
FRS Tips

When logging out of FRS, make sure you type in “SO” at the “Screen:  _____” prompt.  If you just click on the “X” in the upper right 
corner you are not breaking your connection to the mainframe.

If you do not know your login/password information to get into FRS, you need to contact your computing coordinator.  A list of 
computing coordinators are found at:  www.auburn.edu/client/cc.html Once you are in the system, ISS can assist with questions 844-
5661.

Use the orange/blue FRS Tip sheet to find commonly asked questions, login/logoff procedures, screen numbers for commonly used 
screens and lots more!

Remember that FRS is software that is on a mainframe.  You use a PC to access the mainframe.  Since it is a mainframe, the mouse on 
your PC may or may not move your cursor to the position you intend to be at.  The FRS Tip sheet lists “Quick Navigation Tips” that 
you can use to navigate through the screens in FRS.  

The FRS Month End Schedule is posted on ISS’s home page:  www.auburn.edu/iss The link is on the left side of the web page.

A copy of the FRS Tip Sheet can also be found on the ISS home page.

http://www.auburn.edu/client/cc.html
http://www.auburn.edu/iss


Screen 001

This screen shows the Financial Accounting Main Menu.  You may access screens either from the menus or by directly typing the 
menu number you need into the “Screen: _____” prompt located at the upper left of the screen.

NOTE:  “Fiscal Year” value.  The information displayed will be for the FY signified on the screen.  To change FY, use Screen 881.



Screen 0QM

This screen shows the Financial Accounting Inquiry Menu.  This screen is a nice reminder of the different screens available for 
Inquiry.  You may access screens either from the menus or by directly typing the screen number you want to go to at the “Screen:
_____” prompt located in the upper left hand corner of the screen.



Screen 002

General Ledger (GL) accounts are used to capture Assets, Liabilities and Fund Balances.  They are generally University wide accounts.

This screen shows the basic description of the general ledger account attributes.  From this screen, you will get a quick overview of the 
account, such as responsible person, account name, start and stop date of the account, department number and long description to name a 
few.

Screen 02A provides a detailed description of the attributes.



Screen 02A & 02B

These screens show detailed descriptions of the general ledger account attributes.  To move from one screen (02A) to the next 
(02B) you may either hit the “Enter” key or use the “Screen:  _____” field and enter the screen number in directly.





Screen 018

This screen displays the current balance of the general ledger account.

NOTE:  “Fiscal Year’ value.  The information displayed will be for the FY signified on the screen.  To change GY, use Screen 881.



Screen 006

Subledger (SL) accounts are used to capture individual department or project amounts for budget, revenues and expenditures.

This screen shows the basic description of the SL account attributes.  From this screen you will get a quick overview of the 
account, such as responsible person, account name, start and stop date of the account/project, department number and long 
description, to name a few.

Screens 06A through 06D will give detailed descriptions of the attributes.



Screen 06A through 06D

These screens show detailed descriptions of the subsidiary ledger account attributes.  To move from one screen (06A) to the next (06B, 
06C, 06D) you may either hit the “Enter” key or use the “Screen: _____” field and enter the screen number in directly.









Screen 009

This screen shows the detailed descriptions of the SL account contract and grant attributes.  From this screen, you will get a 
quick overview of those contract and grant attributes, such as award amount, cost share method and cost share amount, to name 
a few. 



Screen 019

This screen displays the current balance of the SL account including the balances of the individual subcodes.  The screen also 
shows the current budget of the account and the encumbered purchase orders.

NOTE:  the “Fiscal Year” value indicates the FY of the information being displayed.  To change FY, use Screen 881.

The number of screens of information to be displayed will depend on the activity of the account number chosen to view.  To 
move from one screen to another, you may hit the “Enter” key.  You may only move forward one screen at a time, there is not a 
way to go back a screen.  After the last screen (the one containing the Account Total), the display will re-start with the first 
subcode.





Screen 019

The data on Screen 19 represents balances for the account by subcode (Obj).  Each line represents a balance line.

The Budget column includes amount for current budget (including any change orders)

The Actual column includes all posted items for actual revenues and expenditures fiscal year to date (or project to date if the 
account is a project account).

The Encumb column represents money that is Encumbered from the budget money.  This is generally for PO’s.  This allows money 
to be earmarked from your budget money even if a bill has not been paid yet.

The Avail column represents the budget money available to spend on the account.

If you want to see your total money available on this account hit the “Enter” key until the “Account Total” line is shown.  The 
amount in the Avail column is your Budget Balance Available to spend.

Any Subcodes listed on the screen whose Description starts with an * means that it is a budget pool line.  Auburn does not budget by 
each individual subcode.  Departments are allowed to budget by a type or group of expenditures (know as a pool).  For example, 
2000 is the pool for Other Operating Expenses.  During the budget process a total amount is budgeted for Other Operating Expenses.  
You do not have to budget individually items such as Telephone, Copies, Postage, Office Supplies.  The budget pool holds the entire 
amount and once an expense is made against a subcode, the budget money is moved from the pool to cover the expense. 

For example, someone may have a total of $10,000 for Other Operating Expenses.  $500 of Office Supplies (4700) are purchased at 
the bookstore.  When this occurs, the $500 will hit the actual column and the budget money is moved from the 2000 subcode line to 
the 4700 subcode line to cover the actual expense.  This will leave $9,500 on the 2000 subcode line in the budget column and on the 
4700 subcode line there will be $500 in the budget and actual column.   



Screen 023

This screen displays the individual transactions for an account. The transactions are in subcode order.  Each line represents a 
single accounting transaction.

NOTE:  the “Fiscal Year” value indicates the FY of the information being displayed.  To change FY, use Screen 881.

Each screen will display up to 15 transactions.  Pressing the “Enter” key will move you from one page to the next.  Once the last 
page is displayed, it will start back over at page 1.

The system will only display 26 pages of data at a time.  On the 26th page, the system displays a message informing you that there 
are no more records.  To view the next 26 pages, enter *** (three asterisks) in the Next Page field.



Screen 023

Items are listed in subcode (Sub) order, then by date.  

The TC column is for Transaction Code.  Transaction Code definitions can be found on the FRS Tip Sheet.
- 02X are for budget related entries
- 03X are for cash receipts
- 048 are for payments
- 05X are for purchase order related entries
- 06X are journal entries 

Ref 1 usually includes a PO if the transaction is for a PO.

Date is the date entered on the transaction.

You may also use Screen 27 to list transactions for an account. Screen 27 allows you to enter in parameters for the 
transactions you want to view.



Screen 027

This screen displays accounting transactions.  There are 2 ways to use the screen.

Method 1: To show the same information as displayed on Screen 023, but also include the 2nd document reference (check 
number if it’s for a check).  To get this information, you may enter the account number into the “Acct:  _____________” 
prompt on the context line.  Once the account number is accepted (the account name will be displayed on the upper right side 
of the screen), you will hit “Enter” to display the transactions.





Up to 5 accounting transactions will be displayed on a screen.  There are 2 lines displayed for each accounting transaction.  The 
information you will have on this screen that was not on Screen 023 is that the 2nd & 3rd References are shown.  For payment 
(048) transactions the Ref 2 field is the check.

The ID field is the vendor number if the transaction is for either a PO (05X) or payment (048).

Hit the “Enter” key to display the next screen of 5 transactions.



Screen 027

Method 2: You may use this screen to show transactions limited to the selection criteria entered as shown above.  This screen is 
commonly used to display all transactions for an account number for a specific date range.  It can also be used to show all 
transactions for a specific subcode.

NOTE:  Dates are entered as MMDD format, the YY is implied from the FY displayed in the upper right of the screen.

NOTE:  the “Fiscal Year” value indicates the FY for the information being displayed.  To change FY, use Screen 881.



Up to 5 transactions will be displayed per screen.



Screen 027

You can enter up to 4 different Transaction Codes.  Ex, all payment transactions = 048.

To find a transaction related to a specific check number, enter the check number in “Ref Number 2” field.

To find payments to a specific vendor, enter 048 for “Trans Code” and the vendor number (ex. A0000216500) for “ID 
Number”.



Screen 021

This screen displays outstanding purchase orders for a given account number.  The vendor, PO number and the month/day 
of the encumbrance are displayed.  The fiscal year (FY) of a PO can be determined by looking at the second digit of the PO 
number.  (Ex., if the number is P301000, then the PO was encumbered in FY 2003).

You would use this screen to see all PO’s for a specific account number.  You may use Screen 026 to display PO’s by PO 
number.

The “Current” amount is what should be displayed in the Encumbrance column for the account on Screen 019.



Screen 026

This screen displays information for a specific Purchase Order. The vendor number and name are displayed as well as the 
account number(s) that will be used to pay the PO and the amount of the encumbrance.

You would use this screen to see information about a specific PO.  You may use Screen 021 to display PO’s by account 
number.



Screen 881

This screen allows you to change the Fiscal Year (FY).  Once you change the year, you must hit “Enter” for it to accept your 
change.  The line with the Fiscal Year on it will change from “YEAR SELECTED IS CURRENT” to “YEAR SELECTED IS 
NOT ACTIVE”.

Once the FY is changed, the data on Screens 019, 023 and 027 will display for the selected year.  The “Fiscal Year” is always 
displayed on the upper right corner of the screens in FRS.

The FY is reset to the current year each time you log in to the FRS system.

There are 5 years of balance activity (019) and 12 months of transaction activity (023 & 027) stored on the FRS system.


