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Microsoft Starter Kit 
“A Day-in-the-Life” Guide for AU Professionals 

What’s Inside? 
Inside this Microsoft Starter Kit, you’ll find Day-in-the-Life scenarios showcasing how you can 
use Microsoft tools for collaboration, productivity, and self-care. 

Products marked with an asterisk (*) are available on campus but may not be widely accessible.  
Keep in mind that not all mentioned products may be in use, for a list of AI and Microsoft tools, visit aub.ie/auaitools 
or search “Microsoft” at auburn.service-now.com.  

Mental  Health Meet Justin  
Leveraging tools for self-care at 
work.  

2 

Human Resources 
 

Meet Al len 
Using Teams to collaborate and 
communicate.  

3 

Managing Projects for Your 
Team 

Meet Patt i  

Using Planner and Copilot to 
stay organized and on task. 
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Consultant Meet Sara 
Using Loop to be more 
productive and deliver value no 
matter where the work is done.  
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HR Manager Meet Sean 
Exploring Lists for events and 
reoccurring processes.  
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Prompting with AI  Copilot 
Tips for prompting Copilot to get 
the best results.   
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Continuous Learning 
Visit aub.ie/modernwork for virtual training with Microsoft Representatives. Register for 
training on AI and Microsoft in ElevatED today! 
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at aub.ie/modernwork in 

Interested in learning more? Register for 

Modernize with
Microsoft Meetups 


