommodations:  Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately.  If you have a conflict with my office hours, an alternative time can be arranged. To set up this meeting, please contact me by e-mail. Bring a copy of your Accommodation Memo and an Instructor Verification Form to the meeting. If you do not have an Accommodation Memo but need accommodations, make an appointment with the Program for Students with Disabilities at 1244 Haley Center, 844-2096 (V/TT).

Honesty Code:  The University Academic Honesty Code and the Tiger Cub Rules and Regulations pertaining to Cheating will apply to this class.

Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

9.
Justification for Graduate Credit:






Graduate students take responsibility for instruction of an undergraduate course.  The ability to take instructional responsibility of a course requires a superior command of the subject content as well as the ability to design, organize, deliver, and evaluate content appropriate to the course.

MENTORSHIP PROGRAM FOR 

BUSINESS EDUCATION PROGRAM

Purpose:


To assist the graduate teaching assistant (GTA) in professional development and to ensure consistent subject matter presentation and maintenance of departmental skill standards.

Role and Function:


The mentor is a learning resource and guide for the GTA and, as such, orients the GTA to the program area requirements for the courses taught by the GTA.  The mentor's role is that of a counselor and advisor to the GTA to assist the GTA in achieving high standards of teaching within the subject matter area.

Suggested Operational Guidelines:


Each Business Education program GTA will be assigned to a mentor.  The mentor's responsibilities include:

1. Orient GTA to course syllabus and departmental standards for the courses to be taught.

2. Give assistance in interpreting technical subject matter.

3. Give assistance in teaching methodology and/or suggest resources for the GTA as necessary.

4. Explain Business Education program measurement techniques and evaluation procedures.

5. Orient GTA to classroom equipment, audiovisual equipment, forms, and supplies needed for instruction of the class.

6. Assist GTA in selecting handouts and/or preview handouts originated by the GTA.

7. Visit the class taught by the GTA and confer with the GTA for affirmation of correct teaching techniques and/or suggestions for improvement in classroom procedures.  Visits are to be made at various phases of class skill development.

____________________________________
____________________________________

Graduate Teaching Assistant                (Date)
Faculty Mentor                                     (Date)





______________________________________







Department Head          (Date)

