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WELCOME FROM THE FACULTY

We welcome you to your journey of graduate study in the Department of Nutrition, Dietetics
and Hospitality Management, a part of the College of Human Sciences at Auburn University.
This journey will at times be exciting, at other times challenging, but at all times, interesting.

As graduate faculty members, we take our responsibilities very seriously. To succeed in
graduate studies, you will have to take your responsibilities very seriously as well. The rewards
can be many: a fulfilling career, enhanced understanding of your chosen field, a growing circle
of professional colleagues and contacts, and the reward of a high level of personal
accomplishment. We encourage you to resolve to set the highest standards for each milestone

in your pursuit of your degree. We wish you well in your studies and encourage you to seek us
out when questions and problems arise.

STUDENT RESPONSIBILITIES

It is the responsibility of the graduate student to read this document as well as documents on
the Auburn University Graduate School webpages (www.grad.auburn.edu) and to abide by

departmental and university policies and requirements. Recognize that in the event of a
discrepancy (ies) between policies stated in this Graduate Student Handbook and policies stated

by the Graduate School, Graduate School policies take precedent. Review the Graduate School
web pages each semester to learn new policies and policy changes.

Dr. Doug White,
Associate Professor
of Nutrition
interacting with a
graduate student at
the Boshell Diabetes
Research Day, held
at Auburn University
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GRADUATE STUDENT HANDBOOK

I. GENERAL DEPARTMENT INFORMATION

Program Overview

The Department of Nutrition, Dietetics, and Hospitality Management, a part of the College of
Human Sciences at Auburn University, offers graduate study leading to the Master of Science
and the Doctor of Philosophy degrees, with emphasis in NUTRITION or Hotel and Restaurant
Management. The combination of these respective areas within a single department facilitates
integrative studies addressing normal and clinical nutrition, food and health issues, as well as
food service and hospitality management. The department emphasizes the integration of
knowledge from various fields for the purpose of understanding and developing professional
skills for careers in higher education and government, as well as food, health-care, and
hospitality industries.

Degrees Offered

The Master of Science (M.S.) degree programs are designed to provide advanced study and
research. Master of Science degrees with an emphasis in NUTRITION or Hotel and Restaurant
Management are available. All M.S. degree thesis programs in the department require a
minimum of 30 semester hours. Students may also elect to pursue a non-thesis Master of
Science degree. The non-thesis option requires the completion of a scholarly, research project /
paper (versus a thesis). The non-thesis option requires a minimum of 33 semester hours.
Courses for the M.S. degree (non-thesis option) with an emphasis in NUTRITION or Hotel and
Restaurant Management may be taken through the Distance Learning Program.

The Doctor of Philosophy (Ph.D.) programs are designed to provide a high level of study and
research through an emphasis in either NUTRITION or Hotel and Restaurant Management.
Similar to the Master of Science degree, Ph.D. programs are individually planned to help enable
the student to fulfill career objectives. The Ph.D. requires a minimum of 60 semester hours
beyond the Bachelor of Science degree and a dissertation describing original research in the
student’s area of emphasis.

Il. GENERAL UNIVERSITY AND GRADUATE SCHOOL POLICIES

This section of the handbook provides information on policies that apply to both master’s level
and doctoral level graduate students.

Plan of Study

The Plan of Study indicates which courses are required for the degree. The Plan of Study is
developed initially by the academic advisor and the student. Once a major professor is chosen,
the Plan of Study is developed further and finalized by the major professor, the student, and
the student’s advisory committee. The plan of study must be completed and approved at least
one semester prior to a student’s expected graduation. NO STUDENT will be permitted to



graduate who fails to submit a plan of study to the Graduate School prior to the semester of
expected graduation. Graduation day is the official last day of each semester and, therefore, is
the deadline for submitting plans of study for graduation the following semester. Changes in
the Plan of Study require the completion of a form. All changes must be provided before the
beginning of the final semester. One to three changes may be made by using the simplified
“Change in Existing Plan of Study Form” available at the Graduate School. Four or more changes
require a new Plan of Study. The student is responsible for carrying out the planned program
and for making any necessary changes.

To complete a Plan of Study, students need to use DegreeWorks. Students need to first log in to
AU Access, then click Tiger i to access DegreeWorks. Use the Planner tab to create your Plan of
Study. Once your Planner has been created in DegreeWorks, the next step is to notify the
Graduate School, using the preformatted email. Once the Graduate School has reviewed and
accepted your Planner, we will lock it, print to PDF, and email your committee members that it
is ready for their review. Your major professor will communicate the committee’s acceptance
or rejection of the Planner back to the Graduate School. Click here for the DegreeWorks
Planner tutorial: http://grad.auburn.edu/degree works.html

Continuous Enrollment Policy

The Continuous Enrollment Policy is effective for all new graduate students beginning Fall
Semester 2010. It is effective in Fall Semester 2011 for all new and continuing graduate
students enrolled before Fall Semester 2010. All full- and part-time degree-seeking graduate
students must be continuously enrolled. Continuous enrollment is defined as registration in at
least two semesters in a given academic year (fall, spring, summer) until the degree is awarded
or status as a degree-seeking student is terminated through an official university withdrawal. It
is ultimately the responsibility of graduate students to ensure that they are meeting the
enrollment provisions of this policy.

Inactive Status

Students who do not register for at least two semesters in a given academic year will be
declared inactive. To be re-activated, students must apply for re-activation to the program in
which they were enrolled and to the Graduate School. Re-activation is not guaranteed. In order
to fulfill the continuous enrollment requirement, students who are re-activated must register
retroactively and pay the continuous enrollment fee for all semesters that have elapsed since
they were last enrolled - up to a maximum of eight semesters.

Leave of Absence

A student may be granted a leave of absence for medical reasons, family necessity or
dependent care, military service, or other approved personal reasons. Students planning to
discontinue enrollment for a semester or more must request approval from the Graduate
School for a leave of absence. Students may petition for a leave of absence for a maximum of
two semesters during the entire program; however, the Graduate School may approve
extensions beyond this in certain situations (e.g., for military service obligations extending
beyond two semesters). A petition for a leave of absence (or extension), signed by the Graduate



Program Officer or department head, must be approved by the Dean of the Graduate School.
The Graduate School may request appropriate documentation. The request must be filed and
approved before the anticipated absence. An approved leave of absence will enable students to
re-enter their program without applying for re-activation or owing retroactive continuous
enrollment fees. A student on leave is not required to pay fees, but in turn may not use Auburn
University faculty, facilities, resources, or services intended only for enrolled students; receive a
graduate assistantship, fellowship or financial aid from the University or take any Auburn
courses on the plan of study.

Full Time Status - Semester Credit Load Policies

Graduate students must take 9 credit hours each semester to be considered full time, or
graduate students may enroll in GRAD 7@@0 or 8@@0 with concurrent enrollment for a
minimum of 1 credit hour of NTRI 7990 Research and Thesis or NTRI 7980 Non-thesis Research,
or NTRI 8990 Research and Dissertation to be classified as full-time students.

Domestic students on an assistantship do not have to be full time students, but must be
registered for at least one credit hour per semester. International students on an F-1 visa must
be full-time (at least 9 hours per semester) during the academic year (August to May).
Exceptions must meet criteria established by the Immigration Service. Graduate students who
have been awarded an assistantship are expected to be full time students (enrolled in the
appropriate number of courses) and making adequate progress towards degree completion.
Graduate students must be signed up for at least one credit hour during all semesters (including
summer) in which they are receiving the assistantship.

A maximum course load of 16 hours per semester is permitted (14 hours in the summer). This
includes undergraduate courses and NTRI 7990 thesis or NTRI 7980 non-thesis/ NTRI 8990
dissertation hours.

The GRAD 7@ @0 and GRAD 8@ @0 are used to certify students as full time for financial aid
gualification and for loan payback deferment without requiring registration for a minimum of 9
hours. The form must be taken to the Graduate School for action, and must be submitted to the
Graduate School no later than 12 days prior to the first class day of the following semester.
Enrollment in GRAD 7@ @0 or 8@ @0 requires the completion of a certification available at the
Graduate School or on the Graduate School website. Master’s students may register for GRAD
7@ @0 for a maximum of three semesters; doctoral students may register for GRAD 8@ @0 for
a maximum of six semesters. Students must concurrently enroll in @ minimum of one hour of
NTRI 7990, or 7980, or 8990. Students should be engaged full time in the completion of
thesis/dissertation research and writing, must be making significant progress toward degree
completion, and must not enroll in any didactic course work.

“Incomplete” Grade

A grade of “incomplete” must be removed within six months or it will be recorded permanently
as an F and the course will have to be repeated. This applies regardless of the student’s
enrollment status. A student not enrolled during the following six months is not exempt from




this rule. Pending removal or recording as an F, an “incomplete” is counted as a C in
determining eligibility for continuing in Graduate School. An “Incomplete” can result in
academic probation unless the student has a high enough grade point average. No student may
graduate until “incomplete” grades are removed, and the removal must be completed at least
three weeks before the date of graduation, regardless of whether the course is included on the
Plan of Study.

Withdrawing from Courses

Prior to 1st day of class: Students may withdraw from any or all classes without special
permission or academic penalty. Tuition and fees are not charged for these classes and such
classes do not appear on transcripts.

Day 1-5: Last day to add or drop course for term (5™ class day), without a drop fee. If a student
chooses to drop a course between Day 6-15, an administrative fee of $100 is charged.

Day 1 - 15 (Day 1 - 5 in all Summer sessions): In this time period, students (except international
students, see below) may withdraw from one or more (but not all) courses without special
permission or academic penalty. Tuition and academic fees are not charged for classes from
which students withdraw in this period, but an administrative fee of $100 is charged. These
classes do not appear on transcripts.

Day 16 - midterm (Day 6 - midterm of all Summer sessions): Students (except international
students) may withdraw from one or more (but not all) classes in this time period without
special permission or academic penalty. Full-tuition, however, must be paid for these classes
and each such class appears on the transcript with a grade of WD (Withdrawn).

After mid-term: Withdrawal from courses after mid-semester is allowed only under unusual
conditions. To document these conditions, the student's advisor or department head should
send a written message (or e-mail) to the Graduate Dean indicating (a) the course(s) from
which the student wishes to withdraw, (b) the last day of attendance, (c) the student's grade at
the time of the request and (d) the specifics of the unusual conditions. If the Graduate Dean
approves withdrawals under such circumstances, a W (Withdrawn) is assigned only when the
student is passing the course at the time of withdrawal. Otherwise a grade of WF (Withdrawn
Failing) is assigned.

Resign (withdraw from all courses): In order for students to withdraw from all of their classes
after the beginning of a semester, they must resign for that semester. To resign, a student
should print this FORM (http://www.grad.auburn.edu/forms/withdrawal_form.pdf). This form
is complete when the requested information for each course is noted, all required signatures
are obtained, and documentation of the relevant circumstances is attached. When complete,
the form should be delivered to the Graduate Dean. Once a semester has begun, the timing of
resignations elicits the same policies regarding tuition, fees, transcripts, and grades as noted
above for withdrawal.

Withdrawal or resignation for international students:

Once classes begin, no international student should withdraw from any course before
contacting the International Student Office to verify implications of the withdrawal/resignation
for their visa status. International students on an F-1 visa must attend school full-time (at least
9 hours per semester) during the academic year. Exceptions must meet criteria established by



the Immigration Service.

Withdrawals and resignations may have implications for students with financial aid or student
loans. For more information about the process of withdrawal or resignation and for their
implications for student finances, call Student Financial Services [334-844-4770]. Students with
significant chronic physical or psychological issues should consult with The Program for
Students with Disabilities regarding withdrawal/resignation at 334-844-2096. More information
is available at http://www.auburn.edu/academic/disabilities.

Grades and the Graduate Grade Point Average Policy

To receive a graduate degree at Auburn University, a student must earn a cumulative graduate
grade point average (GGPA) of 3.0 on a 4.0 scale on all courses carrying graduate credit. The
Graduate GPA (GGPA) is calculated on a 4.0 scale (each hour of A equals 4 points, B 3 points, C 2
points, D 1 point, and F 0 points). All grades earned as a graduate student at Auburn University
are included in the GGPA except for S/U (satisfactory / unsatisfactory), TD (thesis/dissertation),
NN (not graded), CO (cooperative education), NG (not graded), IN (incomplete), NR (no grade
reported), and AU (audit) grades. Grades earned in undergraduate or professional courses and
grades earned at other institutions, including those accepted for credit in meeting degree
requirements, do not count in the calculation of the Auburn University GGPA. All graduate
grades earned in different graduate degree programs at Auburn University are included in the
GGPA.

No more than nine hours beyond the student's Plan of Study is allowed in obtaining the CGGPA.
No grade below C (including unsatisfactory grades for courses taken under the S/U option) is
acceptable for credit toward a graduate degree. Each graduate course in which a grade below C
is received must be repeated at Auburn University whether or not it is listed on the student's
Plan of Study. Both the original grade and the grade for the repeated course will be counted in
calculating the CGGPA. Courses retaken will not count against the nine-hour limit beyond the
student's Plan of Study in obtaining the minimum CGGPA.

Graduation requires a cumulative GPA of 3.0 or higher on a 4.0 scale in graduate courses.
Failure to maintain at least a 3.0 GPA will result in academic probation and possible dismissal.
Read the section below. See the Graduate School website for Grade Point Average Calculators.

Academic Standing - Probation and Dismissal

Only grades in Auburn University courses approved for graduate credit will be used in
determining the overall GPA for continuation in the Graduate School. If at the end of any
semester the cumulative graduate GPA (CGGPA) falls below 3.0, the student will be placed on
academic probation. If the CGGPA remains below 3.0 after the next eleven credit hours of
graduate enrollment (both graded and ungraded) or two consecutive terms [excluding the
summer term] (whichever comes first), the student will be placed on academic suspension.
Students on academic suspension may not hold a graduate assistantship. The student may be
readmitted only after completion of a remediation plan recommended by the academic unit
and approved by the dean of the Graduate School. Course work taken as part of the



remediation plan must be completed within two consecutive semesters (excluding the summer
term) and may count toward both the student’s degree and CGGPA with the recommendation
of the department head and the approval of the graduate dean. Upon completion of the
remediation plan, the student must have addressed academic deficiencies and have a CGGPA of
3.0 or above. Once approved by the graduate dean, remediation plans may not be amended or
extended beyond the original deadline. If a student fails to complete the remediation plan as
approved or if the student earns a grade of C or below while completing the remediation plan,
the student will be dismissed from the Graduate School and the designation ACADEMIC
DISMISSAL will be placed on the student’s official record.

Graduation Requirements

To graduate, students must notify the registrar and graduate school with intent to graduate
during the pre-registration period the semester before the expected semester of graduation or
no later than the 15th day of classes during the semester of expected graduation.

Graduation Check: Graduate students are also responsible for checking records for compliance
with graduation requirements by requesting a graduation check at the Graduate School. The
graduation check must be done before the last day of the semester preceding the one in which
the student expects to graduate. Graduation check forms may be acquired from the Graduate
School web page:
http://www.grad.auburn.edu/Checklist%20for%20Master%27s%20%28Thesis%29%20Students.
pdf

http://grad.auburn.edu/cs/doccklst.html

Research Involving Humans

Auburn University established the Institutional Review Board for the Use of Human Subjects in
Research (IRB) to evaluate research for compliance with the guidelines and policies of the U.S.
Department of Health and Human Services (DHHS), the Public Health Service, the Food and
Drug Administration (FDA) and other federal, state and local regulations. All research in which
human subjects are used, whether by faculty, staff or students, must be approved in advance
by the IRB, regardless of the source of funding, lack of funding or any other consideration.
Research involving human subjects not approved in advance may be disallowed and may incur
severe penalties for non-compliance with institutional policy. Information and review forms
may be obtained from the Administrator for Special Programs, 307D Samford Hall,
334-844-5966. Collaborative Institutional Training Initiative (CITI) training is required for all
graduate students that are involved in research that uses human subjects. See
http://www.auburn.edu/research/vpr/ohs/resources.htm

Research Involving Animals

Auburn’s Animal Resources Program requires compliance with the Animal Welfare Assurance
negotiated with the Office of Protection from Research Risks (OPRR) / National Institutes of
Health (NIH). A major part of that Assurance involves the Institutional Animal Care and Use
Committee (IACUC) which ensures compliance with the Assurance, the policies of the U.S.



Department of Health and Human Services, the U.S. Department of Agriculture and all other
federal, state and local regulations concerning care, treatment and use of animals. Activities,
whether teaching, research, production or display of animals, and whether the activity is
funded or not, must be approved in advance by the committee. The use of animals for any
purpose that is not approved in advance by the IACUC may involve severe penalties for
non-compliance with institutional policy and could jeopardize the Auburn’s Animal Welfare
Assurance filed with the OPRR and the NIH. Information may be obtained from the Director of
Animal Resources, 334-844-5667.



lll. THE MASTER’S DEGREE PROGRAM

Course Requirements

The Master’s Degree thesis option requires a minimum of 30 semester hours of graduate level
courses. The Master’s Degree non-thesis option requires a minimum of 33 semester hours of
graduate level courses. The Non-thesis track in Nutrition is available through both distance
education and on-campus classes. Graduate courses are those with course numbers in the
6000s, 7000s, and 8000s.

Required Core Courses for the MS nutrition program (thesis option) include: NTRI 7530 (Note:
BCHE 6180 and 6190 or BCHE 7200 may substitute for NTRI 7530 with approval from the GPO
and major professor), one graduate statistics course (ERMA 7300 or STAT 7000), NTRI 7500,
NTRI 7510, NTRI 7520, NTRI 7050, NTRI 7850, NTRI 7990 (min. of 5 credits) and Electives. A core
course may be substituted with another approved graduate course if an equivalent course was
taken as part of an undergraduate degree program. These courses are listed in the appendix.

Required Core Courses for the MS nutrition program (non-thesis) include: NTRI 7530 (Note
BCHE 6180 and 6190 or BCHE 7200 may substitute for NTRI 7530 with approval from the GPO
and major professor), one graduate statistics course ERMA 7300 or STAT 7000, NTRI 7500, NTRI
7510, NTRI 7520, NTRI 7850, NTRI 7980 (min. of 5 credits), and Electives. A core course may be
substituted with another approved graduate course if an equivalent course was taken as part of
an undergraduate degree program. These courses are listed in the appendix. Students enrolled
for distance education should register for courses shown above (for the non-thesis track), which
ends with a suffix of 6 (for example, a distance education student should register for NTRI 7536
instead of NTRI 7530; ERMA 7306 instead of ERMA 7300; NTRI 7506 instead of NTRI 7500, etc).

Electives taken (for both thesis/non-thesis options) should include at least 2 of the following
courses, if offered and not taken as part of the undergraduate program: NTRI 8970/8976
Advanced Topics in Nutrition and Food Science; NTRI 6820/6826 Nutrition in the Life Cycle;
NTRI 6100/6106 Nutrition in Disease Prevention, NTRI 6020 Medical Nutrition 1; 6030 Medical
Nutrition 1l; or NTRI 6560 Nutrition and Food Services Management. A core course and/or
required elective(s) may be substituted with an approved graduate course if an equivalent
course was taken as part of an undergraduate degree program.

Transfer Credits

Graduate credit taken while enrolled as a graduate student at another regionally accredited
U.S. institution may be transferred to Auburn University, when recommended by the student’s
major professor, advisory committee, graduate coordinator, and when also approved by the
dean of the Graduate School. Students seeking transfer credit must provide documentary
evidence showing the relevance of the course to the student’s plan of study and provide an
official transcript showing credit earned for the course. The limit of hours of transfer credits is 6
semester credit hours. The credit must be acceptable to the student's advisory committee and
be pertinent to the student's Plan of Study. No course on which a grade lower than B was
earned may be transferred to Auburn University. Transfer credit must fall within the time limits
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of the degree — i.e., these credits must have been earned within six years of the date the
Auburn degree is awarded. Additionally, credit will not be allowed if the combined GPA on
graduate work taken at other schools is less than 3.0 on a 4.0 scale, nor may transfer credit be
used to improve the GPA on courses taken at Auburn University.

Other Department Requirements

All students are required to give a seminar presenting their thesis research / non-thesis project
to the department faculty and students prior to graduation. This seminar is not graded and is
not part of a class. The seminar is usually scheduled to precede the thesis research or the
non-thesis project defense. A thesis abstract should be distributed to faculty and graduate
students prior to the thesis seminar. It is the responsibility of the major professor to schedule
the seminar and publicize via email the date, time, and location of the seminar to all
department faculty and graduate students.

Selection of a Major Professor and Advisory Committee

For all graduate degrees, the committee chair (or one of the co-chairs) must be a graduate
faculty member in the program granting the degree. The major professor must be a member of
the Graduate Faculty, either Level 1 or 2, to serve as a major professor for a Master’s student.
The committee is required to have a minimum of two additional faculty members. At least one
of the two must be from the department and at least one of the two must be Graduate Faculty,
Level 1. Selection of committee members should be done after selection of the major
professor. Affiliate faculty and other scholars not employed by the University may serve on an
advisory committee if they hold a terminal degree in the field with the approval of the Dean of
the Graduate School. Final appointment of the Major Professor and Advisory Committee occurs
when the Plan of Study, available on line, is approved by the Graduate School.

Your choice of a major professor is an important one and should not be taken lightly. Many
diverse roles may be played by the major professor including counseling, approving your
selection of graduate courses, helping to select members of your advisory committee, directing
your research and mentoring, to name a few. Choose a major professor who is interested in
and has knowledge of a topic you want to pursue as a thesis or research problem. Choose a
faculty member who can give you an amount of time and the level and type of guidance that is
consistent with what you will need as you conduct your research. Meet with several
department faculty members before you select a major professor. Talk to second-year students
and/or past graduates of the program before selecting a major professor.

The Graduate School Revision of Existing Plan of Study form is needed to change the major
professor or a committee member. Students are encouraged to meet with their major
professor or the committee member to attempt to arrive at a mutually acceptable
arrangement. If negotiations are not successful, however, the student and/or faculty member
should inform the department head. A new major professor or committee member will need to
be arranged before submission of required forms.
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The Thesis Option

The Thesis Topic - The topic selected for the thesis must be approved by the student’s major
professor and advisory committee. The student conducts the research under the direction of
the major professor. The student prepares the thesis under the direction of the major
professor.

Thesis Credit Hours - Enrollment in NTRI 7990 may take place at any time the student and the
advisory committee deem appropriate. The student must register for a minimum of 5 credit
hours of NTRI 7990. No more than 6 hours of NTRI 7990 may be counted toward the Master’s
degree. The student may register for 1 or more hours of NTRI 7990 at a time, but must be
registered for at least 1 credit hour each semester that the student is working on the thesis
proposal, conducting thesis research, and writing the thesis. In addition, the student must be
registered for at least 1 credit hour during the semester in which the student’s thesis defense
will occur. Typically students will be registered for a minimum of 1 credit hour of NTRI 7990
during each semester after the first year with the expectation that additional research hours
will be required during the final few semesters of the graduate program.

During any one semester, the number of hours of NTRI 7990 in which the student enrolls
should reflect the amount of time being spent on the non-thesis project and the degree to
which university resources are being utilized. Students may enroll during any one semester for
as few as one hour or as many as 6 hours of NTRI 7990. No grade is assigned.

Thesis Format, Submission, and Approval — The graduate student is encouraged to get a Thesis
Format Check prior to the Thesis deadline. A complete description of thesis format
requirements is available from the Graduate School’s Electronic Thesis and Dissertation Guide
(ETD Guide) at http://www.grad.auburn.edu/etd guide.html. Submission of a thesis is defined
as the time at which the first complete draft of such is submitted to the major professor for
review. The ETD Guide includes sample preliminary pages and templates, which should make it
easier for students to format these pages.

Students should consult with their major professor and advisory committee for style guide
requirements. Alternately, students may use any of a number of published style guides, in
addition to the Graduate School’s own ETD Guide. The Graduate School will also accept theses
in alternative formats provided that 1) they include the required components in the prescribed
order described in the ETD Guide; 2) they are paginated; 3) they have the approval of the
student’s advisory committee; and 4) they are deemed acceptable for publication on the World
Wide Web by the Dean of the Graduate School. Students preparing theses in an alternative
format are encouraged to consult with the Academic Evaluator of Theses and Dissertations at
an early stage in the preparation of the electronic document.

Students must submit an Electronic Thesis/Dissertation Final Approval form; this form can be
found at: http://www.grad.auburn.edu/etd/approval form.pdf

The Graduate School no longer requires that students submit paper copies of thesis. Graduate
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students are advised to consult with their major professor and advisory committee as to
whether or not a paper copy will be required. The Ralph Draughon Library no longer binds
theses. Students who need bound copies will need to use a commercial binder.

Thesis Deadlines - The Graduate School Calendar lists the deadline for acceptance of the final
(final meaning ready for uploading) thesis by the Graduate School each semester. Errors in the
final copies may delay graduation.

Thesis Defense - All students are required to give a seminar presenting their thesis research to
the department. This seminar is not graded and is not part of a class. The defense of the thesis
usually follows the presentation. All students must pass the defense, which may include major
and minor areas of study as well as the research and thesis. This examination / defense is
usually a two-hour oral examination, but the student’s advisory committee also may require a
written examination.

The defense / examination should take place no later than the deadline indicated in the
Graduate School Calendar. The thesis defense should be open to members of the Graduate
Faculty as visitors. Successful completion requires unanimous support of all members of the
advisory committee and the submission of the appropriate form (Form 9) to the Graduate
School. The major professor should download a copy of form 9 and bring it to the defense.
Upon successful completion of the defense, form 9 is signed and must be turned into the
Graduate School.

If a student fails the examination, one re-examination may be given on the recommendation of
the advisory committee and approval by the Dean of the Graduate School. Further
examinations will be allowed only under exceptional circumstances and with the approval of
the Graduate Council.

Upon successful completion of the final examination, the final electronic copy of the thesis
must be submitted to the Graduate School before the degree is conferred (see Graduate School
calendar for the deadline).

Time Limitations

All graduate work (courses and thesis research) toward a master’s degree must be completed
within a period of six calendar years. The student’s time to completion begins with the earliest
completed course approved for inclusion in the Plan of Study. Should an extension be desired,
the request for an extension of time to meet degree requirements must be justified, and
accompanied by a proposed schedule for completion and assurance that the student is current
in subjects in the Plan of Study.
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The Non-Thesis Option

The Non-Thesis Research Project Topic - The research project selected for the non-thesis must
be approved by the student’s major professor and advisory committee. The student conducts
the non-thesis research and writes the report under the direction of the major professor.
Students will register for NTRI 7980 (or NTRI 7986 for those students taking courses via distance
education) during semesters in which they are working on the research project. The non-thesis
research project may involve the writing of a literature review in a specific area of nutrition. The
literature review is expected to be at least 30 pages in length (1" margins, 12 font), not
including references. Alternately, the non-thesis research project may involve the collection
and statistical analysis of nutrition-related data along with the writing of a full-length journal
manuscript.

Enrollment in NTRI 7980/7986 may take place at any time the student and the advisory
committee deem appropriate. During any one semester, the number of hours of NTRI
7980/7986 in which the student enrolls should reflect the amount of time being spent on the
non-thesis project and the degree to which university resources are being utilized. Students
may enroll during any one semester for as few as one hour or as many as 6 hours of NTRI 7980.
No grade is assigned.

Non-Thesis Research Project Defense - All students must pass the defense, which may include
major and minor areas of study as well as the research project. This examination / defense is
usually a two-hour oral examination, but the student’s advisory committee also may require a
written examination. A seminar (that is not graded or part of a class) typically precedes the
defense of the research project and is required of all students. The defense / examination
should take place no later than the deadline indicated in the Graduate School Calendar. The
thesis defense should be open to members of the Graduate Faculty as visitors. Successful
completion requires unanimous support of all members of the advisory committee and the
submission of the appropriate form (Form 8 — Non-thesis Master’s Final Examination Form) to
the Graduate School. The major professor should download a copy of form 8 and bring it to the
defense. Upon successful completion of the defense, form 8 is signed and must be turned into
the Graduate School.

If a student fails the examination, one re-examination may be given on recommendation of the
advisory committee and approval by the Dean of the Graduate School. Further examinations
will be allowed only under exceptional circumstances and with the approval of the Graduate
Council.

Time Limitations

All graduate work (courses and non-thesis research) toward a master’s degree must be
completed within a period of six calendar years. The student’s time to completion begins with
the earliest completed course approved for inclusion in the Plan of Study. Should an extension
be desired, the request for an extension of time to meet degree requirements must be justified,
and accompanied by a proposed schedule for completion and assurance that the student is
current in subjects in the Plan of Study.
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MS Nutrition (non-thesis) with ISPP Experience:

The M.S. in Nutrition — Non-Thesis Option with ISPP Experience offers 1200 hours of
supervised field experience in conjunction with the M.S. degree to enable baccalaureate degree
graduates of Didactic Programs in Dietetics (DPDs) the opportunity to fulfill the experiential
requirements to sit for the Registration Examination for Dietitians. The ISPP Experience is
offered to students who applied but did not get matched to a dietetic internship. Students
complete 9-credits hours of NTRI 7016 Advanced Practicum in Dietetics as the elective courses
for the non-thesis option, typically within two years. Academic coursework is completed over
the first year, followed by the field experience. Supervised-practice will occur in various
settings, including acute and critical care, outpatient, long-term care, wellness, public health,
community, school foodservice, and other professional settings. The Auburn University ISPP
Experience emphasis is in Clinical Nutrition. Academic coursework may be completed on
campus or by distance learning. The supervised practice is completed regionally in Alabama and
Georgia (within an approximate 60 mile radius) or may be arranged via distance at
student-coordinated sites subject to approval by the DPD Program Director. Graduates who
successfully complete the Auburn University M.S. in Nutrition - ISPP Experience will be eligible
to take the Registration Examination for Dietitians.

Upon completion a DPD program, students apply to dietetic internships to complete the
practical training required to sit for the Registration Examination for Dietitians and earn the RD
credential. There is currently a shortage of dietetic internship slots relative to the number of
graduates completing DPD programs. The Accreditation Council for Education in Nutrition and
Dietetics (ACEND) has designated an alternative pathway the Individualized Supervised Practice
Pathway (ISPP) to complete the necessary training for registration eligibility. The Auburn
University ISPP provides a pathway to registration for those DPD graduates who applied but did
not get matched to a dietetic internship. The Auburn University ISPP is offered in conjunction
with the Masters in Nutrition and addresses the emerging trend in the field of dietetics for
post-graduate education.

A signed Verification Statement is provided to the graduate of the M.S. in Nutrition with ISPP
Experience after successful completion of the advanced practicum in dietetics (9-credit hours)
and after the awarding of the Master of Science degree. This Verification Statement is used to
document that all academic requirements are met and the graduate is eligible to sit for the
Registration Examination for Dietitians.
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Accelerated Bachelor’s/Master’s Program in Nutrition

Undergraduate students enrolled in the Accelerated Bachelor’s / Master’s program in Nutrition
earn 9 credits towards the Master of Science degree in Nutrition, by taking graduate level
versions of required undergraduate courses during the senior year of undergraduate
coursework. Admission qualifications include a minimum overall GPA of 3.4 or above
(ungapped), minimum undergraduate credit hours of 45 and maximum credit hours of 96, with
at least 24 earned at Auburn University, and a grade of B or higher in NTRI 4820:
Macronutrients and NTRI 4830: Vitamins and Minerals.

Admitted students can register for NTRI 6820, NTRI 6020, and NTRI 6030 in lieu of NTRI 5820,
NTRI 5020, and NTRI 5030 respectively.

Policies: An Auburn University undergraduate student officially admitted and enrolled in an
approved Accelerated Bachelor’'s/Master’s degree plan (ABM) may register for graduate
courses that are listed as required or elective courses in the student’s ABM plan. Similarly,
students officially admitted and enrolled in the Honors College may enroll in a limited number
of graduate courses. A maximum of nine hours (in a 30-hour master’s program) or 12 hours (in
a 36-hour or more master’s program) may be counted towards both degrees, provided that a
grade of B or higher is achieved on all courses used for graduate credit. No courses may be
counted for both undergraduate and graduate credit in a program in which the double counting
of courses is prohibited by an accrediting agency. The total course load taken at the time the
undergraduate student is in a graduate course may not exceed 16 semester hours per
semester.

Continuation and Graduation Requirements: Students need to maintain a cumulative GPA of
3.40 or higher; earn a grade of B (3.0) or higher on all double-counted, graduate level courses;
and complete the degree requirements within time limits set by the Graduate School and the
degree-granting program

Application for Admission to Graduate School: Students generally take the GRE and apply for
admission to Graduate School at the beginning of the senior year. Students must complete the
bachelor's degree, be admitted to the Graduate School and the degree program before
entering the master's degree program. Admission into the ABM program does not guarantee
admission into the Graduate School. Students must still apply for admission to the Graduate
School (including submitting the Graduate School application, paying the application fee, and
providing transcripts and standardized test scores as required) by the prescribed deadline.

Withdrawal from the ABM Program: Students may withdraw voluntarily from the ABM
program at any time. Students must notify, in writing, the graduate program officer and the
coordinator/director of undergraduate studies in their respective departments. A copy of the
request to withdraw from the program should be sent to the Dean of the Graduate School.

Students who withdraw from the program voluntarily or because they do not meet program
requirements will not be awarded graduate credit for double-counted courses.
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Tentative Progression Checklist - M.S. degree (Thesis option)
Check with the latest Graduate School* policies

Requirement

Timeline

Comments

Develop tentative Plan of Study

~ 1%t semester of enrollment

Consult with your temporary advisor

Selection of Major Professor

~2" or 3" semester of

Official approval of the major professor

enrollment and advisory committee occurs when
. . ~2" or 37 semester of the Plan of Study is approved by the
Select an Advisory Committee YIS app Y
enrollment Graduate School.

Submit Plan of Study to Graduate
School

MUST Be at least one semester
Prior to the semester of expected
graduation

Online form available at GPOST at
www.grad.auburn.edu

Develop Thesis research

Topic must be approved by the major professor and advisory committee.
Register for at least 1 credit NTRI 7990 thesis proposal is being conducted
and written. If required, obtain IRB approval before conducting research

If no more than three changes
have been made to the approved
Plan of Study, submit "Revision to

Existing Plan of Study" Form to
Graduate School.

MUST Be Prior to the semester of
expected graduation

Revisions submitted online with GPOST
at www.grad.auburn.edu
If more than three changes have been
made to the approved Plan of Study, the
student needs to submit a revised Plan
of Study.

Request a Graduation Check
through Graduate School’s website

MUST be prior to the last day of
the semester preceding the
expected semester of graduation

Submit online at GAAAP at
www.grad.auburn.edu

Clear any “Incomplete” Grades

MUST be at least three weeks
before the date of graduation

An overall GPA of 3.0 or higher (on a

scale of 4.0) is required.

Notification of the Registrar with
the intent to graduate

MUST be during the pre-registration period the semester before the
expected semester of graduation, or no later than the 15% day of classes
during the semester of expected graduation

Notification of the Graduate
School with the intent to graduate

MUST be when registering for the final semester

Enrollment in at least 1 credit
during the semester of graduation.

Semester of graduation

If thesis is submitted and all graduation

requirements are met by the last day of

the previous semester, enroll in GRAD
7000 Thesis Completion.

Present Seminar on Thesis
Research

Prior to graduation, usually
scheduled to precede the thesis
research defense meeting.

Seminar is presented to faculty and
students.

Submit Form 9 (Thesis Master's
Final Examination Form) to
Graduate School

See Graduate School calendar for
Form 9 submission deadline

Form available online at
http://graduate.auburn.edu/gradreports/
MSTExamRpt.

Electronic Submission of Thesis to
Graduate School

Semester of graduation

See the Graduate School’s Electronic
Thesis and Dissertation Guide, and the
Thesis Format Check Guidelines at
http://www.grad.auburn.edu/etd guide.h
tml

Graduation

All degree requirements must be completed within six calendar years.

*Graduate School Website will reflect the most current requirements
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Tentative Progression Checklist - M.S. degree (Non-thesis option):
Check with the latest Graduate School* policies

Requirement

Timeline

Comments

Develop tentative Plan of Study

~ 1%t semester of enrollment

Consult with your temporary advisor

Selection of Major Professor

~2" or 3" semester of
enrollment

Select an Advisory Committee

~2"d or 3" semester of
enrollment

Official approval of the major professor
and advisory committee occurs when
the Plan of Study is approved by the
Graduate School.

Submit Plan of Study to Graduate
School

MUST Be at least one semester
Prior to the semester of expecte