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January 2011
Dear Interns and Cooperating Teachers,


Welcome to an exciting new semester where we are emphasizing co-planning and co-teaching (or paired teaching) as the primary approach to practice during internship! Co-teaching is nothing new to most of you, as you plan and teach together in helping all of your students to be successful learners.  Some of you are familiar with co-teaching with special education teachers. Co-teaching first has the cooperating teacher in the lead role in planning and teaching lessons with the intern actively assisting such as in one-on-one tutoring, small group teaching, recording information on the board, and assisting with student and materials management. Next, as the intern gains confidence and skill, the cooperating teacher and intern more equally share the role of planning and lead teaching, such as in centers, splitting the class, or dividing up who lead teaches different portions of a lesson. Lastly, the intern takes the lead in planning and teaching lessons with the cooperating teacher in the role of assisting in the planning and teaching. In taking the lead in planning and teaching for a minimum of 20 days – 10 consecutive – the intern fulfills his/her state obligation for ‘all day’ planning and teaching during internship. 

Co-teaching gives permission for the classroom teacher to continue to be present in the classroom to guide and assist the intern, and student learning, throughout the semester. This is particular important for the learning of the intern and the classroom students. In fact, this approach is proving very successful for K-12 student learning as well as intern learning in continued modeling of best practice by the cooperating teacher throughout the internship. The age-old proverb that ‘two heads are better than one’ is supported through co-teaching in having two teachers in the classroom to help students learn instead of one. This approach is particularly critical today in the current environment of AYP and high stakes testing.

This semester we invite you to co-plan and co-teach the entire semester while having the intern take the lead in planning and teaching for the required 20 days. We expect that like the thousands of other cooperating teachers and interns who co-plan and co-teach across the country that you will find this approach both exciting and fruitful in helping everyone in the classroom learn better.

Feel free to talk to your university cluster supervisor during their orientation visit with your school to discuss a co-planning/co-teaching approach that will work best for your situation. We have laid out a general timeline by weeks for this approach in the syllabus to get you started, but flexibility does exist in exactly how and when you will co-plan and co-teach to best meet the needs and skill of all involved. We also have additional reading materials on the co-teaching approach upon request that may be helpful to you.

Sincerely,

The Auburn University Early Childhood Education Faculty

Course Number: CTEC 4920

Course Title:
Internship: Early Childhood Education

Credit Hours:
10 semester hours

Co requisites:
CTEE 4210

Date Syllabus Prepared: Updated January, 2010; August 2010; January, 2011
Texts or Major Resources: 

Required Texts:

College of Education. Auburn University Internship Handbook (latest edition). Auburn, AL: Auburn University College of Education.

Course Description: 

Supervised teaching in a public elementary school accompanied by scheduled discussions to analyze and evaluate the intern’s experience.  Co requisite course: CTEE 4950 (Professional Development Seminar). Students must enroll for a total of 10 hours for this course.
Course Objectives:

Course objectives include a subset of key indicators from the Alabama Quality Teaching Standards (AQTS) and program-specific indicators. AQTS indicators assigned to CTEC 4920 are highlighted on the performance assessment template included in the attachments. Indicators for Alabama Early Childhood Education (ECE) and the National Association for the Education of Young Children Standards (NAEYC) are noted below.

The internship provides the pre-service teacher the opportunity to construct knowledge and refine their practice through experiences that support empirical and theoretical decision-making.  To this end, this internship will provide pre-service teachers the opportunity to observe and participate in another supervised experience [ECE 2.b.6]  [NAEYC 6.1]  with young children of diverse ages and reflecting diverse family systems [NAEYC 6.2 & 6.3] in order to demonstrate their ability to:


1.
Set goals to facilitate children's development and skills in communication, inquiry, creative expression, reasoning, and interpersonal relationships.  [ECE 2.b.3]  [NAEYC 5.7]


2.
Develop integrated learning experiences for young children in all areas:  cognitive, language, physical, social, emotional, aesthetic and technological. [ECE 2.b.3]  [NAEYC 2.1.4 & 2.1.8] 


3.
Plan, implement, and evaluate developmentally appropriate content and methodologies for young children that integrate all curriculum areas including biological and physical sciences, fine arts, health education, language arts, mathematics, physical education, and social studies.  [ECE 2.b.2,2b.4 & 2.b.5]  [NAEYC 2.1.5, 4.1.1, 5.5 & 5.6]


4.
Plan, implement, and evaluate strategies that foster mutual respect and understanding through verbal and nonverbal communication and that ensure equitable and effective access to all instructional materials.  [ECE 2.b.3]  [NAEYC 2.1.2, 5.5 & 5.6] 


5.
Promote and manage a positive classroom environment.  [ECE 2.b.4]  


6.
Evaluate, select, and create materials based on long-range, unit, and daily objectives.  [ECE 2.b.4]  [NAEYC 4.1.3] [ECE 2.b.7]


7.
Use manipulative materials and play as instruments for enhancing development and learning.  [ECE 2.b.1]  [NAEYC 2.1.2]


8.
Select and use appropriate equipment and technology. [NAEYC 2.1.6]


9.
Communicate with parents/guardians for the purpose of involving them in the education of young children.  [ECE 2.b.6]  [NAEYC 3.1.1, 3.1.3, 3.4, 3.5, 4.1.5, & 5.7] [ECE 2.b.9]


10.
Use shared reading experiences and the structure of natural learning as a basis for literacy instruction. [ECE 2.b.2]   [NAEYC 2.1.2]


11.
Respond to and conference with children at the appropriate developmental stage.  [ECE 2.b.5] [ECE 2.b.9]


12.
Utilize a variety of instructional methods and materials appropriate for particular topics and situations, emphasizing student participation in hands-on activities and relate to colleagues in a professional manner.  [ECE 2.b.4]


13.
Implement basic health, nutrition, and safety management practices for young children, including specific procedures for infants and toddlers and procedures regarding childhood illness and communicable disease.  [NAEYC 2.4.3 & NAEYC 2.4.4 & 5.8]


14.
Use reflection and self-evaluation as a basis for program planning and modification for the individual needs of young children, including children with special needs and children from diverse backgrounds.  [NAEYC 5.1]


15.
Observe, record, and assess children's behavior and development.  [ECE 2.a.4] [ECE 2.b.9]


16.
Use school and/or community resources to enhance the programs for young children.  [NAEYC 3.4 & 3.5]


17.
Function as a member of an instructional team and relate to colleagues in a professional manner.  [NAEYC 5.6]


18.
Analyze and evaluate field experiences, including supervised experience in working with parents and in working with interdisciplinary teams of professionals. [NAEYC 6.4]

19. Advance children’s development in the use of written language [ECE 2.b.8]

20. Advance children’s use of the stages of the writing process [ECE 2.b.8]

21. Develop and implement a classroom-management plan to ensure equitable and effective student access to available technology resources.

22. Model safe, responsible, legal and ethical use of technology and implement school and district acceptable use policies including fair-use and copyright guidelines and Internet user protection policies.

23. Design, implement and assess learner-centered lessons and units that use appropriate and effective practices in teaching and learning with technology.

24. Use the following technology tools for instruction, student assessment, management, reporting purposes and communication with parents/guardians of students including but not limited to: spreadsheets, web page development, digital video, the Internet, email and other.

25. Facilitate their students’ individual and collaborative use of technologies to locate, collect, create, produce, communicate, and present information including but not limited to: spreadsheets, web page development, digital video, the Internet, email and other.

26. Design, manage, and facilitate learning experiences incorporating technologies that are responsive to diversity of learners, learning styles and special needs of all students (for example, assistive technologies for students with special needs.

27. Evaluate their students’ technology proficiency and students’ technology-based products within appropriate curricular areas.

28. Use technology to enhance professional growth (for example, through accessing web-based information, on-line collaboration with other educators and experts, and on-line professional courses).

Course Content and Schedule:

Students will complete all of the internship requirements specified in the College of Education Internship Handbook (current term edition), any additional requirements as specified in the internship orientation meetings, and unique requirements required by the university supervisor and/or cooperating teacher.  Students will complete a full semester of internship following the suggested schedule.

Week 1
Orientation of school, classroom, rules, policies, and procedures while 

observing and assisting supervising teacher


Week 2
Co-teaching and co-planning at least 25% with supervising teacher while 

assisting in other professional duties 

Week 3
Co-teaching and co-planning at least 50% with supervising teacher while 

assisting in other professional duties 


Week 4
Co-teaching and co-planning at least 75% with supervising teacher while 

leading other professional duties  


Week 5
Co-teaching and co-planning at least 100% with supervising teacher while 

leading other professional duties  

Week 6
100% planning and teaching by intern with supervising teacher co-teaching and assisting [towards 10 non-consecutive day requirement]
PLAN AT LEAST ONE FORMAL OBSERVATION OF TEACHING

Week 7
Co-teaching and co-planning with supervising teacher in agreed upon 

approach while continuing to lead other professional duties

Week 8            Co-teaching and co-planning with supervising teacher in agreed upon 

approach while continuing to lead other professional duties 

Week 9
100% planning and teaching by intern with supervising teacher co-teaching and assisting [towards 10 non-consecutive day requirement]
PLAN AT LEAST ONE FORMAL OBSERVATION OF TEACHING

Week 10
Co-teaching and co-planning with supervising teacher in agreed upon 

approach while continuing to lead other professional duties

Week 11
Co-teaching and co-planning with supervising teacher in agreed upon 

approach while continuing to lead other professional duties  

Week 12
100% planning and teaching by intern with supervising teacher co-teaching and assisting [towards 10 consecutive day requirement]
PLAN AT LEAST ONE FORMAL OBSERVATION OF TEACHING
Week 13
100% planning and teaching by intern with supervising teacher co-teaching and assisting [towards 10 consecutive day requirement]
PLAN AT LEAST ONE FORMAL OBSERVATION OF TEACHING

Week 14
Co-teaching and co-planning with supervising teacher in agreed upon 

approach while continuing to lead other professional duties; Observations in other classrooms; Completed ‘draft’ of PWS due to teacher
Week 15
Continue co-teaching with supervising teacher re-assuming 
full time 

teaching responsibilities at the end of the week; Observations in other 

classrooms; Completed final copy of PWS due to teacher
Week 16
Internship exit meeting/All forms due to supervisor/ Professional Work Sample as the Final Examination

Forms Due: (1) Attendance log, (2) PWS and PWS Evaluation Rubric, (3) PEPE-based observation instrument, (4) final Inventory of Candidate Proficiencies (ICP), (5) Internship Verification Form (list each date of 20 days teaching), and (6) Intern Survey on cluster supervising teacher obligations. Be sure that you and your teacher sign all forms: 1-5. The Intern Survey is only viewed, completed, and signed by the intern.

Professional References:  Be sure to obtain a letter of recommendation from your cooperating teacher for your applications before you leave your school – copy and use as needed. Also, your university cluster supervisor will serve as reference for you. Your third reference, if needed, can be one of your methods course instructors.
NOTE: Interns must complete 10 consecutive days in 100% planning and teaching sometime after week 5 with the supervising teacher only assisting in co-planning and co-teaching while still present in the classroom. Ten additional days, though not consecutive, where the intern plans and lead teaches must be scheduled also after week 5. Experiences listed in weeks 6-14 can be re-arranged based on the needs of the supervising teacher, intern, and classroom students while still meeting the 20-day (10 consecutive) intern planning and teaching requirement. 

Course Requirements/Evaluation

Course Requirements:


The student will...

1. Co-teach at least two-three content areas daily for most of the semester; taking over full responsibility for lead planning and teaching all areas for a minimum of 20 schools days (of which 10 must be consecutive).

2. Meet bi-weekly with other cluster teachers and interns for meetings on school and classroom issues related to planning, teaching, and cluster classroom rotations.

3. Submit tentative but comprehensive week-long plans for all teaching responsibilities each Friday to the cluster teacher – required for each and all of the 20-days of teaching. See basic lesson plan format attached. Interns must also submit a copy of their basic lesson plans for each of their 10 consecutive days to their university supervisor. 
4. Review plans with supervising teacher before implementing them; discuss teaching performance with cluster teacher after implementing them.

Reflect on and self-evaluate classroom interactions with students  and outcomes of lessons after teaching them in a weekly journal with questions, observations, and comments turned in to the teacher for review each Thursday.
5. Schedule a minimum of four formal observations of lead teaching with the cluster teacher group (not just your assigned teacher) with at least one formal observation before mid-term.

6. Following the cluster teachers’ observations, discuss teaching performance and implications for future planning.

7. Participate fully in a minimum of 5 internship meetings: Orientation session(s), ARI Workshop, COE Interview Day, mid-term session (if called), and an exit meeting.

8. Attend and participate appropriately in faculty meetings, teacher-parent conferences, and all other school functions that the regular faculty is expected to attend.

9. Support and work cooperatively with the school’s faculty, administrators, and support staff.

10. Plan, implement, and reflect on a specific lesson that is formally observed by the cluster teacher. Intern will write a Professional Work Sample based on criteria in AU COE Internship Handbook. The PWS is graded by the cluster teacher with a draft due at least two weeks before the end of internship.

Evaluation:

Cluster teachers complete the College’s evaluation form on 15 professional competencies at two points: at midterm and at the semester’s end.  Supervising teachers are asked to discuss the intern’s progress throughout the semester and document ongoing performance through use of the COE PEPE observation form or similar form.

The university supervisor and the cluster teacher evaluate each intern’s performance, based on the 15 Professional Competencies (in AU Internship Handbook) throughout the semester and communicate with the intern about their evaluations.  The cluster teacher will provide written and oral feedback following each teaching observation.  

Together, the university supervisor and the supervising teacher determine the student’s grade (S, U).  It is the university supervisor’s responsibility to award the final grade. Students must satisfy all course objectives including required attendance in order to pass the course.

Course Policy Statements:

Participation: Students are expected to participate in all classroom activities and responsibilities as directed by their cluster teacher.   They are also required to turn in a weekly journal with questions, observations, and comments to their teachers for review each Thursday.

Cell Phones/Electronic Devices: Students are expected to keep all cell phones on vibrate/silent ring during the school day. No use of electronic devices or text messaging will be permitted.

Attendance/Absences Policy: Due to the cooperative nature of internship, regular attendance and participation are essential. Auburn University requires a full semester of internship for course credit, more than the minimum state requirement. If an absence is unavoidable, you must contact your cooperating teacher and University supervisor immediately via email and/or appropriate manner acceptable by your cooperating teacher. Absentee documentation forms should be turned in to the University supervisor within a week of the absence. They may be faxed or mailed. All days missed must be made up. Any missed day(s) due to a scheduled interview is counted as an absence and must be made up. The Alabama Reading Initiative (ARI) Training Workshop, College of Education Interview Day, and any scheduled mid-term meeting are counted as a regular internship placement day. If an intern comes to their placement early, they may use that as a make-up day but NOT to shorten their placement. Upon the fourth absence from internship, the university supervisor will schedule a meeting with the intern to discuss the nature of the absences and what further action is recommended. Unexcused or excessive absences may result in an unsatisfactory grade in internship. Students must meet state attendance guidelines in completing a full semester internship in order to be certified.  

Unannounced quizzes: There will be no unannounced quizzes.

Accommodations: Students who need special accommodations in class, as provided for by the American Disabilities Act, should arrange a confidential meeting with the instructor during office hours the first week of classes - or as soon as possible if accommodations are needed immediately. You must bring a copy of your Accommodation Memo and an Instructor Verification Form to the meeting. If you do not have these forms but need accommodations, make an appointment with the Program for Students with Disabilities, 1244 Haley Center, 844-2096.
Honesty Code: The University Academic Honesty Code and the Tiger Cub Rules and Regulations pertaining to Cheating will apply to this class.

Professionalism: As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality
INTERNS IN EARLY CHILDHOOD

REQUIRED

FORMS

Cluster Intern Information Form
To be completed by the intern and returned to the university supervisor during the first week of school

Intern Name:

Mailing Address:

Home or Cell Phone:




Intern Email:

---------------------------------------------------------------------------------------------------------------------

School Name:





 School Principal:

School Address:




Principal’s Email:
School Phone:

Cooperating Teacher:




Teacher’s Email:
---------------------------------------------------------------------------------------------------------------------

Schedule of Subjects/Classes/Day at Host School

Timeframe (CST)

Subject


Grade Level

Room #

What tentative dates will you complete your 10 consecutive days of full-time primary teaching?

What dates will you be away from your school or not teaching due to holiday, teacher workday, testing, field trip, or other events?

[On the back of this sheet draw directions to your school including where to park.]

Attendance Log Spring 2011

Intern Name_________________________________
 School_____________________

Cluster Teacher ______________________________     Grade _____________________
Please keep a daily record of your internship experience. 

You will turn this in to your University supervisor on the day of the final evaluation meeting with the College. 

Use the following to record:





A = Absent

X = Present and on time
          FT = Full day teaching
  O = Formal Observation
T = Tardy (not in the classroom at least 15 minutes prior to the start of the school day)

NS = No school (due to Holiday, Weather Day, Spring Break, etc)

	Week
	M
	T
	W
	TH
	F
	Intern’s
Initials
	CoopT’s

Initials

	1
	Jan. 10
	11
	12
	13

	14
	
	

	2

No make up for these ARI days as long as they meet the 70-day
	17
	18

ARI Training
	19

ARI Training
	20

ARI Training
	21
	              
	

	3
	24
	25
	26
	27
Journal Due
	28

	
	

	4
	31

Class day 15 and the last day to withdraw from classes with no grade assignment
	Feb. 1
	2
	3
Journal Due
	4
	
	

	5
	7
	8
	9
	10
Journal Due
	11

Prof. Comp. Monitoring Form Due via

e-mail to university supervisor


	
	

	6
	14
	15
	16
	17
Journal Due
	18
	
	

	7
	21
	22
	23
	24
Journal Due
	25
	
	

	8
	28

COE Interview Day
9:00-3:00pm Auburn University Hotel
	March 1

Mid semester and the last day to withdraw from classes with no grade penalty (without failing).
	2
	3

Mid-Semester

Fax a copy of the Mid-point ICP to University Supervisor (334) 844-6789
Journal Due

	4
	
	

	9
	7
	8
	9
	10
Journal Due
	11


	
	

	10
	14

Auburn University Spring Break
	15


	16
	17

Journal Due
	18
	Intern’s

Initials
	CT’s

Initials

	11
	21
	22
	23
	24
Prof. Comp. Monitoring Form Due via

e-mail to university supervisor
Journal Due

	25
	
	

	12
	28
	29
	30
	31
**Suggested day for draft of PWS given to cooperating teacher
Journal Due


	April 1
	
	

	13
	4
	5
	6
	7
Journal Due
	8
	
	

	14
	11
	12
	13
	14
Journal Due
	15
	
	

	15
	18


	19


	20


	21

Final Entry Journal Due
	22


	
	

	16
	25
	26
	27
Endpoint ICP reviewed and signed and given to intern
 See Syllabus (Forms Due for Final Paperwork required)

Last class day and last day of internship except for make-up days

Teachers return journals
	28
Evaluation Meeting

10:00 Haley Center 2370


	29


	
	

	Make-up days completed this week


	May 2


	3


	4
	5

	6
Last day for finals.
	
	

	
	9

Graduation!


	10
	11
	12

	13
	
	


*All days missed must be made up


*Interns report to school on all teacher work days
*Interns observe holidays of school system in which they are interning 
*Graduation Monday May 9, 2011
January

· The ARI Professional Development Days are Tues. through Thurs., January 18, 19, and 20
· January 31st-Class day 15 and the last day to withdraw from classes with no grade assignment
Teacher’s and Intern’s Initials for each week intern is in attendance and on-time and turns in journal when due.
1st week ___________/__________
2nd________/__________
3rd________/___________



Teacher’s/Intern’s
      
       Teacher’s/Intern’s
     Teacher’s/Intern’s

February 

· February 11th -1st Prof. Comp. Monitoring Form Due via e-mail to university supervisor

· February 28-COE Interview Day.  Must attend either interview day or remain at internship campus.

Teacher’s and Intern’s Initials for each week intern is in attendance and on-time and turns in journal when due.
1st week ___________/__________
2nd________/__________
3rd________/__________ 4th_______/_________

Teacher’s/Intern’s
      
       Teacher’s/Intern’s
     Teacher’s/Intern’s          Teacher’s/Intern’s

March

· March 1st-Mid-Semester and last day to withdraw from classes with no grade penalty (without failing) 

· March 3rd-Mid-Point ICP to University Supervisor Fax a copy (334) 844-6789 

· March 14th-18th Auburn University Spring Break
· March 24th-Last Professional Competency Form Due
· March 31st-Suggested day for draft of PWS given to cooperating teacher
Teacher’s and Intern’s Initials for each week intern is in attendance and on-time and turns in journal when due.
1st week ___________/__________
2nd________/__________
3rd________/__________4th_______/_________


                  Teacher’s/Intern’s
    Teacher’s/Intern’s
     Teacher’s/Intern’s          Teacher’s/Intern’s          
April 

· April See Syllabus (Forms Due for Final Paperwork required)
· April 27th-Final day for classes
· April 27th- Endpoint ICP reviewed and signed and given to intern.  See Syllabus, forms Due for Final Paperwork required.

· April 28th-Evaluation Meeting in Haley Center 2370
Teacher’s and Intern’s Initials for each week intern is in attendance and on-time and turns in journal when due.
1st week ___________/__________
2nd________/__________
3rd________/__________ 4th_______/_________

Teacher’s/Intern’s
      
       Teacher’s/Intern’s
     Teacher’s/Intern’s          Teacher’s/Intern’s

May

· May 2nd-6th-Make-up days
· May 9th-Graduation
1st week ___________/__________
This week is only for make-up days.


                Teacher’s/Intern’s
      
                       
    

Basic Lesson Plan Format (For the 20 Teaching Days)

To be completed by all interns in advance of the teaching day for each of 20 days
Lesson Title:




   Teacher’s Initials of Approval: ____
Subject/Grade Level: 

Alabama State Standard(s):

[Multiple standards across disciplines or subjects can be listed for integrated lessons]

Learning Objective(s):

Students will …. 
Materials:

[Those materials that are not typically found or readily used in the classroom]

Procedure:

[Detailed steps for a procedure should be given; if details given in a ready-made lesson, then can cite the lesson source in place of re-writing it here – e.g., “STC – Electric Circuits, Activity 1.1 Make the Light Work, procedure pages 4-6”] 

Evaluation:
[What will you use and how will you evaluate each student’s learning of your objective(s)?]

Homework (if applicable):

Personal Teaching Goals Form

Directions: 

After the first observation of your teaching, you and your cooperating teacher should develop 3-5 goals for your planning and teaching improvement. You should revisit these goals often, particularly after each observation, and revise them accordingly. 

Date of Initial Observation: __________________________________________

	Goals
	Date Accomplished



	1.


	

	2.


	

	3.


	

	4.


	

	5.


	


Dates of Observations: ________________________ , _________________________

  _________________________ , ________________________

	Revised Goals
	Date Accomplished



	1.


	

	2.


	

	3.


	

	4.


	

	5.


	


Additional Comments:
Action Plan Form

Please complete the following chart as a record of a discussion between the cooperating/cluster teacher and the intern to address any target areas of concern during the internship. When needed, the university supervisor may be present during the conversation. The goal is to develop a constructive plan of action to help the intern (a) identify target areas of concern; (b) build upon related or parallel areas of strength; and to (c) develop a plan of action utilizing strengths to address the target areas.

	Areas of Strength
	Target Areas

	
	


I will address my target areas in the following ways:______________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

_________________________________________________________________________

_________________________________ 
____________________________________

Intern’s Signature



Cooperating/Cluster Teacher’s Signature

_________________________________
____________________________________

University Supervisor (if present)

Date

Absentee Documentation Form

To be completed in the event of any and all absences from the internship. Submit to your university supervisor within one week of the absence. 

Intern’s Name:_________________________________________

Date of Absence(s):_____________________________________

Reason for Absence:____________________________________

Makeup date: _________________________________________

_________________________________

_____________

Intern Signature






Date

_________________________________

_____________

Cooperating/Cluster Teacher Signature


Date

Attach Documentation
Professional Competencies Monitoring Form

To be filled out by cluster teacher and submitted to University Supervisor via email or regular mail close to week 4 and week 11; minimum of twice – the midpoints between midterm and endterm.

	SEND TO:  

<<University Supervisor>>

5040 Haley Center

Auburn University, AL 36849

Fax: 334-844-6789

<<email>>
	Rubric:

4 = Exemplary; Demonstrates excellence

3 = Competent; Area of strength

2 = Approaching competence; Needs improvement

1 = Poor; Unsatisfactory




Intern______________________________________
          Date:______________

Cluster Teacher ___ _______________________________________________________

School Placement_________________________________________________________

Days Late______________________
Days Absent ________________________

Directions: Based on Auburn University’s conceptual framework and the proficiencies teacher candidates should exhibit, the following indicators will be used to assess and evaluate the teacher candidate’s demonstration of professionalism throughout their internship. Please indicate a score for the teacher candidate by check on each of the specifics below.

	Candidate Proficiency  #11
	Characteristics: Teacher candidates uphold the integrity of their chosen professions through their actions
	4
	3
	2
	1

	a 
	Cooperates with classroom teacher
	
	
	
	

	a
	Demonstrates an interest and enthusiasm for the profession
	
	
	
	

	b
	Follows school policies and procedures in an acceptable manner (i.e. absences)
	
	
	
	

	b
	Punctual (i.e. arrival, departure and meeting deadlines)
	
	
	
	

	c
	Takes responsibility for planning, instruction, & housekeeping
	
	
	
	

	c
	Shows initiative and self-direction in classroom activities
	
	
	
	

	d
	Demonstrate professionalism through appropriate dress, ethical behavior, and respectful interactions with others
	
	
	
	

	e
	Knowledgeable of state/district/school operational policies
	
	
	
	

	f
	Understand and practice confidentiality of school matters
	
	
	
	

	g
	Accepts responsibility for their own actions
	
	
	
	

	g
	Accepts/acts on constructive criticism and suggestions in a professional way
	
	
	
	


Additional comments:

Intern Survey

Cluster Supervising Teacher Evaluation of Obligations

You are asked to evaluate your supervising teacher by completing this survey. Please submit the completed survey to your university supervisor at the end of your internship experience.

	School and system of my internship experience:
	

	My cooperating teacher: 
	

	Dates of my internship: 
	


My cooperating teacher:

	introduced me to students, teachers, and administrators . . . . . . . . . . . . . 
	Yes _____ No _____

	explained related school policies and procedures to me. . . . . . . . . . . . . . 
	Yes _____ No _____

	acquainted me with instructional materials and classroom routines. . . . . 
	Yes _____ No _____

	assisted me in developing a schedule for gradually assuming full-time teaching responsibilities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . 
	Yes _____ No _____

	helped me incorporate discipline and management procedures. . . . . . . .
	Yes _____ No _____

	helped me establish my role as teacher. . . . . . . . . . . . . . . . .   . . . . . . . . .    
	Yes _____ No _____

	analyzed and critiqued my teaching. . . . . . . . . . . . . . . . .  . . . . . . . . . . . .
	Yes _____ No _____

	provided informal feedback on observations on a continuous basis . . . . 
	Yes _____ No _____

	provided constructive suggestions and feedback . . . . . . . . . . . . . . . . . . . 
	Yes _____ No _____

	encouraged me to try various teaching strategies. . . . . . . . . . . . . . . . . . .
	Yes _____ No _____

	communicated with skill and effectiveness. . . . . . . . . . . . . . . . . . . . . . . 
	Yes _____ No _____

	listened to me . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . 
	Yes _____ No _____

	conducted my midpoint and final comprehensive evaluation meeting . . 
	Yes _____ No _____

	worked with other cluster teachers to create an effective cluster team
	Yes _____ No _____

	provided valuable feedback on my Professional Work Sample . . . . . . . . 
	Yes _____ No _____

	helped to facilitate observations of other classrooms . . . . . . . . . . . . . . . 
	Yes _____ No _____

	modeled high ethical standards and professional behavior . . . . . . . . . . . 
	Yes _____ No _____

	provided a valuable internship experience. . . . . . . . . . . . . . . . .  . . . . . . . 
	Yes _____ No _____


Would you recommend your cooperating teacher to future interns?

Yes _____ 
No _____

Why or why not?

Make additional comments regarding your internship supervision:

AUBURN UNIVERSITY

Department of Curriculum & Teaching

5040 Haley Center

Auburn University, AL 36849-5212

Reference Form

APPLICANT:





INTERNSHIP TERM:

UNIVERSITY REFERENCE:

Fellow Educator: Due to the large number of requests from elementary education students for professional recommendations from university internship supervisors, we have developed this form. We hope it will be an efficient way of helping you match position vacancies with the most qualified applicants. Within our cluster internship arrangements, cooperating teachers directly observe and rate the day-to-day performance of interns. If you need more information or desire a more in-depth description, feel free to call our department at (334) 844-4434.

Rubric:

4 = Exemplary; Demonstrates excellence

3 = Competent; Area of strength

2 = Approaching competence; Needs improvement

1 = Poor; Unsatisfactory
	
	4
	3
	2
	1

	PROFESSIONAL DISPOSITIONS
	
	
	
	

	Demonstrates interest and enthusiasm for teaching
	
	
	
	

	Punctual (i.e., arrival, departure, meeting deadlines)
	
	
	
	

	Takes responsibility for planning, instruction, and related duties
	
	
	
	

	Shows initiative and self-direction
	
	
	
	

	Appropriate dress, ethical behavior, and personal interactions
	
	
	
	

	Collegial and cooperative with cluster teacher(s)
	
	
	
	

	Accepts and acts on constructive criticism in a professional manner
	
	
	
	

	
	
	
	
	

	SCHOOL SYSTEM DISPOSITIONS
	
	
	
	

	Understands and practices confidentiality of school matters
	
	
	
	

	Knowledgeable of state/district/school operational policies
	
	
	
	

	Follows school policies and procedures
	
	
	
	

	
	
	
	
	

	TEACHING DISPOSITIONS
	
	
	
	

	Competency in academic field (i.e., basic skills, grades, Praxis II)
	
	
	
	

	Planning and organizing instruction (i.e., Professional Work Sample)
	
	
	
	

	Classroom management and discipline
	
	
	
	

	Instructional skills and techniques
	
	
	
	


Would you hire?
     Yes ___      No ___     Undecided ___
Additional Comments:

Signature: ________________________________________
Date: ___________________
Internship Cluster Teacher Supervisor Payment Form

Spring Semester 2011
Curriculum & Teaching Department

Auburn University

5040 Haley Center

Auburn, AL 36849

Please complete the following information so that a contract can be processed to pay your stipend for helping with the internship program.  Please mail it to the above address or fax it to me at (334) 844-6789 by 4:30 pm on 2/01/2011.  If the form has not been returned to me by this time I cannot guarantee that we will be able to pay you.  Currently the stipend for working with the cluster interns is $225 per semester.

Name 






  Home Phone  


     
Address  





  City/State/Zip  


      

Email  ​​​​​​​​​​​​​​​​​​_______________________        Faculty Supervisor _________________________
Social Security # or Vendor # 






If you do not have a Vendor Number, you must go to the Auburn University website, http://www.auburnuniversity.net/vendor/  and register in order to receive payment from Auburn University
Are you listed in the system under any other name? _______ 

If yes, what name ________________________________________________

Have you ever been employed by Auburn University in one of the following positions?
Instructor     YES   NO


Graduate Assistant   YES   NO

Student Worker   YES    NO

Temporary Employment Services   YES   NO

Current Teaching Assignment

School     



      
  School Phone  


     
Address  




  City/State/Zip  


     
Thank you for your help.  Please feel free to contact me if you have any questions.

Sheila Chaki

PH: 334-844-0931

chakisc@auburn.edu

� A basic lesson plan must be completed for each subject discipline unless the teacher is using an integrated approach; in which case multiple standards and objectives can be written on one plan.





