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Navigating the Audit Trail 

Job Profile Audit Trail 

1. Navigate to the Job Profile 

 
2. Select the three dots 
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3. Select Audit Trail 

 

View of Audit Trail pop-up 
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Detail Example 
1. Select which Profile Tab you'd like the history of 

 
2. Select which Profile Tab Field you'd like the history of 

 

History will auto-populate  
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Description Example 
1. Select which Profile Tab you'd like the history of 

 
2. Select which Profile Tab Field you'd like the history of 

 

History will auto-populate  
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Applicant Audit Log 
1. Navigate to the Job Profile 

 
2. Click on Candidates 
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3. Select the candidate 

 

Application View 
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5. Click on the candidate's name 

 

Person Profile View 
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7. Click on Workflows 

 
8. Locate the job  

 
9. Click the Folder icon 
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History Log pop-up view 

 
 
 
 


