
ACES Programs and Events Involving Minors 
AU’s Youth Protection Policy applies to programs or events involving minors under 19, including events 
operated by, sponsored by, or under the direction or authority of ACES or 4-H, regardless of where they 
take place.  

 

Is this a 4-H program or event? 

Yes  Use 4-HOnline to register your event. 

Follow all guidelines outlined in VOL0017 – Volunteers Making a Difference 
Making It Work.  

Overnight Programs should use the ACES Overnight Event Planning 
Checklist. 

  No  Continue. 

Does this program or event involve anyone 18 or younger?  
(includes internships, shadowing, mentoring, Scouts, etc.)   

Yes   See “For non-4-H events involving minors” below. 

No Register this event in the Campus Event Planning System if it will be held on 
AU campus.  

Programs or events offered by Alabama A&M 4-H should follow Alabama 
A&M policies regarding youth programs. 

 

For non-4-H events involving minors 

 
Step 1: Program Registration (at least 90 days prior to the program)  

• Register your event: 
o Events on AU Campus: Register in CEPS (on campus events). Your information will be 

imported into the Youth Protection Portal, where you will enter youth program-specific 
information.   

o Events off-campus (including Extension Offices, Research Centers, and Extension/AU 
Contracted Facilities): Register your event in the Youth Protection Portal. 

• Basic event information (date, location, estimate of number and age range of participants) 
• When you register your event, you will have the opportunity to say whether an exclusion applies. 

You must register your event even if you believe an exclusion applies. The registration will be 
reviewed and will be routed to your dean/director/department head for approval.  

https://msapps.acesag.auburn.edu/files/overnightplan/OvernightChecklist.pdf
https://msapps.acesag.auburn.edu/files/overnightplan/OvernightChecklist.pdf
https://aub.ie/CEPS
https://aub.ie/CEPS
https://aub.ie/ypp-portal
https://aub.ie/ypp-portal


Step 2: Program Staff Compliance 

• Review the Youth Protection Policy and Guide for Youth Programs 
• Criminal background check completed within the last 3 years 

o Enter your staff’s information in the Portal at least 30 days prior to the program to allow 
time for background checks 

• Youth protection training completed within the last year 
o Take in person, in ElevatED (AU employees), or in the Portal (anyone) 

• Meet driver requirements met, if applicable: 
o All drivers: MVR + Driver Training (3 years) 
o 12-15 passenger vans: MVR (3 years) +Driver Training + Van Training (3 years) 
o Golf carts: MVR + Driver Training + NCV Training 

• Program-specific training by the program director 
 

Step 3: Youth Protection Plan 

• Appropriate adult-to-participant ratio: at least 2 approved adults always required 

Age of Participants: Day Programs:  Overnight Programs: 

5 years younger 1 staff for every 6 participants  
plus 1 additional staff 

1 staff for every 5 participants 
plus 1 additional staff. 

6–8 years 1 staff for every 8 participants  
plus 1 additional staff 

1 staff for every 6 participants  
plus 1 additional staff 

9–14 years 1 staff for every 10 participants  
plus 1 additional staff 

1 staff for every 8 participants  
plus 1 additional staff 

15-18 years 1 staff for every 12 participants  
plus 1 additional staff 

1 staff for every 10 participants  
plus 1 additional staff 

• Follow the Rule of Threes to avoid 1:1 interactions between adults and minors 
• Parent/guardian forms collected 

o Emergency contacts, release/waiver, media release, medical information, etc. 
• Detailed agenda that includes plans for meals, transportation, downtime, etc. 
• Emergency plans 
• Consider purchasing accident insurance  

o Accident Insurance - Extension Group Policy with American Income Life - 
https://www.ailife.com/SpecialRiskDivision/4H-Extension 

• Overnight events: See the ACES Overnight Event Planning Checklist 
 
Step 4: During and After the Event  

• Save the final participant and personnel lists, waivers, incident reports, etc. (destroy no earlier 
than 2 years after participants reach the age of 19) 

• Document and report any emergencies, accidents, or injuries (aub.ie/claims then General Liability 
Claims) 

https://aub.ie/ypp-policy
https://aub.ie/ypp-guide
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fauburnpub.cfmnetwork.com%2FB.aspx%3FBookId%3D12956&data=05%7C02%7Ckdw0030%40auburn.edu%7Ce53459bf700d4259988b08dd2072d212%7Cccb6deedbd294b388979d72780f62d3b%7C0%7C0%7C638702399699890080%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=BIs7LwwKkZ2mYtkm%2BxoaLDBuoYHpfU5A0MdoQyuQ%2BLs%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fauburnpub.cfmnetwork.com%2FB.aspx%3FBookId%3D12250&data=05%7C02%7Ckdw0030%40auburn.edu%7Ce53459bf700d4259988b08dd2072d212%7Cccb6deedbd294b388979d72780f62d3b%7C0%7C0%7C638702399699936382%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=VGhI%2BqA49KO%2BcX22PurvuYBdA7iXd6RxaEf3bIdLZQI%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fauburnpub.cfmnetwork.com%2FB.aspx%3FBookId%3D12956&data=05%7C02%7Ckdw0030%40auburn.edu%7Ce53459bf700d4259988b08dd2072d212%7Cccb6deedbd294b388979d72780f62d3b%7C0%7C0%7C638702399699971800%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Bh5gs59V5u%2FliLbToaSDqOngM%2BEGL6VHMn3zr6gl2lc%3D&reserved=0
https://www.ailife.com/SpecialRiskDivision/4H-Extension
https://msapps.acesag.auburn.edu/files/overnightplan/OvernightChecklist.pdf
https://aub.ie/claims
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