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Saving a Item File as a CSV

1 Select all of the UPC's in the UPC column
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2 Right click the selected area.

3 Click "Format Cells..."
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4 Click "Number"

5 Make sure decimal places is set to zero.
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6 Click "OK"

7 If you have put Yes in any columns F-J, please verify that there are no commas in
the L column.
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8 Click "File"

9 Click "Save As..." please make sure you DO NOT rename the file to include .csv at
the end.
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10 Click the File Format selector.

DO NOT SAVE AS A XLSX FILE.
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11 Click "Comma Separated Values (.csv)" Make sure you do not save as the CSV
UTF-8 file format.

Make sure you do not save as the CSV UTF-8 file format.
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12 Click "Save"

You are all set to submit your file. If you are still having trouble please contact us.


