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CTCT 4000 Course Syllabus 
Fall 2025
Classroom/Lab Management, Organization, and Evaluation in Career and Technical Education

Course Number and Title
Course Number: CTCT 4000
Course Title: Classroom/Lab Management, Organization, and Evaluation in Career and Technical Education
Credit Hours: 2 Semester Hours
Pre-Requisites: Admission to Teacher Education
Corequisites: None
Term: Fall 2025
Meeting Time: Tuesday/Thursday 2:00-3:15pm
Location: College of Education Building 1420
Instructor Information
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	Instructor: Jillian Ford, EdD
Email: jcf0088@auburn.edu 
Office: 2442 College of Education Building
Office Hours: Tuesday 3:30-4:30pm and by appointment. Schedule here: Book time with Jillian Ford 


Preferred Method of Communication: Email
Response Time: I will make every effort to respond within 2 business days.
Course Description
Organization, objectives, principles, management, and evaluation of career and technical education classrooms, laboratories, and programs. 

Course Objectives 
1. Students will demonstrate the knowledge of the history, philosophy, principles, objectives, trends, patterns, and issues of career/technical education programs.
2. Students will explore a variety of careers best suited for agriculture education students through the occupational information network. 
3. Students will demonstrate safe operation of tools and maintaining a safe work environment-OSHA 10-hour training. 
4. Students will demonstrate the knowledge of organization, management, and methods of assessment of career/ technical education programs on the national, state, and local levels.  
5. Students will explain the role that is played by advisory committees in career and technical education. 
6. Students will discuss and analyze major trends and issues in career and technical education.
7. Students will demonstrate knowledge of the principles and practices associated with applicable business/industry certification of career/ technical education programs.  
8. Students will organize, manage, and maintain classroom and laboratory facilities using proper safety procedures.
9. Students will provide for program management with workplace applications including safety, record keeping, budgeting, acquisition of equipment/materials, and program maintenance.
10. Students will identify the interests and preferences of students with diverse needs including students with disabilities.  These identified interests and preferences will be used to design activities that encourage students with diverse needs including students with disabilities to make positive contributions.
11. Students will discuss factors and situations that promote or diminish intrinsic motivation.  
12. Students will promote positive social relationships among students, including age-appropriate peers and students with disabilities. 
13. Students will design and implement individual behavioral support plans. Individual behavioral support plans will be used to proactively respond to the needs of all students. 
14. Students will create and design learning environments that encourage engagement, self-motivation, academic and social learning. This learning environment will respect and accommodate diverse needs.
15. Students will use appropriate classroom/behavior management and discipline techniques such as positive behavior support strategies.  
16. Students will demonstrate an understanding of the importance of teacher expectations and their relationship to student performance.  
17. Students will demonstrate knowledge of strategies for developing and implementing a classroom management plan to ensure equitable and effective student access to available technology resources. 
18. Students will explain school emergency response, juvenile law, and nonviolent conflict resolution.
19. Students will encourage students to assume responsibility for themselves and promote each other’s learning.
20. Students will organize, allocate, and manage resources of time, space, and activities.

Course Content
	Week
	Date
	Topic

	1
	Tu August 19
	Introduction & Knowing Your Students

	
	Th August 21
	Experiential Learning

	2
	Tu August 26
	CTE History & Philosophy

	
	Th August 28
	Group Observation #1

	3
	Tu September 2
	Advisory Groups

	
	Th September 4
	Group Observation #2

	4
	Tu September 9
	Classroom Management

	
	Th September 11
	Classroom Management

	5
	Tu September 16
	Classroom Management

	
	Th September 18
	Group Observation #3

	6
	Tu September 23
	EdTPA

	
	Th September 25
	Group Observation #4

	7
	Tu September 30
	EdTPA

	
	Th October 2
	Shop Safety in 1420

	8
	Tu October 7
	Shop Safety – In Person at shop

	
	Th October 9
	Fall Break

	9
	Tu October 14
	*Asynchronous Class 

	
	Th October 16
	Shop Safety

	10
	Tu October 21
	Facilities Management

	
	Th October 23
	Field Experience – Field Trip

	11
	Tu October 28
	National FFA Convention

	
	Th October 30
	National FFA Convention

	12
	Tu November 4
	Diverse Learners 

	
	Th November 6
	Field Experience – Field Trip

	13
	Tu November 11
	Diverse Learners

	
	Th November 13
	Diverse Learners

	14
	Tu November 18
	*Asynchronous Class

	
	Th November 20
	Field Experience – Field Trip

	15
	Tu November 25
	Thanksgiving Break

	
	Th November 27
	Thanksgiving Break

	16
	Tu December 2
	Things You Wish You Knew Before Teaching 

	
	Th December 4
	Things You Wish You Knew Before Teaching

	
	F December 12
	Final Exam - 10:30am – 12:30pm



Assignments
Attendance & Participation
We will follow the Auburn University Attendance policy. For in-class students, attending and participating in person will earn you these points. Your presence, opinion and contribution are part of what make in-person classes a rich experience for you and your classmates. Everyone will be forgiven for two (excused or unexcused absences) at the end of the semester.
In-Class Activities
Almost weekly, there will be enrichment or application activities that may serve to earn a portion of your participation points. These range from worksheets to short quizzes or assessments for evidence of completed readings. 
Lab Safety Experience
Students will participate in a hands-on lab experience during the semester. Students will engage in safe lab instruction and reflect on their experience.
Field Trip Planning
In groups, students will plan, organize, and deliver a standards-aligned field trip for their peers and reflect on the experience.
Class and Lab Management Plan
Students will develop a classroom and lab management plan for their future classroom and lab facilities. Classroom management plans will include expectations, consequences, and rewards.
Field Experience Hours
A total of 20 field experience hours will be completed throughout the semester. Hours will be documented using a signed field experience form and include a journaled overview and reflection of individual experiences. 
Final
A comprehensive final examination of all course content will be administered during the university final exam period. Specific guidelines will be provided in Canvas at least two weeks prior to the scheduled final.
Grading
	Assignment
	% of Grade

	Attendance & Participation
	5

	In-Class Activities
	15

	Lab Safety Experience
	20

	Field Trip Planning
	20

	Class and Lab Management Plan
	15

	Field Experience Hours (20)
	15

	Final
	10

	Total:
	100


*Note. Completion of all field experience hours for CTCT 6060 are required to earn a passing grade in this course.  
Grading Scale
90-100%	A
80-89.9%	B
70-79.9%	C
60-69.9%	D
<60%		F
Late Assignments  
If any assignment is more than one week late, students will be required to attend office hours weekly with an instructor or a teaching assistant for a minimum of 30 minutes until the late assignment is submitted.  
 
No late points will be deducted if an assignment is submitted within one week of the deadline. After one week, 10 points will be deducted for each week, or portion thereof, that the assignment is late.   
 
No assignments will be accepted after December 5, 2025.  
Class Materials
Texts and Major Resources
All major resources will be available in Canvas and are not limited to the texts below.
· National FFA Organization. (2016). National quality program standards for agriculture, food and natural resources. Indianapolis, IN, National FFA. 
· National FFA Organization. (2002). A guide to local program success: Building quality local agricultural education programs (2nd). Indianapolis, IN: National FFA Organization. 
· National FFA Organization. (1998). The agriculture teacher’s manual. Indianapolis, IN: National FFA Organization.
· Talbert, B. A., Croom, B., LaRose, S. E., Vaughn, R., & Lee, J. S. (2022). Foundations of agricultural education (4th edition). Purdue University Press.
· Additional Information: http://www.alabamaffa.org/teachers.htm 
Classroom Policies
Excused Absences
Students are granted excused absences from class for the following reasons: Illness of the student or serious illness of a member of the student’s immediate family, death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for University classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance and religious holidays. Students who wish to have an excused absence from this class for any other reason must contact the instructor in advance of the absence to request permission. The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence. Appropriate documentation for all excused absences is required.
Make-Up Policy
Arrangements to make up missed major examination (e.g. hour exams, mid-term exams) due to properly authorized excused absences. Except in unusual circumstances, such as continued absence of the student or the advent of University holidays, a make-up exam will take place within two weeks from the time the student initiates arrangements for it. Except in extraordinary circumstance, no make-up exams will be arranged during the last three days before the final exam period begins. The format of the make-up exam will be (as specific by the instructor).
Canvas Use
Students are responsible for checking class emails and Canvas. Students have control of the notification settings in their Canvas accounts. Students should consider setting up their notifications to alert them when an Announcement is posted, an Assignment is due, a grade is released, etc. For students new to Canvas, review “Getting Started with Canvas” video (and transcript). 
Academic Honesty
All portions of the Auburn University Student Academic Honesty code (Title XII) found in the Student Policy eHandbook will apply to this class. All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.
Classroom Behavior
The Auburn University Classroom Behavior Policy is strictly followed in the course; please refer to the Student Policy eHandbook for details of this policy.
Course Contingency
If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation, the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, and addendum to your syllabus and/or course assignments will replace the original materials. 
Academic Honesty Statement
All portions of the Auburn University student academic honesty code (Title XII) found in the Student Policy eHandbook will apply to this class. All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee. 
AI Policy: Not Permitted in this Course for Assignments
In this course, it is expected that all submitted work is produced by the students themselves, whether individually or collaboratively. Students must not seek the assistance of Generative AI Tools like ChatGPT or Copilot for graded assignments. Use of a Generative AI Tool to complete an assignment constitutes academic dishonesty. Students may use Generative AI tools as a study tool, but be forewarned that AI tools are not trustworthy.
Students with Disabilities Statement 
“Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. If you have a conflict with my office hours, an alternate time can be arranged. To set up this meeting, please contact me by e-mail. If you have not established accommodations through the Office of Accessibility, but need accommodations, make an appointment with the Office of Accessibility, 1228 Haley Center, 844-2096 (V/TT).” 
Mental Health 
If you or someone you know needs support, you are encouraged to contact Auburn Cares at 334-844-1305 or auburn.edu/auburncares. Auburn Cares will help you navigate any difficult circumstances you may be facing by connecting you with the appropriate resources or services.
Student Counseling & Psychological Services provides confidential, no-cost mental health counseling and psychiatric services to Auburn Students. You can speak with a counselor 24/7/365 by calling 334-844-5123.  Learn more about mental health information on campus at auburn.edu/scps.
Basic Needs
Any student experiencing food insecurity or an unexpected financial crisis is encouraged to contact Auburn Cares at 334-844-1305 or auburn.edu/auburncares for resources and support.
Sexual Misconduct Resources Statement 
Auburn University faculty are committed to supporting our students and upholding gender equity laws as outlined by Title IX. Please be aware that if you choose to confide in a faculty member regarding an issue of sexual misconduct, dating violence, or stalking, we are obligated to inform the Title IX Office, who can assist you with filing a formal complaint, No-Contact Directives, and obtaining supportive measures. Find more information at auburn.edu/titleix. 
If you would like to speak with someone confidentially, Safe Harbor (334-844-7233) and Student Counseling & Psychological Services (334-844-5123) are both confidential resources. Safe Harbor provides support to students who have experienced sexual or relationship violence by connecting them with academic, medical, mental health, and safety resources. For additional information, visit auburn.edu/safeharbor.
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