B AUBURN UNIVERSITY

Navigating the Audit Trail

Job Profile Audit Trail

1. Navigate to the Job Profile

Talent Acquisition Student Assistant B Approved 3 20268176 @ Aubum, AlsbamaUs Hiring Manager:  Jenna Richards | 000408 Recruiter: Jenna Richards | {bro040@ 1
Overview  Candidates  Detail  Description  Questions  Approval  Postings  Source  iForms (Job)
Initial Review Screening Interview Offer Hired Withdraw Rejected
Job Approvals Job Posting Job Details
@ Job Appraved Auburn Confidential [External) O 3
MANAGE POSTINGS USD $15.00- USD $15.00 Hr Filed: | 1

@ Approved on 3/18/2026
Jenna Richards
Assistant Manager, Talent Acquisition

° Candidates Needing Action
Approved on 3/18/2026

Delys Wiggins ) 2 Birdie Wing
Coord, Employment Services e

D3y interview Phase : Interview Scheduler

2.Select the three dots

# BAYS SINCE FIRST APPROVED NEW CANDIBATES W/IN 24 HRS.

s 1
[Blank]

VIEW JOB DETAILS

Performance

6 4 it

Top Sources

Job v

Quick search...

040@... Recruiter:  Jenna Richards | jbr0040@...

Withdraw

1

iCIMS - Audit Log

[

Rejected
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3. Select Audit Trail

| Find Candidates |

Copy [ a
Withdraw Share
1 Print
Audit Trail

Job Details

View of Audit Trail pop-up

i Profile Audit Trail - Google Chrome — (|

x
25 https://auburn.icims.com/icims2/serviet/icims2?module=AppHistorical&action=v... .i,

Profile Audit Trail

Talent Acquisition Student Assistant

Profile Tab [ Detail VI
Profile Tab Field l Employment Type v]
Date : Changed By : Type i Value :

3/18/2026 ———
12-56-03 PM Delys Wiggins  Created Student

iCIMS — Audit Log
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Detail Example
1. Select which Profile Tab you'd like the history of

Profile Tab Detail v

Profile Tab Field

Description

Date Changed By =7 Type T vane H

2. Select which Profile Tab Field you'd like the history of

Profile Tab [ Detail v
Profile Tab Field Employment Type v
. General Information -
Date : Changed
Employment Type
3/18/2026 i Len of Assignment (In Months
12:56:03pm  Delys Wigg oh . ( )

Employment Type Detail

Selection Type

University

New or Replacement

Replacing (Name & Banner ID)

# of Openings

Confidential

Tenure Type

Contract Type

Length of Term (In Months)

Primary Position Number

Additional Position Numbers
Job Posting Data

Job Title

Official Title (if differs from above)

Job Family

Part or Full-Time

History will auto-populate

Profile Tab ‘ Detail vl
Profile Tab Field [ Job Title V]
Date : Changed By : Type ;| Value

3/18/2026 - ray 5
12:56:02 PM Delys Wiggins  Created Talent Acquisition Student Assistant

iCIMS - Audit Log



B AUBURN UNIVERSITY

Description Example
1. Select which Profile Tab you'd like the history of

Profile Tab Description d

Profile Tab Field Detail

Description
\/

: Changed B

Date

2. Select which Profile Tab Field you'd like the history of

i e =—re == |

Profile Tab Field Overview v

. Job Description
Date :| Changed

Responsibilities
Qualifications
3/18/2026 Minimum Knowledge, Skills, and Abilities

12:56:03 PM s kil Required Pre-Employment Screenings

Equal Opportunity Compliance Statement
Why Work at Auburn?

History will auto-populate

Profile Tab | Description V|
Profile Tab Field | Overview vl
Date Changed By Type :| Value

Provide short-term support the Talent
Acquisition team through screening
applicants for minimum qualifications

3/18/2026 o and employment eligibility.

R Delys Wiggins  Created

12:56:03 PM While this role is temporary, Auburn HR
experience is highly valued and could
serve as a catalyst for future roles.

iCIMS - Audit Log
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Applicant Audit Log
1. Navigate to the Job Profile

Talent Acquisition Student Assistant B Approved  3f 20266176 @ Auburn, AlabamaUs  Hiring Manager:  Jenna Richards | jbrog40@.. Recruiter;  Jenna Richards | jbr0040@... -
Overview  Candidates  Detail  Description  Questions  Approval  Postings  Source  iForms (Job)
r
Initial Review Screening Interview Offer Hired Withdraw Rejected

1 1 1

Job Approvals Job Posting Job Details
@ sobapproved Aubumn Confidential (External) open: 3
MANAGE POSTINGS USD $15.00 - USD $15.00 Hr. Filled: 1
@ Approved on 3/18/2026
Jenna Richards
Assistant Manager, Talent Acquisition ® DAYS SINCE FIRST APPROVED NEW CANDIBATES W/IN 24 HRS.
' Candidates Needing Action 8 1
@ pproved on 3/18/2026
Top souREE
Delys Wiggins . Birdie Wing [Blank]
Coord, Employment Services ACTION v
Day Interview Phase : Interview Scheduler VIEW JOB DETAILS
Performance
Total Days Open Total Applications. Applications/Day

6 4 il

Top Sources

2. Click on Candidates

ICIMS ({§ Createv Searchv Libraryv Other v

Talent Acquisition Student Assistant [ Approved 3 202681

Overview Candidates Detail Description Questions Approval

Initial Review Screening Intervie

iCIMS - Audit Log
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3. Select the candidate

B Channing Onboarding
Townshend Assigned

O

Self-

Noelle i ,
a Withdrew

Hattier (Portal) {

O

Interview
Scheduler

CO0CQC

D Select All of Tier Score Unranked

Delys Inco:‘nplete
EI B Wicpi [ Invited to _
iggins Apply i

Application View

iCIMS @ Crestev Searchv Libraryv Other a | ® O-

< @ Birdie Wing B3 Cand:active #1842 Bl EMPLOYMENT SPECIAL .. Q@ AUBURN, Alabama US E B2 B M@
M Talentacquisition Student Assistant  # 2026.8176 @ Auburn,Alabama US  Hiring Manager:  Jenna Richards | jbroc40@aubur. Recniter:  Jenna dichards | jbronsogabome... ( resect ) (NN
4 N
Overview  Notes  Screen  OfferDetails  OfferApproval  Offer  DrugScreen/Physical Status  Messages  Feedback  Applicant Materials  More ~
SaNTAEY Application ~
@ baldeagle@mailinator.com +2. initial Review 2 screening 8% Interview 1% Offer 2 vired
R, (334)B44-1613
Interview Phase  Interview Scheduler @ March 2026
@ AUBURN, Alabama US
0-2 mi ) Interview ~
sounce
Submitted by U N N + o .
AR e @ 30 Minute Screening with Auburn University Recruiter 9 Phone
e Interview with Auburn University Recruiter 3 32012026 © 11:45 AM (COT) Jenna Richards +1
Tier1of1
Q Experience match Experience
—— o)
Skills match
RESUME | = Derans | [} umkeomn
RECEHT EMFLOYMENT. (5 372342026 18742_Birdie_Wing_5765_202603231049_Resume.pdf
@ EMPLOYMENT SPECIALIST Ill () Caution: his resurna arginstad trom outsa ofyour organization. Plsse do ot elick or copy links unkess you knov the contant s sae
Auburn University
January, 2019 - Current
® ASSISTANT TO ASSOCIATE
Troy University
January, 2017 - January, 2019
Job | AllCandidates | Application < 3of4 > [ [J mcLupe

iCIMS - Audit Log
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5. Click on the candidate's name

ICIMS {§ Createv Searchv Libraryv Other v

< [9 Birdie Wingl B3 Cand:Active H 18742 B EMPLOYMENT SPEC

@ Talent Acquisition Student Assistant H# 2026-8176 Q@ Auburn, Alabamé

Overview Notes Screen Offer Details Offer Approval Offer Drug S¢

CONTACT AppliCE

baldeagle@mailinator.com ®
+a INi

Y. (334) 844-1613

Interviey
Q@ AUBURN, Alabama US

Person Profile View

IcIMs {3 cCreatev Search~ Libraryv Otherv

< @ BirdieWing EX candacive 3 15742 [l EMPLOYMENT SPECIALIS. Q@ AUBURN, Alabama US E B B SUBMIT TO JOB -

Overview  Contact  Profile  Screen  iforms  Login  Workflows  Onboard Workflow  Messages  Notes  Attachments  EEQ  Role

wract Active Applications ~

mailinator.com

Talent Acquisition Student Assistant
4-1613

+2 Initial Review 3 screening 223 Interview I& Offer P Hired
Q AUBURN, Alabama US
interviewPhase  Interview Scheduler 20268176 Auburn, Alabama US @ March 2026
PROF, €17, (YRS suBMISSIONS
16 8
I Electrician I/Il (Zone 2)
[Blank] +2  initial Review 2 screening ran Interview 1B Offer % Hired
Interview Phase Interview Scheduled 2026-8072 Auburn University, Alabama US @ March 2026
NECENT EMPLOYMENT
® EMPLOYMENT SPECIALIST lll
ek - HVACR Tech (Zone 3)
Auburn University
tial Review 3 screenin :2% Interview > Offer B Wi
January, 2019 - Current *a Initial Review $ screening 225 Intervie I& offe P Hired
® ASSISTANT TO ASSOCIATE Pre.Employment Processing  Sclected forHire 20268156 Aubum University, Alabama US @ March 2026
Troy University
January, 2017 - January, 2019
® EMPLOYMENT SPECIALIST Experience
Troy University
January, 2012 - January, 2017 B resume = DETAILS B unkeDin

© Show more
() oo i i g s 5 e g, P oy ik e N W e K
eoucaTion

® Troy University

iCIMS - Audit Log
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7. Click on Workflows

parch v Library v

Cand:Active 1t 18742 [l EMPLOYMENT SPECIALIS... @ AUBURN, Alabama US

2 Screen iForms Login Workflows Onboard Workflow Messages

SUBMISSIONS

8. Locate the job

< @ Birdie Wing B3 candiactive 3 18742 B evPLOVMENTSPECIALS... @ AUBURN, Alabama us BE B B SUBMIT TO JOB
Overview  Contact  Profile  Screen  iforms  Login  Workflows  OnboardWorkflow  Messages  Notes  Attachments  EEO  Role
Applications ~
Role Job Application Last
(m] Job Title Status Location Hiring Manager
Fit 1D Date Activity
Talent Acquisition Student Jenna Richards | jbro040@auburn.edu View
(m] 8176 Interview Scheduler Auburn, Alabama 3/18/2026 3/23/2026
Assistant Assistant Manager, Talent Acquisition Application

iICIMs & createv Searchv Library~ Other ™ a

Other v

Active Applications

Talent Acquisition Student Assista
+® Initial Review \{

Interview Phase Interview Scheduler

9. Click the Folder icon

Application

Date

3/18/2026
\sst

3/23/2026
st Supy,

3/23/2026

iCIMS - Audit Log

A

Last
Activity

View .
3/23/2026 . - H

Application

,

View .
3/23/2026 - Em

Application

View .
3/23/2026 § - m

Application
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History Log pop-up view

i Update History Log - Google Chrome = a X
( 23 https://aubumn.icims.com/icims2/serviet/icims2?module=AppGlobal&action=upd... ,_J_r,

Update History Log

Talent Acquisition Student Assistant - Birdie Wing

Updated Date i Last Updated By :| Status :

Noelle Hartier |.

3/23/2026 4:05 PM AeOIEZ e | 5. T ew Enase: Mtendew

Schedul

IT Business Analyst s

Tametra Eiland |. Pre-Employment
3/20/2026 2:45 PM eilants@auburn.edu | Spec, Processing: Offer

Talent Fulfillment Extended

Amy Bruce | Pre-Employment
3/19/2026 1:53 PM robera2@auburn.edu | Mgr, Processing: GA Position

Employment Services Description

Noelle Hattier |

3/19/2026 10:07 AM newDOU2@auburn edy [ S5, orview Phase: Interview

Schedul
IT Business Analyst cleCter
Amy Bruce | Pre-Employment
3/18/2026 8:57 PM robera2@auburn.edu | Mgr, Processing: GA Position
Employment Services Description
Delys Wiggins |. Pre-Employment
3/18/2026 6:07 PM dmw0065@auburn.edu | Processing: Offer
Coord, Employment Services Extended
Delys Wiggins |. Pre-Employment
3/18/2026 6:03 PM dmw0065@auburn.edu | Processing: Employment v

Close

iCIMS — Audit Log



