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How to Share Direct Hire Link  

1. Navigate to the Job Profile 

 
2. Click on Postings 
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3. Click on the portal link 

 

Posting Pop-up View 
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4. Click on Share Job 

 

Share Job Pop-up View 
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5. Enter your information  

 
6. Enter the candidate’s information  
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7. Click on Share Job 

 
 
Bulk Share 
To share the job with multiple candidates at once, you may copy the URL and email it to the group directly.  

 
 
 


