AUBURN UNIVERSITY COURSE SYLLABUS
Course Number:	CTMU 8950
Course Title:	Seminar
Credit Hours:	1-6 semester hours 
Prerequisites:	Admission to Graduate School, Departmental Approval
Corequisites:	None
Instructor:	Dr. Jane M. Kuehne, kuehnjm@auburn.edu
	Make an Appointment: https://aub.ie/drkappts 
Date Syllabus Updated:	January 2024
TEXTS OR MAJOR RESOURCES
· American Psychological Association. (2019/2020). Publication manual of the American psychological association (7th Ed.) Washington, DC: American Psychological Association. 
· You could probably get away with using the Purdue Owl website, but it’s always good to have the manual, especially if you plan to publish. 
· Chicago Manual of Style – see Canvas for how to access through the AU Library.
· The Four Pivots (Shawn Ginwright). ISBN: 9781623175429
COURSE DESCRIPTION
· Experience relating theory and practice in a university setting. This course is designed to provide students with cooperatively selected activities that will assist them in gaining expertise/experience within a selected area of theory and practice. Flexibility allows students to identify meaningful problems/applications with regard to their current and future professional activities. The approved project/product/research activity effort associated with the practicum must requires at least 30 hours of documented work for each one (1) hours of assigned credit.
COURSE OBJECTIVES
Students will:
· Present materials, lead discussions, etc. from the selected text and other materials in Canvas.
· Determine personal and professional goals for this semester and work to meet their stated goals.
· Work with a peer writing partner/group for accountability and writing review. 
· Attend and participate in discussion during live class times. 
· Complete assignments, discussions, etc. as posted in Canvas.
COURSE CONTENT AND SCHEDULE
· TBA – Weekly Class Times are posted on Canvas. Attend one class meeting per week. 
· Course Requirements/Evaluation (100 points total)
· 20 – 	Attendance in Zoom Meetings, (including excused absence detailed class notes), participation in Zoom discussions, presentations during Zoom meetings, etc.
· 20 – 	Peer Writing Partner/Group – documented meetings with notes. (documented on Canvas - post schedule, meeting dates, and Zoom recording links).
· 20 – 	Final Product and Presentation – based on your stated goals, includes the product you worked on/completed, and a 15-minute presentation about your work.
· 20 – 	Canvas Work - assignments, discussions, postings, presentations, etc. 
· 20 – 	Extra Evidence – You choose your own additional to demonstrate commitment to doctoral-level academic/creative work. Submit your request to the instructor when asked. 
GRADING SYSTEM
Assignment grades will be assigned based on one of two ways: (a) Complete/Partial/Incomplete (100, 50, 0), or (b) using the grading scale below. Final grades will be assigned based on the group weights (above) and the total points scale below. Where possible/feasible/useful, rubrics will be posted in Canvas.
A = 90-100	B = 80-89.99	C = 70-79.99	D = 60-69.99	F = Below 60
PLAGIARISM AND EXCESSIVE QUOTING
· Plagiarism: Be aware that plagiarism is using others’ work without giving them proper credit. Copying work, including images, text, audio, video, etc. is STEALING someone else’s work. When in doubt, CITE THE AUTHOR(S). 
· Excessive Quoting: Quoting others’ work (for example in a literature review) MAY be necessary IF the content is stated in such a way that it so unique that you cannot possibly restate in your own words. This is NOT often. Summarizing others’ work is a harder skill to master, but as a doctoral-level student, this should be your goal. Learning to summarize effectively will minimize your writing time. Focus on learning this!
· AI: AI may be a good tool to think through processes. It is not acceptable to use (or abuse) AI in your writing. 
CLASS POLICY STATEMENTS
Student Policy Handbook: http://www.auburn.edu/student_info/student_policies/
Attendance
· Attendance is 20% of the grade for this class. Log in to class meeting each time we meet. If you must miss, and it is excused (see below), post detailed notes demonstrating you interacted with the content from that week’s class. Complete the presentations, etc. that occur during synchronous class times. 
ABSENCES
· Must be for excusable reasons and these will be considered on a case-by-case basis. Examples of excusable reasons: 
· Professional Obligation (like an already planned concert - not a standard weekly rehearsal)
· Professional Conference Presentation
· Serious illness preventing you from logging in (e.g., not something minor)
· Serious illness/death in your family
· You or your spouse/partner has a baby (including adoption)
· An emergency in your immediate family
· Unforeseen professional requirement (e.g. "my principal just told me I must be in this meeting at 5 p.m." - "My supervisor just told me I must be at this event that is happening during today's class time.")
· After talking with you, anything I believe can be excused. 
· Being Professional 
· Don't risk an unexcused absence for being unprofessional. 
· If you’re in an environment where you cannot fully concentrate on this class, and it's clear to the professor that you're not able to fully engage, you will be removed from the class and assigned an absence for the day/week. Examples: trying to attend class while driving, while cooking, in the middle of trying to run a rehearsal (yes this has happened)
· What to Do if You Must Miss 
· If you miss, you must view the class recording and post your notes from viewing the meeting prior to your next class meeting time. For example, if you attend Thursdays, your notes must be completed by the following Wednesday evening. Once the notes are viewed, I will change the attendance from absent to present for that week. 
· This assumes that the absence is excused. It's likely you'll have to do this even if the absence is not excused because assignment content and/or instructions and details will be provided during class time. 
What Are NON-Excusable Reasons?
· I forgot to log in. 
· I purposefully did not log in.
· I am too tired to log in.
· I am conducting/leading a concert/program that has been on my schedule for a while and did not tell Dr. Kuehne until after I missed both class meeting times for the week.
· I scheduled something during our class time knowing that I still needed to be in class because "Dr. Kuehne is nice and she'll let me make it up, or let it slide." 
· I did not tell my work supervisor(s) that I must be in a Zoom class on a certain day/time and they scheduled me to work during class time -- Or I did tell them, but they scheduled me anyway and I did not tell Dr. Kuehne until after I missed both classes for the week. 
· Anything that seems significantly unprofessional and/or that demonstrates a lack of respect for the content and for Dr. Kuehne (the instructor).
· Vacation planned during class time is not usually excused.
Why am I being so strict about attendance?
· I care about your development. If you are not there, you are missing content that I believe is important for your development, and it implies what I’m attempting to provide you is not important. 
· We will discuss issues in education, music education, and in higher education. When you miss class, you miss the content, the discussions. 
· When you miss, your voice, thoughts, views are not heard, not included. 
· If your absences cause you to miss enough of the class that you do not know what you are supposed to do, it is your responsibility to (a) go through above process watching the course video(s), taking notes, posting notes, and (b) contact the instructor to ensure you understand the requirements for each assignment and/or project. 
· I strongly suggest you take advantage of my posted appointment scheduler (https://aub.ie/drkappts) so you can get the support you need. If you cannot find an available time, it is your responsibility to contact the instructor for a time to meet.
Assignment Make-Up Policy
· In certain circumstances beyond your control (illness, hospital stay, death in immediate family, new baby, etc.), it may be necessary to ASK for extended time for an assignment. 
· It is your responsibility to contact the instructor to ASK if an extension is possible. Do not assume the extension will be granted. If agreed, then it is your responsibility to meet the deadlines in the agreed upon arrangement.
Academic Honesty Policy
· Academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.
Accommodations
· Students who need special accommodations in class, as provided by the Americans with Disabilities Act, should arrange for a confidential meeting with the instructor during office hours in the first week of classes (or as soon as possible if accommodations are needed immediately). The student must bring a copy of their Accommodations Letter and an Instructor Verification Form to the meeting. If the student does not have these forms, they should make an appointment with the Program for Students with Disabilities, 1288 Haley Center, 844-2096 (V/TT).
Course Contingency
· If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation (like COVID), the syllabus and other course plans and assignments may be modified to allow completion of the course. 
· If this occurs, an addendum to your syllabus and/or course assignments will replace the original materials.
Professionalism
· ALL communication should be professional, including written and oral communication, with the professor and peers. 
· Behaviors in live login classes should also be professional. Certain behaviors (i.e., cooking, taking phone calls, having conversations with others in the room, watching television, actually teaching your own class, attempting to “be in live login class” without showing your video, excessive private messages with other students, etc.) demonstrate unprofessional behavior and a lack of seriousness of purpose, and respect for the course, your peers, and your professors.
· If I see you are not actively engaged, that you are not “paying full attention,” (i.e., doing one of the behaviors listed in the previous bullet, or similar), you may be removed from the Zoom room without warning and asked to watch the recorded video and post notes using the process listed above under “Attendance” to gain attendance credit. 
· College of Education Policy: As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below: 
· Engage in responsible and ethical professional practices
· Contribute to collaborative learning communities
· Demonstrate a commitment to diversity
· Model and nurture intellectual vitality.
MENTAL HEALTH
· If you are experiencing stress that feels unmanageable (personal or academic) during the semester, Auburn University’s Student Counseling & Psychological Services (SCPS) offers a variety of services to support you. The mission of SCPS is to provide comprehensive preventative and clinical mental health services to enhance the psychological well-being of individual students, as well as the broader campus culture. As an instructor, I am available to speak with you regarding stresses related to your work in this course, and I can assist in connecting you with the SCPS network of care. You can schedule an appointment yourself with the SCPS by calling (334) 844-5123 or by stopping by their offices on the bottom floor of Haley Center or the second floor of the Auburn University Medical Clinic. 
· If you or someone you know needs to speak with a professional counselor immediately, the SCPS offers counseling during both summer term as well as the traditional academic year. Students may come directly to the SCPS and be seen by the counselor on call, or you may call 334.844.5123 to speak with someone. Additional information can be found at http://wp.auburn.edu/scs. 
JUSTIFICATION FOR GRADUATE CREDIT
Prerequisite for the level of skills and independent learning required in the course would be a graduate degree in music education. The course is designed to help the student developing, practicing, and refining skills appropriate to research and pedagogical practice in higher education institutions. Student products should evidence doctoral-quality scholarship. The instructor holds graduate faculty status. 
COURSE DELIVERY CHANGES RELATED TO COVID OR SIMILAR SITUATIONS
Please be aware that the situation regarding COVID or similar situation may frequently change, and the delivery mode of this course may adjust accordingly. In the event that the delivery method is altered, please be assured that the learning goals and outcomes of the course will not change; however, some aspects of the course will change in terms of the mode of delivery, participation, and testing methods. Those details will be shared via Canvas as soon as possible. Please be prepared for this contingency by ensuring that you have access to a computer and reliable Internet.
SYLLABUS MODIFICATION
The instructor(s) reserve the right to modify this syllabus to best fit the educational and/or professional needs of the students. If changes are made, students will be notified of those changes through Canvas.
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