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AUBURN UNIVERSITY

SYLLABUS

1. 
Course Number:

COUN 8970  02
Course Title:


Tests Administration and Professional Practice
Credit Hours:

3 semester hours
Prerequisites:


Enrollment in COUN doctoral program; 

COUN 7200; COUN 7210 
Corequisites:


COUN 8200 (Adult Intelligence, section 001)

2.
Spring, 2014; Fridays 1:00 pm to 3:50 pm


Instructor: A. Kluck


Office Hours: By appointment


Office Location 2066 Haley Center


Office Phone: 334-844-2553


Office Email: ask0002@auburn.edu 

Contact TA:


Daniel Stabin (also Josh Turchan may help informally)
Date Syllabus Prepared:
January 2010; Revised January 2012
3.
Texts or Major Resources:
Required:

The readings for this course are available from the LRC. You are required to read the manuals (including technical manuals and administrative manuals) for the WAIS-IV, WJ-III Achievement Tests, SB-V, and ACS (of the Weschler Adult Scales). Failure to read these manuals constitutes unethical tests administration and will make it likely that you will do poorly on course assignments.

1) Sattler, J. M., & Ryan, J. J. (2009). Assessment with the WAIS-IV. San Diego: Jarome M. Sattler, Publisher Inc.

2) Lichtenberger, E. O., & Kaufman, A. S. (2013). Essentials of WAIS-IV assessment (2nd edition). New York: Wiley.   
3) Articles/chapters as assigned-these will be for the purpose of helping you with the course and there are no quizzes or tests on the readings

4. 
Course Description:
Administration and scoring of selected tests, with a primary focus on the WAIS-IV. In essence, this course will familiarize you with the most commonly used measure for assessment of adult intelligence. You will also be introduced in brief to alternative methods of assessment of adult intelligence. In addition, you will acquire skills necessary to administer commonly used measures of achievement that are often used in conjunction with intelligence testing to assess the relationship between aptitude and achievement. We will not cover other forms of psychological assessment such as personality, neuropsychological, or vocational. Coverage will include standardized administration, ethical practices in test administration, and scoring. 

5. 
Student Learning Outcomes/Course Objectives:

Through assigned readings, in-class exercises, practice administration of assessments, comprehensive presentation to peers on assessment related topic, and satisfactory performance in scoring assigned tests, students will demonstrate:

1.
Knowledge of basic intelligence and achievement assessment skills with adults as demonstrated through the competency demonstration completion; APA B3c; Technology
3. Skills required to administer & score measures of adult aptitude and achievement including Wechsler Adult Intelligence Scale 4th ed. (WAIS-IV), Woodcock-Johnson III Tests of Cognitive Ability (WJ-III), and Stanford-Binet (SB) including establishing rapport with examinees, administering and timing subtests, recording responses, scoring items, obtaining derived scores, computerized scoring, and completing protocols as demonstrated through completion of test-administration assignments and protocols; APA B3c; Technology
4. Understanding of ethical issues involved in assessment of adult intelligence as indicated by completion of course assignments in ways consistent with ethical practice
6.
Course Content and Schedule: (Students should have read the assignments listed each week PRIOR to class) Assignment Due Dates and Times are Provided
NOTE INSTRUCTOR RESERVES THE RIGHT TO MAKE CHANGES TO THIS SYLLABUS AS NEEDED
Please note that you will find your semester to be far more manageable if you take advantage of the opportunities to get feedback early in the term (it reduces the number of times you have to redo the competency demonstration). People who are successful in their competency demonstration practice running through the test (in its entirety) several times prior to the recording for the demonstration. In particular, people who are poor site readers will have to practice in order to pass.

Below you will find days where it says there is open lab time. I am always available to hold lab on those days and individuals may come by to obtain supervise practice or receive answers to questions any lab day (Fridays 1-4) whether formal lab is scheduled (as indicated by *) or not (I recommend you let me know you are coming if you will not be there at the start of class so that I can meet with you). In addition, please understand that on days where formal lab is scheduled with content, those tests MUST be available from the LRC for me to use for lab. On days where there is not a lab scheduled, it is expected that the tests will be available or that you will make them available should students wish to practice with them.

Week 1
You should read the manual for the WAIS-IV; Introduction to administration 
Jan 10

process; Overview of video recording and lab space for class; Read Text # 1 

Chapter 3
Week 2
Introduction to the WAIS-IV, Observe full administration, Practice supervised

Jan 17

administration, Opportunity to gain direct supervision & feedback; Read Text # 2 

Chapter 2 Lab from 1-4*
Week 3
Continued supervision of administration of WAIS-IV; Lab from 1-4*

Jan 24



Week 4
Continued supervision of administration of WAIS-IV; Lab from 1-4* 

Jan 31


Week 5
Open lab time, test volunteer subjects; WAIS-IV Competency Demonstration 
Feb 7
Due no later than 5 pm Feb 7 (priority in reviewing will be given to individuals taking prelims given that they will be otherwise occupied the week of the 25th); Students must keep a copy of the protocol in order to complete the scoring assignment
Week 6
Use time to score WAIS-IV protocols from copy of responses; Lab from 1-4* 
Feb 14
Correct Scoring of Protocols used for competency demonstration (WAIS-IV ONLY) due by 1 pm on Feb 18; Read ACS manual 
Week 7
ACS demonstration and scoring; Practice administration of ACS; Lab from 1-4*
Feb 21
Competency Re-tapes Due (future re-tapes arranged with instructor) by 5 pm on Feb 25 
Week 8
Open lab tme, Use time to administer measures for report 2; Individuals failing Feb 28

2nd competency demonstration will be required to meet individually with 

instructor or GTA during lab time 
Week 9
Open lab time; Use time to Read WIAT-III Manuals and test report 2 participants;
Mar 7

Correct scoring of Protocols used to create Report 2 Due (WAIS- IV AND
ACS ONLY) due by 1 pm Mar 18
Week 10
Spring Break, No Class
Mar 14

Week 11 
WIAT-III demonstration and scoring; practice with WIAT-III; Lab from 1-4* 
Mar 21

 
Week 12
WJ-III demonstration and scoring; practice with WJ-III; Lab from 1-4*

Mar 28 
read WJ-III Achievement Test manuals

Week 13 
Open lab time, use time to test participants for report 3 and Read SB Manuals 

Apr 4

Correct Scoring of Protocols used to create Report 3 Due (WAIS-IV, WIAT- 

III, ACS) due by 1 pm Apr 8 
Weeks 14
Supervised practice with SB-5; Lab 1-4*

Apr 11

Week 15
Open lab time, Use time to Administer Tests 
Apr 18 



Week 16
Open lab time; Use time to Administer Tests; Correct Scoring for Protocols 

Apr 25

Used for Report 4 Due (SB, ACS, AND WJ-III) April 29 by 1 pm
* Indicates structured class time 
Additional time will not be made available to cover what was covered in scheduled labs and students are still responsible for all assignments regardless of whether they attend lab.

 7. 
Course Requirements/Evaluation:
1. Reading of test manuals and handouts. Note that it is expected that you will familiarize yourself with the test manuals prior to administration and engage in necessary practice as required of ethical professionals.
2. Assignments will consist of one WAIS-IV Competency Tape with practice protocol and 9 test protocols.  
WAIS-IV Competency Tape to Satisfaction: You will record yourself administering the WAIS-IV to a volunteer (either another psychology/counseling doctoral student not enrolled in the course or an undergraduate volunteer that you do not know). Given that you would have access to highly sensitive information for anyone you test, it is UNETHICAL to test anyone you know (e.g., friends, family, subordinates). You can volunteer those you know to classmates who do not know them. Those classmates cannot reveal any aspect of the results from the tests to you. All individuals you test must sign consent forms. Be sure to turn in the consent forms with your protocols and remove identifiable information (blackout or whiteout the name and other identifiers). Instead of including actual names, please assign all of your volunteers an alias. In addition, be sure the following phrase appears on all copies of testing-related materials including protocols, tapes, and reports, “Invalid Assessment for Practice Only; Not a Real Client.” You also may not provide any feedback to the volunteer as your administration is invalid and until completion of this course, you are not qualified to do this. You should check out video equipment or use recording equipment in the lab (LRC will have recording equipment should you need it). You will have to supply your own storage devices and then have Brian in the LRC convert these DVDs or video files that are placed on the G-drive. Be sure that your equipment is working properly with good volume and good view of the volunteer’s responses (as well as your responses). Failure to adequately tape your volunteer will mean you must re-tape or arrange a time where you can test in front of the TA or the Instructor. You should not stop recording even if you make an error. Evidence that you have stopped recording in the middle of testing (which suggests an attempt to fix a mistake) will mean that you must redo the demonstration live. While I recognize the pressure of doing this correctly, you must correctly administer the test the first time to clients. In some cases, what you think was an error may not be one that I would require you to demonstrate again (as I will be focused on errors that alter the testing outcome). If you require help of Brian from the LRC to get the materials in an accessible format, you must seek that help in plenty of time for you to have the demonstration in the format required above by the due date and time.  In addition to the demonstration, you will turn in a corresponding scored protocol for this assignment which will not be used for any future assignments. After review of the tape you will either receive full credit or be asked to redo sections where your performance was not of minimal competency. Each time you must redo a Competency Tape, you will lose 20 points so be sure to practice on one another and learn the administration of the WAIS-IV well before completing this assignment. Note that it is unethical to administer any psychological instrument for which you are not competent. Failure to follow appropriate administration will force you to ignore all testing results as the assessment would be invalid. With a test like the WAIS-IV where time and practice effects are common, the test cannot be repeated for some time and any future administrations are subject to potential practice effects. Thus, when working with clients, the administration of assessments for which you are not competent may result in invalid results and deny the client the ability to obtain a valid assessment from a properly trained professional. 120 pts.
Assessments: As is true for the Competency Tape, you cannot test someone you know (and should not test other students in the department), you should obtain consent, you must remove all identifying information, you must clearly indicate that the information is invalid and not protected health information for a real client, and you must not provide feedback to the volunteer. You will administer 3 WAIS-IV, 2 ACS, 1 WIATT-III, 1 WJ-III, and 1 SB-V. You should follow appropriate standardized administration for all assessments. You will hand in your protocols on time with your reports. You will also document any errors you made in administration on a type sheet of paper (e.g., you failed to time accurately, you did not quarry, you did quarry, you did not present stimuli in order). Failure to turn in your list of errors from administration will result in a deduction of points from the scoring beyond the deduction for errors. Note that your assessment protocols for the 2nd, 3rd, and 4th reports should be turned in with an alias for your volunteer and another alias for you, the latter of which you will inform me of with an email with your report. For the 1st report you will use an alias for the participant (but not for yourself). Finally, please be sure to turn in both the original and a copy of each protocol to ensure that I can quickly grade and return your assignments. You are responsible for making the photo copy before the start of class. Protocols will be collected on time the date they are due. If you are at all late, or fail to turn in a copy, you’ll receive an extra 10% grade reduction. Should you not have turned in the protocol by the end of class, it will be considered a late paper (which per my class policies, I do not accept, and you will receive a grade of 0; please note that reports are due by the start of class or they will be considered late and receive grades of 0 for the COUN 8200 co-requisite). 180 points (25 pts each for each WAIS-IV and SB, 30 points for the WIAT-III and WJ-III each, and 10 point each for each ACS). 

3.
Participation: Lab attendance is recommended but optional. You are still required to complete all assignments whether you attend the labs or not.
4.   Grading: I will use mastery grading for this course, with final grades of 90% to 100% of 300 pts.=A, 80%-90%=B, 70%-79%=C, 60%-69%=D, 59% and below=F. 

WAIS-IV competency 


120 PTS

WAIS-IV scoring for competency 
25 PTS

WAIS-IV scoring for Report 2 

25 PTS

WAIS-IV scoring for Report 3

25 PTS

WIAT-III scoring for Report 3

30 PTS

WJ-III scoring for Report 4

30 PTS

SB-V scoring for Report 4

25 PTS

ACS scoring for Report 2


10 PTS

ACS scoring for Report 3


10 PTS

In addition, you cannot receive a passing grade from this course until you competently administer the WAIS-IV. You will be required to take an incomplete or a failing grade if you are unable to competently administer the WAIS-IV according to the standardized administration by the end of the term. For me to assign a grade of incomplete, you must submit forms following university policies (otherwise a grade of F will be assigned for failure to demonstrate competency by the end of the term).
8.
Class Policy Statements:

Late policy: I do not accept late papers. You may always turn a paper in ahead of time. Your paper is due by time and date it is assigned on this syllabus. If you have a university excused absence that meets the policies outlined in the university policies website https://sites.auburn.edu/admin/universitypolicies/default.aspx, it is your responsibility to let me know about your excused absence. Only in the case of an excused absence that could not be anticipated can I accept any late assignments. If you fail to make arrangements with me, I will not be able to accept the late assignment. Typically, an individual can alert the instructor to such a case prior to the absence or has documentation to demonstrate their inability to make contact with the course instructor. I recommend that you use email and copy yourself if you should find yourself in a position where you have a university excused absence that requires an accommodation so that you have documentation of your attempt to contact me. Excused absences with assignments that are turned in late may require you to take an incomplete in the course so that you can make up the missed work.
Specific university policies on Excused Absences:  Students are granted excused absences from class for the following reasons:  Illness of the student or serious illness of a member of the student’s immediate family, the death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for University classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance, and religious holidays.  Students who wish to have an excused absence from this class for any other reason must contact the instructor in advance of the absence to request permission.  The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence.  Appropriate documentation for all excused absences is required. Please see the Student Policy eHandbook for more information on excused absences (http://www.auburn.edu/student_info/student_policies/).
Specific university policies for making up work missed to excused absences: Arrangement to make up missed major examination (e.g. hour exams, mid-term exams) due to properly authorized excused absences must be initiated by the student within one week from the end of the period of the excused absences.  Except in unusual circumstances, such as continued absence of the student or the advent of University holidays, a make-up exam will take place within two weeks from the time that the student initiates arrangements for it. Except in extraordinary circumstances, no make-up exams will be arranged during the last three days before the final exam period begins.  The format of the make-up exam will be (as specified by instructor).
Attendance: Attendance is strongly recommended. This course is demanding and you must demonstrate competency in administering the tests. Attendance at class will provide you with valuable information and feedback before you are evaluated on formal assignments.
Accommodations: Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. To set up the meeting, please contact the instructor by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).
Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. To set up this meeting, please contact me by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT). 
The University Honesty Code and the University Policies (see above website) pertaining to cheating will apply to this class.

As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework.  These professional commitments or dispositions are listed below:

· Engage in responsible and ethical practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

9.
Justification for Graduate Credit:
Graduate courses “should be progressively more advanced in academic content than undergraduate programs” and should “foster independent learning” (SACS guidelines 3.6.1 and 3.6.2).  Further, the guidelines presented in the Statement of Clarification of the Definition and Use of 6000-level courses as approved by the Graduate Council, May 21 1997 apply. This course is designed to assist students in developing skills specific to their profession. Not only will students learn to administer and interpret the most commonly used measure of adult intelligence assessment and a commonly used measure of achievement, they will complete a series of reading assignments and discussions to facilitate critical thinking about assessment research and application. Finally, students will develop skills necessary to communicate assessment findings to other professionals. Only students enrolled in the Ph.D. programs in the COUN department at Auburn University are allowed to enroll in this course. 

