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Orientation

English Language Arts Interns

Spring 2011
Welcome: Introductions and assignment of university supervisors 

Note: In our Orientation Meeting we will highlight some aspects of internship, but it is your responsibility as interns to read (and re-read) carefully through the College of Education’s Internship Handbook.

What cooperating teachers want  

1. Interns who show that they want to be there working with students

2. Interns who conduct themselves as professionals:

· Fulfill their professional duties

· Exercise professional judgment

· Develop a professional persona, part of which is appropriate dress

· Show initiative

· Are part of the school community as a whole

· Are on time

Shift in focus

As you move through internship, we expect to see you shift from a stronger focus on yourself (How am I feeling? How am I doing?) to a stronger focus on the students (How are they feeling? How are they doing?).

Why do you think we have this expectation?
Roles and responsibilities

· The staff of Professional Education Services (PES, 3464 Haley): orientation and evaluation meetings; state and college rules and regulations; record keeping; and certification

· Dr. Ash, the coordinator of internship for ELA: Department and program rules and regulations; backup for university supervisors

Office: 844-6879; Home: 749-4243

Email: ashbarb@auburn.edu

· The university supervisor: mentor, coach, confidant, evaluator 

· The cooperating teacher: mentor, coach, evaluator 

Professional Ethics

It’s crucial that you are aware of the professional ethics you are required to maintain and that you understand what is and isn’t a violation of professional ethics.

We encourage you to be open and frank with your university supervisor: being open, honest, and frank with your university supervisor about your concerns and feelings is not a violation of professional ethics. Moreover, the conversations you have one-on-one with your university supervisor are—and will remain—confidential.

However, gossiping or badmouthing with others about students, teachers, administrators, or other school personnel is a violation of professional ethics. Do’t do it. Likewise, badmouthing with teachers about the university and professors is a violation of professional ethics. Don’t do it.

Confidentiality and CTSE 4200

Story swapping sounds like such an innocent thing to do. But whenever you swap stories with others about what has happened at your school, you are in danger of violating professional ethics.

Be very careful not to swap stories as you are waiting for your classroom management class to start, or after class, either. This is a VERY sensitive issue. Your instructor for the class will discuss confidentially and how you’ll maintain it during the class discussions and assignments.

See item 13 on page 17 in the Internship Handbook.

Employment outside internship


The Department of Curriculum and Teaching strongly discourages any outside employment during internship. Internship must be your first and foremost commitment this semester.


See item 15 on page 17 of the Internship Handbook.  

Attendance


First and last days in schools are set by PES, as well as the general orientation and evaluation meetings.
For the 70-day state rule, see item 3 on page 16 of the Internship Handbook. 

BUT NOTE: We in ELA require MORE than the minimum 70-day attendance. ANY day that you miss must be made up—other than Education Interview Day and a “work day” your supervisor may organize for you (e.g., near mid semester or for PWS consultation).

You are expected to be in your school from Auburn’s first class day to its last, following the school’s calendar. (Altered this time because of school winter-weather day closings and BCS attendance.)

You must make up any day you were absent, other than Education Interview Day and a day (e.g., near mid semester) your university supervisor sets (e.g., for consultation and PWS workshop).

Liability and Legal Status


See item 6 on page 11 of the Internship Handbook.

When to move from observing to teaching

First of all, we at the university do not dictate teaching schedules; we recommend and negotiate with supervising teachers. 

That said, we make two recommendations about your beginning to teach during internship:

1. That you not begin teaching immediately. Instead, for the first week of internship (at minimum) you should be observing and assisting your teacher, observing other teachers, and becoming acquainted with other school personnel (administrators, media specialist, staff, etc.). 

2. That you ease into teaching. For example, you might start presenting a mini-lesson or conducting an activity or working with one small group. You might start with one class and then add others, keeping in mind the “full responsibility” state requirement.

State requirement for teaching during internship

Interns must take on “full responsibilities of the teacher for at least twenty days including at least ten consecutive days” (State Board Rule 290-3-3-.02).

The 20/10 state rule is a minimum requirement. We in ELA expect that you will do more than the minimum.

Note that on the Internship Verification Form (p. 29), you must record the dates for “full-time teaching.” 

Documentation for the university supervisor

1. Individual university supervisors will discuss with you their requirements for documentation (e.g., weekly logs and lesson designs).

2. However, for the Professional Work Sample (PWS), you’ll use the format for lesson design (see separate Lesson Design handout) to create the required lesson plan.

Visits from the university supervisor

University supervisors are required to make four visits. The first of these visits is an initial meeting with you and your cooperating teacher. The other three visits are for observation of you at work with your students. For one of the visits, your university supervisor must complete the PEPE form (see the handbook, page 24) and file your scores with Professional Education Services. Another of the visits involves you, your cooperating teacher, and your university supervisor in the PWS (see pages 20-23).


Evaluation
1. Internship is graded S (satisfactory) or U (unsatisfactory). For criteria for completion, see page 8 in the Internship Handbook and item 4 on the Internship Verification Form (page 29).

2. Around mid-semester (March 1), your cooperating teacher and university supervisor confer regarding evaluation of your performance to date, and a copy of the Inventory of Candidate Proficiencies or ICP (pages 25-27) is shared with you. The same procedure is followed at the end of your internship for the evaluation of your overall performance during the internship. The final ICP is filed online and in hard copy with Professional Education Services. 

3. For the following items, check the Internship Handbook.

· Progress monitoring scale, page 18

· PEPE-based observation instrument, page 24

· PWS, pages 20-23

· Inventory of Candidate Proficiencies, pages 25-27

· Internship Verification Form, page 29 

Reference forms and recommendations

1. Ask permission BEFORE you list someone as a reference.

2. Make sure you have conferred with the person you ask for a recommendation so that you know the recommendation will be favorable.

3. Ask four people for references if three are required, as a “safety net.”

4. For written recommendation forms:

a. Complete the top part and sign it (if applicable).

b. Supply a stamped, self-addressed envelope for each form.
Your early “to do” list

1. Submit to your school your less-than-one-year-old negative TB test.

2. Complete and submit the emergency contact form (item 2, page 16 and 31), one copy to the school; one to your university supervisor.

3. Complete the Information Sheet (form via Blackboard). Give a copy to your teacher and to your university supervisor. 

4. Arrange a date, time, and place for your university supervisor to meet initially with your and your cooperating teacher (before school, after school, or during the teacher’s planning period).

5. Get a copy of the school’s handbooks (teacher handbook, student handbook) and study them carefully to understand school and district policies.

6. Get a copy of the school’s calendar. In particular, find out about standardized testing dates.

7. Observe your teacher at work with students. Assist him/her with “teacherly” chores such as calling roll and passing out papers. 

8. Become acquainted with the school beyond your teacher’s classroom. Observe other teachers. Meet administrators, media specialist, and other staff.

9. Plan with your teacher when and how you’ll begin teaching and how you’ll meet and exceed the “full responsibilities” requirement.

10. Attend sessions of CTSE 4200, and do the required work.
