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1 1 AU Access

Employee Tab -> Self Service2

Employee Tab2

3 Master Contact List 4 Hierarchies Tab
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Two-ways to access SSB: 



6 Employee List

7

8

Check and Uncheck column selections* 
*selections available based on security class
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Available Selections*
Position
Title
Type
Orgn
Orgn Title
Division
Division Title
Budgeted
Expended
Expd Fringe
FISC
Begin Date
PCLS
ECLS
Posn Reports
Reports To
Reports BID
Reports UserID
Reports Email
Reports POSN
Empl Type
Grade
PGRP
PNOC
Exempt
JBLN
JBLN Title
ESOC
ECIP

Corrections?
• Contact HR Records

Export to Excel 
(bottom of page)

5 Job Positions

Vacant Positions will be denoted 
with the color ORANGE

Download data and sort based on the column 
headings.  Vacant positions will be denoted with 
the position number: vacant

Column Headings are 
sortable and searchable
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