B AUBURN UNIVERSITY

Employment Record Verification (ERV)

The Employee Record Verification provides a quick snapshot of a student’s eligibility for employment by
showing key academic details, recent enrollment history, required certifications, background check status,
and any active job assignments. This section helps confirm that the student is actively enrolled, compliant
with screening requirements, and eligible to hold additional positions.

How to Access:

1. Log in to AU Access

+is requesting that you be authenticated. If you trust this service, enter your Auburn Username and Password below.

°
2 Username
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LOGIN

Forgot Password?

security reasons, please log out and exit your web browser when you are done accessing services that require authenticati
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3. Click on Self Service

a
nin : Employee Dashboard [~ 47 TigerBuy

g Personal Information [ Q Qlik
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[ Self Service = o ServiceNow
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Main Menu

Personal Information

Update addresses, contact information or marital status; review name or social security number change

Student and Financial Aid

Apply for Admission, Register, View your academic records and Financial Aid
Employee

Benefits, leave or job data, paystubs, W4 data, W2 data.

Finance

Create or review financial documents, budget information, approvals.

SGA Elections Menu

Set online voting dates, add candidates, add referendum, view elaction results
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5. Click on Employment Record Verification

AU eDocs
Approve AU eDocuments

Bank Account Update

Update Bank Account for Direct Deposit

Benefits and Deductions
Retirement, health, flexible spending, miscellanesous.

Clear Xtender Login

Employee Education Benefit/Dependent Education Benefit request form
Tuition Wavier Forms for Employee Education Benefit (EEB) and Dependent Education Benefit (DEB)

Effort Certification
Electronic Personnel Action Forms
fEmDIovment Record Verification

cademica cord, Enrolled lerms, current job FTE, background Check, etc.

EPAF Lookup
Auburn EPAF Lookup (View-Only)

eTravel Vouchers

Access this link to create and approve E-travel vouchers
Faculty Staff Giving Payroll Deduction
Jobs Summary

Leave Balances

Master Contact List

Pay Information
Direct deposit allocation, earnings and deductions history, or pay stubs.

6. Type the students Banner ID (90*******) or UserlD

y Student ¥ Financial Aid ¥ Employee ¥ Finance

(6o

acord Verification

D to search record

- W B

Search

s system only search/display students that has enrolled for courses sinc

ympany L.P. and its affiliates.
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Navigating the Employment Record Verification

Basic Academic Info
Displays the student’s Banner ID, major, degree level, enrollment status, citizenship/PR indicator, and
effective term. This confirms the student is actively enrolled and meets the student employment criteria.

Personal Information | Student ] Financial AidJ Employee | Finance.

Search Go

Employee Record Verification

[Enter a Banner 1D to search record

Basic/Academic Info

Sowc® | vwen [ Fuimme | omnede |
Cemcvenm | e | s | e | susemwe
a5 [MECH MechancalEngineeriog  AS-Aawe  |GR Gudwe

Last 3 terms this student took any course
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PPACERT Information

[ o | ovewen | Gmom |  nemomom | comow |

Vendor Background Check Record

T s computes Tmersepang Locsuen ——

Current Active Jobs and FTE/Salary

Recent Academic Terms:
Lists the previous three terms in which the student was enrolled, including the number of courses taken and
total credit hours. This verifies continued academic engagement.

Personal Information y Student Y Financial Aid § e mployee | Finance

Search =)

Employee Record Verification

[Enter 2 Banner ID to search record

Banner ID : (oD
s

earch

Basic/Academic Info

[ ewnwed [ uw | rulme | Ownedier | cusewngen |
S a2 | Vs Pl g Vs 18 Ucn | [POecsescal Empias o | NI
Cerwerm [ e [ sws [ ew | sueewwee |
Fall205 | MECH. MechanicalEngineering  [AS-Ace  [GR-Gradwte  [C-Commuing
Last 3 terms this student took any course
wm re— T p—— ot craan vours
I
Fall 2025
]

PPACERT Information

T T — Nt Gar. e Exore oo

Vendor Background Check Record

Date Completed Timekeeping Location

Current Active Jobs and FTE/Salary
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PPACERT Information
Shows any certifications or training the student has reported. If no certifications exist (as in the screenshot), it
notes that there is no active record.

[Enter a Banner ID to search record
Banner ID .

Basic/Academic Info

Bawen | o | cumme | o | imeneen
T T ™ S v )

Fazes R Gt
Last 3 terms this student took any course

o gt ours

ol 2025 4 a

PPACERT Information

coce car.oue hoxcaroan B o

Vendor Background Check Record

Date Submitted Date Completed Timekeeping Location [ samws |

Current Active Jobs and FTE/Salary

Total FTE| 0500 Annuat Satary:| 25000

Employment Status: Active

* This table shows all active jobs for this person. The annual salary shows the amount of salary if the employee holds the same pay rate and FTE for whole year (52 weeks)

Vendor Background Check Record

Displays submission dates, completion dates, the timekeeping location, and current status of any required
vendor background checks. This allows verification that mandatory screenings have been completed before
hire.

Note: Background completion is also checked against the background portal by Employment Services to
ensure accuracy when submitted for hire.

[Enter a Banner ID to search record
Banner 1D : (o

Basic/Academic Info

[ e | w0 | fatame | Degmemar | Crmnsngen |
Etecovs sier e
Falmas  |MECH MechanicalEngineeing  [AsoAawe  [GR.Gmdwle  [C.Coniming

Last 3 terms this student took any course

[ mm [ coumemm | o ceaous

Fa 2025 |+ s

Sewrs e

PPACERT Information

| omemsn | cenom | wemomom | B oa

Vendor Background Check Record

Date Submitted Date Completed Timekeeping Location Status

Totat T 0500] Annusi Salary:| 500000

* This table shows all active jobs for this person. The annual salary shows the amount of salary if the employee holds the same pay rate and FTE for whole year (52 weeks).
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Employment Status: Active

Lists any active job assignments, including hiring unit, job title, employment class, begin/end dates, FTE,
hourly pay, and annualized salary. This verifies the student’s current employment status, ensures eligibility
for additional positions, and prevents over-appointment.

Vendor Background Check Record

Date Submitted Date Completed s

Current Active Jobs and FTE/Salary

[Emp]oyment Status: Active]

Employment Class/ -
“ JobTitle Begln -

* This table shows all active jobs for this person. The annual salary shows the amount

Test Scores

Employment Status: No Employee Record
The student does not have an active PEAEMPL and would be a new hire.

Vendor Background Check Record

Date Submited Dote Compieted [ Timekes

Current Active Jobs and FTE/Salary

[Employment Status: No Employee Record]

Employment Class/ -

Test Scores

Dste aken
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Employment Status: Terminated
The student has held a position on campus in the past, but is no longer active in the system; they would be
a new hire.

PPACERT Information

[ o | owwon | cenom Nex:cer oz |

Vendor Background Check Record

Date Submitted Date Completed Timekeeping Location

Current Active Jobs and FTE/Salary

(Employment Status: Terminated (Term Date: 02/27/2026))
Employment Class/ _
SR T T T

Test Scores

[ ms [ oweme [ ]

Test Scores
You can find Speak Test Scores here

If not listed, reach out to the Graduate School for confirmation.

Last 3 terms this student tock any course

o T cra s
Fall 2025 4 2

PPACERT Information

Getoms | hemomwow | Srors o

Vendor Background Check Record

Date Completed Timekeeping Location [ sats |

Current Active Jobs and FTE/Salary

Employment Class/ "
it Begin Date Pay Rate

Employment Status: Active

Total FTE:|  0.500] Annual Salary:| 2500000

* This table shows all active jobs for this person. The annual salary shows the amount of salary if the employee holds the same pay rate and FTE for whole year (52 weeks)
(Test Scores )
Y ™Y Y ™

IELS - IELTS Speaking 082672023 6.5
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Steps to find a student if you do not have their Banner ID or AU Username
1. Click onthe "..."

Search

rch/display students that has enrolled for courses since Su

2. Enter students First and Last Name

UNIVERSITY

Enter Student's name to search banner ID
First Name :

Fuzzy Search : [ ]

Last Name

1

Search

play stude
Car
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3. Click on Search

LI

‘.- Search ‘

Cancel

Additional Information

What Does this Error Mean?
The student has been accepted into the university, but has not enrolled in courses

AUBURN

Personal Information § Student§ Financial Aid | Employee § Finance

Search Go SITEMAP HELP EX

Employee Record Verification

A Error: 904534517 is a valid AU student but did not register for any course.
rch re

Loading Student Info....
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