FRSTips

When logging out of FRS, make sure you type in “SO” at the “ Screen: " prompt. If you just click on the “X” in the upper right
corner you are not breaking your connection to the mainframe.

If you do not know your login/password information to get into FRS, you need to contact your computing coordinator. A list of
computing coordinators are found at: Once you are in the system, |SS can assist with questions 844-
5661.

Use the orange/blue FRS Tip sheet to find commonly asked questions, login/logoff procedures, screen numbers for commonly used
screens and |ots more!

Remember that FRS is software that is on amainframe. Y ou use a PC to access the mainframe. Since it is a mainframe, the mouse on
your PC may or may not move your cursor to the position you intend to be at. The FRS Tip sheet lists “ Quick Navigation Tips’ that
you can use to navigate through the screens in FRS.

The FRS Month End Schedule is posted on ISS' s home page: Thelink is on the left side of the web page.

A copy of the FRS Tip Sheet can also be found on the ISS home page.


http://www.auburn.edu/client/cc.html
http://www.auburn.edu/iss
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001 Financial Accounting Menu FRS Version 3.00
Fiscal ¥Year: 03
Screen: Acct:

Account Maintenance Menu
FA Real-time Session Menu
FA Data Collect Menu

FA Inquiry Menu

FA Reviewable Session Menu
RDF Table Maintenance Menu

Financial Systems Menu
Accounts Payable Menu

Purchasing Menu
Fixed Assets Menu

TCPO1AFH

Screen 001

This screen shows the Financial Accounting Main Menu. Y ou may access screens either from the menus or by directly typing the
menu number you need into the “ Screen: " prompt located at the upper left of the screen.

NOTE: “Fiscal Year” value. Theinformation displayed will be for the FY signified on the screen. To change FY, use Screen 881.
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W-720137 — SECURITY - ¥Y0U MAY NOT UFDATE OM THIS SCREEN
0oQM FA Inquiry Menu

Fiscal Year: 03
Screen: ! Acct:

Account Attribute Data Account Dollar Data

ooz GL Account 018 GL Account Summary

02n GL Account Attributes 019 SL Account Summary

003 GL Dollar Record 020 SL Object Code With Encumbrance

006 SL Account Q22 SL Budget Summary

06A SL Account Attributes 023 Transactions By Account

007 SL Dollar Record 027 Transaction Inquiry

008 SL Reporting Attributes 029 List SL Actual Data

009 5L GrantsContract Attributes 038 GL Account Compare to Prior FY

028 GL/AsSL Account Query 039 SL Account Compare to Prior FY
040 GL rfAccount Control Snapshot

Open Commitment Dollar Data 041 SL Object Code Snapshot

021 Open Commitments by Account

026 Open Commitments by Reference Batch Data

042 Open Commitment Snapshot 024 Session/sBatch List

Main Menu
001 Financial Accounting Menu

TCFPO1APH

Screen 0OM

This screen shows the Financial Accounting Inquiry Menu. This screen is anice reminder of the different screens available for
Inquiry. You may access screens either from the menus or by directly typing the screen number you want to go to at the “ Screen:
" prompt located in the upper left hand corner of the screen.




fi FRS - HRS
File Edit Transfer Fontz QOptionz Macro Wiew ‘window Help

4 1= =& sF .F FF | & = = | w2 [ |PAl FA2 PAZ | ENT CLR

W-Z0137 — SECURITY - ¥Y¥O0U MAY HOT UPDATE OW THIS SCREEN

o2 GL Account CreatesModify NSF-DEB-007f¥ 7804
Fiscal ¥Year: 03

Screen: ! Acct: (03351%

Account HName: MSESF-DEB-00Q07F7804
Responsible Person: HILL G, ROBERTS S Address: 101 Life Sciences Bl
Year—-End Process: P Executive Lewvel: 05
Division: 03 College: 83
School: 22 Department: 00500
Biological Sciences
Sub Department: Fund Group: 41
Bank HNumber: 0% CFDA H: 47F.074
Long Description: Z2/NSF-DEB-0QO7F¥804/HATL SCI FDH/EVOLUTION
OF A PARASITESRITS RECENTLY COLONIZED HOS

Fund Type: 10 Primary Federal Sponsor: 0000
G/C Code: 3 Sponsor: 0200
Start Date: 09-15-2000 End Date: 08-31-2003

Service Center? Date Created: 07-20-2000
Date Last Changed: 05-30-2002

Last Changed By: 0412
Mext ID:

Screen 002

General Ledger (GL) accounts are used to capture Assets, Liabilities and Fund Balances. They are generally University wide accounts.

This screen shows the basic description of the general ledger account attributes. From this screen, you will get a quick overview of the
account, such as responsible person, account name, start and stop date of the account, department number and long description to name a
few.

Screen 02A provides a detailed description of the attributes.
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W-Z0137 -
02A

SECURITY -

!__ Acct:

FlLags (DFRD) :
College:

Bank HNHumber:
Account MName:

Screen: 033515
FGO26:
FGO36:
FGO37:
FGO42:
FGO43:
FGO4a4:
FGO45:
FGO48:
FGO50:
FGOS52:
FGO54:
FGO56:
FGOB6 :

Address:

Year—-End Process:
Executive Level:
Division:

School:
Department:
Sub-Department:
Fund Group:

FG142:
FG144:

FG146: Serwvice Center:

Mext ID:

Screen 02A & 02B

GL Account Attributes

Responsible Person:

Long Description 1:
Long Description 2:

PA1 PAZ PA3 | EMT CLR

¥0OU MAY NOT UPDATE ON THIS SCREEMN

- Part 1 NSF-DEB-007 7804

Fiscal ¥Year: 03

00O00ROE

83

05

NMSF-DEB-0Q7F7804

HILL G,ROBERTS S

101 Life Sciences Bl
Project year ac
Provost/VYP Academics
AARES
Col of Sci
Biological

& Math
Sciences

RSET EXPEND Research

2/NSF-DEB-0O077804/sNATL SCI
OF A PARASITE&ITS RECENTLY

FDN/EVOLUTIOHN
COLONIZED HOS

These screens show detailed descriptions of the general ledger account attributes. To move from one screen (02A) to the next

(02B) you may either hit the “Enter” key or use the “ Screen: " field and enter the screen number in directly.




F& FRS - HRS
File Edit Transfer Fonts s Ma Help

= 14 [ $ h? [X | PAL PA2 PAZ | ENT CLR

W-7013¢7 — SECURITY - ¥0U MAY NOT UPDATE OW THIS SCREEN
02B GL Account Attributes - Part 2 HNHSF-DEB-0077504
Fiscal Year: 03

Screen: ! Acct: 033515

FG242: Type of Funding: LAC HNSF 0001 5
FG246: Grant/Contract: CR Grant

FG258: Sponsor: Matl Sc Fdn (NSF)
FG274: Start Date: 09-15-2000

FG27¥6: End Date: 08-31-2003

FG295: Prim Federal Spnsr: 0000

FG296: CFDA Number: 47 .074
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*»1-720304 -MULTIPLE MESSAGES HAVE BEEWN DISPLAYED - PRESS PF3 TO REVIEW MESSAGES
018 GL Account Summary MEF-DEB-0QQO7 7804
Fiscal Year: 03

Screen: Acct: (033515

Dept: 00500 Resp Person: HILL G,ROBERT:S S

Del Frz Rwvw Drp
0] 0] 0] 0]

Description ¥YTD Actual

Current Bal

Current Rst S2L-5
Letter CR Contracts
C/G Federal

Letter CR Contracts

399, 407F.
0.
87,510.

3599.,211.
359,211
399, 407.
87.,.510.
87.,510.

359.211.
359,211.
0.
87.510.
0.

Budget- Rst Rewvn 1,596, 586. Q.
Budget- Rst Exp 1,596, 586. Q.
Expense-Cur Rst Q. 215, 216.
Encumb-Cur Rst 257,105, 140, 402 .

1,596, 5806.
1,596, 586.
215, 216.
116, 7O03.

Screen 018

This screen displays the current balance of the general ledger account.

NOTE: “Fiscal Year’ value. Theinformation displayed will be for the FY signified on the screen. To change GY, use Screen 881.
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W-720137 - SECURITY - ¥0U MAY HNOT UPDATE ON THIS SCREEN
006 SL Account CreatefsModify NSF-DEB-0077804
Fiscal ¥Year: 03
Screen: I Acct: 533515
Account HName: NSF-DEB-0Q0O77804
Responsible Person: HILL G,ROBERTS S Address: 101 Life Sciences Bl
Year-End Process: P Executive Level: 05
Division: 03 College: 83
School: 22 Department: 00500
Biological Sciences

Sub Department: Fund Group: 41
Bank Number: 05 ABR Rule: 5
Long Description: 2/NSF-DEB-0077804/MATL SCI FDHN/FEVOLUTION

OF A PARASITERITS RECENTLY COLONIZED HOS
Fund Type: 10 Primary Federal Sponsor:
Map Code: 33515 Sponsor: 0200
Start Date: 09-15-2000 End Date: 08-31-2003
Revenue Line: 0600 Expense Line: 2100
Empl Benefit Code: Y Empl Benefit ALt Acct: 000000
AAES Project #H: 16-027 AZ1 Code: OR
Associated Account: CFDA H: 47 .074
G/C Code: 3 Research Type: 01
Service Center? Acct Created: O07¥-20-2000 If Creating an Account
Next ID: Last Changed: 06-19-2002 by 0459 Proceed to Screen 009

Screen 006

Subledger (SL) accounts are used to capture individual department or project amounts for budget, revenues and expenditures.

This screen shows the basic description of the SL account attributes. From this screen you will get a quick overview of the
account, such as responsible person, account name, start and stop date of the account/project, department number and long
description, to name afew.

Screens 06A through 06D will give detailed descriptions of the attributes.
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W-Z20137 - SECURITY - ¥YOU MAY NOT UPDATE ON THIS SCREEN
06A SL Account Attributes 1 NSF-DEB-0077804

Fiscal ¥Year: 03
Screen: B Acct: 533515

FS026: Flags (DFRDBAB) : (ojojololoksyo

FS032: ABR Rule:

F5034: Map Code:

F5039: College:

Fs040: Soft Money Flag: Mot a Soft Money Account
F5041: Bank HNHumber:

FS042: Account Title: NSF-DEB-Q0Q7F7804

FS044: Responsible Person: HILL G, ROBERTS S

FS048: Executive Level: Provost/VP Academics
FSO50: Division: AAES

F5052: School: Col of Sci & Math
FS054: Department: Biological Sciences
F5056: Sub-Department:

FS05%8: Year-End Process: Project ¥Year GL
F5060: Department Address:

FSO062: Revenue Line:

FSO064: Expense Line: Research

Mext ID:

Screen 06A through 06D

These screens show detailed descriptions of the subsidiary ledger account attributes. To move from one screen (06A) to the next (06B,
06C, 06D) you may either hit the “Enter” key or use the “ Screen: " field and enter the screen number in directly.
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W-Z0137 — SECURITY - YO0U MAY HNWOT UPDATE OWM THIS SCREEN
068 SL Account Attributes 2 HSF-DEB-00O077F804
Fiscal ¥Year: 03

Screen: B Acct: 533515

FS066: Fund Group: RST EXPEND Research

FS0D98: Empl Benefit Code:
FS099: Empl Benefit Acct: jojojojojolo]
F5100: Budget Bump Subcd: (jolofol

F5142: Long Description 1: 2/NSF-DEB-0077804/MNATL SCI FDN/EVOLUTION
FS144: Long Description 2: 0OF A PARASITER&ITS RECENTLY COLONIZED HOS
FS182: Associated Account:

F5183: Budget Carryowver:

FS184: Primary Account:

FS185%: Co-Prin Investigtr:

F5186: Base Budget Acct:

FS187: Serwvice Center:

FS242: Tuype of Funding: LAC MSF Q001 5
F5244: Research Type:

Mext ID:
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W-Z20137 - SECURITY - ¥YOoU MAY NOT UFPDATE OWN THIS SCREEN

06C SL Account Attributes 3 NSF-DEB-QO7F7804
Fiscal ¥Year: 03

Screen: Acct: 53351%

FS246: Grant/sContract: CR Grant

FS258: Sponsor: NMatl Sc Fdn (HSF)
FS268: 0Overhead Base:

FS270: Overhead Rate:

FS274: Start Date: 09-15-2000

FS276: End Date: 08-31-2003

FS280: Fiscal Report Due: 11-29-2003

FS288: IC Income Account: 133001

FS289: Cost Share For: MA

FS290: Award Amount: 1,596,586.00

FS291: Duplicate VYoucher: Mo Duplicate YWouchers MNeeded
FS292: Cost Share Method:

FS293: Cost Share Amount: .

F5294: A-21 Code: Organized Research
FS296: Field of Science: Biological

FS297: AAES Project:

FS298: Prim Federal Spnsr:

HMext ID:
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W-20137 - SECURITY - YO0U MAY NOT UFPDATE ON THIS SCREEN
06D SL Account Attributes 4 NSF-DEB-0077804

Fiscal ¥Year: 03
Screen: Acct: 53351%

FS299: Fiscal Report Sent:
FS300: CFDA Number: 47 . 074
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W-2013¥ - SECURITY - ¥0U MAY HNOT UFPDATE ON THIS SCREEN

0E9 SL Account CreatesModify (Continued) NSF-DEB-0077804
Fiscal ¥Year: 03

Screen: Acct: 533515

Field of Science: LS2 Budget Bump: 0000
Award Amount: 1,596,586 .00 Duplicate VYoucher: M
Cost Share Method: M Cost Share Amount:
Overhead Base 1: T Overhead Rate 1: 4300
Fiscal Report Due: 11-29-2003 Fiscal Report Sent:

Budget Carryowver: Base Budget Acct:
Primary Account: Capital C/sG7?

Indirect Costs Income Account: 133001
Cost Share For Account: NA

Co-Principal Investigator:

Screen 009

This screen shows the detailed descriptions of the SL account contract and grant attributes. From this screen, you will get a
quick overview of those contract and grant attributes, such as award amount, cost share method and cost share amount, to name
afew.
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-MULTIPLE MESSAGES HAVE BEEN DISPLAYED - PRESS PF3 TO REVIEW MESSAGES
Account Summary MGT INF SUPT
Fiscal ¥Year: 03
Acct: 218136

Department: 01237 Resp Person: SHMITH, M C
Map Code: 19005 Flags: Del Frz Rwvw Drp Sup ABR
0] 0] 0]
Obj Description Actual Encumb
2000 x0th Operating E
2420 Other Repair & ™
2860 Professional Swvc
3750 Reg Fee Non-Traw
3990 0Other General Ex
4950 MNon-Capital Equi
Other Operating Exp
T450 Computer Equipme
7550 0Office Equipment
Equipment/Improvmnt .
9980 Budget Reserwve . . 51, 282.
Transfters & 0ther 51,282 . . 51, 282.
Maintenance Costs 139, 487 . . 116, 478.
Total Operating Exp 139,487 . . 116,478.

Screen 019

This screen displays the current balance of the SL account including the balances of the individual subcodes. The screen also
shows the current budget of the account and the encumbered purchase orders.

NOTE: the*“Fiscal Year” valueindicates the FY of the information being displayed. To change FY, use Screen 881.

The number of screens of information to be displayed will depend on the activity of the account number chosen to view. To
move from one screen to another, you may hit the “Enter” key. You may only move forward one screen at atime, thereis not a
way to go back a screen. After the last screen (the one containing the Account Total), the display will re-start with the first

PR P N Y
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-MULTIPLE MESSAGES HAVE BEEW DISPLAYED - PRESS PF3 TO REVIEW MESSAGES
Account Summary MGT INF SUPT
Fiscal ¥Year: 03
Acct: 218136

Department: 01237 Resp Person: SMITH, HM C
Map Code: 19005 Flags: Del Frz RBwvw Drp Sup ABR
0] 0] 0] 0 0]
Ob j Description Actual Encumb

Account Total 139, 487 20,.109.73 2,898.80 116,478.51




Screen 019
The data on Screen 19 represents balances for the account by subcode (Obj). Each line represents a balance line.
The Budget column includes amount for current budget (including any change orders)

The Actua column includes all posted items for actual revenues and expenditures fiscal year to date (or project to date if the
account is a project account).

The Encumb column represents money that is Encumbered from the budget money. Thisisgeneraly for PO’'s. This allows money
to be earmarked from your budget money even if a bill has not been paid yet.

The Avail column represents the budget money available to spend on the account.

If you want to see your total money available on this account hit the “Enter” key until the “Account Total” lineis shown. The
amount in the Avail column is your Budget Balance Available to spend.

Any Subcodes listed on the screen whose Description starts with an * means that it is a budget pool line. Auburn does not budget by
each individual subcode. Departments are allowed to budget by atype or group of expenditures (know as apool). For example,
2000 is the pool for Other Operating Expenses. During the budget process atotal amount is budgeted for Other Operating Expenses.
Y ou do not have to budget individually items such as Telephone, Copies, Postage, Office Supplies. The budget pool holds the entire
amount and once an expense is made against a subcode, the budget money is moved from the pool to cover the expense.

For example, someone may have atotal of $10,000 for Other Operating Expenses. $500 of Office Supplies (4700) are purchased at

the bookstore. When this occurs, the $500 will hit the actual column and the budget money is moved from the 2000 subcode line to
the 4700 subcode line to cover the actual expense. Thiswill leave $9,500 on the 2000 subcode line in the budget column and on the
4700 subcode line there will be $500 in the budget and actual column.
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I-FZ¥82 MORE RECORDS;:; PRESS ENTER TO CONTINUE
023 Transactions by Account MGT INF SUPT
Fiscal Year: 03

Screen: Acct: 218136

Sub

2000
2000
2000
2000
2000
2000
2000
2000
2000
2000
2000
2000
2410
2410
2420

TC

026
020
050
050
as0
050
050
050
050
050
050
as0
065
063
050

0001708

P20127¢7
P204850
P2004185
P10147+9
P204187
P204187T
P20127F7T
P204185
P101479
P2004850

PZ20127F7F

Description

Budget Carryowver
*0th Operating Exp=x
COMMUNICATIONS 8 EL
TECHNICON INC

DELL COMPUTER CORPO
DELL COMPUTER CORPO
ALABAMA OFFICE SUFPF
ALABAMA OFFICE SUPFPF
COMMUNICATIONS 8 EL
DELL COMPUTER CORPO
DELL COMPUTER CORPO
TECHNICON INC
FAC/YDIRECT CHARGE
FAC 02 327436
COMMUNICATIONS 8 EL

Amount

==

opoooooo

Batch

CRY 001
FR5901
FRS912
FRS912
FRS912
FRS912
FRS912
FRS913
FRS913
FR5913
FRS913
FRS913
FAC999
AITO17
FRS902

Offset Acct

2-18840-9690
2-18109-2410

Total Pages: 3 This Page:

Screen 023

This screen displays the individual transactions for an account. The transactions are in subcode order. Each line represents a
single accounting transaction.

NOTE: the“Fiscal Year” valueindicatesthe FY of the information being displayed. To change FY, use Screen 881.

Each screen will display up to 15 transactions. Pressing the “Enter” key will move you from one page to the next. Once the last
page is displayed, it will start back over at page 1.

The system will only display 26 pages of data at atime. On the 26" page, the system displays a message informing you that there

ara nn mnre recnrade Tn vian the next 268 naneq entar *** (three adteride) in the Nlext Panea field



Screen 023
Items are listed in subcode (Sub) order, then by date.

The TC column isfor Transaction Code. Transaction Code definitions can be found on the FRS Tip Sheset.
- 02X arefor budget related entries
- 03X arefor cash receipts
- 048 are for payments
- 05X arefor purchase order related entries
- 06X arejournal entries

Ref 1 usually includes a PO if the transaction is for a PO.
Date is the date entered on the transaction.

Y ou may also use Screen 27 to list transactions for an account. Screen 27 alows you to enter in parameters for the
transactions you want to view.
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027 Transaction Inquiru (Part 1)
Fiscal ¥Year: 03
Screen: !__ Acct:

Selection Criteria:

Start

Acct Number:
Subcode:
Trans Date:

Batch RefT:
Batch Date:
Trans Code:
Ref Mumber
Ret Mumber
Ret Mumber
ID Number:

Press ENTER to l1list transactions.

Screen 027

This screen displays accounting transactions. There are 2 ways to use the screen.

Method 1: To show the same information as displayed on Screen 023, but also include the 2" document reference (check

number if it'sfor acheck). To get thisinformation, you may enter the account number into the “ Acct:
prompt on the context line. Once the account number is accepted (the account name will be displayed on the upper right side
of the screen), you will hit “Enter” to display the transactions.
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027 Transaction Inquiry (Part 1) MGT IMF SUPT
Fiscal ¥Year: 03
Screen: Acct: 218136

Selection Criteria:
Start

Acct Mumber:
Subcode:
Trans Date:

Batch ReftT:
Batch Date:
Trans Code:
Ref HNHumber
Reft HNHumber
Ref Mumber
ID Number:

Press ENTER to 1list transactions.
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I-FZ782 MORE RECORDS: PRESS EWNTER TO CONTIHUE
027 Transaction Inquiry (Part 2)
Fiscal ¥Year: 03

Screen: B nAcct:

Description Amount
Offset Acct

218136—-2000 Budget Carryowver 8, 204.85
CRYOO1 01708 00E1708

218136-2000 09430 *0th Operating Expx 80, 000.00
FR5901 0ono1124

218136-2000 12511 COMMUNICATIONS & EL 300.
FRS912 P201277 00E1020 ACRDO493000

218136-2000 08729 TECHNICON IHNC .
FR5912 FP204850 0001021 ACDDD406710

218136-2000 07716 DELL COMPUTER CORPO .
FRS912 P204185 01022 ADDODOS69200

Up to 5 accounting transactions will be displayed on a screen. There are 2 lines displayed for each accounting transaction. The
information you will have on this screen that was not on Screen 023 is that the 2'¢ & 3 References are shown. For payment
(048) transactions the Ref 2 field is the check.

The ID field is the vendor number if the transaction is for either a PO (05X) or payment (048).

Hit the “Enter” key to display the next screen of 5 transactions.




f& FRS - HRS
File Edit Transfer Fonts Options Macro Yiew Window Help

£ 15 & sF (F FF | & = = | W2 [x | PAL PA2 PA2 | ENT CLR

027 Transaction Inquiry (Part 1) MGT INF SUPT
Fiscal ¥Year: 03
Screen: Acct:

Selection Criteria:
Start

Acct Number: 218136
Subcode:

Trans Date: 0101
Batch Reft:

Batch Date:

Trans Code:

Ret NHumber

Ret HNumber

Ret Humber

ID Mumber:

Press ENTER to l1list transactions.

Screen 027

Method 2: You may use this screen to show transactions limited to the selection criteria entered as shown above. Thisscreenis
commonly used to display all transactions for an account number for a specific date range. It can also be used to show all
transactions for a specific subcode.

NOTE: Dates are entered as MMDD format, the YY isimplied from the FY displayed in the upper right of the screen.

NOTE: the*“Fiscal Year” valueindicatesthe FY for the information being displayed. To change FY, use Screen 881.




fil FRS - HRS [ [= ][]

Fil= Edit Transfer Fontz Options Macro Yiew ‘window Help
& 1 ¢sF (F Fr |& = = |2 [X| | PAL PA2 PA3 | EMT CLR

I-FZ2783 NO MORE RECORDS;:; PRESS ENTER TO RETURN TO SCREEN 027

027 Transaction Inquiry (Part 2)
Fiscal Year: 03

screen: B Acct:

Date Description Amount
Batch Offset Acct

218136—-2420 COMMUNICATIONS 8 EL
APC8 70O P301436 216087 ADODDDO493000

218136-2860 01509 TIGER DESIGH
APC8 75 218349 I6G312088870

Up to 5 transactions will be displayed per screen.
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027 Transaction Inquiry (Part 1)
Fiscal ¥Year: 03
Screen: Acct:

Selection Criteria:
Start

Acct HNumber:
Subcode:
Trans Date:

Batch RefT:
Batch Date:
Trans Code:
Ref HNumber
Ret Humber
Ret Humber
ID Number:

Press ENTER to list transactions.

Screen 027

Y ou can enter up to 4 different Transaction Codes. EXx, all payment transactions = 048.

To find atransaction related to a specific check number, enter the check number in “Ref Number 2” field.

To find payments to a specific vendor, enter 048 for “ Trans Code” and the vendor number (ex. A0000216500) for “I1D
Number”.
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021 Open Commitments by Account MGT IHNF SUPT
Fiscal ¥Year: 03
Screen: B Acct: 218136

Department: 01237 Resp Person: SMITH, M C
Flags: Del Frz Rwvw Drp Sup ABR
0] 0] 0] 0] 0] 2
Ob j PO Ref Tran Dt Original Liquidated Adjustments
Vendor HNo. Description

2420 PZ201277F
ACORO493000 COMMUNICATIONS & ELE
2420 FP301436 1,200.00 300.
ACOREO493000 COMMUNICATIONS & ELE
4950 FP204185 3.85 Q.
glojojolotsysiepedolo) DELL COMFPUTER CORFOR
4950 FP302040 1.677.00 Q.
ACOBDBOS69200 DELL COMPUTER CORFOR
T450 P101479 218 .00 0.
ACOBDBOS69200 DELL COMPUTER CORFOR

Account Total 3,398.85 500.

Screen 021

This screen displays outstanding purchase orders for a given account number. The vendor, PO number and the month/day
of the encumbrance are displayed. Thefiscal year (FY) of a PO can be determined by looking at the second digit of the PO
number. (EX., if the number is P301000, then the PO was encumbered in FY 2003).

Y ou would use this screen to see all PO’ sfor a specific account number. You may use Screen 026 to display PO’s by PO
number.

The “ Current” amount is what should be displayed in the Encumbrance column for the account on Screen 019.
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026 Open Commitments by Reference
Fiscal Year: 03
Screen: Acct: Reference Ho.: P301436 Totals Only:

Acct MNo. Dt Esth Original Liquidated Adjustments Current
Vendor NHNo. Lst Actw Description

2181362420 12716 1,200.00
ADDOR493000 02/13 COMMUNICATIONS 8 ELE

Reference Total 1,200, 00 300 .00

Screen 026

This screen displays information for a specific Purchase Order. The vendor number and name are displayed as well as the
account number(s) that will be used to pay the PO and the amount of the encumbrance.

Y ou would use this screen to see information about a specific PO. Y ou may use Screen 021 to display PO’ s by account
number.
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881 Set Fiscal Year and Campus Code
Screen: Acct:

Fiscal ¥Year: 03 YEAR SELECTED IS CURRENT
Campus Code:

Use this screen to set the Fiscal Year (FY) and Campus Code (CC) indicators.
These codes will be implicitly attached to all accounts and dollar records
accessed by the attribute maintenance screens and the inguiry screens.

For real-time updating, you may set a different FY and CC indicator
on the Opens/Close Session screens 0305130,

The FY and CC indicators used by Data Collect are set on the Batch
Header Transaction which you create on screen 051/5151.

Screen 881

This screen allows you to change the Fiscal Year (FY). Once you change the year, you must hit “Enter” for it to accept your
change. Thelinewith the Fiscal Year on it will change from “YEAR SELECTED IS CURRENT” to “YEAR SELECTED IS
NOT ACTIVE”.

Once the FY is changed, the data on Screens 019, 023 and 027 will display for the selected year. The “Fiscal Year” isaways
displayed on the upper right corner of the screensin FRS.

The FY isreset to the current year each time you log in to the FRS system.

There are 5 years of balance activity (019) and 12 months of transaction activity (023 & 027) stored on the FRS system.



