FGRBDSC - Budget Status (Current Period)
Report will provide a current look at a period to date information (equivalent of

FBM090).
Banner Admin:
1. FGRBDSC
2. Next Block or move cursor to Printer and assign specific printer. Use DATABASE if you wish to
save file as WORD document.
3. Next Block to Parameter Values
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4. In Parameter Vauesinput fiscal year (example 06), chart of accounts (example A), enter the from
and to fund (example 101001-101001) and the from and to organization (example 102001 to
102047). You may specify to and from account codes or leave blank and all will be retrieved
(examples for operating accounts only might be 700 to 899).

Y ou will need to scroll down the parameter values section using the toggle to input the remaining
variables such asthe AS OF DATE (example 12/31/2005). InputaY or N for include accrual
(typically N); input aY in print organization totals and net totals. Final input relatesto
commitment type (C=committed, U=Uncommitted or blank for all commitments).
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5. Next Block to Submission section. At this point, you will need to Click the *

You will need to
toggle to enter all
13 sections

AVE” icon or use
File/Save option. 'Y ou must be in the Submission section when you Click save.

6. Youwill now see afile number will appear in lower left hand section of screen (example Log file:
fgrbsdc_75517.1og; Ligt fileffgrbsdc_75517.lis) Thisis your report/log file number.

7. Gototop lineon screen and Click OPTIONS. Y ou will see two options. Select option REVIEW

OUTPUT. The screen below will appear. Double click on Fi
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Press OK

Pop up screen may appear. If it does, click OK. If not, the report should be on the screen.

Report will appear. At this point the report is visible on-line only.
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To transfer the file to a WORD document, complete the following steps:

1. Select OPTION on top line of Banner. Click option — SHOW DOCUMENT (Save and Print File)

2. Pop Up Box will show in middle of screen asking you to confirm you want to continue, Click Yes
3. Report will now appear in a browser format. (If the browser does not appear, pop-ups
blocked. In order to show the browser, hold control and repeat steps 1 & 2).

tern Eecord Query Took Help

DRI IR AR

d Caginut Resied GILREVD 7

Process PGRGLSC ™ Budget Stabs (Current Penod)

mumher:  Z50as *  Flle Nesnez  fgrbdec_7S04E lic Limas: 323
FEPDRT FUREDEC huburn Dnivwcxlty P DATE: O2/16/200& =
FISCAL YEAR: O Pudgue Sewtua |Cuccent Pazicd) TIME: 023 TH

Ad OF 31-DEC-2005 ERGE: 1

CARS: & baucn Mnivecsat

FIME: 21000 A1) Uncwakricesd B
FRED ORG: 10200 Spacisl Armiacsnd @ Yioul hawe sakected Do Show File (fgrbdss_759 ciin a
a1 1300l Cospos Flen ¢ Spe browsar, [ y¥ou wish Do cndnga?

AVRTLAELE CHT

ACCICHT ACCIUNT TITLE e }] BRLARTE TRF

ann Salariea J40.447.00 =00 - « 0 THO, #7.00 T

EO00E  Beacutive fhdman/Hpe Selsciss ] 13,935 00 41,e05. i - -4l 5. 0D T

SE00  Frofesaiowal Bon-Feoulcy 8alaxy w00 15,4665 dd, 6. T o —4d, HEa.7F 1

TITAL  FRlAFRIEA 340, 447.00 27,300 52 96,19L. 77 00 ohd, BE5. B3

=111} L 64,730.00 o m « 0 A4, TI0.00 T B
&0 Dthar 3twEE Usgem 0o 43275 1,278, €0 -0 -LEM. D T .
1 X = F I ,
Praaa KEY-COWAT o suees, KEY-DELREC b delik ha calpul TAE of EMTER i shib iaw |
Recedt 17 [ | | | soECe

Pk Bdi Wow  Podes Towh

| @ O R @] O e @

" B 'ﬂ-
:m-'\.n.:ﬂl-vr!:--].l-um"rundnhlﬂndlmﬂiu_ilmu-pﬁ_w.m orem_rermm o oA DE 1] £ T NS00 | Ao | F s mar_resrwn = SETTACYT] | B g T
L4
CEFEET POLBORE 1. TOW TATR: 0L E 80
FIOCAL TEAE: 0 v Furical VIHE: Of:86 B 3
[T R
aJuETRED CULERUT CEMION  VELE TO CATE HICET AVATLLELE car
EATRGET A TTRITY BGTLATTY B EERTLOES Bk GAHTE TVF
1D, 44T o an up
= 13, w3nca 4L.ma8_go ao
= 13, amn w3 T oo

] B e B a%.191_9% an

(=
=
= T,
e
4,78 .= T EET.E L1
BE =1 ae
o 2.0da an
o= LT AL Lo
s L, 4w ca L)
Lo Dl S T
= daeh. T T
L A0 e
Nl L. .om
e 1ma e o
L ica. o ap
= Sl ae
TATAL  ANFLOTIN WINEFITY R E1R . " EEI W L. BET.AE L1

Ghdemr O

"l




4. Youwill now need to convert the Browser report into a WORD document. Click Edit on the
Browser report, then Select All to highlight the entire report. At this point you will need to copy
the report. This can be accomplished by right clicking the mouse and Clicking copy or you can
Click CTRL-C to copy.

5. Open anew WORD document and Click the paste icon or CTRL-V.

6. Thereport is now in WORD, but will need to be formatted.

TO FORMAT the report:

1. Click EDIT, then Select All (thiswill highlight the entire document)

2. Setthefont sizeto COURIER-NEW, font size 8

3. GotoFILE, then PAGE SETUP

4. Change al marginsto O (zero for top, bottom, left and right), then Click the Landscape button.

5. Atthispoint, Click OK. System will tell you that margins are outside of the allowed limits. Click
FIX button.

6

Report should now be ready to save and in printable format.
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If for some reason your page breakswill not work, you may need to save the browser file
into atext document. Copy that fileinto WORD and then follow the last 6 for matting steps

again.




