CTCT 4920//7920
Clinical Residency
Spring 2023
Business/Marketing Education

College of Education

Dr. Elisha Wohleb

wohleec@auburn.edu
334-844-8724

Office Hours:

M/T 9:00-10:00 & 11:00 – 12:30

Other times by appointment
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AUBURN UNIVERSITY SYLLABUS

1.  Course Number: CTCT 4920/7920

 Course Title: Clinical Residency
 Credit Hours: 9 semester hours 

 Prerequisites: CTCT 6050/6056/5050 or departmental approval

2.  Date Syllabus Prepared: Spring 2023
3.  Texts: None 

4.  Course Description: Provides a supervised full-semester internship experience in a secondary school. 

5.  Course Objectives: 

Upon completion of this course, students will: 
1. Possess self-confidence in their professional roles. 

2. Have the ability to develop educational objectives and to develop instruction to attain the objectives. 

3. Develop confidence in performing the duties required of the career technical teacher or adult education. 

4. Develop an awareness of the sound counseling and guidance activities related to the career technical program or to the adult education program. 

5. Develop competencies needed to manage the classroom. 

6. For the career/technical intern, develop competencies as an advisor of the youth groups 
organizations.


7. For the career/technical intern, develop competencies needed to supervise students 
placed in work-based settings.

8. Conduct a job analysis on businesses for planning and evaluating the local career and technical education program. (290-3-3-.23.1.a.5)

9. Utilize school and community resources when planning the local career and technical education program. (290-3-3-.23.1.a.5) (290-3-3-.04-2.c.1.v)

10. Organize and utilize a local advisory committee in planning and evaluating activities of the local career and technical  education program. (290-3-3-.23.1.a.5)
11. Assist students to organize work ethics and employability skills. (290-3-3-.23.1.b.7)

12. Sponsor career and technical student organization activities and prepare students to participate in contests and demonstrations (290-3-3-.23.1.b.1)
13. Develop principles and procedures for planning and conducting a cooperative career and technical program. (290-3-3-.23.a.1.5)

14 Have knowledge of principles and practices associated with establishing and maintaining a business. (290-3-3-.23.1.a.6)
6.  Course Content: 
The student will be placed in an approved internship site in his/her area of specialization to be in compliance with certification requirements. The student will be supervised by the program teacher (clinical educator) or mentor and a University faculty member. According to Alabama State Department Teacher Education regulations, the intern shall “…be full-time in the schools for a full semester…, .” 290-3-3.44(3)(f).

7. Course Requirements: 
1. Satisfy attendance requirements.

· Attend the college’s Clinical Residency Orientation Meeting at the beginning of the semester and the exit meeting at the end of the semester. 
· Follow your school’s calendar beginning with the first-class day of Auburn’s semester through the final class day of Auburn’s semester. Note: A maximum of five days may be used to attend clinical residency related activities not at the school site (e.g., Interview Day, group meetings of candidates on campus).
· Be prompt and regular in attendance; follow the schedule expected of clinical educators. You are required to be full-time in the school for a full semester in the teaching field for which you are seeking certification. Note: Absences should not occur except for emergencies (e.g., sickness, death in the family). If an absence is unavoidable, contact your clinical educator and university supervisor. You are required to make-up absences. If you have not fulfilled this requirement by the last day of AU classes, you will attend the Clinical Residency Evaluation Meeting at the end of the semester then return to the school site to complete the attendance requirement. All required days must be completed within the clinical residency semester.

· Attend all school functions that your clinical educator is required to attend (e.g., faculty meetings, PTA meetings, school/community events).

2. File a copy of the Emergency Contact Information form with the secretary at your assigned school site. Additionally, give a copy to your university supervisor and to your clinical educator(s).
3. Complete the Holistic Assessment of Candidate Performance and the Personal and Professional Disposition Assessment as an initial self-assessment.  Work with your clinical educator and/or university supervisor to identify target areas (based on your self-assessments) using the Semester Goals form. 
4. Work with your clinical educator to develop a schedule of teaching responsibility that includes a minimum of 20 full days of teaching (at least 10 days must be consecutive). Any candidate who is absent from her/his 10-consecutive day assignment for one day, for a reason deemed acceptable by both the university supervisor and the partner school, may exercise full responsibilities on the eleventh consecutive day.

5. In collaboration with your university supervisor and clinical educator, schedule a minimum of four formal observations. Both the clinical education and the university supervisor should provide feedback using the Pedagogical Content Knowledge Observation Instrument . Two of the observations should occur prior to mid-semester. 
6. Fulfill all responsibilities and tasks assigned by your clinical educator, school administrator(s), and university supervisor including lesson plans, grading, reflections, classroom maintenance, etc.
7. Participate in midpoint and final conferences with your clinical educator and university supervisor. Review feedback on Holistic Assessment of Candidate Performance and the Personal and Professional Disposition Assessment. Discuss teacher’s comments on your teaching practice from the Conference with Candidate form. 
8. Complete all required tasks of the edTPA® and submit for official scoring by Pearson® by the deadline(s) specified by your program. Upload the email verification form from Pearson® into the Tk20® system following the instructions in this handbook.
9. Attain an overall rating at the Implementation of Professional Practice level on all the College of Education Key Assessments. 
10. Complete through AU eValuate an evaluation of your university supervisor. As with other course evaluations, you will receive instructions via email from the AU eValuate administrator.
11. The College of Education uses the online Tk20® system for submission of key assessments and for collecting information related to Clinical Residency. Prior to the End-of-Term Clinical Residency Evaluation Meeting, candidates are required to complete tasks through Tk20®. Please refer to the following steps to complete these tasks.
a) Login to Tk20® through AU Access.

b) Click the “Tk20®” logo to access the system.

c) Click the “Field Experience” link in the navigation menu on the right-hand side.

d) Click the blue link to your field experience (or Clinical Residency) electronic binder. 
e) The Clinical Residency electronic binder is organized by tabs. Candidates will complete the following tabs: Dispositions Tab – candidates will complete a self-evaluation utilizing Personal and Professional Dispositions Assessment twice during their clinical residency. This will occur at mid-term and the conclusion of clinical residency.

f) Internship Diversity Questionnaire – candidates will complete a form indicating the diversity of the classroom in which they are participating. This will be done twice for candidates in a split placement.

g) edTPA® Verification – candidates will document their official submission of the edTPA® to Pearson, Inc. ® For detailed instructions, please refer to edTPA® Procedures for Graduation in this handbook.  Note: Verification of your official edTPA® submission to Pearson, Inc.® must be documented for any grade to be assigned for Clinical Residency. For Tk20® assistance, please contact edutk20@auburn.edu.
h) Confidential – candidates will evaluate the internship experience and their placement using the pre-formatted forms located under the edTPA® tab. This tab is only visible to the candidate. Clinical educators and university supervisors do not have access to this tab.

i) If applicable, candidates may have additional tabs that are program specific. Candidates will not have to complete the “Standards” tab or items within the “Assessment” tab. These tabs are for administrative purposes. The “Assessment” tab will show candidates any assessment forms that have been completed by the clinical educator and/or university supervisors.

j) Following the completion of all information requested, please remember to click SUBMIT.
12. Check your Auburn email account throughout your clinical residency as it is the official mode of communication. 

13. Keep in mind that communication is key to a successful clinical residency. Ask questions, solicit feedback, and accept constructive critique of your performance in a professional manner.  Work with your clinical educator and university supervisor to resolve clinical residency concerns in a professional manner. You are expected to follow the chain of command in resolving issues that occur during your clinical residency. If an issue relates to occurrences at the school site, discuss your concerns with the clinical educator and keep your university supervisor apprised of the situation. If an issue relates to clinical residencies requirements or supervision, share your concerns with your university supervisor. If issues are not resolved through these efforts, share your concerns with the unit leader in the department in which your program is located.  If they are unavailable or you believe the issue is not resolved, you may contact the Associate Dean of Academic Affairs. 
14. The responsibilities assigned to a candidate are equivalent to the responsibilities of a full-time position. Satisfying the clinical residency requirements in a satisfactory manner requires that you devote a considerable amount of time and effort to your teaching responsibilities. During your clinical residency, you are advised to limit your involvement in any additional responsibilities such as part-time employment if at all possible. 
15. Submit weekly QUALITY reflections to discussion board by Sunday midnight.* 

16. Submit weekly lesson plans by Sunday midnight prior to teaching lesson.* 

17. Submit projected weekly planning log by Sunday midnight prior to teaching.* 

18. Submit actual Planning log by Sunday midnight after teaching.* 




* LATE WORK WILL NOT BE ACCEPTED.

19. Have zero number of absences from “Work.” You MUST contact university supervisor and cooperating teacher regarding absences. These days will be made up at the end of the semester
20. Represent you, business education, and Auburn University in an ethical and professional manner. 

8. Evaluation: 
The final grade will be an S/U grade. 
The intern will be visited by the university supervisor as prescribed by certification regulations during the internship period. Based on observations the university supervisor will evaluate the intern and discuss progress and suggest where improvement is needed. The cooperating teacher or mentor will evaluate the intern on an ongoing basis during the internship. The final evaluation will be made through the efforts of both the university supervisor and the cooperating teacher or mentor with the final grade to be assigned by the university supervisor. A student must receive an overall average (3) score on the College of Education Internship Evaluation form to receive a satisfactory grade. 

9. Class Policy Statements: 
1.  University Policies will be followed in this class (https://sites.auburn.edu/admin/universitypolicies/default.aspx). Students must attend all class meetings and participate in all classroom exercises.  Should students need to be absent for any reasons, please contact the course instructor before missing that class meeting.  Students are responsible for initiating arrangements for missed work due to excused absences.  Make-up quizzes and exams will be given only for University-approved excuses as outlined in the. Arrangements to take the make-up a quiz or an exam must be made in advance.  Students who miss a quiz or an exam because of illness need a doctor’s statement for verification of sickness and should clear the absence with the instructor the day they return to class.  Other unavoidable absences from campus must be documented and cleared with the instructor in advance.  Unannounced quizzes cannot be made up under any circumstances.

2. Student Policy eHandbook will be followed; the URL is www.auburn.edu/studentpolicies
3. Accommodations:  Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. If you have a conflict with my office hours, an alternate time can be arranged. To set up this meeting, please contact me by e-mail. If you have not established accommodations through the PSD office, but need accommodations, make an appointment with The Program for Students with Disabilities, 1228 Haley Center, 844-2096 (V/TT).

4. Honesty Code:  The University Academic Honesty Code and Policies will be followed pertaining to Cheating will apply to this class.

5. Approved proctor necessary for closed resource exams.

6. Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:

· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities

· Demonstrate a commitment to diversity

· Model and nurture intellectual vitality

7. The instructor reserves the right to make changes to the syllabus, class requirements, and schedule.

8. Writing Center:  The Miller Writing Center provides free support on any writing you are doing while at Auburn, whether for a course or not. Trained consultants are available to work with you as you plan, draft, and revise your writing. For students in distance courses and students temporarily away from Auburn’s campus, the Miller Writing Center offers synchronous online consultations. Please check the Miller Writing Center website (www.auburn.edu/writingcenter) for instructions and information about scheduling online appointments. If you have questions about the Miller Writing Center, please email writctr@auburn.edu or call 334-844-7475 M-F 7:45am-4:45pm

