Alabama State Department of Education
Educator Certification Section

Registering for a Criminal History
Background Check with Fieldprint

Applicants will need:

* A computer, tablet, or smartphone with internet access

* A valid email account

» Established AIM account

+ ALSDE ID#

* Fee of $46.20 paid by debit card, credit card, or PayPal account (prepaid debit
card or credit cards are acceptable)

* Ability to provide commonly known personal information (SSN, DOB, DL#,
Height, Weight, etc.)

Be sure your applicants follow the required sequence below. If they do not, they will
not be able to complete the process successfully.

Step 1: Create an AIM Account

Step 2: Complete Background Check Registration in AIM

Step 3: Create Fieldprint Account

Step 4: Complete authorization forms, schedule appointment, and fee payment

Step 5: Report for fingerprint appointment
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1. Start by visiting our ALSDE Identity Management website at https://aim.alsde.edu and
select “Need an account?.” Follow the prompts to complete your AIM account.
Note: Existing AIM users should simply log into AIM by entering their ALSDE ID#
or Email address and Password.

D peere®3Ur site - Alabama 51 X ALSDE Identity Management (Al X |

() https//aim.alsde.edu

Q
7 ALSDE Identity Management ®
¢  AIM.ALSDE.EDU/
[«
&
Log into AIM Help @ N
ALSDE ID (or Email address): H ‘
Password: @
(R ARE M  Forgot password?
Neegd an account?
C egianaccant
Need to change your email address?
® Login with your old email address/password (or ALSDE ID/password),
then go to the User Maintenance screen and change your email GD
address.
€3

 If you cannot login with old address, select Need an account? above to

~ T

Em Q_ Search m |

2. After AIM account is created, log in to AIM and select the ‘Fieldprint Background
Check’ tile as shown below.

Services Portal

STAGEAIM.ALSDE. EDU!

My Services = Help ~

Fieldprint
Backgr%md Check

Alabama Joint
Purchasing (ALJP)

E-Rate Educator Certification
? Lt ? £ J
I i
Pupil Registered School

Transportation Information

Certification

Pupil Transportation Admin and Financial Support

? b ? o

Child Nutrition
Program (CNP)

Courses

Child Nutrition Programs Instructional Services

? Lt ? o
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2.1 Press ‘Set’ button under Educator certification and Criminal history Background
checks
AIM Demographics

The following information is required for accessing various ALSDE applications, for assignment in
the Education Directory, to properly update teaching certificates and bonds, and for background
checks,

You must select an account type.

Please provide accurate and complete information. Required sections w indicated by an asterisk
(*) to the right of the section name.

) Account Type & Account Type

0 Ethnicity/Race i These data fields are required in order to build a profile with Educator Certification. It is the individual's
responsibility to provide accurate information and to keep all information current.
[ Citizenship

B Phone Numbers  * Educator Certification Researcher Public
and Criminal History
[ Heme Address : Background Checks Select this option if you: Select this option if you:
* need access to public data * need access to public data &

O Characteristics applications, or applications.

Select this option if you
e are accessing data through a

+ are applying for an Alabama

@ Birth Details certificate, license, or permit, memo\andl.lm of " ‘El
[ Backs d Details * * are attempting to complete understanding (MOU) with g
ackground Details a criminal history ALSDE
[ State Identification * baCkglou‘.]d chieck or
d « are updating persanl =
e

information with Educator
Certification.

Note: It is the applicant’s responsibility to provide accurate information. Failing to do so
may result in a significant delays of the background check review. The user will need to
keep up with the ALSDE ID# assigned in AIM. That number will be referenced when
attempting to schedule an appointment with Fieldprint.

RSA ID

2.2 Enter Race and Ethnicity details and select ‘Save’ and then ‘Continue to
Citizenship.’

I/
Account Type * Race and EthnICIty

Ethnicity/Race . These data fields are required in order to build a profile with Educater Certification. It is the individual's
8 responsibility to provide accurate information and to keep all information current.
B Citizenship *
Phone Numbers * Race Black or African Ameri.. ~
B H Add . l} Field is required.
ome Address
Characteristics * Ethnicity Net Hispanic/Latino -
O . Field is required.
Birth Details *

Background Check

State Identification ¥

Continue to Citizenship ®

[ RSAID

/ r/
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2.3 Enter Citizenship details and select ‘Save’ and then ‘Continue to Phone Numbers.”

i

Account Type * CltlZenSh|p

Ethnicity/Race ” These data fields are required in order to build a profile with Educator Certification. It is the individual's
8 responsibility to provide accurate information and to keep all information current.

8 Citizenship *

Phone Numbers * Are you a legal United States citizen? Yes -

_ Field is required.

Home Address * 9

Characteristics *

Birth Details *

Continue to Phone Numbers &

Background Check

State Identification ~ * S
{1 RSAID

i/

2.4 Enter Phone Number details and select ‘Continue to Home Address.” Note: At least
one phone number is required for registration.

/
Account Type + Phone Numbers

Ethnicty/Race ! These data fields are required in order to build a profile with Educator Certification. It is the individuel's

y responsibility to provide accurate information and to keep all information current.
B Citizenship *

Phone Numbers * Home Add
Home Address * wok 3 [
Characteristics * Cell 3242121669 o it

Birth Details *

Background Check

‘ Continue to Home Address @) .

State Identification  *

[ RSAID
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2.5 Enter/Edit Home Address details and select ‘Continue to Characteristics.’

1
Account Type + Home Address

Ethnicty/Race " | These data filds are required in order to buld a profile with Ecucator Certification, It is the individual’

- responsibility to provide accurate information and to keep all information current.
Citzenship " | Home address s required.

Phone Numbers  *
123 West Strest

LTSI 1iontgomery, AL 36116

Characteristics # US: United States of America
Birth Details * @ kit
Background Check
h Continue to Characteristics @

State Identification  *

[ RSAID

2.6 Enter Characteristics and select ‘Save’ and then ‘Continue to Birth Details’

r

Account Type «  Characteristics

Ethnicity/Race " These data fields are required in order to build a profile with Educator Certification. It is the individual's

responsibility to provide accurate information and to keep all information current.

Citizenship -
B Phone Numbers * Eye Color Brown T
Home Address . Field is required.

Characteristics Hair Color Black -

Field is required.

Birth Details ®
Background Check Height (Feet) 6 [x]
State Identification  * Field is required.
[ RSA D Height (Inches) 1 [x]
Field is required.
// Weight (Pounds) 187 [x]

Field is required.

Save

Continue to Birth Details @
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2.7 Enter Birth Details and select ‘Save’ and then ‘Continue to Background Details.’

—_—
Account Type + Birth Details
Ethnicity/Race * Country: United States of America -
Citizenship . Field is required,
i State: Alabama -
Phone Numbers *
Field is required.
Home Address *
Characteristics *

Continue to Background Details ®

I

Birth Details
Background Check
State Identification ¥

[ RSAID

2.8.a Revised!! Applicant selects the position type he or she is seeking and then selects the
institution type where they intend to work (Public or Private).

S
B Account Type = Background Details

B Ehnicity/Race N These data fields are required in order to build a profile with Educator Certification. It is the individual's
N responsinilty to provice accurate Information and to keep allInformation current.
Ctizenship

Scenario () Esucator Certict

You are applying for

Phone Numbers

ofessional Educatar Certficate. a Professional Leadership Certificate, Aftemative Certfcate, Career and Technical Certficate or zn
Hore Address

eristics

B Birth Detais

8 Background Details =

FBI Demographics

Jstitute. o in Brofessionl Leadsrship. and are sssking publc smploymant in a naw local pul

B state Identification

Yeu
B RSAID
utroriy: 4 224500 (1973
Which Institutian type are yeu employed or gaing to be emplayed in ALZ
S O #w STC School

Authority Als. Code 16-224-514) (1975)
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2.8.b Applicant selects School System/IHE/Nonpublic school with which they are affiliated.
Note: Type the name of the LEA/Institution/Nonpublic school or engage the drop-down
arrow to see an alphabetical listing.

Sumter County (Livingston, AL)
Sylacauga City (5ylzcauga, AL
Talladeqa City Malzdega, AL
Talladega County Taliadegs, AL
Tallapooza County (Dadeville, AL)
Tallzssee City (Talaszee AL

Tarrant City (Tarant, AL

Site | Tarrant City Tarrant, AL W

Figh is required

2.8.c Applicant answers questions regarding convictions and then selects ‘Save’ and
‘Continue to State Identification.” Note: If the applicants selects ‘Yes’ a pop-up message
will be displayed informing the applicant to send additional information to the ALSDE.
Note: A “Yes’ response does not prevent the applicant from completing registration.

Have you ever been convicted of or entered a plea of no contest to a felony or misdemeanor other than a
minor traffic violation?
@ Ves Na

Before your suitability status can be determined, the Certification Office will need additional information. Please
mail OR email the following information to the ALSDE Certification Office. Be sure to include you ALSDE ID#
along with any infomation you send.

1. A copy of the case action summaries showing the judgements, convictions, and sentencing or ather
outcome of your cases.

2. A notarized personal explanation regarding the circumstances surrounding your cases. You should include
the dates involved, the places of conviction, final outcome, and any other factors that should be considered.
ALSDE Certification Office Mail address:

PO Box 302101
Montgomery, AL 36130-2101
BGR@alsde.edu

Field is required.

Save

Continue to FBI Demographics @)
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2.8.d NEW!! FBI Demographics: The FBI Demographics screen has been added to our
registration process. The addition of this screen gives us the opportunity to align data
collected on Race, Place of Birth, and Country of Citizenship with FBI requirements.
This will eliminate errors that applicants frequently found if they entered certain
information into these fields. The applicant should enter requested information based on
available options and select “Save” to record their selections.

"
Account Type *  FBI Demographics
Ethnicity/Race - This information is required by the Alabama Law Enforcement Agency (ALEA) and the Federal Bureau of
o ) Investigation (FBI) for fingerprinting purposes. The ALSDE realizes that some options may not be available for
Citizenship - every applicant, but we have no control over these requirements. Choose the best available option possible.
" Information that you have entered in AIM for race and country of origin will be preserved separately.
B Phone Numbers *
Home Address * Race Black or African American. -
. - Field d.
Characteristics * s rEquE
Birth Details * Birthplace ILLINOIS -

. . Field d.
Background Details  * eIl S require

¥ FBI Demographics ~ * Country of Citizenship UNITED STATES e

State Identification  * Field is required.

@ Continue

Continue to State Identification @

—
~

2.9 Enter State Identification details and select ‘Save’ and ‘Continue to RSA ID.’

Account Type + State Identification / Driver License

Ethnicity/Race : These data fields are required in order to build a profile with Educator Certification. It is the individual's
8 responsibility to provide accurate information and to keep all information current.
@ Citizenship *
Phone Numbers * Type  Driver License M
Home Address N Field is required.
Characteristics * State AL Alabama -
Birth Details . Field is required.
I}Backg\ ound Check Number 123456 Q
State Identification  * Field i required.
[ RSAID Expiration Date  3/31/2023 (X

Field is required.

@ Continue

—~
-~

Continue to RSA ID ®
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2.10 Enter RSA ID details and select continue. Note: RSA ID number is optional. If you do not
have, or do not know your RSA ID number simply select ‘No’ and ‘Continue’ to complete your
AIM registration. Note: The user will be immediately transferred to the Fieldprint Welcome
screen.

I

B Account Type * RSA ID
8 Ethnicity/Race * These data fields are required in order to build a profile with Educator Certification. It is the individual's
“ responsibility to provide accurate information and ta keep all information current.

Citizenship *
8 Phone Numbers * Do you have a RSA ID?

Yes @ No

B Home Address *
Characteristics * Finished. Go to Services Portal. &
girth Details *
Background Details *
State Identification *

M RSAID

@ Continue

2.11 NEW: Applicant is shown their ALSDE ID# before leaving AIM.
Applicant should record their ALSDE ID# for use later in the process.

ALSDE Identity Management

STAGEAIM. ALSDE. EDU/

Access the Fieldprint Background Check site

You are leaving the Alabama State Department of Education and going to Fieldprint. Your ALSDE 1D is EXO-0124-
7189. You will be required to provide this ID when completing registration at Fieldprint.

The linked site contains information that has been created, published, maintained, or otherwise posted by institutions
or organizations independent of this organization. We do not enderse, approve, certify, or centrol any linked
websites, their sponsors, or any of their policies, activities, products, or services, We do not assume responsibility for
the accuracy, completeness, or timeliness of the information contained therein.

Note: If you have any questions or problems on the FieldPrint
background check site, please contact FieldPrint support at
877.614.4364.

Continue to Fieldprint Background Check

3. Select ‘Sign Up’ to beginmtalicant has been transitioned t@
\

&ﬂeldprint ® English % Contact Us

Welcome to Fieldprint®

Sign Up Returning User Login

slect “Log, In” below to

Far rew users,_ol Sign Up” below to For existing u
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3.1 User will review Fieldprint Authorization form and select ‘I Agree.’

receive electronic disclosures or to use electronic signatures will be effective only after we have a reasonable

period of time to process your withdrawal. However, withdrawing your consent to this Consent Agreement will
terminate your ability to provide electronic signatures and to receive disclosures and other docurmen
electronically. Continuing to provide electronic sign: reaffirmation of your
consent to the use of electronic signatures under the

4. You Must Keep Your Contact Information Current

In order for us to be able to provide you with important notices and other information from time to time, you
=t the conta: t. This includes, but is not limited to,
name, address, phone numbers, and email or other electronic addresses. In order o update your
Information, contact us via emall at customerservice@fleldprint.com.

must ensure

nformation in your online profile is curre:

5. Hardware and Software You Wil Need
To use our online processes, you will need Internet Browser software that supports at least 128-bit encryption, a
current version of  program th, urately reads and displays PDF files (such as Adobe Acrobat Reader), a

n records, disclosure: on paper, and & current and valid ema
llation, maintenance, and operation of

ac

to print out and r
- You are responsible for the in:
software that you use for these online

e computer and brow

ser

ervices.

By clicking on the “I Agree” buf nowledge thaty
electronic form that will be used to provide the information that is

on below, you a.

ou are able
e subject of

access information in the
s Consent Agreement.

Please Indicate your consent to the use of electronic signatures and your consent to recelving disclosures
and notices electronically by clicking on the "I Agree” button below. By providing your consent, you are
also confirming that you have the and above, that you are able to provide
electronic signatures, and that you have an active emall account. You are also confirming that you are
authorized to provide this consent.

By clicking on the | Agree button | agree to the use of electronic signatures and to receiving documents
and disclosures electronicaily.

If you DO NOT AGREE to the use of electronic signatures and to recelving documents and disclosures
electronically, then please contact Fleldprint Customer Service at the following emall address to assist
you with a non-electronic option: com or call 472.8018.

You can download the “Consent

as a PDF file.

@ Consent Agreement pdf (120 K) & Download

( I do not agree ) Agree
Terms & Conditions Fieldprint Privacy Policy EBI Privacy Act Statement
eConsent Siometric Disclosure EBI Noncriminal Justice Applicants Privacy Rights ® Copyrigt

3.2 User enters information to create including Username, Password, and Security
Questions and selects ‘Continue.” Note: Please record your password and security
questions and answers securely. Answers to security questions cannot be duplicated.

Create Account

Please fill in the following fields to create an account.

* — Required Fields

Email* e.g. example@domain.com

Username*

Password * shor

rm Password*

sho

Fi

Name*
Last Name*
Mobile Phone Number

Security Questions

Please select three security questions and provide answers in the boxes below. Your answer(s) cannot contain
your username, password, email address or security question

Security Question 1% Select one ~
Answer 1# show
Security Question 2% Select one ~

Answer 2 #

Security Question 3% select one ~

show
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3.3 Following the completion of screen 3.2 the user will be taken to the ‘Verify Account’
screen. Note: An 8-digit code will be sent to the email account entered on the
previous screen. Enter the 8-digit code and select ‘Complete Registration.’

Verify Account

An email has been sent to your provided email address. The subject of the email will be "Fieldprint Scheduling
Account Verification” and will arrive from email sender auth@fieldprint.com.

Please follow the directions in the email to continue creating your account.
You may need to check your Junk or Spam folder.

(@ Please do not close your browser.

If your browsing session closes, please log back in using your username and password and enter the 8-digit
Verification Code emailed to you at the email address provided during account creation. This Verification
Code will expire after 30 minutes.

* — Required Fields

Verification Code* Your 8-digit code

Didn't receive an email? Click here to resend email.

Complete Registration

3.4 User is returned to the Login screen. Select ‘Log In’ to continue with registration.

@ﬂ&ldﬂrint & Eoglsh % Confartlls
Welcome to Fieldprint®

SignUp Returning User Login

O filw uderd, pladte Lelict “Sipn Up® belew 1o For dditifg uders, plaate dalect “Lof A" bilow 1
f f [t “SiEn LUp" | | tifi toLag In" !
schedule a fingerprinting appaintment check appointment status, view and print recelpts or

reschedule an existing appaintment

-«-» <
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3.5 Provide answer to security question and select ‘Continue.” Note: This Question and
Answer was created during account creation with Fieldprint.

®rewaprint

Login Confirmation

What was your childhood nickname?

hfuur Answer

] Remember this device/computer for future
vislts
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3.5.a NEW!! Reason Page: The applicant should simply scroll to the bottom of the page
to find AL-Department of Education and then select “Continue with this Reason.”

Note: If any other reason is selected the results will not be sent to the ALSDE and the
applicant will need to repeat the registration process correctly.

Sfieldprint © Englisn < Contact Us 2

Reason

Continue with Fieldprint Code

AFieldprint Code is required to continue. If you do not have a Fieldprint Code, please contact the employer or
organization that directed you to this website.

i you do ot have a Fieldprint Code, leave this cell blank, scroll down to "Don't have a Fieldprint Code?" and enter
the reason your fingerprinting appointment s required. You may also scroll further and select a reason from a
pre-populated list by clicking "Cantinue with this Reason."

Fieldprin:

Don't have a Fieldprint Code?

@ Notice

If you were notissued a Fieldprint Code by your employer/agency, please enter the reason you are being
fingerprinted in the blank cell below or select a reason from the list of potential options. If you do not know
the reason for your fingerprinting request or it is not listed, please contact your employer/agency.

0 Total Reasons Available

ns for Fingerprint

AL - Department of Human Resources (" Continuewith this Reason )

DHR Affillated Agency (Child Welfare, Exempt Day Care, Internships and Volunteers)
Fingerprints will be submitted to the Alabama Law Enforcement Agency
sereening individuals for the Alabama Department of Human Resources

) for the purposes of

AL - Department of H R / N
epartment of Human Resolirces ( Continue with this Reason )

DHR Fee Pald
Fingerprints will be submitted to the Alabama Law Enforcement Agency
streening individuals for the Alabama Department of Human Resources,

A)for the purposes of

AL - Department of H R / N
epartment of Human Resolirces ( Continue with this Reason )

DHR Licensed Child Care Providers
Fingerprints will be submitted to the Alabama Law Enforcement
screening individuals for the Alabama Department of Human Resou

EA) for the purposes of

AL - Department of Human K /
epartmentof Human Resources (' continue with this Reason

I
Fingerprints will be submitted to the Alabama Law Enforcement Agency (
screening individuals for the Alabama Department of Human Resources.

EA) for the purposes of

AL~ Board of Nursing ( Continue with this Reason )

Nursing Licensing
Fingerprints will be submitted to the Alabama Law Enforcement Agency
screening individuals for the Alabama Board of Nursing.

EA) for the purposes of

AL - Department of Insurance 4 A
P { Continue with this Reason )

Adjuster
Fingerprints will be submitted to the Alabama Law Enforcement Agency (ALE
screening individuals for the Alabama Department of Insurance.

) for the purposes of

AL - Department of I / N
epartment of Insurance (' Continue with this Reason )

Title Agents

Fingerprints will be subrmitted to the Alabama Law Enforcement Agency (ALEA) for the purposes of
sereening individuals for the Alabama Department of Insurance.

AL - Real Estate Commission

Continue with this Reason )

Real Estate Licensing
Fingerprints will be subrmitted to the Alabama Law Enforcement Agency (ALEA) for the purposes of
screening indivicuals for the Alab aina Daatasatminmias

AL - Department of Education 4 B
B ( Continue with this Reason

DOE CertEd
Fingerprints will be submitted to the Alabama Law Enforcement Agency (ALEA) for the purposes of
screening individuals for the Alabama Department Education.
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3.6 Enter ALSDE ID#, Last Name, and DOB and select ‘Continue’

Data Collection Alabarma DOE Demographics

O Mama BOT Sumigiaphin W

Cancel & Starf Néw m

3.7 Enter contact information and select ‘Continue.’

* — Required Fields
 Alzbama DOE Demographics

. Phone* (@
Q Contact Information

Alternate Fhone (@

Email* @ e g example@domain.com
| DOER Preferred Contact Method* @ O email O Phone
Appointment Reminder* @ O email O No
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3.8 Review AL DOE Release form and select ‘I agree’ then ‘Continue.’

Data Collection

+ Alabama DOE Demographics

Authorization

AL DOE Release

ntact Information

AL DOE Release

AFFIDAVIT FOR RELEASE OF INFORMATION

far empayrme:

applicant for =

¢ education program. then | understan

1 Fede

ation based on the State Suresu of Investigasar

161 am applying for emplopme

=tory background mformation reparts

oy polEnsal amploper w

1y canfinmed canvi

spparturity 1o

kgraund check wil resul in me not being hired or, i sppicable. me net being

2 camplessn

n recens are set forth n Tige 28, GFR. § 16.34

e by an employer. Ofcals

Afarmaton in the recoed ur

| ederstand that | am entitied 0 dus process in accardance wit appicable stattes pror o any pos p—

1 reparted from a criminal b

ary brackgraund check.

matian of my inten

1 of fingerprints. be desmed further pasi

s haes 3 fingemring

arized abave.

TO USE THIS SERVICE. ¥OU CERTIEY UNDER PEMALTY OF LAW, THAT YOU ARE THE SAME PERSON WHO IS BEING
FINGERPRINTED, WHO IS REVIEWING ALL OF THE APPLICABLE NOTICES AND COMPLETING THE APPLICABLE
FORME. IT IS STRICTLY PROBISITED FOR ANYONE ELSE TO PROCEED FURTHER EXCEPT THE PERSON WHO IS
SEING FINGERPRINTED, UNLESS ¥OU HAVE WRITTEN APPROVAL FOR SPECIAL CIRCUMSTANCES, SUCH AS A
DISABILITY. FROM FIELDPRINT. INC. OR THE REQUESTING DRGAMNIZATION/AGENCY.

[ 1 sgre=>

Your Full Name James Smith

Today's dste

S

March 20, 2023

3.9 Review Fieldprint Biometric Disclosure form and select ‘I agree’ then ‘Continue.’

Data Collection

Alasbama DOE Demographics

« Contact Information

Authorization

" ALDOE Release

o

Biometric Disclosure

FBI Noncriminal Justice
Applicant's Privacy Rights

FBI Privacy
Privacy Noti

ernent and

Biometric Disclosure

State Required Biometric Information Disclosure and Authorization

Plazazs be advissd that yeur fingarErints wil be collectad, Storad, and UsSad In sonnestion With your sontact andir SmEleymant Wih Srganizstion raquasting

your fingarprints (‘ORGAMIZATION'). Such collecton, storage, and use of your fingarprints may oscur 3t any bme after the company receives your written
authorization, including during the hiring process. as wall 35 during the course of your contract andior employment with ORGANIZATION or for

volunteeringlicensing, 3 the case may be, whers permitted by law ("Stated Furposes”)

Vou

ingerprints are baing collected and used in order to obtain Criminal History Ressed Infarmaten

Ri) from state govemments sndier sgensies in

samnezton with yeur santract andior empioymant or voluntesring with ORGANIZATION, or for lissnsing, 25 the sass may be.

Your fingerprints and any information ootained using your fingerprnts will be refained and stored by Fieidprint, Inc. and wil be permanenty destroyed
minimally siter three (3) years of your Isst interasiion with Fieldprint, Inc. In some instances, we may retain your fingerprints for less than thres (3) years or
ndefinitely, based on the requirements of our clients, whish may be regulatory or otherwise. For the exast retenfion period for your pariiculsr purpose, please
contact us at (358) 4728913 You may view Fieldprnt Inc's Privacy Policy. on the refention and destruction of biometic information

hitpssiiwww.fieldprint comlprivacy-palicy!.

Authorization to Obtain and Disclose Biomatri Information

By signing below. | heraby authorize Fieldprint, Inc. to collact. store, and use my fingerprnts, and further authorize Fisldonint, Inc. to disclose and use my
fingerprints to obtain criminal background information in connection with my Stated Purposes.

By signing below, | further authorize Fieldprint, Inc. 1o share my fingerprint information. criminal resulis. and any ofher information abtained using my
fingerprints with ORGANIZATION for the Stated Furpeses.
By signing below. | acknowiedge and agres that this authorization to abtain and discloseishare my biometric information, criminal results, and any other

nfarmation obtained using my fngerprints, is valid now as well throughout the course of my centract, employment, valuntesing, andlor licensing, as may be

applicable, win ORGANIZATION, where permitied by law.

TO USE THIS SERVICE, ¥OU CERTIEY UNDER PENALTY OF LAW, THAT YOU ARE THE SAME PERSON WHO IS BEING
FINGERPRINTED, WHO IS REVIEWING ALL OF THE APPLICABLE NOTICES AND COMPLETING THE APPLICABLE
FORMS. IT IS STRICTLY PROHIBITED FOR ANYONE ELSE TO PROCEED FURTHER EXCEPT THE PERSON WHO IS
BEING FINGERPRINTED, UNLESS YOU HAVE WRITTEN APPROVAL FOR SPECIAL CIRCUMSTANCES, SUCH AS A

ROM FIELDPRINT, INC. OR THE REQUESTING ORGANIZATION/AGENCY.

Today's date

e James Smith

Back

Page 14 of 21



Alabama State Department of Education, Office of Educator Certification March 20, 2023

3.10 Review the FBI Noncriminal Justice Applicant Privacy Rights Statement and select
‘I acknowledge...’ then ‘Continue.

FEI Noncriminal Justice Applicant’s Privacy Rights

W Al oy g O CRIMINAL FUSTICE AFFLICANT'S FRIVACY RIGHTS

A am apglcans wia b tha welfucs of 3 pafoma] Aagergris-bamd crimimd Rirzory mecord chack for 3 seecrimingl furtos peapons
irm<h 38 an apg Bcatlan far amplazmens or 3 o, an mmipracen or merabaatian mane, wcarky chasanc, s agetan), 1oa

R3v8 carTMn FiZhts wALch 158 ESRCIINAE Bakatr AN ROSRUTIED: e [ravAdRd 2 yom In Wtz Thast skt ars permaes iz
Frivacy Actad 1574, Tithe 2, Uk Statm Sada (15,0 Sacthom 5502, and Thi 23 Code of Fedwral Regalatian (CFR), 5
sthar ez rcan

o AL OXIE B

W

+Yze menthe prIvided an
182 ama=canie parcaal Iefarmatan. Tn Frivacy A

4t rorittin PRI Frivacy A2 Sevtamar [dytad 1015 or Latmr) wivm yo3 smie prer fngegeien
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3.11 Review the Privacy Act Statement and select ‘I acknowledge...’ then ‘Continue.’

FEI Privacy Statement and Privacy Notice

Privacy Act Statement

Thiy privacy acr smwemerer iy Iocated on the Back gf the FIL255 Sugemprine card
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Schedule Appointment and Payment

4.1 Enter full address, city, state or zip code and select ‘Find’ to determine find the
Fieldprint locations nearest you and select an appointment date. Next select an
‘Find Availability’ to schedule an appointment time. Note: The business
name, address, and other information will be displayed.

fieldprint

® English & Contact Us d

Data Collection Fieldprint Location

nter an address below to locate nearby Fieldprint® locations.

+ Alabama DOE Demographics

< @RS 50 North Ripley, Montgomery, AL 36116

Authorization

+ AL DOE Release

Near My Home Address

~  Biometric Disclosure

2 Results for 50 North Ripley, Montgomery, AL 36116
Please use the options below to proceed with scheduling.
X Clear Filter
) d d d

Mon Tue Wed Thu Fri >
20 Mar 21 Mar 22 Mar 23 Mar 24 Man

Soonest Available Time ® Open Map View
( Find Availability )

~Fieldprint Site - Bradley Screening

5283 Vaughn Road, , Montgomery AL 36116-
MTU W TH F 08:30 AM - 04:30 PM

+ No Additional Fees + ADA Compliant « Livescan
v Expedited Processing +* Photo v 19

&

2 Fieldprint Site - PostNet

< Find Availability )

7806 Vaughn Road, Cornerstone Shopping Center, Montgomery AL
36116-

M TU W TH F 09:00 AM - 03:00 PM

v No Additional Fees + ADA Compliant + Livescan
Expedited Processing v Photo v 19
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4.2 Select ‘Part of day’ and time of requested appointment.

Sfieldprint ©fnglsh | & ContactUs | g

3
Fieldprint Location

Back to 2 Results

v Alabama DOE Demographics
Schedule Appointment
v Contact Information
M) Fieldprint Site - Bradley Screening, 5283 Vaughn Road, , Montgomery AL 36116-

MTUWTH F08:30 AM - 04:30 PM

Authorization .
f583m &
' ALDOE Release
@ Notice
v/ Biometric Disclosure Once an appointment is scheduled, it may not be changed or cancelled less than 24 hours before the

appointment time without incurring a charge.
FBI NoncrimingflJustice
Applicant's Pffvacy Rights

* — Required Fields

FBI Privacy SKtement and

Privacy Notice Available Date* March v |20 v |l 2023 v

v|| 10:00AM v

Part of day* Morning (before 12 PM)

Schedule Appointment

4.3 Select ‘Debit or Credit Card’ or ‘PayPal’ as your payment option.

Data Collection Payment
+/ Alabama DOE Demographics @ Notice

Once an appointment is made, you may not make a change or cancel less than 24 hours before the
' ContactInformation appointment time without incurring a charge.

Your appointment will not be scheduled until payment has been completed.

Authorization

Date and Time: March 20,2023 10:00 AM
Location: N Fieldprint Site - Bradley Screening
v/ ALDOERelease 5283 Vaughn Road, , Montgomery AL 36116-
+/ Biometric Disclosure
Fee Type Fee
FBI Noncriminal Justice
Applicant's Privacy Rights Fieldprint Scheduling Fee $7.95
FBI Fee $38.25
FBI Privacy Statement and
Privacy Notice
Your Total to Pay: N $46.20
ule App!
Payment Method

PayPal

[T ebitor Credt Card

Powered by PayPal

Payment
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4.4 Insert Payment Account Information

« Biometric Disclosure

Fee Type Fee
FBI Noncriminal Justice
v Applicant's Privacy Rights Fieldprint Scheduling Fee 5795
FEl Fee $3825
FBI Privacy $tatement and
L4 -
Privacy Notice
Your Total to Pay: 54620
Schedule Appointment
X
l Card number Fy l
l Expires F'y l CSC A l
Billing address = v

l First name A l l Last name A l

Street address A l

Apt. ste., bldg

= i

Alabama e

+1 (312) 6944557

:I'es;“l@user.com

Ship to billing address

By continuing. you confirm you're 18 years or older.

Ot P Pt
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4.5 Review appointment details and log out. Note: Email confirmation of the appointment will be
sent. The email will include a list of approved forms of identification that must be presented

during your fingerprint appointment. Be sure to review procedures for canceling an

appointment, if needed.

® English % Contact Us

fieldprint

Confirmation Details: August Thirty (Appointment #6202095)

& Print Confirmation @ Get Directions () Download Printable Docurnents

Date and Time: Monday, March 20, 2023 10:00 AM

Contact Information
Location: d Fieldprint Site - Bradley Screening
5283 Vaughn Road, , Montgomery AL 36116-

k

E' E ® QR Code Notice

-'I
Fieldprint uses a camera to scan the QR code and locate your unique appointment
E information. The camera does not save data or records,
£ 5
Map  Satelite i : o
P o ALssramng@ ’ s H
v, 0y =
aUgh"Pd @% n- ? ?
g 3 ba
& w
v o H Vaughn L3 ¢ M
,éft ”ghwd g Bradley Scraening ;3 L
g g South University, 0&‘\
§ 0 Montgomery Ay
a
i Vay +
g X gh”f?d

Vaughpy

g

a.

?
Confirmation Google 2 2 Vo
g g Keyhoard shorteuts  Map data €2023 Google Ternsof Use  Report a map erer

a2
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FPayment

Payment Date Transaction 1D

March 19. 2023 9202 AM) QU391 469RFE2Z8533G

Armount Fee Type

F 46.20

Fieldprint Scheduling Fee - $ 7.95

FBI Fee - § 38.25

What to Bring to Your Appointment?

@ Motice

Original Documents are required. Photocopies will not be accepted.

= Please provide your appoinoment number to the techn
this appointment confirmation page or bring with you

an at the time of your appointment. You miay print
phone or email.

= For purposes of confirming your identicy for your 3 ppointment, you must present one form of a3 current,

walid. unexpired government-issued photo ID.

If you do not bring two valid. unexpired. acceptable forms of ID. your appointment cannot e completed. The
name provided for the appointment must match both forms of identification and the date of birch must be on

the primary form of ID, and must match exacthy.

Identification required to complete yvour appointment

Primary ID for Fingerprinting
= State-lssued driver's license
s State-issued non-driver identity
= .S Passport / Passport Card
= Milicary Identification Card
= DOD Common Access Card

= Work Wisa w photo

Secondary ID for Fingerprinting
= State-lssued driver's license
s State-lssusd non-driver identioy
= .S Passport / Passport Card
= Military identification Card
= Bank Statement/Faycheck Stub
= LUktility Bill £ Insurance Card
e Credit Card/Debit Card
= Marriage Certficate
& Birth Certificate

Global Entry Card

hlative American Tribal ID Card
Permanent Resident Card (I-551}
7668 Employment Authorization Card
Foreign Passport

Foreign Driver's License

USs Dept of Veteran Affairs Card

Draffit Record

Transportation Worker ID Credential {TWIC Card)
Certificate of Citizenship

Certificate of Maturalization

Mathve American Tribal 1D Card

Permanent Resident Card (I-551}

DOD Common Access Card

Work Visa w' photo

Please note that ance an appaintment is made, you may not make a change or cancel less than 24 hours
before the appointment time without incurring a charge.If you need to reschedule your appointment or
cancel, please dick the corresponded button below or call 877-614-4354.

If you decide to reschedule your appointment in the future, please return to

alabamaacceptance fieldprint com, log in a5 an existing user, and dick on the Reschedule button to make

a new appointment.

Reschedule or Cancel Minnie Brown Appointment (#6202099)

Cancel Appointment

Reschedule
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	Figure
	Alabama State Department of Education Educator Certification Section 
	Registering for a Criminal History Background Check with Fieldprint 
	 
	Applicants will need: 
	• A computer, tablet, or smartphone with internet access 
	• A computer, tablet, or smartphone with internet access 
	• A computer, tablet, or smartphone with internet access 

	• A valid email account 
	• A valid email account 

	• Established AIM account 
	• Established AIM account 

	• ALSDE ID# 
	• ALSDE ID# 

	• Fee of $46.20 paid by debit card, credit card, or PayPal account (prepaid debit card or credit cards are acceptable) 
	• Fee of $46.20 paid by debit card, credit card, or PayPal account (prepaid debit card or credit cards are acceptable) 

	• Ability to provide commonly known personal information (SSN, DOB, DL#, Height, Weight, etc.) 
	• Ability to provide commonly known personal information (SSN, DOB, DL#, Height, Weight, etc.) 


	 
	Be sure your applicants follow the required sequence below. If they do not, they will not be able to complete the process successfully. 
	Step 1: Create an AIM Account 
	Step 2: Complete Background Check Registration in AIM 
	Step 3: Create Fieldprint Account 
	Step 4: Complete authorization forms, schedule appointment, and fee payment 
	Step 5: Report for fingerprint appointment 
	 
	 
	  
	1. Start by visiting our ALSDE Identity Management website at  and select “Need an account?.” Follow the prompts to complete your AIM account.  
	1. Start by visiting our ALSDE Identity Management website at  and select “Need an account?.” Follow the prompts to complete your AIM account.  
	1. Start by visiting our ALSDE Identity Management website at  and select “Need an account?.” Follow the prompts to complete your AIM account.  
	https://aim.alsde.edu



	Note: Existing AIM users should simply log into AIM by entering their ALSDE ID# or Email address and Password. 
	 
	Figure
	 
	2. After AIM account is created, log in to AIM and select the ‘Fieldprint Background Check’ tile as shown below.  
	2. After AIM account is created, log in to AIM and select the ‘Fieldprint Background Check’ tile as shown below.  
	2. After AIM account is created, log in to AIM and select the ‘Fieldprint Background Check’ tile as shown below.  


	 
	 
	Figure
	2.1 Press ‘Set’ button under Educator certification and Criminal history Background checks 
	 
	Figure
	 
	Note: It is the applicant’s responsibility to provide accurate information. Failing to do so may result in a significant delays of the background check review. The user will need to keep up with the ALSDE ID# assigned in AIM. That number will be referenced when attempting to schedule an appointment with Fieldprint. 
	 
	2.2  Enter Race and Ethnicity details and select ‘Save’ and then ‘Continue to Citizenship.’ 
	 
	 
	Figure
	 
	 
	 
	 
	2.3  Enter Citizenship details and select ‘Save’ and then ‘Continue to Phone Numbers.” 
	 
	 
	 
	Figure
	 
	2.4  Enter Phone Number details and select ‘Continue to Home Address.’ Note: At least one phone number is required for registration. 
	 
	 
	Figure
	 
	 
	 
	 
	 
	 
	 
	 
	 
	2.5  Enter/Edit Home Address details and select ‘Continue to Characteristics.’ 
	 
	 
	Figure
	 
	2.6  Enter Characteristics and select ‘Save’ and then ‘Continue to Birth Details’ 
	 
	 
	Figure
	 
	 
	 
	 
	 
	 
	 
	 
	2.7  Enter Birth Details and select ‘Save’ and then ‘Continue to Background Details.’ 
	 
	 
	Figure
	 
	2.8.a  Revised!! Applicant selects the position type he or she is seeking and then selects the  
	                           institution type where they intend to work (Public or Private). 
	 
	 
	Figure
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	2.8.b  Applicant selects School System/IHE/Nonpublic school with which they are affiliated. 
	Note: Type the name of the LEA/Institution/Nonpublic school or engage the drop-down arrow to see an alphabetical listing. 
	 
	 
	 
	Figure
	 
	2.8.c  Applicant answers questions regarding convictions and then selects ‘Save’ and  
	          ‘Continue to State Identification.’ Note: If the applicants selects ‘Yes’ a pop-up message  
	          will be displayed informing the applicant to send additional information to the ALSDE.  
	          Note: A ‘Yes’ response does not prevent the applicant from completing registration. 
	 
	 
	Figure
	 
	 
	2.8.d NEW!! FBI Demographics: The FBI Demographics screen has been added to our  
	         registration process. The addition of this screen gives us the opportunity to align data  
	         collected on Race, Place of Birth, and Country of Citizenship with FBI requirements.  
	         This will eliminate errors that applicants frequently found if they entered certain  
	         information into these fields. The applicant should enter requested information based on  
	         available options and select “Save” to record their selections. 
	 
	 
	Figure
	 
	2.9  Enter State Identification details and select ‘Save’ and ‘Continue to RSA ID.’ 
	 
	  
	Figure
	 
	 
	 
	2.10  Enter RSA ID details and select continue. Note: RSA ID number is optional. If you do not have, or do not know your RSA ID number simply select  ‘No’ and ‘Continue’ to complete your AIM registration. Note: The user will be immediately transferred to the Fieldprint Welcome screen. 
	 
	 
	Figure
	 
	 
	2.11  NEW: Applicant is shown their ALSDE ID# before leaving AIM.  
	                     Applicant should record their ALSDE ID# for use later in the process. 
	 
	 
	Figure
	 
	3. Select ‘Sign Up’ to begin. Note: The applicant has been transitioned to Fieldprint. 
	 
	 
	 
	Figure
	3.1  User will review Fieldprint Authorization form and select ‘I Agree.’ 
	 
	Figure
	 
	3.2  User enters information to create including Username, Password, and Security  
	Questions and selects ‘Continue.’ Note: Please record your password and security questions and answers securely. Answers to security questions cannot be duplicated. 
	 
	 
	Figure
	 
	 
	 
	 
	 
	 
	3.3 Following the completion of screen 3.2 the user will be taken to the ‘Verify Account’ 
	screen. Note: An 8-digit code will be sent to the email account entered on the previous screen. Enter the 8-digit code and select ‘Complete Registration.’ 
	 
	 
	Figure
	 
	 
	3.4  User is returned to the Login screen. Select ‘Log In’ to continue with registration. 
	 
	 
	Figure
	 
	 
	 
	3.5 Provide answer to security question and select ‘Continue.’ Note: This Question and Answer was created during account creation with Fieldprint. 
	 
	 
	Figure
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	3.5.a NEW!! Reason Page: The applicant should simply scroll to the bottom of the page to find AL-Department of Education and then select “Continue with this Reason.”  
	Note: If any other reason is selected the results will not be sent to the ALSDE and the applicant will need to repeat the registration process correctly. 
	 
	 
	Figure
	 
	Figure
	 
	Figure
	 
	 
	 
	3.6  Enter ALSDE ID#, Last Name, and DOB and select ‘Continue’ 
	3.6  Enter ALSDE ID#, Last Name, and DOB and select ‘Continue’ 
	3.6  Enter ALSDE ID#, Last Name, and DOB and select ‘Continue’ 
	3.6  Enter ALSDE ID#, Last Name, and DOB and select ‘Continue’ 



	 
	 
	Figure
	 
	3.7  Enter contact information and select ‘Continue.’ 
	3.7  Enter contact information and select ‘Continue.’ 
	3.7  Enter contact information and select ‘Continue.’ 
	3.7  Enter contact information and select ‘Continue.’ 



	 
	 
	Figure
	 
	 
	 
	3.8 Review AL DOE Release form and select ‘I agree’ then ‘Continue.’ 
	3.8 Review AL DOE Release form and select ‘I agree’ then ‘Continue.’ 
	3.8 Review AL DOE Release form and select ‘I agree’ then ‘Continue.’ 
	3.8 Review AL DOE Release form and select ‘I agree’ then ‘Continue.’ 



	 
	 
	Figure
	 
	 
	 
	3.9 Review Fieldprint Biometric Disclosure form and select ‘I agree’ then ‘Continue.’ 
	3.9 Review Fieldprint Biometric Disclosure form and select ‘I agree’ then ‘Continue.’ 
	3.9 Review Fieldprint Biometric Disclosure form and select ‘I agree’ then ‘Continue.’ 
	3.9 Review Fieldprint Biometric Disclosure form and select ‘I agree’ then ‘Continue.’ 



	 
	 
	Figure
	 
	3.10  Review the FBI Noncriminal Justice Applicant Privacy Rights Statement and  select ‘I acknowledge…’ then ‘Continue.’ 
	 
	 
	 
	Figure
	 
	 
	 
	3.11 Review the Privacy Act Statement and select ‘I acknowledge…’ then ‘Continue.’ 
	3.11 Review the Privacy Act Statement and select ‘I acknowledge…’ then ‘Continue.’ 
	3.11 Review the Privacy Act Statement and select ‘I acknowledge…’ then ‘Continue.’ 
	3.11 Review the Privacy Act Statement and select ‘I acknowledge…’ then ‘Continue.’ 
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	Schedule Appointment and Payment 
	 
	4.1 Enter full address, city, state or zip code and select ‘Find’ to determine find the   
	      Fieldprint locations nearest you and select an appointment date. Next select an 
	      ‘Find Availability’ to schedule an appointment time. Note: The business  
	      name, address, and other information will be displayed.  
	 
	 
	Figure
	 
	 
	 
	 
	 
	 
	Figure
	 
	4.2  Select ‘Part of day’ and time of requested appointment. 
	 
	 
	Figure
	 
	 
	 
	4.3 Select ‘Debit or Credit Card’ or ‘PayPal’ as your payment option. 
	4.3 Select ‘Debit or Credit Card’ or ‘PayPal’ as your payment option. 
	4.3 Select ‘Debit or Credit Card’ or ‘PayPal’ as your payment option. 
	4.3 Select ‘Debit or Credit Card’ or ‘PayPal’ as your payment option. 
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	4.4 Insert Payment Account Information 
	4.4 Insert Payment Account Information 
	4.4 Insert Payment Account Information 
	4.4 Insert Payment Account Information 
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	4.5 Review appointment details and log out. Note: Email confirmation of the appointment will be sent. The email will include a list of approved forms of identification that must be presented during your fingerprint appointment. Be sure to review procedures for canceling an appointment, if needed. 
	4.5 Review appointment details and log out. Note: Email confirmation of the appointment will be sent. The email will include a list of approved forms of identification that must be presented during your fingerprint appointment. Be sure to review procedures for canceling an appointment, if needed. 
	4.5 Review appointment details and log out. Note: Email confirmation of the appointment will be sent. The email will include a list of approved forms of identification that must be presented during your fingerprint appointment. Be sure to review procedures for canceling an appointment, if needed. 
	4.5 Review appointment details and log out. Note: Email confirmation of the appointment will be sent. The email will include a list of approved forms of identification that must be presented during your fingerprint appointment. Be sure to review procedures for canceling an appointment, if needed. 
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