
AUBURN UNIVERSITY

SYLLABUS

REHABILITATION AND SPECIAL EDUCATION

Summer Semester 2012
1.
COURSE NUMBER:
RSED 5220/6220
Title:


Career Information and Placement Services in Rehabilitation Counseling
Credit Hours:

3 semester hours
Prerequisites:

None
Class meets:  Monday and Wednesday, 12:00 – 2:00 p.m., 3203 Haley Center 

Instructor:  Dr. Rebecca Curtis, 1224 Haley Center, 334-844-7676, curtirs@auburn.edu
2.
DATE SYLLABUS PREPARED: May, 2005; updated May, 2007; May, 20009; May, 2012
3.
TEXT:


Required:


Bissonnette, Denise, (2002).  Beyond Traditional Job Development:  The art of creating opportunity. 

      
United States:  Milt Wright & Associates.


Liptak, John J. (2001).  Treatment Planning in Career Counseling.  United States:  Brooks/Cole.


Recommended but not required:

Blackwell, T.L., Conrad, A.D., & Weed, R.O. (1992).  Job analysis and the ADA:  A step by step
 guide.  Athens, GA:  Elliott & Fitzpatrick.


Campbell, Dorothy M., Cignetti, Pamela B., Melenyzer, Beverly J., Nettles, Diane H., &

Wyman, Jr., Richard M. (2007).  How to develop a professional portfolio:  A manual for teachers.  United States:  Pearson Education, Inc.
Farr, J.M., Ludden, L.L., &Shatkin, L. (2003).  Enhanced occupational outlook handbook, fourth

edition.  Indianapolis:  JIST Publishing.

Havarenek, J., Grimes, J.W., Field, T., & Sink., J. (1994).  Vocational assessment:  Evaluating

employment potential.  Athens, GA:  Elliott & Fitzpatrick.

United States Department of Labor (1991).  Dictionary of occupational titles, 4th Edition. 

Washington, DC:  United States Government Printing Office.


Witt, M.A., (1992).  Job strategies for people with disabilities.  Princeton,NJ:  Peterson’s Guides.
NOTE:  Additional readings may be added to the Syllabus as reading assignments.  These will consist of journal/web articles that are specific to content areas detailed in the Syllabus.
4.
COURSE DESCRIPTION: This course provides knowledge of the theories, strategies, and techniques for job development, accommodation, modification, and placement of people with disabilities with application skills needed to facilitate employment. 
5.  

COURSE OBJECTIVES:
1.   
To define and explore how career choice, job development, and placement are major elements of the rehabilitation counseling process and define and explore career choice, job development and placement from the perspective of an activity or process.
2.
To define and gain knowledge regarding Traditional Vocational Source documents.

3.   
To define and gain knowledge regarding commonly accepted concepts used in job


development activities by Rehabilitation Counselors such as:

a.    Disability, handicap, impairment, impediment

b. Client readiness

c. Suitable employment

d. Vocational diagnostic interview
e. Job seeking skills
f. Job development, job placement, post employment follow-along
g. Availability and existence of jobs, employability, place-ability

4. To explore the purpose, content, and uses of the Dictionary of Occupational Titles (DOT) and its supplements and O*NET in Rehabilitation Counseling as it relates to the area of job placement inclusive of the following:

a. Correctly identify a job title using a DOT/O*NET number.

b. Identify essential work demands and tasks using the DOT/OP*NET numbers as the starting point.

c. Use the appropriate traditional vocational source document(s), to identify physical demand levels, aptitudes, interests, and worker traits associated with a particular job.

d. Identify the major occupational crosswalk codes.

e. Describe the location, structure and function of O*NET as it pertains to the future practice of job placement.

5. To explore and gain knowledge of the components of a labor market survey and the labor market as it relates to:

a. An individual’s vertical and horizontal access to work.

b. The ability to match worker requirements of jobs existing in the national and local economy.

c. The characteristics associated with the primary and secondary labor markets.

d. The hiring process.

e. The concept of career ladder as used in career guidance.

f. Identifying sources of occupational information, paying particular attention to the issue of securing information about the growth and decline of jobs within a particular geographical area.

6. To explore and gain knowledge of work-site modifications, assistive technology, rehabilitation engineering, and job structuring methods that may enhance the productivity potential of an employer.  To gain knowledge and information regarding JAN and describe its use in the hiring and job retention process.

7. To explore ethics involved in providing career counseling, job development, and job placement assistance for persons with disabilities.

8. To explore and gain knowledge and information regarding the uses of a portfolio for the rehabilitation professional as well as for rehabilitation consumers.  This includes understanding what items may constitute one’s portfolio, how to organize a portfolio around professional standards, and creating a flowchart (or outline) of one’s portfolio.
6. 
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7.

COURSE REQUIREMENTS:

General Course Requirements

Each student will be held responsible for all of the information in the textbook and readings assigned for the course. The student should read assigned material appropriate to the topic to be discussed prior to class meetings.

Course Assignments:

A. Attendance: It is expected that each person will attend class. If you must be absent, please notify the instructor (see Class Policy Statements below).

B. Participation: It is expected that each person will come to class prepared and will participate in discussions generated through class readings, class exercises and topic presentations. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work (see Class Policy Statements below).

C.   Examinations: There will be two exams; a mid-term and final.  
D. Vocational Diagnostic Interview/Report (VDI):  Instructions and a format for the production of this report will be provided to you.  Graduate students are required to complete 2 Vocational Diagnostic Interviews, see below.
E. Job Analysis Activity:  The student will perform or present evidence of competency in performing a job title analysis, using the DOT/O*NET reference documents.  
F. Employment Proposal:  The student is to develop and write-up an Employment Proposal (EP) based on information from the Bissonnette text that includes the four elements described in Chapter 3.  

G. Conduct a Career-Counseling Paper: Instructions and a format for the production of this interview and subsequent report and analysis will be provided to you.
H. Graduate Students ONLY - Graduate students are required to complete (a) a full VDI and 



(b) an intake interview. 
·    Vocational Diagnostic Interview/Report:
·   Vocational Interview and Report
·    Job Analysis Activity
·    Employment Proposal 
·    This assignment is based on previously stated instructions and must be completed           and turned in for credit by the end of day July 9th.
·   The second VDI will require ONLY a taped in-take interview that will be reviewed by Program Faculty as part of the Graduate Practicum.  This interview will be based on information in Liptak, pages 29-37 and the form on pages 32-37 will be used to gather information on a consumer of each student’s choice.  This interview will be due by the end of day on July 25th.  Further instructions will be forthcoming and will be reviewed in Graduate Practicum.  
8.
Grading and Evaluation: Final grades will be based on the following points:


Undergraduate Students
· Examinations



= 35 (15 mid-term; 20 final)

· Vocational Diagnostic Interview/Report

= 15 
· Job Analysis Activity



= 15 
· Employment Proposal



= 15
· Career Counseling Paper


= 20

TOTAL Undergraduates


       = 100

Graduate Students

· Examinations



= 35 (15 mid-term; 20 final)

· Vocational Diagnostic Interview/Report
 
= 15 
· Job Analysis Activity



= 15  

· Employment Proposal



= 15 
· Career Counseling Paper


= 20
· Intake Interview



= 30

TOTAL Graduates



       = 130


The undergraduate grade ranges are:  92 - 100 = A; 84 – 91 =  B; 76 – 83 = C; 68 - 75 = D; Below 68 =F
The graduate grade ranges are:  122-130 = A; 113 – 121 = B;  104 – 112 = C     
9.
CLASS POLICY STATEMENTS:
Attendance: Students are expected to attend class on a regular or consistent basis and participate in class discussions, activities and exercises. Attendance will be taken. Students are expected to attend class, and will be held responsible for any content covered in the event of an absence.  

Excused absences: Students are granted excused absences from class for the following reasons: illness of the student or serious illness of a member of the student’s immediate family, the death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for university classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance, and religious holidays. Students who wish to have an excused absence from class for any other reason must contact the instructor in advance of the absence to request permission. The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the 
occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence. Appropriate documentation for all excused absences is required.  
Make-up Policy:  Arrangement to make up a missed major examination (e.g., hour exams, mid-term exams) due to properly authorized excused absences must be initiated by the student within one week of the end of the period of the excused absence(s). Except in unusual circumstances, such as the continued absence of the student or the advent of university holidays, a make-up exam will take place within two weeks of the date that the student initiates arrangements for it.  Except in extraordinary circumstance, no make-up exams will be arranged the last three days before the final exam period begins. 

Assignments: All assignments must be typed and prepared in a professional manner (i.e., neat, correct grammar, spelling), following APA guidelines. Assignments are due on the date noted in the syllabus. It is the student’s responsibility to contact the instructor if assignment deadlines are not met.  Late assignments will not be accepted, graded, or counted toward the student’s grade unless prior arrangements to alter an assignment due date have been made between the student and instructor. 

Academic Honesty Policy:  All portions of the Auburn University student academic honesty code will apply to university courses.  All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the provost, which will then refer the case to the Academic Honesty Committee. 

Disability Accommodations: Students who need special accommodations in class, as provided by the Americans with Disabilities Act, should arrange for a confidential meeting with the instructor during office hours in the first week of classes (or as soon as possible if accommodations are needed immediately). The student must bring a copy of their Accommodations Letter and an Instructor Verification Form to the meeting. If the student does not have these forms, they should make an appointment with the Accessibility Office (formerly the Program for Students with Disabilities), 1288 Haley Center, 844-2096 (V/TT). 

Course contingency: If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation, the syllabus and other course plans and assignments may be modified to allow completion of the course.  If this occurs, an addendum to your syllabus and/or course assignments will replace the original materials. 

Distance Learning Students: Unless specific instructions have been given for a designated course, students in distance education courses shall take all closed resource examinations under the supervision of an approved proctor.  Examples of approved proctors include a school superintendent, a principal of a high school, a dean or department head of a college, or a work supervisor.  Proctors shall be verified and exams shall be sent directly to the proctor who will manage the examination in a secure manner, requiring students to present a picture ID. 

Professionalism:  As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors as defined in the College’s conceptual framework. These professional commitments or dispositions are listed below:  
· Engage in responsible and ethical professional practices

· Contribute to collaborative learning communities 
· Demonstrate a commitment to diversity 
· Model and nurture intellectual vitality 
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