






































        





























Course Number:

RSED 5210
Section Number:

001

Course Title:

Occupational Information
Credit Hours:

3 semester hours
Prerequisites:

None
Class:


Monday, Wednesday, and Friday

2:00 pm – 2:50 pm 
Haley Center 2346
Instructor: 

Heather Dorough Windham, M.Ed., NCC
1234F Haley Center

had0005@auburn.edu
1. TEXTBOOK:


Required:

Szymanski, E.M., Parker, R.M. (2010). Work and disability. Pro-Ed.
Recommended:
Strauser, D. R. (2014). Career development, employment, and disability in rehabilitation. Springer Publishing Company. 

In addition to the texts above, we will be utilizing online portals and pages that provide occupational Information such as the Dictionary of Occupational Titles, O*Net, and the Occupational Outlook Handbook. 
2. COURSE DESCRIPTION: 
This course is designed to familiarize adult learners with methods used by various rehabilitation practitioners to gather and analyze occupational information.  Information acquired through this class will enable the adult learner to identify, locate, and use federal, state, and privately produced occupational data resources.  Further, instruction on how to incorporate this information into job accommodation, labor market surveys, and job placement of people with disabilities will be covered.  
3. COURSE OBJECTIVES:

1. To increase awareness of occupational information resources and the rationale for use in evaluation, placement, and guidance/counseling.

2. To develop skill in job analysis.
3. To build skills in acquiring, evaluation, and classifying occupational data from job analysis (the DOT, O*Net, Occupational Outlook Handbook, etc.).
4. To understand how to perform/implement transferability of skills analysis.
5. To examine local companies, hiring practices, and company/HR practices for injured workers.
6. To be familiar with the impact of occupational information on different jobs related in the field of rehabilitation.
5. COURSE CONTENT 
	All readings are due prior to the class listed. 

Reading Reviews are due at least one hour prior to the class listed.

Assignments with an asterisk symbol (*) are due by the end of the assigned class instead of before.

	Week
	Date
	Topics
	Readings
	Assignments

	1
	Wed Jan 12
	· Introduction and Syllabus Review
	Syllabus
	

	
	Fri Jan 14
	Asynchronous – No Class Meeting
	Syllabus Review Assignment*

	2
	Mon Jan 17
	Holiday – No Class

	
	Wed Jan 19
	Objective 1

· Importance of Occ Info
	Szymanski Chapter 1: Work & Disability Basic Concepts
	Week 2 Reading Review

	
	Fri Jan 21
	Asynchronous – No Class Meeting
	Job Types for Rehab Counselors Assignment*

	3
	Mon Jan 24
	Objective 1 & 6
· Review Jobs for Rehab Counselors
· Impact of Rehab Coun on Jobs
	Strauser Chapter 1: Intro to the Centrality of Work for Individuals with Disabilities 

(on Canvas)

	Week 3 Reading Review

	
	Wed Jan 26
	Objectives 1 & 6
· Impact of Rehab Coun on Jobs Cont.
	
	

	
	Fri Jan 28
	Asynchronous – No Class Meeting
	Disability Key Terms Assignment*

	4
	Mon Jan 31
	Objectives 1 & 6
· Review Disability Key Terms

· Career Counseling
	Szymanski Chapter 6: Career Counseling with Diverse Populations
	Week 4 Reading Review

	
	Wed Feb 2
	Objective 1 & 6
· Career Counseling Cont.

· Person-first language
	
	

	
	Fri Feb 4
	Asynchronous – No Class Meeting
	Career Counseling Assignment*

	5
	Mon Feb 7
	Objective 2
· Legislation
	Szymanski Chapter 2: Legislation Affecting Employment of Persons with Disabilities

Strauser Chapter 3: Ticket to Work and Self-Sufficiency Program, and Key Employment and Civil Rights Legislation
	Week 5 Reading Review

	
	Wed Feb 9
	Objective 2
· Legislation Cont.
	
	

	
	Fri Feb 11
	Asynchronous – No Class Meeting
	Legislation Assignment*

	6
	Mon Feb 14
	Objective 2

· Reasonable Accommodations
	Szymanski Chapter 9: Disability and Reasonable Accommodations


	Week 6 Reading Review 



	
	Wed Feb 16
	Objective 2

· Reasonable Accommodations Cont.
	
	

	
	Fri Feb 18
	Asynchronous – No Class Meeting
	Reasonable Accommodations Assignment*

	7
	Mon Feb 21
	Objective 2

· Labor Market Information
	Szymanski Chapter 8: Using Occupational and Labor Market Information in Vocational Counseling

Strauser Chapter 14: Occupational and Labor Market Information
	Week 7 Reading Review 



	
	Wed Feb 23
	Objective 2

· Labor Market Information Cont.
	
	

	
	Fri Feb 25
	Asynchronous – No Class Meeting
	Labor Market Assignment*

	8
	Mon Feb 28
	Objectives 1, 2, & 6

· Review requirements for Labor Market Survey Paper

· In-Class workday
	
	Week 8 Reading Review 

(on course feedback – no assigned readings)

	
	Wed Mar 2
	Objectives 1, 2, & 6

· In-Class workday
	
	

	
	Fri Mar 4
	Asynchronous – No Class Meeting
	Labor Market Survey Paper Due*

	
	Mon Mar 7
	Spring Break – No Class

	
	Wed Mar 9
	

	
	Fri Mar 11
	

	9
	Mon Mar 14
	Objective 5 

· Injured Workers
	Hammond et al., 2016

Thornthwaite & Markey, 2016

Wagner et al., 2011
	Week 9 Reading Review

	
	Wed Mar 16
	Objective 5

· Injured Workers Cont.
	
	

	
	Fri Mar 18
	Asynchronous – No Class Meeting
	Injured Workers Assignment*

	10
	Mon Mar 21
	Objective 5

· Review requirements for Injured Workers Project
In-Class workday
	
	

	
	Wed Mar 23
	Objective 5

In-Class workday
	
	

	
	Fri Mar 25
	Asynchronous – No Class Meeting
	Injured Workers Project Due*


	11
	Mon Mar 28
	Objective 4

· Transferable Skills Analysis 
	Strauser Chapter 15: Computer-Based Vocational Guidance Systems and Job Matching
	Week 11 Reading Review 



	
	Wed Mar 30
	Objective 4

· Transferable Skills Analysis Cont.
	
	

	
	Fri Apr 1
	Asynchronous – No Class Meeting
	Transferable Skills Analysis Assignment*

	12
	Mon Apr 4
	Objective 3

· O*Net and DOT
	Strauser Chapter 15: Computer-Based Vocational Guidance Systems and Job Matching
	Week 12 Reading Review 



	
	Wed Apr 6
	Objective 3

· O*Net and DOT Cont.
	
	

	
	Fri Apr 8
	Asynchronous – No Class Meeting
	O*Net & DOT Assignment*

	13
	Mon Apr 11
	Objective 4

· Job Search 
	Szymanski Chapter 11: Job Development and Job Search Support
	Week 13 Reading Review 

	
	Wed Apr 13
	Objective 4

· Job Search Cont.
	
	

	
	Fri Apr 15
	Asynchronous – No Class Meeting


	Job Search Assignment*

	14
	Mon Apr 18
	Objectives 1 – 6  

· Review requirements for Final Group Project

· In-Class workday
	
	

	
	Wed Apr 20
	Objectives 1 – 6  

· In-Class workday
	
	

	
	Fri Apr 22
	Asynchronous – No Class Meeting
	Evidence of Group Work Assignment*

	15
	Mon Apr 25
	Objectives 1 – 6  

· In-Class workday
	
	

	
	Wed Apr 27
	Objectives 1 – 6  

· In-Class workday
	
	

	
	Fri Apr 29
	Asynchronous – No Class Meeting
	Final Group Project Presentation Materials Due in Canvas*

	Finals
	Wed May 4
	Final Exam 4-6:30pm 
	
	Final Group Project Presentations


*** The syllabus/schedule may be revised to accommodate the needs of assignment requirements. Proper notification will be given if any change in schedule or assignments occurs. Syllabus and assignment might change due to unforeseen events of the semester
6.  ASSIGNMENTS

Attendance and Participation: 

Because of the modality of this course, students will be expected to read and engage with the course material prior to attending class. Further, students will be expected to not only attend class, but engage in the class discussion each scheduled class meeting time. 

Therefore, attendance will be taken daily and will account for 10% of the final grade or 10 points total. Students are permitted to miss one class meeting with no questions asked. Any additional non-excused absences will result in a one-point reduction per missed class.

Additionally, students will be asked to complete a weekly reading review that will account for another 15% of the final grade or 15 points total. There will be approximately 15 of these, one per week. This is a chance for students to demonstrate engagement with the assigned readings, pinpoint focus areas for class discussion for the upcoming week and ask questions about the material. This will not be graded for accuracy; students who complete this assignment will receive full credit. This can be written in bullet points with one-sentence responses (very short). The following topics must be included: 1) What was the most helpful piece of knowledge you learned from this week’s readings? 2) What is one question you still have about the readings that you want to discuss as a class this week? 3) Do you have any lingering questions about the material? *These are due at least one hour prior to class.
Homework Assignments: 

These assignments will be activities to complete during asynchronous class meeting days. The purpose of these activities will be to expand upon the content covered during class and allow for individualized feedback on a regular basis. There will be approximately one small homework assignment per week (15 total). There will be a topic assigned each week and students should write between ½ a page and one page, double-spaced to complete the assignment. This will be done in Canvas in an assignment format, although it will not be graded for accuracy. Students who complete the assignment will receive full credit.

Labor Market Survey Paper: 
Course Objectives: 1, 2, 6

Students will write a paper outlining the basic components of a labor market survey. Students will address the following topics: 1) identify the difference(s) between a labor market search, labor market research, and labor market survey, 2) outline the components of a labor market survey, and 3) address the value of a labor market survey to rehabilitation counselors. Students will use at least 3 credible sources to complete this assignment. This may include texts provided by the instructor, government issued webpages, and/or peer-reviewed journal articles. The paper will be a minimum of 5 pages, not including the title page and reference page. Students will utilize APA format for this paper consisting of a title page, reference page, 1-inch margins, double spaced, and times new roman 12-point font. Students can utilize this webpage for additional support: https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/apa_sample_paper.html.  See Canvas for rubric. 
Injured Worker Project: 

Course Objectives: 5

Students will take on the role of a rehabilitation counselor assisting a company with rejuvenating injured worker policies. Students will complete this assignment hypothetically and will not submit these reports to anyone outside of this course. First, the student will select a company to research in full, aiming to locate public access to injured worker policies (consider larger corporations or institutions). Once located and reviewed, students will outline 5 key elements of the policy to be improved based on local and government regulations. Students will create a report to share with the company as the rehabilitation counselor that outlines the suggested changes. The report should be brief, concise, and use credible sources to defend suggestions. This may include texts provided by the instructor, government issued webpages, and/or peer-reviewed journal articles. Follow APA for citing these sources on a reference page. The overall report (not including a reference page) should be 1-2 pages and may include bullet points or numerical points for clarity. It should be written in a professional tone. Students should also submit the original policy to Canvas via a weblink or document. See Canvas for rubric. 

Final Group Project: 

Course Objectives: 1, 2, 3, 4, 5, 6

For this project, you will work in groups to demonstrate understanding of a transferrable skills analysis. You will create a scenario to utilize as your consumer and develop a full transferrable skills analysis for the character. This process will be extensive and cover all 6 objectives for this course. You will share the project in a group presentation to the class. You will outline 1) your scenario, 2) the step-by-step process of completing your TSA, 3) display your final report and rationale for the report style selected, and 3) describe the relevancy of the TSA for rehabilitation counselors.

You will start by identifying a scenario to use as your “consumer” or “client” for the project with a disability. This can be based a character in a movie, a fictional character, or a completely novel character. This cannot be based on a real individual known by anyone in the classroom. 

Then, you will complete a transferrable skills analysis (Objective 4) for the character identified in the above scenario. To inform this process, students will utilize the Steps in the TSA process outlined by the US Social Security Administration: https://secure.ssa.gov/poms.nsf/lnx/0425015017. As such, students will:

1. Review the consumer’s current job description and title as described by the consumer (reference identified scenario).

2. Outline the consumer’s skills in reference to the DOT to determine the level of skills obtained in previous relevant work.

3. Review the consumer’s vocational factors (skill level of past work, applicability of skills, residual functional capacity, and age) to guide the occupational search.

4. Search for occupations related to the consumer’s previous relevant work using the same or similar:

a. Guide for occupational exploration (GOE) code

b. Materials, products, subject matter, and services (MPSMS) code

c. Work field (WF) code

d. Occupation group (first 3 digits of DOT code) 

e. Industry designation

f. *Explain why a specific code was selected as relevant

5. List possible occupations, ruling out occupations that are unskilled, at a higher specific vocational preparation than the consumer, or not within the consumer’s residual functional capacity.

6. Compare the DOT description of each occupation listed with the previous relevant work duties described by the consumer.

7. Consider all relevant vocational sources and make a judgment about whether skills gained in previous relevant work are useable in other work within the consumer’s residual functional capacity or mental residual functional capacity.

8. Support your decision. 

a. If you determine that the skills are not transferrable, describe the extent of your search. 

b. If you determine the skills are transferrable, identify: 1) the transferrable skills and 2) the occupations to which the acquired work skills are transferrable. 

The group presentation will be shared on final exam day. All students will be required to speak during the class presentation. The presentation should be 10-15 minutes in length and attend to all information in the rubric in Canvas. During the class presentation, students will complete a brief survey on the presentation. This will be a chance for group members to respond about the participation of other members as well as give feedback to other group presentations. This will be worth a small portion of the project grade (graded individually). Students will upload the final TSA report and powerpoint to Canvas at least 1 hour prior to class presentation for instructor to post for all student access.
Sample TSA Reports: http://www.vocrehab.com/samples.html 

Extra Credit Opportunities: The College of Education has a subject pool operated through SONA system. The system provides students access to sign up for research studies for course extra credit. These studies can be in person or online. You received an email from the SONA administrator asking that you login to the system and create a password. If you are unable to access this, please email sona@auburn.edu. 

For every SONA credit you earn, you earn 2 cumulative bonus points to your class earned points (i.e., NOT points on your final grade). No more than 6 extra credit points (or 3 SONA points) can be applied to your grade through SONA. If you have questions about how these extra credit points are applied, please email me. If you have questions about participating in studies, please email sona@auburn.edu.

7. GRADING AND EVALUATION: 100 points total
	Course Assignments
	Points
	Breakdown of Points

	Attendance
	10 
	Semester long (see section of syllabus above)

	Participation
	15
	One weekly reading review quiz on canvas (15 x 1 point each)

	Homework
	15 
	One weekly assignment on canvas (15 x 1 point each)

	Injured Worker Project
	15 
	See Rubric on Canvas 

	Labor Market Survey Paper
	15 
	

	Final Group Project
	30 
	

	TOTAL
	100 
	


	Grading Scale

	90-100
	A

	80-89
	B

	70-79
	C

	65-69
	D

	<65
	F


8. COURSE POLICIES AND PROCEDURES:

Course Participation

My teaching philosophy revolves around student engagement in class discussions. Therefore, in order to have a successful learning experience, students will have to take assigned readings seriously, and actively seek engagement in this course. Students are required to have read assigned material prior to attending class. Classes will be held in a discussion or activity-based format allowing for maximum learning for all students. Therefore, students will be expected to come to class prepared to ask questions and engage in class discussions. Points for course participation will be rewarded based on the information provided under Assignments. 

Attendance

It is expected that everyone will attend class. If you must be absent, please notify the instructor (via e-mail). The Department of Special Education, Rehabilitation and Counseling's attendance policy is that attendance in class is expected and will be linked to participation grades/points. You must be present to achieve these points unless an excused absence has been arranged. At the discretion of individual instructors, verified absences may be excused under certain circumstances (see Auburn’s policy for further information on rules and regulations). Ways in which attendance may be collected is through roll call during class, the chat feature on Zoom, email, participation in class, or any other means dictated by the instructor. The instructor reserves the right to take attendance at any point during the class time (not always at the beginning of class). Attendance participation will be monitored via Canvas throughout the semester.
Late Assignments
Assignments are due at the beginning of the class on which they are assigned. Should technological issues arise through the submission of assignments on Canvas, you are expected to submit the assignment by the due date and time to me by email (but be sure they go through). Unexcused late papers/assignments will be accepted up to 5 days past the due date, resulting in a significant grade reduction for each day past the date due. Unexcused late assignments that are submitted within 24 hours of due date will result in an automatic 10% grade reduction and an additional 10% per additional 24 hours late. Unexcused late papers/assignments will not be accepted beyond 5 days past the due date. 

	Assignment Submission
	Point Reduction
	Assignment Submission
	Point Reduction

	0-24 hours late (1 day)
	10%
	72-96 hours late (4 days)
	40%

	24-48 hours late (2 days)
	20%
	96-120 hours (5 days)
	50% 

	48-72 hours late (3 days)
	30%
	


Device Policy

This policy includes, but is not limited to cell phones, smart watches, tablets, and laptops. These items are to be turned on silent or vibrate during class. Students are permitted to answer calls/texts during class as long as they are not disruptive and are respectful of others (i.e. stepping out of class to answer calls). If an electronic device goes off in class, a warning will be given. If after the warning is given the device continues to go off, the student will be asked to leave the class for the remainder of the class session (see classroom behavior policy).

Lecture Materials

These items will be posted on Canvas before each class (PowerPoint handouts, articles, etc.) It will be your responsibility to print these out and bring to class to use in discussion and note taking as needed.

Canvas/Email

Students are expected to familiarize themselves with Canvas. All course documents (i.e. syllabus, schedule) and PowerPoint handouts will be available on Canvas. The instructor will make every effort to keep all students’ grades up to date on the course Canvas page by grading within one week of the assignment due date. 

Auburn University TigerMail is the preferred means of communication between student and instructor throughout this course. Emails from servers outside of AU TigerMail will not be accepted (i.e. gmail, yahoo, outlook, etc.). Students are expected to check their email accounts/Canvas announcements on a daily basis. The instructor will notify you via Canvas announcements of any course changes. It is highly encouraged that students ensure Canvas settings forward Canvas announcements to their TigerMail account. The instructor will make every effort to respond to emails within a 24-hour period during weekdays. The instructor will not be responsive to emails after 7pm or on weekends and holidays.
Course Policies Related to Covid-19

This course will primarily be offered using Zoom synchronously, and asynchronous online formats as well (Canvas). See the policies related to Covid-19 if you feel unsafe or unable to attend in person. 

Health and Participation in Class: 

Your health and safety, and the health and safety of your peers, are my top priorities. If you are experiencing any symptoms of COVID-19, or if you discover that you have been in close contact with others who have symptoms or who have tested positive, you must follow the instructions on the below. My hope is that if you are feeling ill or if you have been exposed to someone with the virus, you will stay home to protect others. 

Please do the following in the event of an illness or COVID-related absence:

1. Notify me in advance of your absence, if possible

2. Provide me with medical documentation, if possible

3. Keep up with coursework as much as possible

4. Participate in class activities and submit assignments remotely as much as possible

5. Notify me if you require a modification to the deadline of an assignment or exam

6. Finally, if remaining in a class and fulfilling the necessary requirements becomes impossible due to illness or other COVID-related issues, please let me know as soon as possible so we can discuss your options.

Students with questions about COVID-related illnesses should reach out to the COVID Resource Center at (334) 844-6000 or at ahealthieru@auburn.edu.

Health and Well-Being Resources: These are difficult times, and academic and personal stress is a natural result. Everyone is encouraged to take care of themselves and their peers. If you need additional support, there are several resources on campus to assist you:

· COVID Response Team (http://ahealthieru.auburn.edu/)

· Student Counseling and Psychological Services (http://wp.auburn.edu/scs/)

· AU Medical Clinic (https://cws.auburn.edu/aumc/) 

· Auburn Cares Office (http://aucares.auburn.edu/)

A Healthier U Campus Community Expectations: We are all responsible for protecting ourselves and our community. Please read about student expectations for fall semester, including completing the daily GuideSafe™ Healthcheck (https://ahealthieru.auburn.edu/).

You are expected to (1) take your temperature daily and (2) complete your Healthcheck screener to receive your A Healthier U pass. You may be asked at any time during class to show your pass.

Course Expectations
1. Face Coverings: As a member of the Auburn University academic community you are required to follow all university guidelines for personal safety with face coverings, physical distancing, and sanitation. Face coverings are required in this class and in all campus buildings. Note that face coverings must meet safety specifications, be worn correctly, and be socially appropriate.
You are required to wear your face coverings at all times. If you remove your face covering or are non-compliant with the university’s policy on face coverings, you will be instructed to leave the classroom and will be held to the protocols outlined in the Auburn University Policy on Classroom Behavior. Any student who willfully refuses to wear a face covering and does not have a noted accommodation may be subject to disciplinary action.

2. Physical Distancing: Students should observe appropriate physical distancing and follow all classroom signage/avoid congregating around doorways before or after class. If the instructional space has designated entrance and exit doors, you should use them. Students should exit the instructional space immediately after the end of instruction to help ensure social distancing and allow for the persons attending the next scheduled class session to enter.
3. Course Attendance: If you are quarantined or otherwise need to miss class because you have been advised that you may have been exposed to COVID-19, you will be expected to develop a plan to keep up with your coursework during any such absences.

4. Course Meeting Schedule: This course might not have a traditional meeting schedule. Be sure to pay attention to any updates to the course schedule as the information in this syllabus may have changed. Please discuss any questions you have with me.

5. Technology Requirements: This course may require particular technologies to complete coursework. If you need access to additional technological support, please contact the AU Bookstore at aubookstore@auburn.edu.

6. Disruptive or concerning classroom behavior involving the failure to wear a face covering, as directed by Auburn University, represents a potential Code of Student Conduct violation and may be reported as a non-academic violation. Please consult the Classroom Behavior Policy.
Course Delivery Changes: Please be aware that the situation regarding COVID-19 is frequently changing, and the delivery mode of this course may adjust accordingly. In the event that the delivery method is altered, please be assured that the learning goals and outcomes of the course will not change; however, some aspects of the course will change in terms of the mode of delivery, participation, and testing methods. Those details will be shared via Canvas announcements as soon as possible. Please be prepared for this contingency by ensuring that you have access to a computer, reliable Internet, and check the Canvas page for updates daily.
University Approved Excuses

According to the Auburn University Student eHandbook, instructors will excuse absences for the following reasons:

1. Illness of the student or serious illness of a member of the student’s immediate family. 

2. The death of a member of the student’s immediate family. 

3. Trips for members of the student organizations sponsored by an academic unit, trips for university classes, and trips for participation in intercollegiate athletic events. For this course, the student must notify the instructor in writing at least one week prior to the absence for such events.

4. Religious holidays. For this course, students are responsible for notifying the instructor in writing at least one week prior to anticipated absences due to their observance of such holidays.

5. Subpoena for court appearance.

6. Military Orders

7. Any other reason the instructor deems appropriate.

The full Auburn University Attendance policy can be found at the following link: https://sites.auburn.edu/admin/universitypolicies/Policies/PolicyonClassAttendance.pdf 

Academic Honesty

Auburn University expects students to pursue their academic work with honesty and integrity.  The Academic Honesty Code contains a list of those actions that are considered cheating and the possible consequences that those actions carry.  Violations of the Academic Honesty Code will NOT be tolerated in this course.  If you are found in violation of the Academic Honesty Code, it will result in your receiving a failing grade. It is the student’s responsibility to review and adhere to the Academic Honesty Code: https://sites.auburn.edu/admin/universitypolicies/Policies/AcademicHonestyCode.pdf.

Diversity Statement

It is my intent that students from all diverse backgrounds and perspectives be well-served by this course, that students’ learning needs be addressed both in and out of class, and that the diversity that the students bring to this class be viewed as a resource, strength, and benefit. Your suggestions are encouraged and appreciated. It is critical that each class member show respect for all worldviews expressed in class. Please let me know if something said or done in the classroom, by either myself or other students, is particularly troubling, discomforting, or offending. While our intention may not be to cause discomfort or offense, the impact of what happens throughout the course is not to be ignored and is something that I consider to be very important and deserving of attention. 

All people have the right to be addressed and referred to in accordance with their personal identity. In this class, students will have the chance to indicate a preferred name to be called and identify pronouns to be addressed. As your instructor, I will do my best to address and refer to all students accordingly and will highly encourage that classmates do so as well. 

Classroom Behavior

Non-threatening behaviors that impede the learning of other students will result in the following consequences:

1. The instructor will issue a general word of caution to the class as a whole rather than to a particular student as to not exacerbate the problem.

2. The instructor will speak with the student in a one-on-one setting if the issue continues either in the same class or another class period.

3. If the disruptive behavior is preventing further instruction, the instructor is authorized to ask the disruptive student to leave the class immediately for the remainder of the class session. Removal from the classroom more than one class period, for an extended period, or on a permanent basis requires the instructor to file charges of a violation of the Auburn University Discipline Code with the Vice President for Student Affairs. 

If threats have been made or physical violence is imminent, the instructor should notify the Auburn University Department of Public Safety immediately. The instructor should also notify the course department head/chair or dean promptly, followed by a memo to the department head/chair or dean.

Examples of improper behavior in the classroom (including the virtual classroom of e-mail, chatrooms, telephony, and web activities associated with courses) may include, but are not limited to, the following: 

· Arriving after a class has begun

· Use of tobacco products

· Monopolizing discussion

· Persistent speaking out of turn

· Distractive talking, including cell phone usage

· Audio or video recording of classroom activities or the use of electronic devices without the permission of the instructor

· Refusal to comply with reasonable instructor directions

· Employing insulting language or gestures

· Verbal, psychological, or physical threats, harassment, and physical violence 

It is the student’s responsibility to review and adhere to the Auburn University Policy on Classroom Behavior: https://sites.auburn.edu/admin/universitypolicies/Policies/PolicyonClassroomBehavior.pdf.

Title IX

Auburn University is committed to providing an environment that is free from discrimination and harassment based on protected class. If you believe you have been the victim of harassment or discrimination based on race, color, religion, national origin, disability, age, or sex (including sexual orientation, gender identity, and gender expression), we encourage you to report it. If you report sexual assault or sexual misconduct to a faculty member, the faculty member is obligated to notify the University’s Title IX Coordinator about the basic facts of the incident. For more information about your Title IX reporting and resource options at Auburn University, please go to: http://www.auburn.edu/titleix.  
Office of Accessibility

Any student needing accommodations should inform the instructor and/or the Office of Accessibility as soon as possible (https://accessibility.auburn.edu/). If you already have accommodations, it will be your responsibility to set up a conference with the instructor. Students in need of reasonable accommodations due to some other need or hardship are encouraged to meet with the instructor as soon as possible. All requests will be considered equitably, with regard to the other students enrolled in the course.

Student Policy eHandbook

This course will follow the policies listed in the Auburn University Student Policy eHandbook. It is the responsibility of the student to review and adhere to the policies listed here: http://www.auburn.edu/student_info/student_policies/.
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