Banner Boost

TIPS

Log Into Banner as you would
each day

Open SSB and Admin



Data Covered

On-Line Resources

My Banner

e~Print Reports and Definitions
Downloading Excel Data

Use of Wildcards in multiple search
ocations




ON-LINE RESOURCES

Where are they found?



On-Line Resource
Finance Tab

ALl Access - Microsoft Internet Explorer

File  Edit Wiew Fawvorites Tools  Help
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ContentLavout
¥ “ou are currently logged in,

ABISACCESS

Atozndex | campusmsp | Peopis Anger | searen

Home tigeri cCampus Life Employee Services My Tabh

Banner

Self Service

- Update your personal information and access
many other administrative services

Banner ’

- Access Banner Finance, Human Resources,
Accounts Receivables, Student, and Financial Aid
Systems

Ta access the Banner &dmin application from off-campus, you
must be lagged in via the &uburn WPH client,

o~
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TigerMail calendar groups logout help

April 4, 2007

Controller Home

Budget Services

Contracts 2 Grants Accounting
Financial Reporting

Information System Support
Fayroll 2 Employee Benefits
Procurement & Payment Services
Student Financial Services

BUSIMESS OFFICE FORMS

Materials

Banner Finance R

Banner Admin Finance Reference

SSB Finance Reference Materials
Banner Finance Transition Tools
Banner Finance Reporting Guidelines
Banner Finance Budget Guidelines
Frequently Asked Questions
Glossary of Banner Finance Terms

Receivable, and Contributions

Policies for Collections, Accounts

Travel Policies
Contracts and Grants
Direct Cost Policy
General

Service Center
Recharge Account
Property Policy
Spending Policies
wehicle Policy
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On-Line Resources
Employee Tab

AU Access - Microsoft Internet Explorer

File Edit Wiew Fawvorites Tools Help

eBack - & |ﬂ @ _;\J /..-\JSearch ‘i}{Favorites 6‘;{ - ‘-\._,'_,'— _I ﬁ jfi

Address |$§| http:ffavaccess1, auburn.edufcpftag. c14022a4907Fbecd . render .userLayoutRootMode . UP?UP _rook=rook&uP _sparam=activeTabfactive Tab=u14l1s880UP_tparan Vl G0 Links ** '@ =

Y_’ - - | R |Search web ~ Ak Upgrade Mow! ~ o7 iy @' @ = Mail ~ @My Yahoo! - %NCAF\ Hoops ~ @Fantasy Sparts * il
GOLJS].E G- GO A @ Eﬁ' - '52.? Bookmarks - g] 0 blocked ﬁ;? Check = % Autolink - | =y Send tow O Setkings -
Home . tiger i ; Campus Life  S3GTILHPEERT-1Z0(":I8 ' Finance . | My Tah April 4, z007 )
Banner A Human R ces Payroll &
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Human Resources Click on the file to expand or collapse headings.
i Affirmative Action Pawvroll
Self Service ‘ Classification & Compensation Project gavroll calendar
Employee Relations S Bi-vwweekly Payroll Schedules
. . Emplcwrnent Oppartunities Monthly Payroll Schedule
- Update your personal information and access Holiday Schedule SemiMonthly Pavrall Schedule
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Leave Informatian weh Time Entry Instructions

Leawve Form [(PDF)
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AP Handbook
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More Information...

Ta access the Banner &dmin application from off-campus, vou
must be logged in wia the Auburn WPH client,

Training (HRD)

A-Train Registration

Auburn University Course Offerings
Tolerance 2 Diversity Courses

Administrative 2 Professional Assembly
Student Government Association
University Senate

Univearsity Staff Council

Banner Admin Reference Materials
SSE Employves Reference Materials
Banner HR/Payroll Tip Sheet
Frequently Asked Questions
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Examples of Info Found in Resource Area

Banner Tip Sheets (Finance & Payroll/HR)

How to View Available Balances

Hot Keys in Banner

Guidelines for Running FGRBDSC & FGRODTA

SSB hints on Budget Transfers/Rules for Budget Transfers
Accessing Vendor ID Numbers using FTIIDEN

Entering Requisitions using Admin

Business Office Forms

Web-Time Entry Instructions

How to Update Employee Addresses & Emergency Contacts

How to View Leave Balances, Benefits, Pay Stubs and Tax
Info

HR and Payroll Forms
Business Office Policies and Procedures



CREATING and
USING MY BANNER

What is MY BANNER and Why would | want to use it?

Can’t remember the screen names on Banner? Create your
own master file of resources within Banner you like to use.
No more searching and trying to remember 7-digit screen
names. Enter once in MY BANNER and it will be there for
easy retrieval when you need it.



MY BANNER

Tools Help

x5 ey

Products: |E| Menu | Site Map | Help Center

— L
1My Banner < My Cinks

‘ABanner
[ Student [*STUDENT] Change Banner Password
I Financial [*FINANCE]
JHuman Resources [*HRS]
[ Financial Aid [**RESOURCE]
[J General [*GENERAL] Personal Link 2

Check Banner Message

Personal Link 1

Personal Link 3
Personal Link 4
Personal Link S

Personal Link 6

My Institution

Banner Broadcast Messages

{ [»

Enter the object name; Press LIST for listing.
Record: 141 | | el | | | =osC=

= €& DG ¥ Movell GroupWise - ... 7> 3 Internet Explorer = B2 Microsoft PowerPoi. ..




Organizing My Banner

= Oracle Developer Forms Runtime - Web |Z|@”ZI
File Edit Options Block Record Query Tools Help BANNER AD)
[ 22 B [ & o) 1 E [ & [ F B[ <E [
(AUTR) - Thur
welcome, SELMACI Products: B Menu | Site Map | Help Center

Item

My Links

Change Banner Password

Check Banner Message

Personal Link 1
Personal Link 2
Personal Link 3
Personal Link 4
Personal Link 5

Personal Link 6

My Institution

Banner Broadcast Messages

Press ENTER to start selection or expandicollapse menu. |
Record: 1/1 | | | | | <osc=

soft PowerPo...

R rovell Groupy 5 Internet Explorer ~ | [&8 Micr




Add screen names and report titles. Can select from list on
left or type directly into object section on right. Can modify
description so that it has meaning to you.

= Oracle Developer Forms Runtime - Web: Open > GUAPMNU
File Edit Options Block Item Record Query Tools Help

8w B BAEEE %

Banner I ntenan 1L

Oracle Forms module -

I-_FMITYF' 1092 Income Type Code Maintenance

FF\F\ngg 1099 Reporting
FOA:LDQQ 1099-MISC Magnetic Tape Transmitter D

GLIF\F\F_‘-OT About Banner

I—_FM.C\CCT Account Code Maintenance
FFUACCT Account Code Validation

FGQACTH Account Hierarchy

I-_FIP.CTH Account Hierarchy Query
I-_FM.C\CCI Account Index Code Maintenance

I-_FUACCI Account Index Code Walidation

I-_FMF\TYP Account Type Code Maintenance
I-_FUA'I'Y'P Account Type Yalidation

TOQMENU Accounts Receivable Glabals

I-_FM.C\CTU Activity Code Maintenance
[FrvacTy [activity Code validation
|eTvDaDD [add-1n validation
FOQP.DDR Address Information Query
PPI.\'—\.DDR Address List Inquiry

GOF\F\DDR Address Review and Verification

ST‘-.-'F\TYF' Aaddress Type Code VYalidation
AOQMENU Advancement Menu

| N R R
FRM-40350: Ciuery caused no records to be retrieved.
Record: 111 | |
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Example: Type in areport name that you might want to run
frequently. Change the name to display a title familiar to you.

= Oracle Developer Forms Runtime - Web: Open = GUAPMNU
File Edit Cptions Block tem Record Query Tools Help

B« B I BaEEE e & BE Ty

Banner Main WL 3 IT

Oracle Forms module =~

FGRBDSC

I-_FMITYP 1099 Income Type Code Maintenance

FF\F\ngg 1092 Reporting
FOF\1099 1099-MISC Magnetic Tape Transmitter O

GLIF\F\BOT About Banner

[FrmaccT
[FrvaccT |account code walidation

Account Code Maintenance

FGQACTH Account Hierarchy

I-_FIF\CTH Account Hierarchy Query

FFMP.CCI Account Index Code Maintenance

I-_FUACCI Account Index Code Walidation

I-_FMP\.TTP Account Type Code Maintenance
I-_FUATYP Account Type VYalidation

TOQMENU Accounts Receivable Slobals

I-_FMF\CTU Activity Code Maintenance

I-_FUACT\.-' Activity Code Walidation

|sTvDaDD add-1n validation

FOQADDR Address Information Query
|PPIADDR |address List Inquiry

GOF\F\DDR Aaddress Review and werification

ST\.-';!\TYP Address Type Code Yalidation

AOQMENU Advancement Menu

4| ...................................
Enter Form, Process, QuickFlow or Menu description
Record: 171 | | L | =05C=
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Add screens and reports; then ‘save’ file.
Next time you go into “My Banner” all new objects will be visible.
Select from list and go straight to the screen.

gr.cle Developer Forms Runtime - Web: Open = GUAPMNU
Edit Cptions Block tem Record Query Tools Help
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Oracle Forms module =~

[FGRBEDSC

Fund-org Combinations shaowing Awail Balance - -like ald 9091 reports

I-_FMITYP 1099 Income Type Code Maintenance

FF\F\ngg 1092 Reporting
FOF\1099 1099-MISC Magnetic Tape Transmitter O
GUF\F\BOT

About Banner

I'_FMACCT

Account Code Maintenance

[FrvaccT |account code walidation

FGQACTH Account Hierarchy

I-_FIF\CTH Account Hierarchy Query
FFMP.CCI Account Index Code Maintenance

I-_FUACCI Account Index Code Walidation

I-_FMP\.TTP Account Type Code Maintenance
I-_FUATYP Account Type VYalidation

TOQMENU Accounts Receivable Slobals

I-_FMF\CTU Activity Code Maintenance
[FrvacTy |[activity code walidation
|sTvDaDD add-1n validation
FOQADDR Address Information Query
|PPIADDR |address List Inquiry

GOF\F\DDR Aaddress Review and werification

ST\.-';!\TYP Address Type Code Yalidation

AOQMENU Advancement Menu
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Enter Ohject Mame; Listto Search. |
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FEX

Record Query' Tools Help BANNER ADMIN

File Edit Options Block Item

[*] Welcome, SELMACI Products: [~| Menu | Site Map | Help Center

My Links

Change Banner Password

Check Banner Message

Personal Link 1
Personal Link 2
Personal Link 3
Personal Link 4
Personal Link 5

Personal Link 6

My Institution

Banner Broadcast Messages

Press ENTER to start selection or expandicollapse menu.
_Record: 111 ] ol | | =05C>
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HANDS ON PORTION (exercise)
Go to Banner Admin Main Menu
Click on "My Banner” folder

Click on "Empty; Select to Build” or

If you have already entered data, click on
“Organize My Banner”

(next)



My Banner

Enter the following screens & reports:

FGRBDSC Old 90/91 report with Avail Balance (fund-org combo)
FGRODTA Detailed report showing transactions by fund-org
FGIBDST Budget Status (like FRS 019 screen)

NHIDIST Labor Distribution History

FGITBSR Find Cash Balance or fund balance totals

FAIVNDH Vendor History (check history by vendor ID)

o 0hwWhE

SAVE Data
X  (leave screen)
Return to My Banner Menu to see results of additions



e~Print
Repository of Reports



e~Print

2 ALl Access - Microsoft Internet Explorer

File  Edit \iew Fawvorites Tools  Help

eBack - ;/I |ﬂ @ _:] /.l__j Search “:;::( Favorites 6‘1 [

LJE 3
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H { R Fregquently Asked Questions -
BANNER ADMIN 5 " - Glossary of Banner Finance Terms =

- Access Banner Finance, Human Resources, BUSINESS OFFICE Financial Poli

Accounts Receivables, Student, and Financial Aid
Systems Controller Home
Budget Services Financial Policies and

Tao access the Banner Admin application from off-campus, pou
must be logged in wia the Auburn WPH client.

Contracks & Grants Accounting
Financial Reporting
Information System Support

Procedural Manual

Policies for Collections, Accounts

mEm Payroll 2 Employee Benefits ] : -
Finan Procurement & Payment Services _IR:ecenl-'%blle,_ and Contributions
Student Financial Services ravel Folicies
Budget Transfer Contracts and Grants
Multi Line Budget Transfer BUSIMESS OFFICE FORMS Direct Cost Policy

o General
Create a Requisition Service Center

Check Available Balance Banner Translato Recharge Account
Property Policy
Spending Palicies
Banner Feedbac FRS to Banner Translator wehicle Policy

_ Purchasing Card
N N R - Matches FRS codes and accounts to their Banner
B A E equivalent

Jeedback

ePrir
HMarne: | | e |
E-rnail = | | P r ‘i n t
Sand to: H
| Banner Finance vl Finance - Auburn University Vl 4
[ rit=:
armrments [ Login to ePrint ] \,7

[ Submit Feedback ] ~
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| AU Access - Microsoft Internet Explorer

Favorites  Tools  Help 4
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e~PRINT REPOSITORIES
Filters within Eprint reports include:

Finance-Auburn University (chart A)
Finance-Auburn University Foundation (chart F)
Finance-Auburn Alumni Association (chart M)
Finance-Tigers Unlimited (chart T)
Student-General Repository

HR-Auburn University

® Internet

Google |G+ v Goo5) Ef » ¥ bockmarksw Ehoblocked | 5 check v % Autolink | Send tov () settings=
- I
Banner ’ Contraler & Faolicies for Collections, Accounts
ontroller Rome Receivable, and Contributions F d
Budget Services Travel Palicies Oun On
Contracts & Grants Accounting Contracts and Grants .
- Access Banner Finance, Human Resources, Financial Reporting Direct Cost Policy F d
Accounts Receivables, Student, and Financial aAid Information System Support General I n an Ce an
Systems Payroll & Employee Benefits Service Center
Procurement & Payment Services Recharge Account
To ac;esls thedBanner .:dminbapplicatior; fram off-campus, you Student Financial Services Property Policy EI I I p Oyee
must be logged in via the Auburn WPN client,
Spending Policies
BUSIMESS OFFICE FORMS ehicle pg|i% =
Services
Budget Transfer T b
Multi Line Budget Transfer S T st a S
0 Banner Translator Contact Deborah Dorman at
Create a Requisition @unk.cnm') 344.3563 regarding
Check Available Balance - Matches FRS codes and accounts to their Banner (S " usage and start date or visit
equivalent Staples
For quotes: Email Brian
Department of Int Jditing mt Rozales or Call 800-274-
- EEE 7700,
ext. 7235280 or Fax (512)
Fthics Reporting 283-8229, ATTH: Brian
Auburn University has contracted with € C Rosales
an outside provider, Ethicspoint, Inc. 3 Site passoode:
of Partland, Cregon to receive reports Print {IQI:YARD HEC&@UBURN
regarding concerns over financial irregularities cupuTERs E:;?I‘J;‘ei: Hod .
{and similar ethics related matters) and MNCAS - - - all 'asha Hodges of o
violations. To file a report, click the Ethics Finance - Auburn University o i SER-01L3151; 601-200.6052
Hotline link or read the FADQ for maore GovCi ?gg‘;;‘nnﬂgnbfg" hitchell at
infarmation, Finance - Auburn University Foundation T e for pricing.
Ethic; Finance - Auburn Alumni Association
Finance - Tigers Unlimited Foundation
*Frequently Asked Quesions Etﬁldi{]tg Stuﬂe_nt Gz_atneral Repasitary
- Auburn Universi
*How to File a Report i v



PDF
Simply #
point- TEXT
and- ¥
click A
to... "

Use the Icons as a Guide

F-.-

[

Retrieve a PDF file to view in Adobe®
Reader

Download the TXT version of a report

Download the CSV version of a report

“Drill down” for detail (See Report List)

Use a page key to pick pages (Search
Report)
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Repository List
» Lists all the e~Print report types (to which
the user has access) in selected repository

€ Select Report from Repository FRS FRS Repository
-"'"_""":----' Fred Flinstone
P rin t About Eprint Help on the Repository List | Logout
FRS
Report Description Latest Date
P;DF TE"T = fbdoio Daily Financial Batch Detail Wed #ug 09, 2000 8:10 ¢
PlDF TE"T = FEMOG1-1 FRS Ledger Reports Wed Jun 23, 1999 1:26pm
P;DF TE"T D:T'“ = fhm090cgy Chapel Hill Report Thu Oct 05, 2000 12:57pm
PlDF TE"T = FEMOSOTR FRS Ledger [FEDO19 Mon Oct 04, 1999 5:26pm
FEMO&1-1
PDF TEXT DATA Be=. FBMOG1 FRS Ledger |FBMOS0CE Mon Dec 11, 2000 09:05am
+ 4+ 4+ FEMOSOTR
PDF TEXT DATA Jw=. FBMO91 :
Tl = FBMO91acct FRS Ledger FRMOO1 ACCT Sort Tue Jun 15, 1999 09:3%9am
FEMOS4
F _ '
PF TE"T [ FBMO94 Account Conegyoas Thu &pr 01, 1999 09:27am
FROHOO1O
FR5450




(=
e

Print

Example of Report List

» Lists all of the instances on file for the
selected report type.

Report Detail: NHREDST

About e~Print

Help on the Report Lizst | Logout

HR ban05 : NHREDST

PDF TEXT

-
PDF TEXT
i §

PDF TEXT
+ 4

PDF TEXT
1

PDF TEXT
+ 4

PDF TEXT
+ 4

PDF TEXT
+ 4

]
search >
v/

-
-—
-—
-
-
—

—

—

Title

Emplovee
Emplovee
Employee
Employee
Employee
Emplovee
Emplovee

Employee

Distributions Report ing Period:
Distributions Report ing Period:
Distributions Report ing Period:
Distributions Report ing Period:
Distributions Report ing Period:
Distributions Report ing Period:
Distributions Report ing Period:

Distributions Report ing Period:

01-JUL-2002 To:

01-JUL-2002 To:

01-JUL-2002 To:

01-JUL-2002 To:

01-JUL-2002 Ta:

01-JUL-2002 To:

01-JUL-2002 To:

01-JUL-2002 To:

30-JUN-2003

31-MaY-2003

30-APR-2003

31-MAR-2003

28-FEB-2003

31-JAN-2003

31-DEC-2002

30-NOY-2002

Date

Wed Jul 09, 2003 9:39pm
Fri Jun 06, 2003 9:03pm
Fri May 09, 2003 8:04pm
Fri Apr 04, 2003 8:33pm
Fri Mar 07, 2003 11:33pm
Fri Feb 07, 2003 8:21pm
Fri Jan 10, 2003 8:08pm

Fri Dec 06, 2002 8:37pm

Employee Distributions Reporting Period: 01-JUL-2002 To: 30-JUMN-2003 - Wed Jul 09, 2003 9:38pm ;l

——
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Using a Page Key

 If the "Search Report” (looking glass) icon
appears, you can select a page key and then...

Index: Account

Fick “alues Manually Search:

. Provide a
Pick values ARSI -
> specific value

manually
Fange: | t|:||

'

Indicate a range
of values

(Use 1 of these options.)

22



Selecting Page Key Values Manually

C Choose Account

Help on Selecting Page key Walues | Lagout

FRS : FBMO90CG : Pick Pages : Account

Click the

r [ 0-20009 M 0-39619 M 0-47650

C h ecC k b oXes m—)p 7 0-55200 I 0-55201 ¥ 0-55203 I 0-55209
t t t h [T 0-55218 W 0-55303 [C 0-55307 [C 0-553209

n eX O e M 0-55311 W 0-55318 [T 0-55320 [T 4-25003
V al ues. ™ 4-25018 ™ 4-25021 I 4-25029 I~ 4-25032

[T 4-25047 [T 4-25056 [T 4-25058 [T 4-25059

[ 4-28070 [ 4-25072 [T 4-25087 IF 4-25092

.-—l-..___}

rf Get the Report NaVI g atl O n
buttons

You can SKIp {0 8 =y | (60]
specific value.

Click the icon after
making your selections.
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Browser Not Stable

age Warning -

Fil= Edit R T=TRN] Fawarites Tools Help .',"
G Back ~ () » ‘,: _l\J P ! search ‘-S:/ Favarites {1 A== W - I li 3 ":t"i

Address @ https: feprint. auburn. edujcgi-binfgetreport . coi DETAIL=FGREDSC, 2007 _05_0F&TYPE=PDFATIME=1 179416554 -~ | Go Links **
Coogle (G~ ~ | Go o g BN - 7 Bookmarks - |9 Popups okay | o Check - Ny - | = Send tow- () Settings~ -y -
W - & ~|searchweb -~ 2 F~ @~ @ | c2Amail ~ @y vahoo!t (7 Shopping gl Games - JB) Music - Answers ~ <d

<

e

Print

Page Warning

Finance - Auburn University : FGREDSC

Warning!

This POF is wvery large. If vou are using Acrobat Reader as a plug-in {i.e., Tour PDF's are displayed in the browser), vour browser will likely become unstable if you
continue to load this report. It is highly recormmended that you first download this report to your computer and open it there or select anly certain pages of this report ta
wiews,

4 .

o MOTE: If vou are using Internet Explarer, right-click the link below and select "Sawe Target A=...".
Click here to continue downloading this report

=y & Internet
EICISICICIGEN

Pulling very large file - -warning suggest you “right click mouse and save to
desktop or file location for retrieval”



Right click on “click here to continue
downloading this report” and use save
target as.....

age Warning - Microsoft Internet Explorer

Fil= Edit Wisws Fawarites Tools Help T

G Back - > | lil-l \ELI ;\J /_ ) Search ‘1;':\

" Favorites

address ﬁéj https: ffeprint. auburn.edufcgi-binfgetreport. cgi?DETAIL=FGREDSC. 2007 _0S_07F&TYPE=PDF&TIME=1172416534 ol LETu] Links >*
Goc nge - | Go 4 S Eﬁ' - T Bockmarks - |9 Popups okay | ﬁ.:? Check - » - | =8 Send to- O Settings - '@ =
Y_’ - P v |Searchweb ~ 2 - 4~ @ | =2Mal ~ @My vahoo! ~ 7Y Shopping ~ gy Games = JF] Music - Answers v ki

e Page YWarning

Print

Finance - Auburn University : FGRBEDSC

Warning!

This PDF is very large. If yvou are using Acrobat Reader as a plug-in {i.e., vYour PDF's are displayed in the browser), vour browser will likely becormme unstable if you
continue to load this report. It is highly recommended that you first download this report to your computer and open it there or select only certain pages of this report to
wiew,

4

an MOTE: If you are using Internet Explarer, right-click the link below and select "Sawve Target aAs...".
Click here to continue downlnadinn this renort

open

Open in Mew Window

Save Targek As...

Prinkt Targek

Copy Shorkcut

Add ko Favorites...

Corverk link targek to adobe PDF
Corverk link target ko existing PDF

(& Google Search
Send To 3
Page Info »

@LI https: ffeprint. auburn. edufcgi-binfaetreport. cairDETAIL=FGREDSC. 2007 _0S_07; TYPE=FPDF; TIME=1179% Properties i |2| & Internet




Save to desktop or file folder

- [= ][]

a
Peack - ) |ib] @ ¢ Y /':\J Search ‘?‘f:._/ Favorites £ ; B - [ ) 3
address @ htkps:§feprint . auburn. edufegi-binfgetrepart . cgirDETAIL=FGREDSC, 2007 _05_07&TYPE=POF&TIME=1179415534 ~ | Gao Links **
Coagle |[C]- v Go o 50 B ~ | ¥% Bookmarksw |LhPopups okay | EP Check ~ %, - [ o8 Send ta- () Settings~ & -
Y_’ - P | hd |Search web ~ < - - @ | t=mal -+ @My vahoo! - 7 Shopping ~  gs Games = JB Music - EJ Answers - e

- Aasbesn Liniversity Raposibory

Page YWarning
e

Print

Finance - Auburn University : FGRBEDSC

Sawve in: |@' Desktop vl o B B G-

E ,'|M3-' Crocuments

This PDF is very large. If you are using Acrobat Re - - nstable if vou
continue to load this report. It is highly recommended A CJ My Computer of this report to
My Recent My Metwork Places
r Documents [Unused Desktop Shortcuts
& MNOTE: If you a = T 06-07Budgst
L = FGRACTH
Deskiop = FGREDSC
= EGREMNDH
—y ————————
_ Z Type: adobe Acrobat 7.0 Documenk
.Y k] Author: Syskems and Computer Technology
- = Title: FGRBOSE
My Documents Subjeck: Budget Status (Current Period) A5 OF 30-APR-2007
Dake Modified: 5/11/2007 11:35 aM
Size: 14.7 ME
by Computer
‘g Filz name: FEF i | [ Save ]
ey Hebwork Save as type: |.~'—‘-.d0be Acrobat 7.0 Document LS | [ Cancel ]

|2| 0 Internet
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Searching Made Easier

#28 Adobe Acrobat Professional - [FGRBDSC. pdf]

z File Edit %iew Document Comments Tools  advanced  window  Help

3 ® H = B S @ P s

m Create PDF - A% Comment & harkugp - i" Send for Review - B Secure - Z Sign -

o 1 [e + ) - -
™) |Ih Sl E Ll P S e - @ 0 - ! Help - Find: = | Previous et
EE E= optons +  x »
@
= = RECORT FGREDSC Auburn University UM DATE: 0C/07/2007 ~
= | = FISCAL YEAR: 07 Budget Status {Current Fericd) TIME: 11:35 AM =
E El FGRBDSC = AS OF 20-APR-2007 PAGE:
= Fund: 1071001
CORE + a Fuburn University
.. : 2 FUND : 101001 AU Unresktrickted Pase Budget
Fund: 107002 ERED ORG: 10000 FEresident's Qffice
- ORG: 100000 President's OE£i
Fund; 10100z seidenEE =
ADJUSTED CURRENT PERIOD YEAR TO DATE BUDGET AVAILARLE oMT
Fund: 101002 ACCOUNT ACCOUNT TITLE BUDGET ACTIVITY ACTIVITY RESERVATICHNS BALAHCE TYP
E/ Fund: 10100 £00 Salari=s 1,071, 720.00 .00 .00 .oa 1,071,720.00 U
: ~ £0000 Paculty Administrative Salaries .00 45, 000.01 231,215.10 .oa -251,213.10 U
) €0005  Exscutive/Admin/Mgr Salaries .00 41,E11.77 251,131,539 -2C£1,131.5¢ U
== Fund: 10100F £0120  Faculty Salary N 4B, 844.50 150, E47.70 -160.E547.70 O
@ i EDZ00 Profascicnal Non-Faculty Salary Lo le,235 .50 10E,044.25 -109,044.28 T
o Fund: 101007 . . o 4
= TOTAL  SALARIEZ 1,071, T20.00 151,553.18 B10, 542 .54 .00 260, 777.35
o .
Fund: 101008 £10 Wages 94,583 .51 0o 00 54,603.61 U
= £1000 Other Ctaff Wages .o 2,408.50 22,0832.87 -22,832.97 U
Fund:10101C £1100 Henm Work-Study Studsnt Wages ] 1,050.53 B,301.11 -3,301.11 U
o £1300 Rddiriznal Pay Wagss .00 .00 2,L00.00 -2,c00. u
2 Fund: 109011 £1305  Overtime Pay Wages .00 .00 £4.01 -54.01 U
= A WAGES 94,603.561 1,460,852 31,5908.09 £0,985.52
= Fund:10101Z
= Employee Benefits 29K, 447 .34 .00 .00 266,447.34 U
Fund: 101030 Tescher's Retirement .00 14,175.81 74,FEL.52 -74,761.82 U
lLezas) : Unemployment Conpensation .00 £1.54 338.57 -ige.a7 U
) . Health Insurance Biweskly .00 432.00 4,074.00 -4,074.00 U
Fund: 101037 Health Imsurance 3-Momth oa s05 .00 a,158.00 -4 1EE.00 U
Health Insurance 12-Month .00 1,805.00 10,581.73 -10,€81.73 U
Fund:10104C Scsial Sscuricy .00 £,472.71 2E,014.41 -22,014.41 U
Medicare .00 Z,205.40 11,538.50 -11,938.30 U
. Life Insurance Biwe=zkly Al §.52 548.38 u
Fund: 101061 Life Insurance 3-Hemth .00 11.00 77.00 u
. Life Insurance 12-Month i) 49.38 308.31 u
2 Fund: 101052 Leng-Tarm Dizability o 258 .33 1,525.74 u
5 TIAA 1Z-M=nmth 00 .00 10.71 u
£ . Valic Biweskly .00 11E.40 82E.11 U
= Fund: 102001 Valic 12-Honth .00 125.00 415.54 u
] . | JED Biweskly .00 .00 22.897 u
= Fund; 10200z JZP 12-Maonth .00 125.00 £0D. 00 o
| On-the-Jsk Imjury oa 115 .32 047 .26 u
ﬁ/ Fund: 102002 EMPLOYEE DENEFITS 29C, 447 .34 2c,568.01 130, 727.CC
w Fund: 102004 Qthar Oparating Expancec £3,497.00 .00 0o u
5 Other Utilities .00 117.50 813.80 u
= Fund: 103001 Czll Fhemes & Push to Talk .00 Z,0E4.49 17,053.54 u
= Poctage .00 E47.72 44,51E.E0 u
S Fund: 10300% Satellite Uplink charges .00 .00 £,487.00 u
Fund: 103002
Frmel- 103002 %
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Report Dictionary

The report dictionary is now on-line in Banner
e~Print.

Go into e~Print and locate report GZREPRT.
View the HTML file.
All report names and descriptions are listed.

Key reports for most users on campus are
displayed on the following slides.
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EEPORT FGRFHNCOH Auburn University RUN DATE: 0S/1&/2007 »
@ CHART: & Fund Hisrarchy Report TIME: 05%:01 PM
; BS OF 16-May-z007 PRGE: 1 >
E DATE CNTL wwwnaanrs DATES *%easssns
8 TYP FUHLD DESCRIPTION EMTEY STATUOS FUND CME EFF TERM HEXT CHZMNZE
= 1a Auburn Univ Unrestricted Funds 01-0CT-1550 31-DEC-203%
7— 1z AU Main <ampus Unrestricted 01-oCT-1390 31-DEC-203%
w“ 101 AT Main Campus Unrestricted i X 01-oCT-1390 31-DEC-203%
o 1010 AT Maln Campus Unrestricted i X 01-oCT-1390 31-DEC-203%
% 10100 A Main cCampus Unreatricted N B 01-C2CT-1250 31-DEC-2039%
5: 101000 AT Main Campus Unrastricted N B 01-C2CT-1250 31-DEC-2039%
o 101001 AU Unrestrictad Base Budget kY B 01-o0CT-1250 31-DEC-2039%
10100z AU Unrestricted Other w B Q1-oCT-1220 31-DEC-2039%
- 1010032 AU Unrestricted IDCE Recovery w B Q1-oCT-1220 31-DEC-2039%
g 101004 AU Tmrestrictad Cost sShare b4 B 01-C2CT-1250 31-DEC-2039%
gl 101005 AU Gensral Liabkility Trust b4 B 01-C2CT-1250 31-DEC-2039%
=8 10100a AU Benefit Forfeitures kY B 01-oCT-1250 31-DEC-2039%2
101007 Elue Cross/EBElue Shield Trust w B Q1-oCT-1220 31-DEC-2039%
| 101008 Student Eefund for BR Clearing w B Q1-oCT-1220 31-DEC-2039%
o 10110 Cash Pococl Investments ¥ B a1-oCT-1550 31-DEC-209%
il 101011 admissicns Deposits for BR Clearing b4 X 01-JUM-2006 31-DEC-203%
o 10101z Applicaticn Fees for BR Clearing by B 01-JUM-2006 31-DEC-203%
= 101020 Intermadiate Investments ke Y Ql-0OCT-1320 31-DEC-203%2
= H 101020 Prepaid Insurancs w B Q1-oCT-1220 31-DEC-2039%
| 1010325 Payroll Clearing Account b =X 01-0CT-15%0 31-DEC-203%
101026 Salary Suspense b4 B 01-2CT-1290 31-DEC-2039%
101027 Benefit Clearing b4 B 01-2CT-1290 31-DEC-2039%
101040 on-The-Jok Injury b4 B 01-C2CT-1250 31-DEC-2039%
101045 Physician's MBA Program b4 B 01-C2CT-1250 31-DEC-2039%
101046 MPAR Program Holding b4 B 01-C2CT-1250 31-DEC-2039%
101047 Human Scisnces Holding b4 B 01-2CT-1290 31-DEC-2039%
g 101048 COB IPARS Holding b4 B 01-2CT-1290 31-DEC-2039%
g 1010459 COB Pfocrzheim University b4 B 01-2CT-1290 31-DEC-2039%
= 101050 COBR Uniwersity of Ulsan Eoraa b4 B 01-C2CT-1250 31-DEC-2039%
i} 101051 COB Nihon Holding acct b4 B 01-C2CT-1250 31-DEC-2039%
1::: 10105z Josten's MBA Holding w B Q1-oCT-1220 31-DEC-2039%
101052 Feutlingen Holding w B Q1-oCT-1220 31-DEC-2039%
7/ 101054 COB in Holland Holding w B Q1-oCT-1220 31-DEC-2039%
" 101055 MEA-EMER FProgram Business b4 B 01-2CT-1290 31-DEC-2039%
= 101056 A/R Large Animal Clinic b4 B 01-C2CT-1250 31-DEC-2039%
E 101087 AR =2mall Animal <linic kY B 01-o0CT-1250 31-DEC-2039%
g 1010Es Pharmacy Deposit Holding w B Q1-oCT-1220 31-DEC-2039%
L) 1010E3 COther Medical w B 10-JUL-2008 31-DEC-2039%
101060 Flax Spending b4 B 01-2CT-1290 31-DEC-2039%
= 101061 Damitualizaticn Life b4 B 01-2CT-1290 31-DEC-2039%
101062 Fixed Asast Conversion Y A 01-oCT-1550 31-DEC-2033%  w
Al 11.00 x &.50in < |
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EEFORT FGRORGH Auburn University RUN DATE: 0O5/1&8/20 e
g CHRRT: &R organization Hisrarchy Report TIME: 05:00 PF
= RS OF ls-May-z007 PAGE: 1 —
g - J— rhas DATES sraasis
S CRGANIZATION DESCRIPTICHN ENTEY STATUES ORGH CME EFF TEFM HEXT CHA>
N Auburn University 2] N 01-CCT-1350 31-DEC-2¢
- | 1 AT Main Campus jo ) B Q01-oCT-12%0 21-DEC-21
2] 10 office of the Prasident jo ) B Q01-oCT-12%0 21-DEC-21
g 100 office of the President jo ) B Q01-oCT-12%0 21-DEC-21
= 1000 President'a CEfice jo ) B Q01-oCT-12%0 21-DEC-21
5. 1oc0an Prasident's office jo ) B Q01-oCT-12%0 21-DEC-21
i 100000 FPresident'a <office W B Q01-oCT-12%0 21-DEC-21
100001 Fresident'a =Salary Resarvsa kg Y AL -oCT-129%0 31-DEC-210
- | 100002 Hon-Inatructional Salaries g - Q1-OCT-12%0 31-DEC-21(
& 100003 2dmin & Professicnal Assembly W B AL -oCT-129%0 31-DEC-210
= 100004 Iniveraity Senate W B Q01-oCT-12%0 21-DEC-21
5 100005 Commencement Exercisesa W B Q01-oCT-12%0 21-DEC-21
7— 100008 Committes For Peraons With Disb W B Q1-OCT-12%0 31-DEC-21(
100007 Sffice of Interccllagiate Athletics W B AL -oCT-129%0 31-DEC-210
§ 100008 Genaral Counsel W B Q01-oCT-12%0 21-DEC-21
— 102000 Special msaistant W B Q7F-FEE-ZQO7 21-DEC-21
% 1001 Secretary to Board of Trustaes jo ) B Q01-oCT-12%0 21-DEC-21
g 100100 Secretary to Board of Trustees v B Q1-oCT-1250 31-DEC-21(
100101 Trusteass W B Q01-oCT-12%0 21-DEC-21
10020 Governmental Affaira huol B Q1-OCT-12%0 31-DEC-21(
100200 Govaernmental affairs W B Q01-oCT-12%0 21-DEC-21
1c1a0c Internal muditing jo ) B Q01-oCT-12%0 21-DEC-21
101000 Internal Auditing jo ) B Q01-oCT-12%0 21-DEC-21
101001 Internal zuditing W B Q01-oCT-12%0 21-DEC-21
10104 CEE of Communicaticns & Marketing i} B AL -oCT-129%0 31-DEC-210
e 101040 off of Communications & Marketing M B Q1-oCT-1250 31-DEC-21(
= 101041 Photographic Services g - Q1-oCT-1250 31-DEC-21(
z 101042 Office of CommmicaticonsaMarketing ks A 20-APR-2007 31-DEC-21(
E 101042 Tmniversity Publications W B Q01-oCT-12%0 21-DEC-21
:g 101044 l1so0th mnniversary Fhoto Book W B Q01-oCT-12%0 21-DEC-21
=T 101045 off of Communications & Marketing v B 01-0CT-1330 31-DEC-21(
- 101046 COST SHE 5231240 W B oy Q01-oCT-12%0 21-DEC-21
7/ 1002 mthletic Department jo ) B Q01-oCT-12%0 21-DEC-21
o 10030 Football jo ) B Q01-oCT-12%0 21-DEC-21
E 100200 Football T A 18-JAN-Z007 31-DEC-21(
1= 10031 Athletic Contra m A QL-2CT-1220 31-DEC-21(
g 100210 Athletic Contra T A QL-2CT-1220 31-DEC-21(
= 10035 Ath Finance & Administration m A QL-2CT-1220 31-DEC-21(
| e 100250 Ath Finance & Administraticn m A QL-2CT-1220 31-DEC-21(
100351 Ath Finance & Administration T A 18-JAN-Z007 31-DEC-21(
100352 COST SHE 423551 T A QL-2CT-1220
11.00x 5,50 in <
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REPORT FGRACTH AZuburn University RUN DATE: O5/1&/20p
i CHART: & Account Hisrarchy Report TIME: 03:01 PP
5 A5 OF 158-May-2007 PASE: 1 —
2 TYP ACCOUNT DESCRIPTION ENTRY STATUS ACCT EFF TERM MEXT CHAMNK
] Assats 0L-0CT-1330 31-DEC-20¢
7 | 11 CASH & SHCRT TERM DEPOSITS 01-0CT-1920 31-DEC-20¢
@ 110 Cash & short Term Deposits N =% 01-0CT-1330 31-DEC-20¢
g 1100 cash N B 01-0CT-1920 31-DEC-20¢
= 11000 Claim on cCash N Y 12-FEE-2007 31-DEC-20¢
5 11001 Intarfund due to due from Y A 01-0CT-1330 31-DEC-20¢
i 111co FPetty Cash ke B Ol-0CT-135%0 31-DEC-20¢
11101 Cash and Cash Equivalents Y A 0LlL-0CT-1350 31-DEC-20¢
. 11102 amScuth AT Payroll - EBank 2 ke B Ol-0CT-135%0 31-DEC-20¢
o 11104 Regions Bank Endow & Trust - Bank 4 Y A 01-0CT-1330 31-DEC-20¢
153 11105 amScuth Bank operating - Bank S ¥ Y 01-0CT-1920 31-DEC-20¢
S 1110e Compass Bank BC/ES Ins - Bank & k4 B Ol-0CT-1320 31-DEC-20!
7— 11111 amScuth AT Returned Cks - Bank 11 ke B Ol-0CT-135%0 31-DEC-20¢
11115 ruburn Bk AU Charge Card - Eank 1t ke B Ol-0CT-135%0 31-DEC-20¢
& 11117 amsScuth ACES Mamo Bank - Bank 17 ¥ N 01-0CT-1920 31-DEC-20¢
= 11121 amsScuth AUM Cperating - Bank 21 ¥ N 01-0CT-1920 31-DEC-20¢
T 11128 amsScuth AUM Returnsd <ks - Bank 28 ¥ N 01-0CT-1920 31-DEC-20¢
g 11130 Cefault Bank - Bank 30 ke B Ol-0CT-135%0 31-DEC-20¢
El 11z0 Savings Account i B Ol-0CT-135%0 31-DEC-20¢
JETEE] 11200 Savings Acccocunt ¥ B 01-0CT-1350 31-DEC-20¢
1125 cartificate of Daposit N N 01-0CT-1920 31-DEC-20¢
11250 certificate of Deposit ¥ N 01-0CT-1920 31-DEC-20¢
1120 Depoait with Trustesas N Y 01-0CT-1920 31-DEC-20¢
11300 Deposit With Truatses ¥ Y 01-0CT-1920 31-DEC-20¢
1140 Fair MKt Valus Unrealizsd Gain/Loas H A 0Ll-0CT-1330 31-DEC-20¢
“ 11400 Falr Mkt walue Unrealized Gain/Loss ¥ n 01-0CT-1330 31-DEC-20¢
i= 1150 Money Market N N 01-0CT-1920 31-DEC-20¢
z 11500 Money Markst ¥ Y 01-0CT-1920 31-DEC-20¢
= 11E0 Banker ARcceptanceas N Y 01-0CT-1920 31-DEC-20¢
5 11500 Banker Acceptances ¥ Y 01-0CT-1920 31-DEC-20¢
<L 11740 Eepurchase Agreement i B Ol-0CT-135%0 31-DEC-20¢
- 11700 Eepurchase Agreement ke B Ol-0CT-135%0 31-DEC-20¢
7/ 1180 Commercial Paper o) n 01-0CT-1330 31-DEC-20¢
w“ 11800 Commercial Paper ¥ N 01-0CT-1920 31-DEC-20¢
E 1130 Bursars Clearing Account N Y 01-0CT-1920 31-DEC-20¢
= 11=z00 BR Buburn Bank Credit Card Clearing ke B Ol-0CT-135%0 31-DEC-20¢
S 11=01 BR Cash Clearing ke B Ol-0CT-135%0 31-DEC-20¢
o 11=02 BR Sponscr Clearing ke B Ol-0CT-135%0 31-DEC-20¢
s 113032 BE Financial aid clearing ¥ N 01-0CT-1920 31-DEC-20¢
11304 BE Petty Cash Clearing ¥ N 01-0CT-1920 31-DEC-20¢
11305 BR Mizcsellaneous ¥ By 01-0CT-1920 31-DEC-208%
Al 11.00 x 8,50 in < >
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FGRBDSC Report On Budget Status

(run monthly)
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address @ https: ffeprint. auburn. edufcgi-binfgetreport . cgi?DETAIL=FGREDSC, 2007 _05_07&TYPE=PDF&S0R TKEY=0rganization ~ | Gao Links >*
Coogle G- v Go o g0 B -~ 9 Bookmarks— |onpups okayl fEF Check - - " | = Send ko~ () Setkings~ & -
NF - & | - |Search web ~ 2 - - @ | E=0Mail ~ @My vahoo! ~ 7Y Shopping + gy Games = JF Music = E3 Answers - ki
L e iy e - [ - 2 [z g . P N
B Save 8 Copy | = -1 ﬁ Search | J |Ib~ Select Ej e | S & [ ] é Sian 7T
REPORT FEREDEC Auburn Uniwversity RUNM D&TE: 05,/07/2007 »
2 FISCAL YERF: 07 Budget Status (Current Period) TIME: 11:2E5 RM W
= ARE OF 30-APR-2007 FRAGSE: 241 —
E
=
= CORE: EX Auburn University
[-=] FUMD : 101001 AT Unrestrictsed Base Budgst
aaia PEED OFRG: 11270 Managemsnt Accounting
- ORG: 112700 Managemsnt Accounting
;‘3' ADLJIETED CURRENT FERTIOD YEARR TO DATE EBUDGSET AVAILAELE CMT
& ACCOUNT ACCOUNT TITLE BUDGET ACTIVITY ACTIVITY RESERVATIONS EALANCE sl
s00 Calaries 07,000.00 .00 oo .00 07,000.00 T
£0005 Exscutive /Admin/Mgr Salariss .00 5,083 .33 56,583.33 .00 -56,583.33 U
TOTAL ERATLARIES a7, 000.00 5,082 .33 E6,583.33 ) 40 418 .87
gz20 Employ=e Benefits 23, 765.00 .00 .00 .00 23,765.00 U
£2050 Teacher's Retirsment .00 TE5 .60 5,206.20 .00 -E,205.20 U L3
B &2150 Tnemployment Compensation .00 4.04 za.28 ) -28 .28 o
3 &2210 Health Imsurancs 12 -Month .00 454 .00 3,115.00 ) -3,115.00 o
F £2z2E0 Social Security Loo 471 .12 3,31&.10 L0o -3.,31s.10 U
&2300 Medicare .00 110.18 T75 .54 ) -7T75 .54 o
E23&0 Life Inmsurance 12Z-Month .00 8.23 ET.&1 ) -5E7.&61 o
& £2400 Long-Tsrm Disability .00 21.83 152.81 .00 -15z.51 U
T £2560 JEP 1Z-Month .00 125.00 ai7.co .00 -37.50 U
g &2750 Tn-the-Job Injury .00 5.49 Eo.43 ) -59 .43 o
[
% TOTAL EMPLOYEE EBENEFITS 23, 765.00 1,950.50 13,638.47 .00 10,125.53
- To0 Other Operating Expensssa 8,905 .00 .00 .00 ) a,9095 .00 o
- Tooao Telephone /Telasgraph .00 L0 3z3.00 ) -3223.0% o
@ 7o100 Equipment Rental .00 115.61 609.66 .00 -59%.56 U
= TozZE0 Indiwvidual Trawsel Airfare .00 212 .80 543 .40 ) -543 .40 o
g Toz7T0 Indiwidual Cut-of-Statse Trawvel .00 L0 1.,373.54 ) -1,372.54 o
= Tozao Indiwvidual Registration Fes-Trawvel .00 L0 S985.00 .00 -985.00 o
= 70780 Office Printing .00 .00 £1.17 .00 ~£1.17 O
ToOa3s Dffice Supplisa .00 70 .85 503 .05 ) -5093 .05 o
Lesesy Tio0o0 Hon-Capital Computser Eguipment .00 L0 473 .85 ) -473 .85 o
71170 Comput=r Software Licens= F=es T .00 17.10 .00 -17.10 ©
TOTAL DOTHEERE OFERATING EXPEMODITURES 8,905 .00 410.3& 5,.05%.86 ) 3,.,935.14 el
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FGRODTA Detailed Transactions

(run monthly)
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Address @ https: ffeprint. auburn. edufogi-binfgetrepork, cOir DETAIL=FGRODTA. 2007 _0S_07&TYPE=PDF&SOR TEEY=0rganization ol | LETu] Links
AB "
GDCJS].E |G - | GO 4 @ ﬁ -~ ﬂ:.? Bookmarks - |Q Popups okay | é Check - % -~ Q Send to- @ Settings~ '@ =
NF - & | - |Search web ~ < - - @ | t=mal -+ @My vahoo! - 7 Shopping ~  gs Games = JB Music - EJ Answers - ki
‘rh I = | [ea] > s A i
- + ¥ - | |- = - T
E Save a Copy E ‘3_1 ﬁ Search | & I» Select EJ @) = &) it L Sign "
|Edit]
=1
- Si=  Options - b »
f -
= EI —a
E [y FGRODTA, O07-MAY-2007 11:26:23 FAuburn University PRGE 2211
. FISCAL YERR 07 fut anization Decail Acciwvicy FGERODTA
2 D Crg: 113700 From 0l-AER-2007 To 30-AFR-2007
<]
AS: A Futurn Uniwersity
@ ORG: 113700 Hanagement Accouncing
i}
= TRANS TRAN DOCUMENT DOCUMENT ACCOUNTY BUDGET TRANSACTION ENCUMERANCE — CMT =
(=" DATE TYFE NUMEER REF # DESCRIPTION FUHD ACTIVITY ACTIVITY ACTIVITY TYE
AU Unre=strict=d Bass Budg=t 101001
BEGINNING BALANCE Salari=s 500 ,000.00 .ao 0o
ENDING EBALANCE. Ealarias £00 ,000.00 .20 oo
BEGINH BALANCE : Executive/RAdmin/Mar Salariec .00 49.500.00 oo
S3i3nsZo07 HGHL ~ F0003030 HE Payrcll 2007 MM 4 © 9, 083.33 u
ENDING EBALANC Executive/Admin/Mgr Salaries oo £s5, 593 a3 oo
BEGINNING BALANCE Employee Bensfits 520 .o 0o
ENDING EALANCE: Emplcy=e Ben=fits 520 Lao 00
2 BEGINNING BALANCE: Teacher's Retirement SZ0E0 .00 4.533.60 .00
o 04/30/2007 HGRB FOO031092 HE FPayroll 2007 M 4 © &Z20C0 TES.E o
£ ENDING EALANCE: T=acher's Retirement SZO0E0 .00 S.256.Z20 .00
=
E BEGINNING BALAN nemployment Compensation 521E0 .00 24.24 .00
24/30/2007 HGRB F'C JC!CQ2 HE Payr=ll 2007 M 4 © &£21co 4 o
_— ENDING EALANCE: TUnemployment Compensation szlco .00 2e.20 oo
“ BEGINNING BALANCE: Health Insurance 12-Meooth 52210 .00 2, 561.00 .00
E 24/30/2007 HGRB FOO02092 HE Payr=ll 2007 M 4 © &£2210 4C4.020 o
2 ENDING EALANCE: Health Insurance 12-Mooth 52210 .00 3,115.00 .00
s
© BEGINNING BALAN Social Sscurity 522E0 .00 2,944.97 .00
04/30/2007 HGRE 0003092 HR Payr=11 2007 M4 4 O 52250 471.13 o
— ENDING EALANCE: Social Security SZ2E0 .00 3,316.10 .00
BEGINNING BALAN H=dicare 52300 .00 £€5.35 .00 2
04/30/2007 HGEE  F000303 HE E: 11 2007 MY 4 O 300 119,348 u
. E [ETH
= tefs | b ) 5 | | 5 HH @&C

Done
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FGRODTA (run using data)
creates excel format

E3 Microsoft Excel
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HRNER= NI NN <O =R A RN AR N RN 1 v ELCe Y
5 Wt Wt IR - Y | o | [ By -3 | ¥ Reply with Changes... End Review... !

@ @] A A 5y Q Favorites » | Go » | 5 | Ci\Documents and SettingsiselmachDesktopFGREDSC csv - !
aricl = 4] 8 % » B % - |

-0 - | B I O
A - P

el

© [n] E G
ADJUSTED CURREMNT PERIOD |YEAR TO DATE BUDGET AAILABLE
ACCOUNT ACCOUNT TITLE BUDGET ACTIITY ACTMNITY RESERWATIONS BALAMCE

BO0 | Salaries 57 .000.00 u] a 97 .000.00
BO00S Executived/Adrmin/Mgr Salaries ] 8.083.33 56,683 33 -AE 583,33
TOTAL SALARIES 97 ,000.00 5 0583.33 56,583.33 40 416.67
520 Employes Benefits 2376500 0 ] 23.765.00
G2050 Teacher's Retirerment 7EE B 5,296 20 -5.296 20
62150 Unemployment Compensation 4.04 258.28 -23.28
2210 Health Insurance 12-konth 454 3,115.00 -3,115.00
52250 Social Security 471.13 3,316.10 -3,316.10
EZ300 Medicare 110.18 77554 -775.54
E2360 Life Insurance 12-Month 85.23 57.61 -57 .61
62400 Long-Term Disahility 21.83 152.81 -152.81
EZ6E0 JSP 12-Manth 125 837.5 -337.5
BZ750 On-the-Job Injury 5.49 55.43 -59.43
TOTAL EMFPLOYEE BENEFITS \ . 1,959.50 13,638.47 10,126.53
700 Other Operating Expenses . o a 5,995.00
70080 TelephonedTelegraph u] 323.09 -323.09
70100 Egquipment Rental 116.61 595 56 -699 .66
70250 Individual Travel Airfare 213.8 543.4 -543.4
70270 Individual Out-of-State Travel 1,373.64 -1.,373.684
70280 Individual Registration Fee-Trav . 985 -985
FO780 Office Printing 5117 5117
70935 Office Supplies 593.05 -593.05
v [% FGRBDSC
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e~Print Examples



e~Print Exercises

Go to e~Print Finance repository

Find FGRBDSC

Use Dirill to find current month

Use spy-glass to select organization 113700 and press
go

Select pdf format and view results (page setups good for
printing)

Press back button and then select text. May look same
but page setups are not ready for printing

Press back button and then select data. File will be in
excel format.

Experiment with same report using range of
organizations (your orgs or use 113000 — 113700)

Experiment with pdf, text, data, saving to desktop.



DOWNLOADING DATA INTO
EXCEL



DOWNLOADING DATA
Into Excel

Downloading of data can be done from SSB
 Budget Queries
examples: Query by Account
Query by Hierarchy



SSB Query by Account

Report A - Microsoft Internet Explorer

Fil= Edit  Wiew Fawvorites Tools Help

eBack < J \ﬂ @ __h f_\l Search “i%{Favorites E} <] ~ "_\ﬁ — _J ﬁ 3

Address @ https:jibanssb. prod. auburn. edufpls PROD b flkrpywu. P_Budget_Stark Vl G0 Links **
Google |[Cl+ v Go 050 B~ 9 Bookmarks~ Ehoblocked 0P Check = - | s Send tow () Settings= &3 ~
Y_’ - é_" | V|Search web Ak Upgrade Mow! = 2 E" @' @ =g Mail - @My Yahoo! - ﬁBasketball - éGames - é@ Music[\v r
Query Results Vh ~
Account Account Title FYOD6/PD14 FYDG/PD14 Budget FYOD6/PD14 FYDG6/PD14 Year FYDG/PD14 FYOG6/PD14 W
Adopted Budget Adjustment Adjusted Budget to Date Commitments Available Balance
[=Juln] Salaries 235,67z.00 o.00 £35,672.00 o.oo0 0.00 235,672.00
60000 Faculty aAdministrative 0.00 0.00 0.00 47,454,053 0.00 { 47,454.03)
Salaries
60005 ExecutivesadminMgr o.o0 o.00 0.a0 115,3258.60 0.00 [ 115,3z&8.60)
Salaries
60120 Faculty Salary 0.00 0.00 0.00 22,663,851 0.00 ( 22,863.51)
60200 Professional Non-Faculty a.o0 0.00 0.00 95,455.55 0.00 { 96,455.55)
Salary
610 Wages 125,7435.00 o.00 125,7435.00 o.00 0.00 125,7435.00
61000 Other Staff wages o.00 o.00 a.o00 111,975 .44 0.00 {111,975 .44
61005 Secretarial/Clerical Staff 0.0a a.0a 0.a0 5,312.00 0.00 {6,312.00)
Wages
51100 Mon work-Study Student o.o0 o.00 0.a0 22,209,694 0.00 [ 22,209.64)
Wages
61200 Work-Study Student 0.00 0.00 0.00 11z.00 0.00 {11z.00)
Wages
61305 Owertime Pay Wages 0.0a a.0a 0.a0 565.74 0.00 [ 565.74)
520 Employee Benefits 84,932.00 o.o00 S4,932.00 o.oo0 0.00 g4,932.00
62050 Teacher's Retirement o.o0 o.o00 0.00 31,124.12 0.00 [ 31,124.12)
BEZ150 Unemployrr!ent o.o0 o.00 0.a0 190.59 0.00 [ 190.59)
Compensation

62200 Health Insurance 0.0a a.0a 0.a0 J14.00 0.00 { 3,414 .00)
Biweekly —

Screen total [ 446,347.00) 0.00 [ 446,347.00) [ 458,005.52) 0.00

Running total [ 446,347.00) 0.00 [ 446,347.00) [ 455,005.52) 0.00

Report Total {of all records) { 546,794.00) {0.33) [ 546,794.33) { 710,5845.92) 0.00

(e iss ]

[ Download All Ledger Colurmns ] [ Download Selected Ledger Columns ] | 2

r s
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Favarites  Help

ﬂ ﬂ £ / ) search v\ Favarites {Fﬁ m - iz A

as /Ej https: ffbanssb. prod. auburn. edu/pls/PROC bwfksdld, cow |
13|E (e ¥ | Go o 52 E]’ + 9% Bookmarks— 0 blocked "'.;5’ Check « % -

Edit  WYiew Insert Faormak  Tools Data  GoTao

Back -

v BJs  Un

() settings~ Lyl

(= Send ko

_r' é* * | Search Web - &Upgrade Mow! = & E* @* @ =g Mail - @My Yahoo! - -.ﬁﬁaskﬂtball - éGames < E@Music =

A - & Organization Budget Status Report

A | 8 | ¢ | o | E | F | 6 [ H | ¢ | J | K [ L | M [ N | 0O ]
“ragram Al

Sctivity Al

_ocation Al

sarmmitrne All

~hart Fund Type Fund Type Fund Type Fund Type Fund Fund Title Organizati OrganizatiAccount  Account TiAccount T Account T Account T Account 'Fq

&, 148 AL hain C 10 Auburn Un o 101001 AU Unrest 134440 Jule Callin: 600 | Salaries  BA SALARIEE B0 Salaries; Wy
&, 14, Al Main C 10 Auburn Un o 101001 AU Unrest 134440 Jule Callin: BOO0O Faculty AcBA, SALARIES B0 Salaries; Wy
2y 14, Al Main C 10 Auburn Un 1010071 AU Unrest 134440 Jule Calline BO005 Executived A SALARIES B0 Salaries; Wy
2y 14, AL Main C 10 Auburn Un 101001 AU Unrest 134440 Jule Calline BO120 Faculty SsBA, SALARIEE B0 Salaries; Wy
2, 14 Al Main C 10/ Auburm Un o 107001 AU Unrest 134440 Jule Callin GO200 | Profession B SALARIEE B0 Salaries; Wy
A, 1A Al Main C 10 Auburn Un 109001 AL Unrest 134440 Jule Collin: B10 Wages B1 WAGES BO|Salaries; W
2, 14 Al bain C 10/ Auburm Un o 101000 AU Unrest. 134440 Jule Caollin: G1000 | Cther Stafl B1WAGES B0 Salaries; Wy
, 14 Al bain C 10/ Auburm Un 101001 AU Unrest. 134440 Jule Caollin: G1005 Secretarial F1WAGES B0 Salaries; WYy
&, 148 Al Main C 10 Auburn Un o 101001 AU Unrest 134440 Jule Callin: 61100 Mon Wark- 61 WAGES B0 Salaries; Wy
&, 14, Al Main C 10 Auburn Un o 101001 AU Unrest 134440 Jule Callin: 61200 WWork-Stud 61 WAGES B0 Salaries; Wy
2y 14, Al Main C 10 Auburn Un 1010071 AU Unrest 134440 Jule Calline 61305 Owertirme F 61 WAGES B0 Salaries; Wy
5, 1A Al Main C 10 Auburn Un 101001 AL Unrest 134440 Jule Caollin: B20 Emplayes B2 EMPLOYE B0 |Zalaries,; W
2, 14 Al Main C 10/ Auburm Un o 107001 AU Unrest 134440 Jule Callin 2050 Teacher's | B2 EMPLOYE B0 Salaries; Wy
A, 1A Al Main C 10 Auburn Un 109001 AL Unrest 134440 Jule Collin: B2150 Unemployt B2 EMPLOYE BO|Salaries; W
2, 14 Al bain C 10/ Auburm Un o 101000 AU Unrest. 134440 Jule Caollin: 2200 Health Inst B2 EMPLOYE B0 Salaries; Wy
, 14 Al bain C 10/ Auburm Un 101001 AU Unrest. 134440 Jule Caollin: 2210 Health Inst F2 EMPLOYE B0 Salaries; WYy
&, 148 Al Main C 10 Auburn Un o 101001 AU Unrest 134440 Jule Callin: G2250 Social Sec B2 EMPLOYE B0 Salaries; Wy
&, 14, Al Main C 10 Auburn Un o 101001 AU Unrest 134440 Jule Callin: 62300 Medicare B2 EMPLOYE B0 Salaries; Wy
2y 14, Al Main C 10 Auburn Un 1010071 AU Unrest 134440 Jule Calline B2350 Life Insural B2 EMPLOYE B0 Salaries; Wy
2y 14, Al Main C 10 Auburn Un o 1010071 AU Unrest 134440 Jule Calline G230 Life Insural B2 EMPLOYE B0 Salaries; Wy
2y 14, AL Main C 10 Auburn Un 101001 AU Unrest 134440 Jule Calline B2400 Lang-Term B2 EMPLOYE B0 Salaries; Wy
&, 14 AL Main C 10 Auburn Unl 1071001 |AL Unrest| 134440/ Jule Collin: 2500 TIAL Biwe G2 EMPLOYE B0 Salaries; Yy

v bwiksdld / | *

2 @ unknown Zore
B o — S —



Must save as an excel file changing “save as type” in drop
down to Excel. Close csv file and reopen file using Excel
icon.

= ) |§|

.'1:
e Back - J » @ { ;\_| /.:\J Search ‘“51‘\'( Favorites 6‘3 m [ _-
Address @ htkps:ffbanssh, prod, auburn, edufplsPROD  tesFlksdid. csv - | Go Links >*

Coogle G+ | Go g =2 B - 5.7 E () Setkings~ - -
Y_’ - P - EJ answers ~ >
A1 A Crga |B My Documents B
A_ | B | c _.2_ L) Corel User Files i | il | =] | ]

1 [Organizatiin Budget Status F { [C=)Huron Dasboard —5
| 2 [By Account My Recent My Daka Sources

3 |Period Ending Sep 30, 2007 Documents LMy Documents

4 | As of May 17, 2007 — &My Music
| S | I_ E‘My Pictures
_g IE::':Q of At?{j Auburn Desktop [CD)FrintScreen Files

8 |Organizatil 113100 Budget =

9 [Account Al __'_/

10 |Program | All My Documents

11 | Activity All

12 |Location Al =

13 |Commitrne All

14 My Computer

15 -

16 [chart Fund Type Fund T .g ; bocount ToAccount TiAccount T Pro
17 | A 1.4, Al Mai - Netlwork (Al memar=y [ ~ | Save EALARIES B0 Salaries; Wwac
18 | A 1.8 AL bai Places Save as type! | Csv (Camma delimited) F;' [ Cancel ] EALARIES B0 Salaries; WYac
| 19 | & 14 Al Pai Microsoft Office Excel Workbook -~ EALARIES B0 Salaries; YWag
20 | A 14 AL Main C 10 Auburn Un 1ML Spreadsheet ~ Mages 51 WAGES B0 Salaries; YWac
21 | A 14 ALl hain C 10 Auburn Un =ML Data on wWy'ork- B1 WAGES B0 Salaries, YWac
22 | 18, AL Main C 10 Auburn Un| 1 EJ;?J%EQ‘T;WEb Page mployes 62 EMPLOYE B0 Salaries; WWac
23 (A 1.8 ALl hain C 10 Auburn Un M template w |eacher's | B2 | EMPLOYE B0 Salaries; Wvac
24 | A 1.8 AL Main C 10 Auburn Un 107007 TALT TTnrest TT3700 Budget Se BZT50 Unemployr B2 EMPLOYE B0 Salaries; WYac
25 | A 1.8 AL Main C 10 Auburn Un 101001 Al Unrest 113100 Budget Se 62210 Health Inst B2 EMPLOYE B0 Salaries; WYac
26 | A 1.8 ALl Main C 10 Auburn Ln 101001 AL Unrest 113100 Budget Se B2250 Social Sec B2 EMPLOYE B0 Salaries; WYac
27 | A 14 AL Main C 10 Auburn Un 101001 AU Unrest 113100 Budget Se 62300 Medicare B2 EMPLOYE B0 Salaries; YWWac
20 | A 14 AL Main C 10 Auburn Un 101001 AU Unrest 113100 Budget Se 62360 Life Insural 62 EMPLOYE B0 Salaries; YWWac
28 A 148 Al hain 10 Auburn Un 101001 AL Unrest 113100 Budget Se E2400 Long-Term B2 EMPLOYE B0 Salaries; Wa_cl\_'

| >

|2| & Unknown Zone

B LD DD




DOWNLOADING DATA
Into Excel

Downloading of data can be done from Admin
 Admin Queries
examples: FGIBDST
FGITRND
FAIVNDH

Virtually any info you can query on — you can download from Admin



FGITRND — Detall by Fund-Org

File Edit OQOptions Block tem Record Query Tools Help
-’%II>E1<EH§‘|II%»E’DI@
{ ail Transaction A 5
COAm Fiscal Year Fund Organization Account Program Activity Location Period Query Type Commit Type
CalS & ta & & & &
s [o7 [1o1001 [134440 | [z010 | | [ [] []
Increase (+) or
Account Organization Program Activity Date Type Document Field Amount Decrease (-)
[134440 |s010 |os-FER-2007 [anoa [ro0sz98s [Trasfer fram maint  |aBD [ 19,500.00 |T =
[600 [134440 [s010 |25-sEP-2008 [poo1 [peoooo014 |FRs MEW vEAR BLI  [0BD [ 208,538.06 [+
[so00s [134440 [z010 [z4-APR-zoO7 GEn [Fooososo [HR Payroll zoo7 mr [yTD [ 5,958.33 |T
[6000s [134440 [z010 [z8-mar-zoo7 | |HGML [Fooozsss |HR Payroll zoo7 mr [vTD [ 5,952.33 [+
[sooos [134440 [3010 |z3-FEB-20D7 [HEnL [Fooozsss |HR Payroll zoor mr [vTD [ 5,953.33 [+
[6000s [134440 [z010 [26-3am-2007 | [HGHL [Fooozazz [HR Payroll zoo7 mr [vTD [ 24,220.45 [+
[so00s [134440 [z010 [15-DEC-2008 [HenL [Fooozziz |HR Payroll zoos mr [yTD [ 5,959.33 |T
[co00s [134440 [3010 [21-mov-zooe | |HGML [Fooozoss |HR Payroll zoos Mr [vTD [ 5,959.33 [+
[so00s [134440 [z010 [z8-0cT-2008 GEn [Foooisss [HR Payroll zoos mr [yTD [ 7,725.00 |T -
[c0200 [134440 [z010 [24-aPR-z007  |HGML [Fooozoso |HR Payroll zoo7 mr [vTD [ 9,736.41 [+
[sozon [134440 [3010 [z8-mar-zoor | |HGML [Fooozsss |HR Payroll zoor mr [vTD [ 11,223.72 [+
[c0200 [134440 [z010 [23-FER-2007 | [HGHL [Fooonzess [HR Payroll zoo7 mr [vTD [ 11,223.58 [+
[sozoo [134440 [z010 |z8-1am-2007 [HEnL [Fooozasz |HR Payroll zoor mr [yTD [ 11,085.92 |T
[60z00 [134440 [s010 [18-DEc-2o0e  [HGML [Fooozz1z [HR Payroll zooe mr [vTD [ 9,640.26 [+
[sozoo [134440 [z010 [z1-mov-zo0e GEn [Fooozoss [HR Payroll zoos mr [yTD [ 2,640.25 |T
[60z00 [134440 [z010 [z6-0cT-2008 [HarL [Fooo1ass [HR Payroll zooe mr [vTD [ a,640.25 |T
[e1o [134440 [3010 [0s-mov-zoone  |auna [100ze987 |reallocation to cow  [ABD [ 3,930.10 [+ =
1 e ' * qota: [ sesisses [+ ~
1| R R R R R | >
Fress kKey Dup Iltem for document guery forms, Sount Query for encumbrance detail | J
Record: 147 | | o | | =05C=

& Movel Group




To download to excel from Admin, you will use the
Help function, followed by Extract Data No Key

(may need to hold Ctrl key down if pop-ups are issue)

£ Qpracle Developer Forms Runtime - Web: Open = FGITRND

File Edit QOptions Block tem Record Query Tools
=] «& CE R E| @ [ %_ ?E{EF‘ [ @ g—; Online Help
saction Activity FGITRHD 7.2 (PR ggg Dvnamic Help Query
Dynamic Help Edit
c[%n Fisc-[aITYear IT%Ex F£d Organ SELDWU}::TSWDDBMBS) jram ncgitv Ll:ll[:%tion Period Query Type Commit Type
SRl oo ] [ o | | = O B
Display Error
Account Organization Program Activity | SZZI:;;P fmage Ent Field Amount II'E;:;E?::SEB+()_;:II‘
[134440 |s010 |pe-FEB-21 —_\iiator [Trasfer fram maint  |aBD [ 19,500.00 = =1
[134440 [3010 [z5-sEP-2 ) |FRs MEW vEAR BLI  [0BD [ Z08,538.06 [+
[134440 [z010 [24-APR-2 gmam e DatS th Loy [HR Payroll zoo7 mr [yTD [ 5,955.33 [+
[134440 [z010 [28-maR-z = |HR Payroll zoo7 mr [vTD [ 5,959.33 [+
[134440 [s010 [z23-FER-21 TEChnical Suppart * |HR Payroll zoor mr [vTD [ 5,953.33 [+
[134440 [z010 [26-78M-21 shout Banner [HR Payroll zoo7 mr [vTD [ 24,220.45 [+
[134440 [z010 [15-DEC-2006 | [AGHNL [Fooozziz |HR Payroll zoos mr [yTD [ 5,959.33 [+
[134440 [s010 [21-mov-zooe | |HGML [Fooozoss |HR Payroll zoos Mr [vTD [ 5,959.33 [+
[134440 [z010 [zs-ocT-zo0e | [HGML [Foooisss [HR Payroll zoos mr [yTD [ 7,725.00 [+ —
[134440 [z010 [24-aPR-z007  |HGML [Fooozoso |HR Payroll zoo7 mr [vTD [ 9,736.41 [+
[134440 [3010 [z8-mar-zoor | |HGML [Fooozsss |HR Payroll zoor mr [vTD [ 11,z23.72 [+
[134440 [z010 [23-FER-2007 [HErL [Fooonzess [HR Payroll zoo7 mr [vTD [ 11,223.58 [+
[134440 [z010 |z8-1am-2007 [HEnL [Fooozasz |HR Payroll zoor mr [yTD [ 11,085.92 [+
[134440 [s010 [18-DEc-2o0e  [HGML [Fooozz1z [HR Payroll zooe mr [vTD [ 0,640.26 [+
[134440 [z010 [z1-mov-zove [HGML [Fooozoss [HR Payroll zoos mr [yTD [ 9,640.25 [+
[134440 [z010 [26-0cT-2006  [HGML [Fooo1ass [HR Payroll zooe mr [vTD [ 9,640.25 [+
[134440 [3010 [0s-mov-zoone  |auna [100ze987 |reallocation to cow  [ABD [ 3,930.10 [+ =
A e I g Total: 369,199,565 [+ -
| R | 3
Extract Data without Key information to a .csy file | J
Record: 1/7 | | | | | =08C=




You will be prompted to open or save file. Your choice.
You can open and then save as Excel type or save file

. . .
a A a
11 T1EeUlc [1LJ X
-3 https:/fbanssb.test.auburn.edulpls/TEST/gokoutp.csv?pipe_name-0ORASPIPES001320550001&sess_id—833 - Microsoft Internet Explorer - | D| X| __| D| X|
2  File Edit Wigwn Fawvorites Tools Help f- A DT
E Y D @ &) oe ] ; = et
Q Back = » o \:;j S Search ‘2,\.;‘ Favorites @ B o= E ﬁ ‘3 -
: Address @ htkps:fibanssb. test. auburn.edu/plsf TEST gokoutp. cswrpipe_name=C0RAFPIPEFO001 320550001 &sess_id=5331732wser_name=RIOGERFE Vl a0 i Links il '@ i
pe
1n
File Download —
Do you want to open or save this file? R
Mame: gokoutp.csw -
B Type: Microsoft Excel Worksheet, 24.0 KB
From: banssb.test, auburn.edu
[ Open ] [ Save ] L Cancel J
Aivaps azk before opening this tvpe of file
Wwehile files from the Internet can be uzeful. zome files can potentially
@ harm wour computer. If pou do not trust the zource, do not open or
zawve this file. What’s the rizk?
-
é Skart downloading From site: https:/fbanssb. test. auburn.edufpls TEST/gokoutp. csw?pipe_name=C0RAFPIPES001 5320550001 &sess_id=5833 é Unknown Zone 5 4
FPress key Dup Item for document query forms; Count Query for encumbrance detail
=05C=
| 7iS5PM

Record: 17104
M 4 ind 7% 6 Internet Explorer - | %Y inb class.ppt Y BAMMER ADMIM TIPS, .,

=plorer -

r:.-’ start A% Movell GroupiWise - M.,



Excel file created. Manipulate file as needed.

E3 Microsoft Excel - trnd

|E_] Eile  Edit iew Insert Formak  Tools  Data Window  Help Type a question For help - - 8 X
RN = BN REN A N N S RSN T e T N N
T W W R o) -_:|| 3 | ] @_|| ¢ Reply with Changes... End Rewview. .. !
i Arial -0 - B JF U|E==]% % o+ N
A1 - f Account

A B [ ¢ | b | E | F | & [ H | | | J | K ] L [ wm [ N [ ©o [ F
1 |Account WOrganizati Program | Activity DaType Document Descriptior Commit Ty Fund Arctivity Location Field Amount  |Increase (+) or Decrease
2 | GO0 134440 3010 9-Feb-07 AlIO4 JO032985  Trasfer frar L) 101001 ABD 19300 +
| 3 | BO0 134440 3010|25-Sep-05 BDO1 BDOODO14 FRS MEW L 101001 OED 208535.1 |+
4 | B0005S 134440 3010 24-Apr-07 HGRML FODO3090 HRE Payroll 101001 YD §955.33 +
= BO00S 134440 3010 28-Mar-07 HGML FOO02858 HR Payraoll LU 101001 ¥TD 5959.33 +
6 | B0005S 134440 3010 23-Feb-07 HGRML FODO2656 HRE Payroll 101001 YD 5959.33 +
| 7| BO00S 134440 3010 26-Jan-07 HGML FOO02437 HR Payroll U 101001 ¥TD 2422045 |+
= 60005 134440 3010 18-Dec-06 HGML FODO2212 HRE PayrollU 101001 YD 5958.33 +
| 9 | BO00S 134440 3010 21-MNow-06 HGML FOO02036 HR Payroll LU 101001 ¥TD 5959.33 +
10 | BO005 134440 3010 26-0ct-06 HGML FOO01935 HR Payroll LU 101001 WTD P25+
11 | 60200 134440 3010 24-Apr-07 HGML FOOO3090 HE Payrall LU 101001 ¥TD 9736.41 +
12 | B0200 134440 3010 28-Mar-07 HGML FO002555 HR Payroll LU 101001 WTD 1M223.72 +
| 13 | 60200 134440 3010 23-Feb-07 HGMNL FOOO2656 HRE Payroll L 101001 YD 11223.58 +
14 | B0200 134440 3010 26-Jan-07 HGML FOO0243537 HR PayrollU 101001 WTD 11085.92 +
| 15 | 60200 134440 3010 18-Dec-06 HGML FOOO2212 HRE Payroll U 101001 YD 2964026 +
16 | B0200 134440 3010 21-MNov-06 HGML FOO02056 HR Payroll U 101001 WTD S9640.25 +
17 | B0200 134440 3010 26-0ct-06 HGML FODO1935 HRE Payroll L 101001 YD 9640.25 +
18 | B10 134440 3010| 9-Mow-05 AUD4 JO0ZE957  Reallocatiql 101001 ABD 39301 +
| 19 | B10 134440 3010 25-Sep-06 BDO1 BDO00014 FRS MEW U 101001 oBD 174154 |+
| 20 | 51000 134440 SO0 | FHEHRRRRR HGMNL FOO03295 HR Payroll U 101001 WTD 5545.99 +
21 | 51000 134440 3010 1-May-07 HGML FODO3186 HRE Payroll L 101001 YD 4240.01 |+
| 22 | B1000 134440 3010 24-Apr-07 HGML FOO03090 HR Payraoll LU 101001 ¥TD 3151.2 +
| 23 | 51000 134440 3010 18-Apr-07 HGML FODO3015 HRE Payroll L 101001 YD 4240 |+
| 24 | B1000 134440 3010] 4-Apr07 HGML FOO02954 HR Payraoll LU 101001 ¥TD 4141 |+
| 25 | 51000 134440 3010 28-Mar-07 HGRML FODO2555 HRE Payroll 101001 YD 3151.2 +
| 26 | B1000 134440 3010 21-Mar-07 HGML FOO02530 HR Payraoll LU 101001 ¥TD 4240.01 |+
| 27 | 51000 134440 3010 7-Mar-07 HGRL FODO2743 HRE Payroll 101001 YD 4240 |+
| 28 | 51000 134440 3010 23-Feb-07 HGML FOO02656 HR Payraoll LU 101001 ¥TD 31512+
| 29 | 51000 134440 3010 21-Feb-07 HGRML FODO2614 HRE PayrollJ 101001 YD 4240 |+
30 51000 134440 30100 7-Feb-07 HGML FO002458 HRE Payraoll L 101001 ¥TD 42040 |+ v
Mo« » [ trnd [/ |« >
PDraw - L | AutoShapes = ™ \I:ICD““_.—J-@{:?@@'gh'ﬁ'é‘Ei'ZEIZIj!
Ready TR

- 7 3 Internet. .. FEP... FEE... I 5@1\-} @@ @_'_v) §| Q:)l' l—




EXERCISE TIME



DOWNLOAD EXERCISE

Exercise 1 - -SSB Budget Query
Select Budget Query by Account

Year 2006, Period 14, Chart A, Fund %, Org-use one of
your organizations or 113100.

Execute query. Scroll through data and then go to bottom
of sheet and select "Download selected ledger columns”™.
(may need to hold down Ctrl key depending on pop-up setting)

Download will be into a CSV file format. File-Save As.
Enter a file name and then change “Save as Type” to
Microsoft Excel Workbook.

Close CSV file and open new excel file. Manipulate data
as needed.



DOWNLOAD EXERCISE

Exercise 2- - Admin Query Using FGITRND

COA A, Year 07, Fund 101001, Org 134440. Leave the
rest blank. Next Block, Execute Query (or 8)

When information is retrieved, begin download process.

Use Help Key, Extract Data NO Key (may need to hold Ctrl key
down if pop ups are an issue)

Open file and save as using ‘excel’ save as type to
DESKTOP for ease in retrieving.

Close browser and open excel file sitting on desktop.
Manipulate excel data as needed



Wildcard Queries-Continued
Exercises

Brief review of refining queries
Use SSB query with % in fund and later
with % in org
Use FGITRND with org only listed. Prior to
execute query enter labor acct code 6%

PRACTICE SESSION



Questions

Contact Cindy Selman
120 OD Smith Hall
844-7340
selmaci@auburn.edu



mailto:selmaci@auburn.edu

