



AUBURN UNIVERSITY
SYLLABUS
DEPARTMENT OF SPECIAL EDUCATION, REHABLITATION, AND COUNSELING

Spring Semester 2026

1.	COURSE:				RSED 5210
	Section:				D01 (online)
Title:					Occupational Information 
Credit hours:				3 
Prerequisites:			Must be junior standing or higher

Lectures will be posted: 		Course content will be updated weekly.  

Office hours:				Will be scheduled virtually as needed/requested. 

Instructor:  				Hanna Geddes Downing, M.Ed., CRC

Email:					hrg0003@auburn.edu (I will always try to respond to 		emails ASAP but may take up to 24 hours at times)

Cell:					615-426-2455 (You can text me if something urgent comes up)

2.	DATE SYLLABUS PREPARED: 	January 2026

3.	TEXT: Not required. All course content will be provided by instructor. 

4.	COURSE DESCRIPTION: 
This is a required course for upper-level, undergraduate, Rehabilitation and Disability Studies majors and serves as an elective for other majors.  The course is designed to familiarize students with methods used by various rehabilitation practitioners to gather and analyze occupational information.  Information acquired through this class will enable the student to identify, locate, and use federal, state, and privately produced occupational data resources.  Further instruction on how to incorporate this information into practical use, i.e., through vocational assessments, job accommodations, labor market surveys, etc., to serve people with disabilities will be covered.  
	
5.  		COURSE OBJECTIVES:
1.   To increase awareness of occupational information resources and develop an understanding of the practical use of occupational information in evaluation, placement, guidance/counseling, etc. of rehabilitation counseling. 

2.   Develop an understanding of a job analysis.

3.   Build skills in acquiring, evaluating, and classifying occupational information from various occupational resources, such as the DOT, O*NET, and the OOH.

4.   Develop an understanding of a labor market survey, an occupational analysis, and a transferable skills analysis.

5.  To examine company/HR practices for injured workers and be familiar with the impact of occupational information on those practices.

6. 	To develop an understanding and be familiar with the practical use of occupational information as it is applied by rehabilitation processionals in various jobs and fields, such as through evaluation/assessment, placement, guidance/counseling, etc. 
	
6.		COURSE REQUIREMENTS:
General Course Content Requirements
Each student will be held responsible for reviewing all information provided and completing all assignments given for the course in a timely manner. 

COURSE ASSIGNMENTS:
A. Attendance & Participation: It is expected that each person will participate in this course by watching all lectures, reviewing all the information provided, and completing all assignments in a timely manner. An announcement on Canvas will be posted at least weekly by the instructor. There will be a couple of occasions when a response to an announcement will be requested/required to confirm the information provided in it has been reviewed by each student. A response will go towards participation points. 

B. Examinations: There will be two exams – a midterm and final. They will be completed on Canvas, open book, and open note and will be live for 5 days each to take at your convenience. Proctors not required or needed.

D. Assignments: There will be two assignments given on Canvas throughout the semester centered around the content being covered at that specific time. 
			
7.	GRADING AND EVALUATION: Final grades will be based on the following points:

· Examinations				= 60 points
· Assignments				= 30 points
· Participation				= 10 points

		TOTAL = 100 points

	The grade ranges are:  
	A = 		90 - 100 	
	B = 		80 – 89
	C = 		70 – 79
	D = 		65 – 69
	F = 		64 and below

8.	CLASS POLICY STATEMENTS: 

Excused Absence: Students are granted excused absences from class for the following reasons: Illness of the student or serious illness of a member of the student’s immediate family, death of a member of the student’s immediate family, trips for student organizations sponsored by an academic unit, trips for University classes, trips for participation in intercollegiate athletic events, subpoena for a court appearance and religious holidays. Students who wish to have an excused absence from this class for any other reason must contact the instructor in advance of the absence to request permission. The instructor will weigh the merits of the request and render a decision. When feasible, the student must notify the instructor prior to the occurrence of any excused absences, but in no case shall such notification occur more than one week after the absence. Appropriate documentation for all excused absences is required.

Make-up Exams: Arrangements to make up missed major examination (e.g. hour exams, mid-term exams) due to properly authorized excused absences. Except in unusual circumstances, such as continued absence of the student or the advent of University holidays, a make-up exam will take place within two weeks from the time the student initiates arrangements for it. Except in extraordinary circumstance, no make-up exams will be arranged during the last three days before the final exam period begins. The format of the make-up exam will be as specific by the instructor.

Missed Assignments: If you have any scheduling/deadline issues, please notify the instructor as soon as possible. It is the student’s responsibility to contact the instructor if assignment deadlines are not met. Students are responsible for initiating arrangements for missed work.

Accommodations for Students with Disabilities: Students who need accommodations should submit their approved accommodations through the AIM Student Portal on AU Access and follow-up with the instructor about an appointment. It is important for the student to complete these steps as soon as possible; accommodations are not retroactive. Students who have not established accommodations through the Office of Accessibility, but need accommodations, should contact the Office of Accessibility at: ACCESSIBILITY@auburn.edu or (334) 844-2096 (V/TT). The Office of Accessibility is located in Haley Center 1228.

Course Communication: Students are expected to communicate with the instructor of this course via Canvas or email (if urgent, students can contact the instructor via cell/text). Open, and timely, communication with the instructor of this course is extremely important. It is the student’s responsibility to check emails and Canvas on a regular basis. 

Note: Students have control of the notification settings in their Canvas accounts and can set up notifications to alert when an Announcement is posted, an Assignment is due, a grade is released, etc. 

Academic Honesty: All portions of the Auburn University Student Academic Honesty code (Title XII) found in the Student Policy eHandbook (Links to an external site.) will apply to this class. All academic honesty violations or alleged violations of the SGA Code of Laws will be reported to the Office of the Provost, which will then refer the case to the Academic Honesty Committee.

Mental Health: If you or someone you know needs support, you are encouraged to contact Auburn Cares at 334-844-1305 or auburn.edu/auburncares. Auburn Cares will help you navigate any difficult circumstances you may be facing by connecting you with the appropriate resources or services.

Student Counseling & Psychological Services provides confidential, no-cost mental health counseling and psychiatric services to Auburn Students. You can speak with a counselor 24/7/365 by calling 334-844-5123.  Learn more about mental health information on campus at auburn.edu/scps.

Basic Needs: Any student experiencing food insecurity or an unexpected financial crisis is encouraged to contact Auburn Cares at 334-844-1305 or auburn.edu/auburncares for resources and support.

Sexual Misconduct Resources Statement: Auburn University faculty are committed to supporting our students and upholding gender equity laws as outlined by Title IX. Please be aware that if you choose to confide in a faculty member regarding an issue of sexual misconduct, dating violence, or stalking, we are obligated to inform the Title IX Office, who can assist you with filing a formal complaint, No-Contact Directives, and obtaining supportive measures. Find more information at auburn.edu/titleix. 

If you would like to speak with someone confidentially, Safe Harbor (334-844-7233) and Student Counseling & Psychological Services (334-844-5123) are both confidential resources. Safe Harbor provides support to students who have experienced sexual or relationship violence by connecting them with academic, medical, mental health, and safety resources. For additional information, visit auburn.edu/safeharbor.

Generative Artificial Intelligence Tools: In this course, students are encouraged to use Generative AI Tools like ChatGPT or Copilot to support their work. To maintain academic integrity, students must disclose any AI-generated material they use and properly attribute it, including in-text citations, quotations, and references. Students should exercise caution and avoid sharing any sensitive or private information when using these tools. Examples of such information include personally identifiable information (PII), protected health information (PHI), financial data, intellectual property (IP), and any other data that might be legally protected.

A student should include the following statement in assignments to indicate use of a Generative AI Tool: “The author(s) would like to acknowledge the use of [Generative AI Tool Name], a language model developed by [Generative AI Tool Provider], in the preparation of this assignment. The [Generative AI Tool Name] was used in the following way(s) in this assignment [e.g., brainstorming, grammatical correction, citation, which portion of the assignment].”

Contingency Plan: If normal class and/or lab activities are disrupted due to illness, emergency, or crisis situation, the syllabus and other course plans and assignments may be modified to allow completion of the course. If this occurs, an addendum to your syllabus and/or course assignments will replace the original materials.

Note: The syllabus is subject to change at the discretion of the instructor, but not without timely notice via email. Also please be familiar with the university’s academic calendar for the spring 2026 semester add, drop, etc. dates.
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