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Student Information Due in Canvas September 19, 2025


Student name 	

E-mail address 	

Home telephone# 	

Work telephone# 	

School name and address 	

School telephone# 	District 	

Grades(s) 	Subject(s) 	Room#/Location 	

Mentor teacher 	

Class schedule for placement (Class blocks or periods assigned based on student registration for lab)
Wednesdays 8-12 and/or 11:00-3:00pm; Thursdays 8-12 and/or 11:00-3:00pm; Fridays 8-12 and/or 11:00-3:00pm).
Dr. Russell will discuss this schedule in detail to be sure that placement times are clear for each student.


Do you need any special accommodations this semester that might affect your placement? If so, please schedule to meet with me personally to discuss.


Please include any other information the university professor (or mentor teacher) should know. It is required that you have the mentor teacher signature and date each time that you meet for the laboratory experience. Failure to do this may influence your grade. You are also required to sign in at the main office.

Laboratory Placement Documentation Form Due December 1, 2025

Dates for laboratory placement:

Name	Date	Teacher Signature















Tentatively we are scheduled for a visit to ASIM/AMSTI. We may also have guest speakers or additional workshops scheduled during some of the field dates, so this schedule is subject to change.

**Please note that you may meet for laboratory in EDUC 2114 or virtually via Zoom (or another virtual platform) or at informal science venues on some of the lab dates which will be specified via e-mail or in class prior to the class meeting. Please make sure to check your e-mail frequently in the event that there is a change in the schedule.


Plan for Field Placement
*Please that this field placement guide is to be used in collaboration with the syllabus for the CTSE 5100 lecture/lab class.
Through a cooperative arrangement with local teachers, you will work in the preparation and implementation of interactive demonstrations on current science topics with students.
Laboratory placements will be at local/area schools. You will keep a log of your activities there for this practicum experience. You may work with a partner from this class for your classroom teaching. Documentation to record your visits must be signed by your mentor teacher.
Attendance is mandatory and you will be expected to attend during the time you have been designated for the laboratory experience. Failure to report to the laboratory field placement during the designated dates and times may result in a 10-point deduction per infraction from your final grade for the course and may result in recommendation for withdrawal from the course (at the discretion of the instructor for the course).
Placements site will be in multiple school districts. If you need transportation to either of these areas, please let me know as soon as possible.
No absences will be allotted due to the nature of the placement experience being critical to your class experience. You are required to meet for each date of laboratory placement.
Attendance is mandatory and paramount for success with this teaching experience. Please refrain from any unnecessary absences. In the event of an emergency absence, please contact the mentor teacher and university supervisor, as soon as possible. Any absences must be based on the AU student handbook (in the event of an emergency). You may receive a five-point grade deduction from your actual final grade earned for this course for each infraction (at the discretion of the university professor). Please note emergency excused absences will still be at the discretion

of the professor of the course. Further, absences from the laboratory field placement may result in an incomplete for the methods course or recommendation for withdrawal from the course.
Sign-in sheets will be provided at the school site to document attendance.

Weekly schedule
Please note:
1. Students should give lesson plans to the mentor teacher the week before they teach a lesson no later than the Friday before they plan to teach on the day they are scheduled for lab placement. If you are scheduled to teach another day lesson plans are due the week before the teaching date. Failure to do this may result in you not passing the field placement and an automatic unsatisfactory rating. Students are also to turn in lesson plans via email or Canvas on Friday prior to teaching on the upcoming Tuesday as well. In the event that you are not teaching students should still arrange to meet personally with the teacher to learn and be involved in the process of lesson planning.
2. Since students will likely have a partner in their placement you will need to find out the course schedule and determine which class period or block you each will teach. If the teacher has multiple classes during the lab time, then you should be able to each rotate classes or alternate days (if you would like the opportunity to teach to consecutive classes). If the teacher only has one class (they may have planning in the morning too that runs into lunch) then you and your partner may have to alternate the class and, on some occasions, split teaching for the class. This is not optimal so hopefully there will be an option to alternate teaching on the Weds. if this is the case.
3. Students are required to meet with the mentor teacher at a time convenient for the mentor teacher in order to discuss and plan the upcoming lessons at least 30-45 minutes outside of the designated lab time. You are required to schedule for at least 30-45 minutes outside of the lab placement time to meet with the mentor teacher to discuss lesson planning or help prepare for the upcoming Tuesday class. Please keep in mind that meetings should be at the convenience of the mentor teacher when possible due to your class schedule only. Due to COVID-19 this meeting can be via Zoom (if this is ok with the mentor teacher).
4. Lab students should not be idle at any time and should only do work related to the teacher’s class (ABSOLUTELY NO OUTSIDE ASSIGNMENTS ARE TO BE WORKED ON DURING LAB PLACEMENT TIME!).
5. Students should make it a point to facilitate the mentor teacher with classroom obligations at all times during the designated lab placement schedule. Failure to adhere to this policy will result in point deductions from the final grade or a possible incomplete for the course (at the discretion of the professor.
6. Students are expected to teach lead teach and co-teach as much as possible. Each student will develop and teach a lesson plan and if you are co-teaching, you should each take turns teaching and planning. If you have a partner one student should not do all of the planning. Each student should take the lead in planning and alternating teaching. Ideally each student should teach at least 3-5 times (this may be modified due to availability of teaching opportunities). In addition, each student should submit lesson plans even if you are co- teaching or teaching the same lesson plan.
7. During the first few visits to your classroom please discuss a teaching schedule and then inform the instructor for the course when you will be teaching and co- teaching.

Student Expectations for the Laboratory Placement-Due in Canvas September 22, 2025
Please note some assignment due dates may be modified if field placement sites are cancelled or go virtual due to the pandemic or other events that may interrupt the field placement.

Calendar and Responsibilities
Please schedule a meeting to discuss and answer these questions during the first few weeks you are with the mentor teacher.

1. What classes am I responsible for teaching?



2. What meetings must I attend? (You are also expected to meet at least 30 minutes per week with the mentor teacher at a time of mutual convenience, and other meetings will provide insight into schools, teaching, and students.)


Courses and Planning

3. What are the specifications for the course that I will teach? Do the courses have special aspects not usually found in such courses?




4. What teaching strategies appear to be most appropriate?




5. What kind of help can I expect from my mentor teacher and university professor?




6. I plan to prepare lesson plans and I am expected to share these plans at least three days prior to my lesson. What specific guidelines should I follow relative to my lesson plan development? Will I be able to use my mentor teacher’s lesson plans and make modifications. Students are required to drop off (or email) lesson plans to their mentor teacher and course instructor the Friday before the lesson they plan to teach. Failure to do this may result in point deductions (1 point each time from the final grade) for the CTSE 5100 course.


7. What feedback and suggestions should I expect from my mentor teacher and university

professor regarding developing lesson plans?





8. What strong feeling do my mentor teacher and university professor have about what should be included in the plans (role of text, laboratory activities, structure, homework, etc.)




9. When can I observe my mentor teacher and what can I learn from this experience (students will observe the mentor teacher for the first two weeks prior to beginning co- teaching.)



Resource Materials
10. What resource materials are in the school that I can use in my teaching? (Books, audio-visual equipment, duplicating equipment, laboratory materials, etc.) What about outside resources?


Discipline

11. What authority do I have in the discipline and control of students?
12. What may I not do?

School Rules

13. What special school rules should I be aware of?

14. Is there a school handbook for teachers or students that I should be familiar with?
Professionalism

15. How should I dress? Students are expected to dress professionally for each day that they report to the school. No cut-off shirts, tank tops, jeans, shorts, hats/caps, flip- flops, mini- skirts, low-cut blouses, or any other inappropriate attire, will be allowed. Skirts and dress lengths must be in good taste and fit. A rule of thumb is to make certain that your dress length is below your fingertips when you are standing straight. Students are required to adhere to the dress code Monday-Friday, regardless of the school dress code. When in doubt please feel free to contact the university professor (Dr. Russell). Failure to adhere to this dress code will influence your grade for the CTSE 5100 course. Furthermore, students are required to obtain a copy of the faculty handbook from their schools and review the policies and procedures.
16. Disrespect will not be tolerated. This includes unnecessary and disrespectful comments, or outbursts in response to comments or discussion by classmates or the

instructor for the class. The instructor for the class follows the AU policy for student conduct and the Code of Conduct policy will be strictly enforced. If a student violates this policy, they will be asked to leave the class and points will be deducted, as this will be considered an unexcused absence. In the event that the student does not comply, they may be recommended for removal from enrollment in the class for violation of the Code of Conduct and recommended to the Deans office for withdrawal from the course and in some extreme cases the program.

17. Any and all gossip on classmates, faculty, or faculty and students at the field placement site is not tolerated. Failure to adhere to this policy may result in removal from the course to the extent where the gossip influences relationships with our school partners.
18. Failure to follow dress code and any violations of dress code may result in 5-point deduction from the final grade for each infraction (at the discretion of the instructor for the course). Students are also required to dress professionally for the CTSE 5100 lab and lecture course (unless other arrangements have been made based on their class schedule). If you are dressed in a manner that is deemed in violation with the CTSE 5100 dress code policy, you will be asked to leave the field placement class and points will be deducted for that day as it will be considered an unexcused absence.

19. As an Auburn University student, please remember that your conduct represents the university. Being professional includes demonstrating respect. In addition, arriving at least 15-20 minutes prior to the scheduled class is required. If your mentor teacher has a planning period that begins or follows your placement, students are expected to come at least 10-15 minutes early or stay at least 10-15 minutes later to facilitate with planning, set-up or clean up. Discuss this with your mentor teacher to find out what they would like you to do about their planning.


Additional guidelines for the placement include:
Please keep in mind that your mentor teacher will have input on the final percentage grade for your lab placement assignment.

· Students should be organized, come prepared, and keep up with materials, etc. Failure to adhere to this policy especially will result in 5-point deduction from your actual final grade for each incidence reported that the student is not prepared (either at the field placement site or class). Furthermore, if this behavior is deemed as a pattern, then you may receive an entire letter grade reduction from your actual final grade earned or an incomplete for the course (at the discretion of the professor of the course).

· Students are responsible for meeting with the teacher, setting up conferences and for initiating conversations about the students, curriculum, and your role in the classroom.

· Students are to be present in the assigned school for the semester in accordance with the AU academic calendar. Please note accommodations will be made in the event that we go remote.

· In the event that we are unable to complete the field placement face2face we will provide an alternative teaching experience (this may include teaching to your peers in the methods class) to accommodate your field hours.

· Students may be required to attend class on the laboratory placement days and/or the day of finalexams.

· Attendance is mandatory and paramount for success with this teaching experience. Please refrainfrom any unnecessary absences. In the event of an emergency, please contact the mentor teacher and university supervisor, as soon as possible. You may

receive a 10-point deduction from your actual final grade earned for this course (at the discretion of the university professor) for each unexcused absence. Please note emergency excused absences will still be at the discretion of the professor of the course. In addition, other days might be designated as in class dates; however, students will be notified in advance. Additional information regarding placements will be provided. Furthermore, absences from the laboratory field placement may result in an incomplete for the methods course.

· If you are absent you are required to contact your mentor teacher, prior to this absence (or ASAP) as well as your university professor. Failure to do this may also result in a 10- point deduction from your final grade for the CTSE 5100 course (at the discretion of the instructor for the course).

· All absences for laboratory field time must be made up (whether the absence is excused or unexcused) before December 1, 2025. Failure to do this may result in 10-point deduction from final grade for each absence (at the discretion of the instructor for the class). More than 1 unexcused absence may result in student receiving an incomplete for the course which can adversely impact your anticipated graduation date. Please inform the instructor if you have days to make up or you may receive an incomplete for the course.

· If the mentor teacher is absent, you may not serve as a substitute teacher. A substitute teacher orthe mentor teacher must be in the room with you at all times due to liability issues. If the mentor teacher will allow you to still conduct your lesson in their absence with the substitute teacher present, you may continue your planned instructional activities, however the substitute teacher is essentially in charge of the classroom.

· Students are required to contact the Auburn University professor (Dr. Russell) in the event that a problem arises. Please do not wait until the situation becomes too difficult to handle to address the issue with the university professor.

· The students must demonstrate and maintain an even behavior and must not be erratic in behavior.

· Students must be able to work cooperatively and collegially with both the mentor teacher and theuniversity professor.

· Students must be prepared for constructive criticism and suggestions that might facilitate theirclassroom experience from both the mentor teacher and the university professor.

· Students are to observe the dates that the school is closed and will have a regular class meeting on campus for the CTSE 5100 class on these dates (if this is on a day scheduled for lab/lecture. Students are allowed holidays observed by the Auburn University system.

· Please follow the Auburn University handbook about the university policy and discriminatory andsexual harassment policies. Please adhere to all guidelines, and procedures delineated in the Auburn University handbook.

· Students are expected to demonstrate initiative during the laboratory placement.

· Students should prepare for teaching by first being acquainted with the students, school, and classroom. Students should begin to take the initiative to facilitate with taking attendance, and conducting routine matters, or small group instruction.

· Written lesson plans should be prepared, and a draft made available to the mentor teacher for alllessons to be taught that week on the Friday before the lesson.

· Students should plan to attend at least one faculty and other school-related meeting

(with thepermission of the principal and/or mentor teacher).

· Students are to follow all school and school district policies and guidelines. Please keep in mind that you are a guest of the school as well as a representative for the Department of Curriculum and Teaching at Auburn University.

· The University Academic Honesty Policy applies to the laboratory placement as it does to allclasses at Auburn University

· Students should be respectful to all classroom policies and procedures while in the mentorteacher’s classroom. Please do not bring food, drink, or gum to the classroom.

· Students are expected to cooperate fully with the mentor and university professor at all times relative to any professional tasks or paperwork. Please do not do outside homework during the placement times.

· Students are expected to report to the main office to sign in and get a nametag to place yourname on before going to the class. Failure to do this will result in possibly disciplinary action because all visitors are required to report to the main office to sign in once they arrive on campus.

· Students are required to adhere to professional, ethical conduct, and university policies andprocedures. Students are also to refrain from making any comments that are derogatory about their classmates, mentor teacher, administrators, or university professor.

· Students will check at the front office with regard to parking on lab placement days.

Helpful tips for the laboratory placement:
· Students must be eager and take initiative in getting involved in the mentor teachers’ classroom and school life.
· Mentor teachers are allowed to interject during the lesson. These interjections are not toembarrass the lead teacher. This is often merely a way of suggesting a better way of doing something, correcting student misbehavior, emphasizing a point of learning, etc. Interjections should be tactfully done. In essence, all the teachers are teaching together.
· Mentor teachers must make clear how methods students are to discipline their students.
· Mentor teachers should create a transition to co-teaching.
· Students must know their subject matter well on any topic being taught.
· Mentor teachers and students MUST make time each week to discuss lesson before they are taught and debrief afterwards (either before school, during planning, at lunch, or after school). Meeting times should be at the convenience of the mentor teacher.
· Mentor teachers can share with students the responsibilities that go with being a classroom teacher. Students should be expected to check attendance, help monitor hallways, assist with grading papers, etc. Mentor teachers should also invite students to clubs/meetings, etc.
· Mentor teachers should try to plan to have some form of inquiry-based activities, group-work, or laboratories for many of the lesson plans when students are out for the laboratory placement.
· Dress code violations will result in student being asked to leave the field placement and receiving a 5-point deduction from the final grade for each infraction. Students will also be required to make up the field hours if they are asked to leave due to lack of preparation or dress code violations.

Please note:
This document is subject to revisions at the discretion of the course lead instructor (Dr. Russell) for CTSE 5100. Failure to follow the guidelines listed in this document may influence your final grade and result in a 5-point deduction for each infraction from the final grade for the CTSE 5100 course (at the discretion of the instructor for the course). If you have any questions or concerns you are required to contact the university professor as soon as possible to discuss these concerns.





Observation guide due September 29, 2025
Directions for Field Notes: Record briefly, what you see the teacher doing and/or what you see the students doing in your journal or notebook. Record the subject, topic of the lesson, and date of observation (no names please). Use the following questions to inform and guide your observations:

1. What do students do when they first enter the room?

2. What procedure does the teacher follow in checking attendance?

3. What are the students doing while the teacher is taking attendance?

4. What do students bring with them to the classroom?

5. How many students do not bring needed materials to class and what does the teacher do about this?

6. What does the teacher do or say to begin the class during the first few minutes?

7. What procedures are followed in distributing or collecting materials from the students?

8. Do any of the students appear to have a disability or special need that could affect their ability to do some activities/assignments? If so, state them. How does the teacher accommodate such students?

9. What does the teacher say or do when shifting students from one class activity to the next? How do the students respond?

10. What does the teacher do when unexpected situations occur? Explain.

11. How does the teacher respond to disruptive or inappropriate student behavior?

12. What do students do toward the end of the class period? How are they dismissed when the bell rings?

Follow up notes – Use a copy of your teacher’s classroom management plan and/or interview your teacher after school (or during a break) about the following questions:

What standards are established by the teacher for pupil behavior when students are:

a. Entering the classroom?
b. Leaving the classroom? (especially bathroom policy)
c. Leaving their seats?
d. Wanting to respond to a teacher question?
e. Tardy?
f. Talking at inappropriate times to another student?
g. Off-task but not being disruptive? Disrupting the lesson?
h. Making up missed work or late work?
i. Turning in homework?

In addition, ask you teacher his or her personal philosophy of teaching and student learning. Do their classroom routines, procedures, and teaching strategies for teaching make sense in light of this philosophy?


Introduction to Teaching

The model that you will be following in learning to teach this semester follows a situated learning one where you will learn to teach “at the elbows” of another more experienced science teacher while also supporting and receiving support from your peer partner (if applicable).
Teaching is a strong component of this model. You learn to teach as you teach alongside another teacher. Some of you will better understand this concept as “team teaching” where one teacher is designated as the lead teacher in the lesson while the other teacher(s) in the room actively assists. Active assistance means interjecting where appropriate to help guide the lesson, gently correcting any faux pas or anticipated difficulties, managing students and student behavior, answering student questions, and working with groups or individual students.
Before you take a central lead in teaching, you will first observe and assist your cooperating teacher as a “peripheral participant” in his/her classroom – about two weeks. You will soon take the lead in teaching your teacher’s lessons (after observing and assisting during the first period) during the second of teaching – with your cooperating teacher (and partner if present) as the active participants in assisting you. You will have the opportunity to take the lead in teaching at least once every other week (alternating with a partner if present). Remember that teaching means, “Modeling” (not strictly mimicking) your teacher as you all teach together. You will need to develop your own style and personality as you begin to teach.
Many of your teacher’s lessons will be based in inquiry through use of Science and Technology Concepts for Middle Schools kits, which includes student-centered activities for you to teach.

IMPORTANT NOTE: In order for teaching to work, you must gather needed materials (texts, handouts, etc.) for study and your teacher’s lesson plans in advance of each week’s lesson – typically the day before you leave each week. You can also find background material on lesson topics in texts shelved at the LRC. You, as the lead methods student, must also personally meet with your teacher 1-2 days before teaching for any changes or final arrangements to his/her lesson plan. You are REQUIRED to spend the entire lab placement time designated for this class on each assigned day. You are encouraged to go out additional hours if necessary to work with your teaching on planning.

Failure to come prepared to teach (e.g. No lesson plans submitted, obviously unprepared) will result in a 10-point deduction from the field experience each time that it is documented that you are unprepared and may result in referral for withdrawal from the CTSE 5100 class (at the discretion of the instructor for the course). Please make sure that you are prepared and “carry your own weight”.

Visiting School

Lab students should be sure to dress and act professionally for each visit to their school. Wear your AU nametag. Also, be sure to check in and out in the main office upon each visit – sign in and sign out. You are guests and ambassadors for our program. Put your best foot forward in representing yourself, our program, and your future profession! If you are late then you must make up the hours by staying later. All visits must be in at least 3 hour increments so if you have to make up time be sure you organize the time, so you do not come out for just a few minutes and leave. Subsequently it may be easier to just stay later.

Your mentor teacher and university supervisor will complete evaluations and the feedback form for you. In the event that you receive more than two scores of “2” on the final overall or any ratings of “1” on the final overall science education assessment forms/COI and/or if your mentor teacher and the professor for the course document that you have not met the expectations of the field placement outlined in the Science COI you may receive automatic 25 point deduction from the final grade for the course (at the discretion of the professor for the course). Both your mentor teacher and university.

supervisor will complete evaluations using the COI at midterm and end term. If you are not passing at midterm, you will be placed on a warning status and an action plan will be developed for you. If you do not meet the guidelines and expectation of the action plan and may be at risked of not passing the course at end term.

Teaching Communication Form Due December 1, 2025
Please note some assignment due dates may be modified if field placement sites are cancelled or go virtual due to the pandemic or other events that may interrupt the field placement.

Directions: Complete this form by the end of the semester and make a copy for Dr. Russell, and your classroom teacher.

It is mandatory that you sit down with your mentor teacher and partner to map out when you will teach and what lessons you will co-teach with the mentor teacher and teach independently (as well as specific dates) prior to teaching and get prior approval. Have your teacher initial in the appropriate boxes each week of teaching. Rotate whom will lead teach each week. Turn in the completed form at the end of the term with your school weekly attendance form. Each student will turn in his or her own form and at the end of the semester, your mentor teacher will initial that you actually followed the co-teaching scheduled and completed all of the listed dates.
The final form is due on December 1, 2025, during the last official class meeting. Please make sure you have this form completed properly so that you receive credit for the field experience.


	Member Names
	Emai l
	Phone No.

	Teacher: Teacher school
	
	

	Partner:
	
	

	Partner:
	
	



	Site
attendance or Co-
teaching
date
	Student name
	Teachers
signature Approval prior to
co-teaching
	Teachers
Signature at the end of the
semester

	
	
	
	

	
	
	
	



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





*NOTE: You are responsible if you are teaching a lesson for that week for meeting your teacher no sooner than 1-2 days before you are scheduled to teach in order to discuss his/her lesson for the day of teaching. Also, meet with your teacher together to plan your own planned teachings on his/her objectives for that day. You must also meet individually with your teacher after your teaching (and teaching) in order to discuss your performance and receive written feedback.


I certify that 	met with me 1-2 days before first teaching each lesson and stayed after teaching in order to debrief and receive feedback from me both orally and in writing. In addition, the student also completed all of the required days for lab placement.


Teacher Signature: 		Date:



Student Signature: 		Date:



Teaching Feedback Form
Due December 1, 2025, as part of the Field Placement component

Student’s Name: 	Teacher’s Name:




	Teachin g Date
	One or Two Key Goals for Improvement
	Suggestions for Attaining Key Goals

	
	(alternate rows completed if only two periods of science)
	

	
	
	

	
	
	

	
	
	

	
	
	



	
	
	

	
	
	

	
	
	



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Field Experience Component CTSE 5100
Fall 2025
While in the placement, students will collaborate, co-teach and teach various lessons on your own during the methods course. Students are to begin by observing their teachers but will quickly be expected to begin co-teaching with the mentor teacher (or partner if they have one) then teach independently. After co-teaching with the mentor teacher students then begin preparing to teach lessons on their own. Finally, students should be allowed to teach an entire lesson a minimum of 4 times and be assessed based on the Science Education Assessment and Science Education Classroom Observation Instrument evaluation by their mentor teacher and/or course instructor.

If students are assigned to work in pairs, then they will rotate between each student relative to teaching lessons on their own. Feel free to work with your mentor teachers and partners to develop a strategy of teaching that works best for you all given the fact that some may have only one block to teach during the time allotted for methods (if one of the blocks is a planning or consist of a lunch time) the please schedule a meeting with me asap to discuss your schedule.
Students should be present during the time slot they have been designated
(unless we have discussed an exception). In addition students must make arrangements to meet outside of the lab time to plan with the teacher if their teachers planning period is not during the lab time designated. Also if planning is during the lab to get additional teaching time students may have to arrange an additional time for completing hours.

Moreover, if you would like to go to the placement site to teach on additional days or times then that is up to you and your teacher to agree upon (but this is encouraged because more time in the field will enhance your experience).

Please note that you will also be expected to videotape each week you teach a class on your own or co- teach lesson and turn these digital recordings in to Dr. Russell after at least 1 teaching episode. A submission link will be provided (or students may to turn the teaching episode in on a flash drive).
Please use a digital method for taping so that it can be emailed, turned in on a flash drive or uploaded to Canvas. DO NOT videotape the lesson with your cell phone or iPad.

Please be sure to do the following:
(1) Sign-in in the main office for each visit to the school site (2) Discuss the teachers classroom management plan so you are aware of procedures and policies. Follow the directions on the Observation Guide Activity form while observing your teacher (3) Be sure your teacher completes your teaching feedback forms after each observation and the teacher communication sheet and make copies for your teacher and professor. (4) Set up a regular time to meet with your teacher 1-2 days before teaching and teaching on your own each week in order to obtain their plan for Tuesday (or the scheduled teaching day).
Observation of Classroom Teacher:
Observe/Assist the first days you are in the field and then you should begin teaching periods or blocks (at the discretion of the mentor teacher). Each student is expected to plan his or her own lesson or if you co-plan with your mentor teacher, you should have an opportunity to plan a lesson to teach on your own.
Your teacher will tell you what portion of the lesson to begin taking the lead in teaching. Meet with your teacher at the end of the day for written and oral feedback. Once students begin teaching on their own, they will not be allowed to sit, observe, and take notes but must participate in teaching as much as allowable by the mentor teacher.


Due December 1, 2025
Date
Teacher’s Signature
Date
Student’s Signature
I verify that 	was present in my classroom for at least 4.5 hours each week designated to attend the field placement and conducted any assignments or lesson plans requested. Please note some meeting dates may be set for professional development (e.g.
Project Learning Tree, ASIM, SCORE, AMSTI and other programs).



You are required to video tape teaching episodes/lessons. Please use Go React to record and save your lessons. There will be a link in Canvas for you to post the videos. Please make sure that you have permission to videotape. The mentoring teaching will be able to let you know if you can videotape in the classroom. Be sure to videotape you teaching and avoid taping students if at all possible. Failure to save copies of each teaching episode may result in you not receiving credit for the field experience component.


You will complete a reflection on just two of your teaching episodes and submit these in Canvas on December 1, 2025, no later than 5:00pmCST. Grade for this assignment is P/F. If not completed this may impact whether or not you pass the field placement for the course and you must pass the field placement to pass the course. Please do not wait until the last minute to schedule to teach the lessons for videotaping. This assignment is designed to prepare you for internship and Edda requirements which both require videotaping and reflecting on your lessons. You can record more lessons though for this assignment you will only need to label two videos for the reflection on teaching episodes.
Please let me know if you have questions.
Please answer the following questions relative to your lesson:

1. What was the lesson you conducted today?

2. How much time did it take you to prepare the lesson?

3. What would you do differently in this lesson?

4. What skills and strategies about teaching science or managing students have you learned today?

5. How well did I introduce the objectives, task(s), concept(s), or instructions to prepare my students for this new lesson, lab, project, or activity? What could I have done to better prepare them for doing and understanding it?

6. Did I adequately get the students’ attention when I needed it? Did most all of the students seem to understand what I was teaching or asking them to do? If not, what could I have done differently to remedy this?

7. Did I periodically check to see that all students were on task and completing their assigned task? How did I handle those who were not?

8. Did I attempt to question all students equally and allow adequate wait time before seeking a response? How could I improve this?

9. Was I creating an atmosphere of trust, caring, and mutual respect? Did I plan and teach with an understanding of the diverse learning styles and cultures of all my students? What evidence do I observe that this is so?

10. Where in my lesson did, I build on students’ prior knowledge, understanding, or interests? Were segments of the Learning Cycle evident in the lesson beyond the “explain” phase?

11. Where in my lesson did, I use some form of inquiry (or process skills)? What technology did I use to facilitate student inquiry? Did this technology help facilitate my teaching and student learning? Cite examples.

12. Did the students show that they clearly knew my academic AND behavioral expectations throughout the lesson? What evidence do I observe to support this? How might I improve this?

13. Where in my lesson did I “formatively” assess student understanding and learning of the lesson at hand? Is evidence from the videotape and student work (collected and assessed) strong enough to support the claim that most all of the students “learned” science today? How might I improve this?

14. Did I bring adequate closure to the lesson by reviewing what was learned through notes and questioning, extending the lesson through a supplemental worksheet, having students present information/results, explaining instructions for cleanup and what will ensue tomorrow, etc.? How could I improve my closure of this lesson?
15. Where in my lesson did, I incorporate a more student-centered teaching strategy over more teacher- centered ones? If not in this lesson, when will I do so in upcoming lessons? Some examples of student-centered strategies include cooperative learning, think-pair- share, peer tutoring, collaborated lab activities, inquiry activities or projects, student journaling, rotation stations, etc.

Policies and Procedures


If normal class and/or lab activities are disrupted due to high number of students experiencing illness or an emergency or crisis situation (such as a widespread H1N1 flu outbreak), Covid, etc. the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, an addendum to your syllabus and/or course assignments will replace the original materials.


Confidentiality is essential in this course. Any assignments, discussions, cases or episodes are not to be shared outside of this class.
*Please note that lack of professionalism in this course will not be tolerated. This includes making any derogatory of negative comments about the course and its course contents, students, or the instructor of the course, which can be deemed as unprofessional and will be duly noted and reported to the appropriate administration. Please maintain professionalism at all times both in the classroom and at the schools during your field placement and refrain from all derogatory or defamatory comments outside or inside of class about the instructor, teachers, school systems and administrators, other professors or classmates. If it comes to the attention of the instructor that a student is exhibiting this unprofessional behavior disciplinary actions may be taken to remove the student from the course and recommendation for removal from the program due to violation of the professional behaviors and memorandum of understanding contracts.


Science Education Field Experience Code of Conduct:
Please be mindful that appropriate conduct is paramount to the success of your Field Experience. Students are required to adhere to the following guidelines regarding dress code:
· No flip-flops
· No jeans
· No baseball caps or hats
· No food or drinks in the classroom if you are teaching (i.e. do not carry a bottle of water of cup of coffee around the classroom).
· No low-cut blouses or shirts, shorts, or mini skirts
· No tee-shirts (only on spirit day)

· Tattoos and body piercings should be concealed and discrete so as not to draw unnecessary attention.
· No gossiping or unproductive behaviors or discussions regarding university supervisors, instructors, or the College of Education.
· No exceptions regarding the dress code outside of spirit day
· No excessive complaining about assignments, professors, courses, teachers or students to other colleagues, teachers, students etc. Any and all concerns must be directed to your university supervisor so that they can arrange a meeting to address your concerns.
· Students are not to attend placement sites under the influence or inebriated. If it is determined that the student is under the influence of any substance, they will automatically be dismissed from the placement site for that day and will be subject to dismissal from the program and receive an unsatisfactory for the Clinical Residency.

Failure to adhere to the policy on professionalism may result in your receiving an unsatisfactory rating for the Methods lecture and lab component. You must pass the laboratory component in order to pass the methods course since they are taught together.
In the event that your university supervisor arrives, and you are not dressed according to the dress code, you may be asked to make-up the day, which would be considered an unexcused absence. Receiving this document and reviewing the document as part of the clinical residency orientation for science education clinical resident means that you comply with this document and will abide by the guidelines in the c o d e of conduct listed.

*Students will also be required to sign a professionalism contract and COE memo of understanding contract. Failure to comply with the guidelines in this contract will result in receiving an unsatisfactory rating for the methods course lecture and lab.


Go React Virtual Observations
Intern Observation Guidelines Students will be observed using Go React platform a minimum of four observations. Students will have intern feedback conferences via Zoom or another online videoconferencing platform. We will also have a review of using Go React to familiarize students. Students may also be observed using Zoom or another virtual platform (or possible observed face2face to be determined by the instructor for the course).

Online Student Learning Expectations

All students in this course are expected to have all the equipment and software needed to be successful in the course.

All students are expected to contribute to their own learning as active and well-prepared participants. Weekly modules will provide various opportunities for reading, reflection, applied experiences, collaboration, and writing. Since these activities are woven through the entire week and generally do not require your “electronic presence” at any particular time or day, there should be no need to "miss" class. You should plan on spending the same amount of preparation and “in class” time on this course as you would if you were taking the course face- to-face.

Assignments will be submitted via Canvas, and you should check your email and Canvas regularly for updates. The learning activities for each week are carefully sequenced and offered in small chunks so you can accomplish reasonable amounts throughout the week. You should log on to the course website regularly to work through course materials and participate in course discussions.


For more detailed information about university grading standards, please refer to information on the following link: Auburn University Undergraduate Academic Policies on Grades (Links to an external site.)

Posting/Appealing Exam and Assignment Grades

All exam and assignment grades will be posted to Canvas. Students will have five business days from the date that the exam/assignment scores are posted on Canvas to send an email to the instructor requesting grade adjustments on their work. To appeal a grade that you have received, please compose and send an email to your instructor writing out the exam or assignment in question, indicating the answer you submitted, and providing a written justification from the reading/class notes/etc. on why you think your answer is correct.

Once received, the instructor may or may not communicate with you regarding your appeal. Ultimately, the instructor will render a decision. If no appeal is sent to the instructor after five business days, the
assignment score is final. Failure to monitor your progress as the semester progresses does not warrant a re- grade on assignments evaluated earlier in the semester. Once the 5-day appeal period has passed, students forfeit their right to have the graded material reassessed at a later date.



Late Assignment Policy

Late/remedial wo r k policy
Please note assignments will NOT be accepted late unless the student has a university approve d excus e s e.

It is very important that students submit work on time, or they will find it very difficult to catch up. All work in the course (e.g., assignments, discussions, exams, quizzes, etc.) will be due by 5:00pm CST on the date noted on the class calendar. Students should reach out to their instructor immediately to discuss any concerns. In situations where you are experiencing technical difficulties submitting your assignment near the deadline, please consult the Canvas help desk resources available in left navigation. Please work to avoid encountering technical difficulties near the assignment due dates by completing your work ahead of deadlines.

Make Up Policy

Students who miss the normal exams will need to contact the instructor and turn in the valid excuse within 48 hours from the time that the exams were given. The makeup exam schedule is determined by the instructor and will need to be done within ONE week (5 workdays) from the time that the exams were given. Students will need to check the class email for the makeup details. Students who miss the makeup without valid excuses will get zero on the exam.

The format, questions and difficulty-level of make-up exams are not guaranteed to be same as the normal exam, which are at the discretion of the instructors. Students are not allowed to choose the make-up dates, formats on their own.

Valid excuses include: 1). illness documented by a physician. 2) evidence of personal or family emergency. 3) official university excuses.

Excuses are only accepted for the exams and missed assignments due to one of the university approved excuses.


Faculty and Communication Feedback

At the beginning of each course, make sure that you understand the instructor’s preferred mode. of communication and any specific communication protocol. One of the best ways to be effective as a student is to understand the instructor’s expectations and operate within those boundaries.
Students should give the instructor 48 hours to get back to them on any communication, and one week for grading turnaround time on major assignments. The instructor reserves the right to alter these feedback parameters due to contingencies such as holidays, course progress, campus emergencies, weather, holidays, professional activities, etc. with notice provided. If students have concerns about communication or feedback, they should always go to the professor first. Students should explain their concern as clearly as possible without judgment or emotion.
Effective communication is an important skill, and every interaction in their program is an opportunity to develop this skill.

Your Auburn University email address is the university-approved form of communication between instructors and students. Follow the steps in the video linked here (Links to an 

external site.) to set your notifications preferences and specify that all course alerts are routed to your Auburn University email address (userid@auburn.edu). You can contact Auburn University's OIT Help Desk (Links to an external site.) for assistance forwarding mail sent to your Auburn email address to a different email address that you regularly check. Additionally, it is your responsibility to read course announcements sent by your instructor. These are posted in Canvas, and you can configure your notification preferences to receive an email each time a new announcement is posted.

This course will be supported by Auburn University’s Canvas platform. The syllabus, class assignments, occasional lectures, test grades, final grades, and important announcements will be posted to the Canvas site for this course. Check the Canvas site for this course frequently.

Instructor Assistance with Course Performance

If you are struggling academically with this class, do NOT wait until the end of the semester to ask.
for help. Your instructor is here to help you but cannot provide help unless you communicate the problem.
In announcements to the class, your instructor may specify a preferred method of communication. You are strongly encouraged to reach out to your instructor early in the course and follow-up whenever.
you encounter challenges with the material.

Accessibility
Accommodations: Students who need accommodations are asked to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are needed immediately. If you have a conflict with my office hours, an alternative time can be arranged. To set up this meeting, please contact me by e-mail. Bring a copy of your Accommodation Memo and an Instructor Verification Form to the meeting. If you do not have an Accommodation Memo but need accommodations, make an appointment with the Program for Students with Disabilities at 1244 Haley Center, 844-2096 (V/TT).


Academic Dishonesty
Auburn University has adopted an Honor System proposed by its students and faculty to promote academic integrity and has enacted the following code:

“We, the faculty, instructors, and students of the (University course here) pledge to fulfill our mutual responsibilities to each other and the academic community at large with honor and integrity in order to build and maintain a climate of respect and trust that will enhance our research, teaching, and learning. We will support the Honor System of the School and will not tolerate activities that undermine academic integrity.”

Academic dishonesty is an offense that will be reported to the Academic Honesty Committee. Please refer to the following document for further information regarding academic honesty: Auburn University Student Academic Honesty Code

.


Health and participation in Class

Please follow Auburn University policies and guidelines for COVID-19 and related illnesses.

Your health and safety, and the health and safety of your peers, are my top priorities. If you are experiencing any symptoms of COVID-19, or if you discover that you have been in close contact with others who have symptoms or who have tested positive, you must AU guidelines. My hope is that if you are feeling ill or if you have been exposed to someone with the virus, you will stay home to protect others.

Please do the following in the event of an illness or COVID-related absence:

· Notify me in advance of your absence, if possible
· Provide me with medical documentation, if possible
· Keep up with coursework as much as possible.
· Participate in class activities and submit assignments remotely as much as possible.
· Notify me if you require a modification to the deadline of an assignment or exam.
· Finally, if remaining in a class and fulfilling the necessary requirements becomes impossible due to illness or other COVID-related issues, please let me know as soon as possible so we can discuss your options.

Students with questions about COVID-related illnesses should reach out to the COVID Resource Center at
(334) 844-6000 or at ahealthieru@auburn.edu

Health and Well-Being Resources

These are difficult times, and academic and personal stress is a natural result. Everyone is encouraged to take care of themselves and their peers. If you need additional support, there are several resources on campus to assist you:

· Student Counseling and Psychological Services (http://wp.auburn.edu/scs/ (Links to an external site.))
· AU Medical Clinic (https://cws.auburn.edu/aumc/ (Links to an external site.)

If you or someone you know are experiencing food, housing or financial insecurity, please visit the Auburn Cares Office (http://aucares.auburn.edu/

· Course Meeting Schedule: Be sure to pay attention to any updates to the course schedule as the information in this syllabus may have changed. Please discuss any questions you have with me.
· Technology Requirements: This course may require particular technologies to complete coursework. If you need access to additional technological support, please contact the AU Bookstore at aubookstore@auburn.edu.
· Please follow all Auburn University and College of Education guidelines relative to COVID- 19 or any related illnesses that require modification to this syllabus.

Disruptive or concerning classroom behavior involving the failure to wear a face covering, as directed by Auburn University, represents a potential Code of Student Conduct violation and

may be reported as a non-academic violation. Please consult the Classroom Behavior Policy 
(Links to an external site.).

Please use technology responsibly for this course and refrain from using technology during class for off task behavior. In addition, please make sure that you have access to a laptop or device for recording lessons.
Plan B

In the event that AU and assigned school placements have to transition to remote/online/virtual learning only students will continue their field placements and all field placement responsibilities. If the school placement site closes or does not allow clinical residents or teacher candidates to continue the field placement remotely/online/virtually then the instructor for the course may be able to designate an alternative field placement (with approval of the COE Deans office). If the instructor cannot assign an alternative field placement (due to COVID-19 restrictions, etc.) then the clinical resident may have to be assigned an incomplete for the semester. Mr.McVay will be the “back up plan” instructors for the course in the event that the instructor assigned for the course cannot attend or conduct classes.


Course Delivery Changes Due to COVID-19 or related illnesses
Please be aware that the situation regarding COVID-19 is frequently changing, and the delivery mode of this course may adjust accordingly. In the event that the delivery method is altered, please be assured that the learning goals and outcomes of the course will not change; however, some aspects of the course will change in terms of the mode of delivery, participation, and testing methods. Those details will be shared via Canvas as soon as possible. Please be prepared for this contingency by ensuring that you have access to a computer and reliable Internet.
Please signature that you have read this document in its entirety and understand the contents and guidelines outlined in the document. Failure to comply with all of the guidelines outlined in this document may result in immediate dismissal from the Science Education Program at Auburn University. Upon completion of reading and reviewing this document for the class you have read, understand, and agree to follow all of the guidelines outlined in the syllabus and AU policies and procedures. Please sign and date that you agree to follow all guidelines outlined in this document:
Print
name 	Signature 	Date 	
