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AUBURN UNIVERSITY

DEPARTMENT OF SPECIAL EDUCATION, REHABILITATION, AND COUNSELING
Course Syllabus
1. Course Number           RSED 4910
	Course Title
	Work-Based Learning Syllabus

	Credit Hours
	3 Semester Hours

	Course Meetings
	Friday, 9:00 – 10:30 a.m. │ 113 Dawson Building 

	Prerequisites
	EAGLES Program Participant

	Corequisites
	None

	Instructor
	Jessica Milton, M.Ed.

	Office Location
	121 Dawson Building

	Phone/E-mail
	844-9426│ JLH0022@auburn.edu

	Office Hours 
	By appointment

	


2. Date Syllabus Prepared. Updated August 2019
3. Textbooks or Major Resources. There are no required textbooks for this course. Students will have weekly opportunities to engage with the instructor as well as other students during face-to-face meetings. The use of Canvas to support student learning is used for this class. All students will have internet access to libraries, learning centers, and/or laboratories that will facilitate their successful completion of the course.  
4. Course Purpose and Objectives. The purpose of this course is to provide the EAGLES students with work-based learning opportunities to help the student learn transferrable job skills to help the student be successful in gaining and maintaining employment post EAGLES program.   

The work-based learning experience is:

First Year EAGLES students: 100-150 hours at an approved site or sites.  
Second Year EAGLES Students: 150-200
Objectives that each student must, at a minimum, accomplish are:

· Complete an orientation to the site using the Orientation Check List document.

· Become familiar with structure of the site, business or company including the role and responsibilities of staff.

· To become familiar with the goals of the business 
· To become the standards that assures quality of work.
· Learn the approval policies and procedures of the business or company regarding:
· Schedules

· Time off

· Sick leave

· Arrival

· Clocking-in and out procedures

· Communication

5. Instructional Method. In addition to the required hours of field experience, the student must attend all scheduled class meetings. These class meetings will consist of discussing each student’s practicum experience and the course objectives.  

6. Course Requirements/Evaluation. 

Attendance Policy. It is expected that each student will attend the scheduled class meetings. The student will report to class on time, and be prepared with any assignments for that class meeting.  This class will be meeting approximately ten times during the semester. Only under extreme circumstances will an absence be excused, preferably with prior notice of absence requested and approved by the professor.
7. Journal. As a part of the internship experience, each student will keep a weekly log or journal of your experiences for each week of practicum. These entries should reflect on: new learning, experiences during the week, your personal thoughts on the activities you participated in or shadowed, and general thoughts regarding the week. Journal entries should be completed using the journal entry template available online and submitted weekly via Canvas.
8. Log of Hours. Each student will complete a weekly log documenting the hours of engagement at the internship site. The log of hours should be submitted on the last day of class, documenting your hour experience signed by your supervisor for verification.
9. Site Visit. A representative of the EAGLES program will conduct a site visit at least four times per semester for each student. This will provide me with a chance to evaluate the student at their site, meet with site personnel, and to meet with the student to discuss the field experience.
10. Liability Coverage. Student’s officially registered and enrolled at Auburn University are covered by professional liability insurance in the amount of $1,000,000. Students who may need to document this coverage may request such from the College of Education’s Educational Services Office. The phone number for this office is 334-844-4448.
11. Class Policy Statements. 

Classroom Attendance/Participation. RSED’s attendance policy is that (a) only one (1) absence is permitted for a semester course that meets once a week, and (b) only two (2) absences are permitted for a semester course that meets two or more times a week. Failure to meet this standard will result in a grade of “FA” (failure for excessive absences) unless the student withdraws from the class prior to the withdrawal date (see university semester calendar). At the discretion of individual instructors, verified absences may be excused under unusual circumstances. In order for the absence to be considered excusable, however, the instructor must be in receipt of the documentation within seven days from the class in which the absence occurred. Students are expected to participate in all class activities. Assignments are due on announced dates. Unexcused late assignments are unacceptable. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work. Students must satisfy all course objectives to pass the course.
Excused Absences. Students are granted excused absences from class for the following reasons: Illness of the student or serious illness of a member of the student’s immediate family, the death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for University classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance, and religious holidays. Students who wish to have an excused absence from this class for any other reason must contact the instructor in advance of the absence to request permission. The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence. Appropriate documentation for all excused absences is required. Please see the Student Policy eHandbook for more information on excused absences, 

http://www.auburn.edu/student_info/student_policies/.
Make-up Policy. Arrangement to make up missed assignments (e.g., site visits) due to properly authorized excused absences must be initiated by the student within one week from the end of the period of the excused absences. Except in unusual circumstances, such as continued absence of the student or the advent of University holidays, make-up assignments will take place within two weeks from the time that the student initiates arrangements for it. Except in extraordinary circumstances, no make-up assignment(s) will be arranged during the last three days before the final exam period begins. 
Auburn University Policy on Classroom Behavior. “. . . Behavior in the classroom that impedes teaching and learning and creates obstacles to this goal [learning] is considered disruptive and therefore subject to sanctions. . .Students have the responsibility of complying with behavioral standards. . .Examples of improper behavior in the classroom (including the virtual classroom of e-mail, chat rooms, telephony, and web activities associated with courses) may include, but are not limited to the following: arriving after a class has begun, eating or drinking, use of tobacco products, monopolizing discussion, persistent speaking out of turn, distractive talking, including cell phone usage, audio or video recording of classroom activities or the use of electronic devices without the permission of the instructor, refusal to comply with reasonable instructor directions, employing insulting language or gestures, verbal, psychological, or physical threats, harassment, and physical violence.”

See Student Policy eHandbook, https://sites.auburn.edu/admin/universitypolicies/Policies/PolicyonClassroomBehavior.pdf.       
Academic Honesty Code: All portions of the Auburn University student academic honesty code (Title XII https://sites.auburn.edu/admin/universitypolicies/Policies/AcademicHonestyCode.pdf) found in the Student Policy eHandbook will apply to university courses All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee. Students are to read the honesty code carefully, making sure they understand the policy, its implications for their work (e.g., tests, reports, papers, projects), and the consequences of code violation. Non-compliance with this policy will result in formal action with the university academic honesty procedures. Among other things, are responsible for understanding the definition of plagiarism. Individuals are to (a) reference materials they use, and (b) reference only material they access directly. Individuals who copy or use ideas from the works of others without properly acknowledging the author, risk grave consequences.

Assignments. All written assignments are expected to conform to the current style manual of the American Psychological Association (APA) Publication Manual. Written assignments are expected to be typewritten, grammatically accurate, and free of spelling and typographical errors. Assignments are to be of a quality that would be expected of a professional. Assignments must be turned in the day the assignment is due and during the regularly scheduled class time on Canvas. All assignments should be posted on Canvas under there corresponding Assignment link. Please do not email assignments. Also, assignments must be turned in by the student completing the assignment. No late assignments will be accepted unless accompanied by an excuse approved by the university.
Course Contingency. If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation, the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, and addendum to your syllabus and/or course assignments will replace the original materials.
Accommodations for Students with Disabilities. Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. To set up the meeting, please contact the instructor by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).
Student Academic Grievance Policy. The purpose of this university policy is to “resolve academic grievances of students, which results from actions of faculty or administration. This resolution should be achieved at the lowest level and in the most equitable way. The burden of proof rests with the complainants.” Refer to the Student Academic Grievance Process Summary  of the Student Policy eHandbook (auburn.edu/studentpolicies) for more information. 
Professionalism. As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework, http://education.auburn.edu/aboutus/conceptfmwrk.html. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices;
· Contribute to collaborative learning communities;
· Demonstrate a commitment to diversity; and 
· Model and nurture intellectual vitality.
12. Course Content & Schedule. NOTE: This schedule is a guide and may be need to be adjusted according to needs of the course.
	Week
	Weekly Topic
	Written Assignment

&

Due Date

	1

F, 1/10
	Initial semester meeting in-person
	Submit Paperwork in Class

	2

F, 1/17
	In person meeting, review interest inventory results
	Weekly Journal Experience DUE

	3

F, 1/24
	In person meeting, Tiger Dining check-in, site update 
	Weekly Journal Experience DUE

	4

F, 1/31
	In person meeting, site update, plan site visits
	Weekly Journal Experience DUE

	5

F, 2/07
	Discuss job site
	Weekly Journal Experience DUE

	6

F, 2/14
	Discuss job site
	Weekly Journal Experience DUE

	7

F, 2/21
	Mid-term evaluation, In person meeting, Tiger Dining check-in, site update
	Weekly Journal Experience DUE

	8

F, 2/28
	 In person meeting, site update, plan site visits                                                          Weekly Journal Experience DUE

	9

F, 3/06
	In person meeting, Tiger Dining check-in, site update
	Weekly Journal Experience DUE

	10

F, 3/13
	SPRING BREAK
	SPRING BREAK

	11

F, 3/20
	In person meeting, site update, plan site visits, job site search for Fall
	Weekly Journal Experience DUE

	12

F, 3/27
	Interview weekend, plans will be altered for this class meeting
	Weekly Journal Experience DUE

	13

F, 4/03
	Discuss job site, wrapping-up the semester
	Weekly Journal Experience DUE

	14

F, 4/10
	Discuss plans for next semester
	Weekly Journal Experience DUE 

	15

F, 4/17
	Submit all materials for practicum including signed hour log in-person and end of year party
	Weekly Journal Experience DUE 

Practicum Proposal



	STUDENT PRACTICUM PROPOSAL


To initiate practicum, this form must be submitted with proposed site. Student must allow at least 2-3 weeks of consideration of the submitted proposal. This is to allow proper inspection and review of the internship site.
	Name of Student      
	________________________________________________________________

Last                                                         First                                       Middle/Maiden

	Proposed Start Date
	________________________________________________________________

	Name of Supervisor
	________________________________________________________________

	Name of Facility
	________________________________________________________________

	Mailing Address/Email
	________________________________________________________________

	Phone
	________________________________________________________________


Information gathered about Facility (please describe the facility/organization thoroughly) 

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	


Date Received _____________________                   □ Approved        □ Declined 

Received by    _____________________                    Date _________________  

Alabama 36849

	Return form to: Betty S. Patten, PhD
Director, EAGLES Program
Special Education, Rehabilitation, and Counseling

 Auburn University, Alabama 36849

334.844.8426 ▪ bjs0017@auburn.edu


	OBJECTIVES FORM


Auburn University

Department of Special Education, Rehabilitation, and Counseling
Work-Based Learning Experience – EAGLES Program Practicum
	Student
	________________________________________________________________

	Site
	________________________________________________________________

	Supervisor
	________________________________________________________________

	Telephone
	________________________________________________________________

	Mailing Address
	________________________________________________________________

	Days/Hours Per Week
	________________________________________________________________


LEARNING OBJECTIVES 

1. To become familiar with structure of the business or company including the role and responsibilities of staff.

2. To become familiar with the goals of the business.
3. To become the standards that assures quality of work.
4. Learn the approval policies and procedures of the business or company regarding:

a. Schedules

b. Time off

c. Sick leave

d. Arrival

e. Clocking-in and out procedures

f. Communication
Individual
5.

6.

7.

8.
	Site Supervisor
	
	Date
	

	Student
	
	Date
	

	University Supervisor
	
	Date
	


	SUPERVISOR’S EVALUATION OF STUDENT OBJECTIVES


Auburn University

Department of Special Education, Rehabilitation, and Counseling
Work-Based Learning Experience – EAGLES Program Practicum
	Student
	_______________________________________________________________

	Site
	_______________________________________________________________

	Supervisor
	_______________________________________________________________

	Telephone
	_______________________________________________________________

	Mailing Address/Email
	_______________________________________________________________

	Hours Completed
	_______________________________________________________________


Please complete this form noting your judgment of the student's performance with regard to the following organizational and individual learning objectives: 

Organizational
(Continued…) Please complete this form noting your judgment of the student's performance with regard to the following organizational and individual learning objectives: 

Individual
5.

6.

7.

8.

	Site Supervisor
	_______________________
	Date
	_______________________


	EAGLES Program

Auburn University, Alabama 36849

eagles@auburn.edu
334-844-8426


	STUDENT PRACTICUM APPRAISAL FORM


Auburn University

Department of Special Education, Rehabilitation, and Counseling
Work-Based Learning Experience – EAGLES Program Practicum
The purpose of this evaluation is to gather feedback from you, the student, about your fieldwork experience. We would like you to provide us with information about the fieldwork experience itself; offer an evaluation of your supervisor, and provide narrative/qualitative feedback.
	BACKGROUND INFORMATION

	Name of Student      
	________________________________________________________________

Last                                                         First                                       Middle/Maiden

	Name of Supervisor
	________________________________________________________________

	Name of Facility
	________________________________________________________________

	Address/Email
	________________________________________________________________

	Phone
	________________________________________________________________


	AGENCY/ ORGANIZATION MISSION (Brief Description)

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________


	RESPONSIBILITIES (Brief Description)

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________

	________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​_____________________


	EVALUATION OF THE FIELDWORK EXPERIENCE

	
	LOW                    HIGH

	1. The pre-service training I received was useful and helped prepare me for my fieldwork experience.
	1
	2
	3
	4

	2. This placement enabled me to improve and expand my skills.
	1
	2
	3
	4

	3. Overall, the fieldwork experience was valuable.
	1
	2
	3
	4


	EVALUATION OF SUPERVISION

	
	LOW                   HIGH

	1. I received adequate orientation and direction from my supervisor
	1
	2
	3
	4

	2. My supervisor is very knowledgeable.
	1
	2
	3
	4

	3. Feedback from my supervisor was sufficient to meet my needs. 
	1
	2
	3
	4

	4. Supervisor’s feedback and suggestions were helpful.
	1
	2
	3
	4

	5. Support and assistance from my supervisor was useful
	1
	2
	3
	4


EVALUATIVE COMMENTS
1. List what seems to you to have been the most useful services you rendered and the values you gained from your field experience.

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________


2. Indicate your reaction to your field experience.

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	


3. What suggestions do you have for improving your field experience?

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________


4. What piece of advice would you like to give to any future intern?
	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________


5. Any suggestions for improving our undergraduate program (things that you would like to see changed).
	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	_____________________________________________________________________________________

	


	PRACTICUM TIME LOG


Work-Based Learning Experience – EAGLES Program Practicum

	Name of Student
	___________________
	Name of Agency/Facility/Organization
	_________________________________________________


	MONTH
	WEEK
	SUNDAY
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
	SATURDAY

	TOTAL # OF HOURS ______
	1.
	
	
	
	
	
	
	

	
	2.
	
	
	
	
	
	
	

	
	3.
	
	
	
	
	
	
	

	
	4.
	
	
	
	
	
	
	

	
	5.
	
	
	
	
	
	
	

	TOTAL # OF HOURS ______
	1.
	
	
	
	
	
	
	

	
	2.
	
	
	
	
	
	
	

	
	3.
	
	
	
	
	
	
	

	
	4.
	
	
	
	
	
	
	

	
	5.
	
	
	
	
	
	
	

	TOTAL # OF HOURS ______
	1.
	
	
	
	
	
	
	

	
	2.
	
	
	
	
	
	
	

	
	3.
	
	
	
	
	
	
	

	
	4.
	
	
	
	
	
	
	

	
	5.
	
	
	
	
	
	
	

	TOTAL # OF HOURS ______
	1.
	
	
	
	
	
	
	

	
	2.
	
	
	
	
	
	
	

	
	3.
	
	
	
	
	
	
	

	
	4.
	
	
	
	
	
	
	

	
	5.
	
	
	
	
	
	
	

	TOTAL # OF HOURS ______
	1.
	
	
	
	
	
	
	

	
	2.
	
	
	
	
	
	
	

	
	3.
	
	
	
	
	
	
	

	
	4.
	
	
	
	
	
	
	

	
	5.
	
	
	
	
	
	
	


	Supervisor Signature
	_______________________
	Date
	_______________________

	Student Signature
	_______________________
	Date
	_______________________
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