Updates to Policy on Class Attendance

Clarified the time allowed for students to
initiate arrangements for make-up exams

Students are expected to attend all their scheduled classes. College work requires regular class
attendance as well as careful preparation. Specific policies regarding class attendance are the

L]
prerogative of individual faculty members. Faculty shall inform each class in writing at the l(a S SO O n a S OSS I b I e b u t n O I ate r t h a n
beginning of the course regarding the effect of absences on the determination of grades.

The student is expected to carry out all assigned work and to take examinations at the class ”
period designated by the instructor. Failure to carry out these assignments or to take O n e W e e
examinations at the designated times may result in an appropriate reduction in grade, except as

provided in paragraph 4 below.

Instructors shall determine the policy regarding grading which they feel is best for the course.
This policy shall be presented to the class, in writing, at the beginning of the term and will
govern the actions of the instructor in the course.

Arrangement to make up missed major examinations {e.g. hour exams, midterm exains) due to
properly authorized excused absences shall be fated by the student withi=as soon as
possible but no later than one week from the end of the period of the excused absence. b
Normally, a make- up exam shall occur within fue-w ne week from the time that the —> e u C e t e t I l I l e a OWe O r St u e n t S tO
student initiates arrangements for it. Instructors are encouraged to refrain from giving make-up
examinations during the last three days prior to the first day of final examinations. The format
of make-up exams and opportu for students to make up work cther than major
nations are at the discretion of the instructor whose make-up policies should be stated in CO I I I p e e a l I l a e = u p eXa l I l rO I I I WO

writing at the beginning of the term. Instructors are expected to excuse absences for:

1. lliness of the student or serious illness of a member of the student’s immediate family. k t k
The instructor may request appropriate verification. We e S O O n e We e
The death of a member of the student’s immediate family. The instructor may request
appropriate v ation.
Trips for members of the student organizations sponsored by an academic unit, trips for
university classes, and trips for participation in intercollegiate athletic events. When
feasible, the student must notify the instructor prior to such absences, but in no case
more than one week after the absence. Instructors may request formal notification from
appropriate university personnel to document the student’s participation in such trips.
Religious holidays. Students are responsible for notifying the instructor in writing of

— Added Military Orders to the list of
expected excused absences

Any other reason the instructor deems appropriate.
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