AUBURN UNIVERSITY COURSE SYLLABUS
Course Number:	CTMU 1020
Course Title:	Music Education Lab I
Credit Hours:	1 semester hour (3 hours lab time, field experiences)
Prerequisites:	Departmental Approval 
	(fingerprinting must be completed in the first weeks of the course)
Date Syllabus Prepared:	August 2025
Instructors	Dr. Jane Kuehne (kuehnjm@auburn.edu), EDUC 2310, 334-844-6852 
	Mr. Caleb Norton (cjn0038@auburn.edu), Mr. Tamarceo Shaw (tds0056@auburn.edu) 
TEXTS OR MAJOR RESOURCES
· National Core Standards (see Canvas)
· Alabama Course of Study (see Canvas)
· Resources found online, journal articles (see Canvas, LRC, AU Library)
· Up-to-date Computer with video camera (or webcam), microphone, speaker
· Zoom software
· Stable high-speed internet
COURSE DESCRIPTION
· Development and documentation of vocal or instrumental music instructional abilities and dispositions for school and community music educators. 
Student Learning Outcomes
· Students will plan and teach weekly music teaching experiences in schools.
· Students will develop professional dispositions as educators.
· Students will demonstrate appropriate technological skills (zoom, video editing, audio editing/use, notation, etc.)
· Students will teach and/or observe in schools (or via Zoom) for a minimum of 28 hours. 
Course Content Outline
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Week 1-2	Expectations, preparation, etc.
· Weeks 3-16	Planning, Teaching at LES, Reflecting through Journal
Assignments/Projects
All assignments are posted on Canvas and include weekly lesson plans (group), weekly journaling reflections (individual), successful background check, and other assignments that may be posted throughout the semester in these categories:
· Attendance on campus or in schools – 25%
· Weekly Professionalism – 15%
· Weekly Lesson Plans and Teaching – 40%
· Weekly, Midterm, and Final Reflections – 20%
Grades
· Assignments will be graded as indicated in Canvas using rubrics, or complete/incomplete formats. 
· Final grades will be assigned based on these final totals:
· A = 100-89.5, B = 80-89.49, C = 70-79.49, D = 60 – 69.49, F = below 60
AUBURN UNIVERSITY CLASS POLICY STATEMENTS
Bulletin link: https://bulletin.auburn.edu/Policies/ 
Student ePolicy Handbook: http://www.auburn.edu/student_info/student_policies/ 
1. Attendance and Excused Absences. Students are expected to attend all their scheduled classes. College work requires regular class attendance as well as careful preparation. Specific policies regarding class attendance are the prerogative of individual faculty members. Certain absences can be excused based on the AU Attendance Policy and there must be proper documentation to verify the reason for the absence. 
1. Excused Absences. Instructors shall determine the policy regarding grading which they feel is best for the course. This policy shall be presented to the class, in writing, at the beginning of the term and will govern the actions of the instructor in the course. Arrangement to make up missed major examinations (e.g. hour exams, midterm exams) due to properly authorized excused absences shall be initiated by the student as soon as possible but no later than one week from the end of the period of the excused absence. Normally, a make-up exam shall occur within one week from the time that the student initiates arrangements for it. Instructors are encouraged to refrain from giving make-up examinations during the last three days prior to the first day of final examinations. The format of make-up exams and opportunities for students to make up work other than major examinations are at the discretion of the instructor whose make-up policies should be stated in writing at the beginning of the term. Instructors are expected to excuse absences for: 
1. Illness of the student or serious illness of a member of the student’s immediate family. The instructor may request appropriate verification.
1. The death of a member of the student’s immediate family. The instructor may request appropriate verification.
1. Trips for members of the student organizations sponsored by an academic unit, trips for university classes, and trips for participation in intercollegiate athletic events. When feasible, the student must notify the instructor prior to such absences, but in no case more than one week after the absence. Instructors may request formal notification from appropriate university personnel to document the student’s participation in such trips.
1. Religious holidays. Students are responsible for notifying the instructor in writing of anticipated absences due to their observance of such holidays. 
1. Subpoena for court appearance. Documentation may be requested.
1. Military Orders. Documentation may be requested.
1. Any other reason the instructor deems appropriate. Documentation will be required.
1. Academic Honesty Policy. All portions of the Auburn University student academic honesty code (Title XII) found in the Tiger Cub will apply to university courses. All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.
1. AI Policy. AI Only for Specific Assignments With Attribution. In this course, students are permitted to use Generative AI Tools such as Microsoft Copilot, ChatGPT, Claude, or Gemini for specific assignments, as designated by the instructors. To maintain academic integrity, students must disclose any use of AI-generated material and provide proper attribution/references for AI-generated information (e.g., in text citations with full citation in a references list, including the link to the generated content). Exercise caution and avoid sharing any sensitive or private information when using these tools. Examples of such information include personally identifiable information (PII), protected health information (PHI), financial data, intellectual property (IP), and any other data that might be legally protected. At the beginning of all assignments where you are allowed to use AI, include this statement: 
I/We used [Generative AI Tool Name], a language model developed by [Generative AI Tool Provider], in the preparation of this assignment. [Generative AI Tool Name] was used in the following way(s): (LIST) [e.g., brainstorming, grammatical correction, citation, which portion of the assignment].
1. Disability Accommodations. Students who need special accommodations in class, as provided by the Americans with Disabilities Act, should arrange for a confidential meeting with the instructor during office hours in the first week of classes (or as soon as possible if accommodations are needed immediately). The student must bring a copy of their Accommodations Letter and an Instructor Verification Form to the meeting. If the student does not have these forms, they should make an appointment with the Program for Students with Disabilities, 1288 Haley Center, 844-2096 (V/TT).
1. Course contingency. If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation (such as an H1N1 flu outbreak, or COVID-19 shutdown), the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, an addendum to your syllabus and/or course assignments will replace the original materials. See Dr. Kuehne if you have questions.
ADDITIONAL PROFESIONALISM POLICIES
1. College of Education Professionalism. As faculty, staff, and students interact in professional settings, they are expected to demonstrate professional behaviors.
1. General Professionalism. Students in Music Education MUST demonstrate professionalism in both actions and speech in classes on campus, and in labs or other school-related or community-related visits/placements.
1. The Family Rights and Privacy Act (Public Law 93-380). This Act assures parents that all information concerning their child will be kept confidential. The only person who may access records or information are those who are directly involved with the student's educational program. Educational records cannot be released without the written consent of the parents. In compliance with this federal law, the following guidelines must be followed for students taking this course:
· All discussion about a student or students should be conducted with the teacher or university supervisor only.
· Discussion should be conducted in the privacy of the classroom or the teacher/supervisor's office. (Be aware of listeners in all settings.)
· You should not discuss students with other parents, agencies, or other students.
· Limit discussion to those involved with your assignment.
· When providing reports, class observations, lesson plans for university classes, identify the student by a pseudonym or his/her first name only.
· Do not violate any of the above guidelines in electronic communications such as e-mail, discussion boards, or stored documents such as word processor files stored in your computer.
1. Ethics. In this course you will be working with music teachers and describing their teaching, and students. All discussion of teachers, their students, and their programs are to be CONFIDENTIAL, confined to our classroom and the instructor’s office. Although there is no law except those of slander and libel, professional ethical behavior includes refraining from critical or derogatory statements of teachers and music programs outside of our classroom. You should not discuss teachers or programs in a negative light with other professors, friends, or students. Violation of these ethics creates a poor reputation for your integrity and the integrity of Auburn University and can damage teacher’s careers (and your own).
1. Phones, Tablets, Computers. With new restrictive laws for phone use in Pk-12 classrooms, you should NOT use your phone (at all) while in a field placement (unless there is a serious emergency). Check with your teacher about using your tablet or computer. These may also be unusable. Do not use your phone, tablet, or computer while in class to: “do other work,” “text across the room,” “take notes but not take notes,” “shop online,” “do social media,” etc. 
1. Field Experience Attendance. Student Field Experience Attendance is Required. You must attend your ASSIGNED lab placement. IF YOU MISS A LAB DAY, YOU MUST MAKE IT UP OR RECEIVE AN AUTOMATIC STARTING GRADE OF “F for the COURSE.”
2. [bookmark: OLE_LINK3]NOTE: Your instructors NOT required to attend YOUR field experiences. However they may/will drop in unannounced to check in with the teacher about the students assigned to the placement. It is logistically impossible for your instructor(s) to attend all field experiences placements each week. Field experiences attendance is for STUDENTS (YOU) to gain observation and teaching experiences. Attend all days of field experiences and remain at your placement for your required amount of time. If you discover you must miss a day (or days) for excused reasons (see AU Attendance Policy) you must immediately contact your teacher AND professor/supervisor, and upon return, immediately provide evidence of personal serious illness or death in immediate family (or other acceptable excused reason as listed above) to your teacher instructors and, to your school, if they require it. If your teacher and/or supervisor(s) prefer text message and email, you may do that in lieu of a call. You must make up missed field experience days for any/all excused AND/OR unexcused absence. 
1. Field Experience Punctuality. Arrive on time to school(s). Sign in at the required time as agreed by you and your teacher. If you discover you will be late for any reason, whether it is your fault (oversleeping, dawdling, not “knowing how to set your alarm,” “forgetting to turn on your alarm,” “forgetting to plug in your phone,” etc.), or through no fault of your own (unusually heavy traffic due to accident, your own car accident, your car is stalled, etc.), you must immediately call/contact your cooperating teacher, AND your instructors to inform them of the situation.
1. Field Experience Clothing. Students must dress professionally and appropriately and be aware they will be working with school-aged students and/or community members. Both men and women must wear appropriate shoes. No flip-flops. No “grungy workout” shoes. All clothing should fit appropriately. Shirts/blouses, pants and/or skirts should be neither too tight nor too loose and they should be MODEST IN NATURE. Your shirt should not ride up to show your midriff (otherwise, wear an undershirt to cover your skin). Dress pants should not be “low rise.” Leggings are not pants. If you wear a skirt, it should be at least to the knee. If you wear a shorter skirt, wear leggings under. Be aware that when you sit, a short skirt may not fully cover you. Check with your teacher and/or school personnel BEFORE wearing cropped/Capri-type pants; they may not be acceptable. SHORTS are not acceptable. Blue jeans should ONLY be worn if there is a “casual day” AND your teacher approves it, and they must meet all above requirements. OVERALL, YOUR CLOTHING SHOULD BE MODEST IN NATURE. PLAN ACCORDINGLY.
1. On-Campus Class Attendance. Each day your instructor will mark attendance in Canvas. If you are on time, you will receive a 100. If you are late, you will receive an 80. If you miss, you will receive a 0. If you have a valid, excusable reason for missing, you will not have an attendance grade for the day (no 100 no 0). 
1. Assignment Completion and Revision. Complete and submit your assignments and requested revisions by due dates and times listed in Canvas.
1. Degree Credit. You must make a “C” or better in this class for it to count toward degree credit.
1. Syllabus modification. The instructors reserve the right to modify this syllabus to best fit the educational and/or professional needs of the students. If changes are made, students will be notified of those changes through Canvas.
MUSIC EDUCATION PROGRAM CONSEQUENCES
Violation of above policies or items in this syllabus will result in:
1. Warning. You will be sent an email to your Auburn University email address indicating which above condition(s) was/were not met. Alternately, you may be notified in person at the end of lecture class time. Depending on the situation, an email or memo outlining the issue may also be copied to the Curriculum & Teaching Department Head. If the issue or situation is not addressed, you will progress to next consequential steps.
1. On-Campus Meeting. You will meet on campus with your professor/instructor, and if necessary, the program coordinator, and/or department head. Reasons for the meeting will be discussed and agreed upon corrections will be documented in a memorandum and it will be emailed to you. This will also be added to your official advising file.
1. On-Campus Meeting. Possible Removal from Class or Lab. You will meet with the instructor(s), all music education faculty members, and the department head to determine the best course of action. Reasons for the meeting will be discussed and agreed upon corrections or removal requirements will be documented in a memorandum which will be emailed to you. This will also be added to your official advising file. If removal, your teacher will be notified that you will no longer attend field experiences.
1. [bookmark: OLE_LINK4]On-Campus Meeting. Possible Removal from Music Education Program. You will meet with the instructors, and the associate dean to determine the best course of action. Reasons for the meeting will be discussed and agreed upon corrections or removal requirements will be documented in a memorandum and it will be emailed to you. This will also be added to your official advising file.
HEALTH AND CLASS PARTICIPATION 
[bookmark: OLE_LINK6]Your health and safety, and the health and safety of your peers, are my top priorities. If you are experiencing any symptoms of COVID-19, or other illness (e.g., flu, non-allergy-related cold symptoms, etc.), if you discover that you have been in close contact with others who have symptoms or who have tested positive, please consider getting a COVID-19 test. My hope is that if you are feeling ill or if you have been exposed to someone with the virus, you will stay home to protect others. Please do the following in the event of an illness or COVID-related absence: 
· Notify me in advance of your absence, if possible 
· [bookmark: OLE_LINK7]Provide me with medical documentation, when/if possible (e.g., if you have hospitalized, inform your AU professors when you can)
· Keep up with coursework as much as possible 
· Complete available class activities as much as possible
· Notify me if you require a modification to the deadline of an assignment or exam 
· Finally, if remaining in a class and fulfilling the necessary requirements becomes impossible due to illness or other COVID-related issues, please let me know as soon as possible so we can discuss your options. 
· Students with questions about COVID-related illnesses should reach out to the COVID Resource Center at (334) 844-6000 or at ahealthieru@auburn.edu. 
· This information is subject to addendum or edits based on on-going policy and health changes. 
HEALTH AND WELL-BEING RESOURCES 
These are difficult times, and academic and personal stress is a natural result. Everyone is encouraged to take care of themselves and their peers. If you need additional support, there are several resources on campus to assist you: 
· Student Counseling and Psychological Services http://wp.auburn.edu/scs/
· AU Medical Clinic – https://cws.auburn.edu/aumc/
· If you or someone you know are experiencing food, housing or financial insecurity, please visit the Auburn Cares Office: http://aucares.auburn.edu/


