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[bookmark: _Hlk514149303]ADED 7920-001 – Professional Internship in Adult Education
Fall 2025	
College of Education
Educational Foundations, Leadership, and Technology


Instructor: Dr. Jane B. Teel
Office: 3322 College of Education Building – 345 W. Samford Avenue
Email: teeljan@auburn.edu

Office Hours: Monday: 1:00-3:00pm
		     Wednesday: 11:00-12:00pm
		     Most days and times by appointment. Please schedule 						     appointments by contacting me at teeljan@auburn.edu. Please do not 				     contact me through Canvas.

Course Title: Professional Internship in Adult Education
Credit Hours: 1-3 semester hours
Prerequisites:  Departmental approval
Text:  None

Course Description
Provides advanced ADED students with supervised internship observation experiences in an appropriate setting.  This course includes reflection, evaluation and analysis of the internship experience.  

Course Objectives
Upon completion of this course, students will:
1. Possess self-confidence in their professional roles.
2. Develop confidence in performing the duties required of an adult education 	professional.
3. Apply educational instruction, curriculum planning, and/or administrative 	research findings to an observational internship experience in an adult 	education career opportunity. 
5.	Evaluate the use of educational instruction, curriculum planning, and/or 	administrative activities as related to the internship.

Course Content
The student will participate in an approved internship in his/her area of specialization to follow degree requirements. 

Course Requirements: 
1. In consultation with the course professor, select an approved internship site in your area of specialization to follow degree requirements.
2. Write a proposal that will guide the completion of the study.
3. Submit progress summaries by due dates.
4. Submit a Student Reflection paper.
5. Submit Supervisor Evaluation to course professor.

  
Following initial orientation meeting and instructor approval of the internship, internship progression will be based on the schedule below: 

Fall 2025  Tentative Schedule

August 18-25	Schedule meeting with Dr. Teel to discuss Internship
					options (unless a meeting occurred prior to the start of
					Fall semester.) This meeting must be held no later than 
					August 25 or you will be dropped from this class. 

August 25		Check credit hours for course. If hours need to be 					increased to 3 hours, send an email to Dr. Teel no
					later than August 25.
			
September 5	Internship Proposal due	
					(Internship Proposal must be submitted and approved 
					   prior to the beginning of the internship. If the internship proposal is 					   	   not submitted by the due date (or within 7 days of the due date,  
					   the student will be dropped from this course.)

October 1			Summary #1 due
November 3	Summary #2 due
December 5	Student Reflection due
December 5	Onsite Supervisor Evaluation due

The final evaluation will be made through the efforts of both the course professor and the onsite supervisor.  A student must receive an overall average score on the internship evaluation to receive a satisfactory grade.  The final course grade will be determined by the course professor.

The final grade for the course will be based on the following:

Internship Proposal						15    points
Summary #1				 			15    points
Summary #2				 			15    points
Onsite Supervisors’ Final Evaluation			30    points
Student Final Reflection					25    points
Total 	Points					          100 points

The course will be graded Satisfactory (S) or Unsatisfactory (U).  
Satisfactory: (S) = 80-100 points
Unsatisfactory: (U) – 79.9 and below


Class Policy Statements

1. The Internship Proposal must be submitted and approved prior to the beginning of the internship.  If a proposal is not submitted by the due date or within 7 days of the due date, the student may not begin the internship and will automatically be dropped from the course.

	2. Assignment Submissions: 
All due dates for assignments will be announced well in advance. If a student notifies Dr. Teel before submitting an assignment late and the reason for the late submission is deemed to be for excused reasons, the student may submit the assignment by the agreed new due date with no points deducted. 
If there are any questions about the validity of the late submission, written documentation must be provided following  the Auburn University Student Policy eHandbook  http://www.auburn.edu/student_info/student_policies  for guidelines on "Academic Regulations." 
If Dr. Teel is not notified and an assignment is late and documentation for the late submission cannot be provided, the late assignments will be accepted within one week (7 days) of due date for unexcused absences; however, 25% of the possible points will be deducted prior to grading. No assignments will be accepted more than 7 days after due date unless approved by instructor prior to the missed assignment. 
3. Responsibility for checking class emails and Canvas.
All students have control of the notification settings in your Canvas accounts. I recommend that you set up your notifications to alert you when an Announcement is posted, an Assignment is due, a grade is released, etc. 

If you are new to Canvas, please use this link for a better understanding of Canvas:  Student Guide - Instructure Community

4. Accommodations complying with the provisions of the Americans with Disabilities Act:
All students who need accommodations must submit approved accommodations through the AIM Student Portal on AU Access and follow-up with the instructor about an appointment. 

If accommodations are needed it is important for you to complete these steps as soon as possible.  Accommodations are not retroactive. 

Students who have not established accommodations through the Office of Accessibility, but need accommodations, should contact the Office of Accessibility at: ACCESSIBILITY@auburn.edu or (334) 844-2096 (V/TT). The Office of Accessibility is located in Haley Center 1228.

5. Academic Honesty:
All portions of the Auburn University Student Academic Honesty code (Title XII) found in the  Student Policy eHandbook - Student Policy eHandbook  apply to this class. All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.

6. Emergency Contingency Statement:  
If normal course assignments are disrupted due to widespread illness, emergency, or a crisis, the syllabus and other course plans and assignments may be modified to allow completion of the course.  If this occurs, an addendum to the syllabus and/or course assignments will replace the original materials.  
 
7. AI Policy: 
In this course, students are permitted to moderately use Generative AI Tools such as ChatGPT or Copilot as described below:
AI may be used on a limited basis and only for structuring, organizing or minor review editing of written content in your proposal or project. AI may not be used for research or primary writing. 

To maintain academic integrity, all students must disclose any AI-assistance. 

If a Generative AI Tool is used, all students are required to include the following statement in assignments to indicate the use:

 “The author(s) would like to acknowledge the use of [Generative AI Tool Name], a language model developed by [Generative AI Tool Provider], in the preparation of this assignment. The [Generative AI Tool Name] was used in the following way(s) in this assignment: (specifically list here how AI was used).”

Some resources provided by Auburn University:

1. Mental Health: 
If you or someone you know needs support, you are encouraged to contact Auburn Cares at 334-844-1305 or Auburn Cares & Student Conduct . Auburn Cares will help you navigate any difficult circumstances you may be facing by connecting you with the appropriate resources or services.

Student Counseling & Psychological Services provides confidential, no-cost mental health counseling and psychiatric services to Auburn Students. You can speak with a counselor 24/7/365 by calling 334-844-5123.  Learn more about mental health information on campus at Auburn University Student Counseling & Psychological Services | The primary counseling center of Auburn University .



2. Basic Needs:
Any student experiencing food insecurity or an unexpected financial crisis is encouraged to contact Auburn Cares at 334-844-1305 or Auburn Cares & Student Conduct .


3. Sexual Misconduct Resources Statement 
Auburn University faculty are committed to supporting our students and upholding gender equity laws as outlined by Title IX. Please be aware that if you choose to confide in a faculty member regarding an issue of sexual misconduct, dating violence, or stalking, we are obligated to inform the Title IX Office, who can assist you with filing a formal complaint, No-Contact Directives, and obtaining supportive measures. Find more information at Report an Incident . 

If you would like to speak with someone confidentially, Safe Harbor (334-844-7233) and Student Counseling & Psychological Services (334-844-5123) are both confidential resources. Safe Harbor provides support to students who have experienced sexual or relationship violence by connecting them with academic, medical, mental health, and safety resources. For additional information, visit  Safe Harbor  .

	Justification for Graduate Credit
	Graduate students will have the opportunity to select and apply educational theories and practices and will be required to analyze and evaluate teaching strategies, educational resources, student's educational progress, curriculum development practices, and/or administrative procedures as appropriate to the individual student's internship.























ADED 7920 - Internship Proposal Guidelines

An internship proposal clearly defines the roles and goals of internships. It outlines the details and expectations of the student, instructor and company/supervisor. It is important to write and develop your internship so that you make the most of your experience.  Your Internship Proposal must be submitted and approved prior to the beginning of your internship.  
(If a proposal is not submitted by the due date or within 7 days of the due date, you may not begin the internship and you will automatically be dropped from the course.)
 The proposal should include the following components:
 Introduction/ Position Description
Include the following information:
· Identification of organization or company for which you will be working including a description of the organization.
· Explanation of your observation position including expectations for your internship by your internship on-site supervisor. How will this observation relate to your educational goals or career goals? 
· Provide the name of your on-site supervisor and his/her contact information (phone number and email address) – This information should be listed and not included in the paragraphs.
 
Internship Learning Goals/Objectives
· Prepare 1-2 internship goals.  Goals are broad, generalized statements about what you want to achieve. 
· For each goal you need a minimum of two (2) objectives.  You may only have one goal with several objectives. 
 
Tentative Internship Schedule
· Provide a list of the intended activities and events for your internship including the approximate timeframe for completion of the activities, events, and responsibilities for your internship. 
· The timeframe may be specific dates, semester weeks (Week 1, Week 2, etc.), or based on Summary dues dates. 
· The assignment due dates may be the easiest way to manage time and determine expectations by Summary 1, Summary 2, and the Final Student Reflection. 














Reflection on Internship at Lifelong Learning Center (sample title, use your own) 
Student’s Name 
Department of Educational Foundation, Leadership, and Technology 
Name of Course 
Dr. Jane B. Teel 
Auburn University
Fall 2025 

	

ADED 7920 Reflection on____________________


The purpose of the ADED Internship was to connect theory and practice. This paper is a good opportunity for you to hone your reflective skills through analyzing your experience, identifying what you learned and considering how the internship aligns with your future goals. Reflect on your assumptions, expectations, and beliefs about the experience you gained through your observations. 
 
Select 5 of the following questions to guide the content in your reflection paper: 
 
Did you meet your goal or goals? 
Did you gain new perspective on observed job/position?
What challenges did you encounter, and how did you overcome them?
What connections did you make between theory and practice?
Did the internship change your perspective on your career goals? 
What was the most valuable thing you learned during your internship? 
Did your thinking shift as a result of this observation experience? 
What would you do differently if you could repeat the internship?



Everyone should answer this question, but it can be separate from your reflection paper:

What suggestions do you have for improving the ADED internship observation program?



