AUBURN UNIVERSITYPRIVATE 

SYLLABUS
1.
Course Number:

CTCT 4940


Course Title:

Directed Field Experience in Area of Specialization


Credit Hours:

1 - 3 semester hours


Prerequisites:

Major or Departmental Approval


Corequisites:

None

2.
Date Syllabus Prepared:  January 2017
3.
Text:
Students are required to use journals within their area of specialization to find articles relating to related work experience for teachers.

4. Course Description:

Supervised occupational work experience in specialization-related occupations.

5.
Course Objectives:

Upon completion of this experience, students will be able to:


1.
utilize on-the-job experience to reinforce academic and skills course content. (290-3-3-.24.c.)


2.
acquire practical learning and skills that will improve future teaching strategies. (290-3-3-.24.c.)


3.
receive training on and knowledge of a variety of activities in occupations within the area of specialization. (290-3-3-.24.c.)


4.
experience the work atmosphere and understand the competencies students need in order to gain employment in the area of specialization. (290-3-3-.24.c.)


5.
experience the work atmosphere with the need to set priorities and meet deadlines. (290-3-3-.24.c.)


6.
acquire information about current trends in the area of specialization. (290-3-3-.24.c.)

6.
Course Content: 


Course content consists primarily of the experiences obtained in the job placement which vary according to the type of placement.  Additional work experience theory is gained through student readings.  Students completing this experience and the course instructor should consult prior to the experience to determine skills and competencies to be acquired in the experience.


Within three years prior to completion of the teacher education program, the prospective vocational education teacher shall document occupational competency by completing a minimum of 100-clock hours in the area of specialization supervised by representatives of the university and work setting. 

7.
Course Requirements:
A. Spend a minimum of 7 hours a week (100 hours per semester) in an occupation within the area of specialization.

B. Maintain a daily log of activities performed on the job.


C.
Secure a work experience placement and complete application form for the professor's signature.


D.
Submit an updated personal resume.


E.
Attend an orientation session on the first day of class and an evaluation session on the last class day.


F.
Prepare a detailed job description with routine duties specified.


G.
Meet with the professor for progress checks at three designated times during the semester or mail progress reports four times during the quarter as directed.


H.
Complete a minimum of five readings relating to required work experience for vocational teachers or teacher education students from current periodicals and journals.  Write a brief synopsis and evaluation of each article.

I. Prepare a written report evaluating the work experience.  Discuss directed work experience as a component of vocational certification and explain how the work experience will be incorporated into future teaching.


J.
Have the employer or supervisor complete a written evaluation of your work.


K.
Complete a self-evaluation of your work and your personal characteristics.


For three hours credit:

A. Complete all the requirements for one-hour credit.

B. Complete a procedures position manual for the position in which the student is employed.

C. Example for Business Educator:  Prepare a procedures position manual for the office where employed.  Include a listing of personnel in the organization, an organization chart, and job descriptions.  Interview company supervisors and officials for perceptions of roles in company.  Explain and document mail procedures, correspondence procedures, filing procedures, and accounting procedures.  Provide information on office equipment, machine maintenance, supplies, and business forms.  

8.
Course Evaluation:

The professor assigns the student a grade of S (satisfactory) or U (unsatisfactory) based on the employer's or supervisor's evaluation of the student's work and the professor's evaluation of the student's written assignments.  The student's final grade is assigned by the university professor.

9.
Class Policy Statements:
A.
Students are expected to work the minimum number of required hours during the work experience.  Should students need to be absent for any reasons, please contact the course instructor and the work experience supervisor prior to the anticipated absence.

B. Students who need special accommodations should make an appointment to discuss the Accommodation Memo during office hours as soon as possible.  If you do not have an Accommodations Memo, contact Dr. Kelly Haynes, Director, Program for Students with Disabilities, in 1244 Haley Center as soon as possible.  Telephone: 334-844-5943 (Voice T/O).

C. All portions of the Auburn University Honesty Code found in the Tiger Cub (Title XII) will apply in this class.

